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GEMS

INTELLIGENT INTERRACTIVE INNOVATIVE
SISTEM PENGURUSAN KAKITANGAN KERAJAAN

MANUAL GEMS
Bagi Pengguna GEMS (Self Service)

Manual GENS i ,.':‘_o
GEMS
ISI KANDUNGAN MUKA SURAT
Penerangan

Kata Laluan

« Log Masuk Buat Kali Pertama [-a

« Penukaran Kata Laluan 612

« Persediaan Awal Jika Terlupa Kata Laluan dan Jika Terlupa Kata Laluan 1324
Hal Ehwal Cuti

« Permohonan Cuti dan Keluar Negeri 20—34

« Permohonan Cuti Mandatori a0-74

«  Permohonan Cuti Menemani Pesakit 80103

«  Permohonan Cuti Menemani Suami/|steri Bertugas Di Luar Negeri 104127

« Permohonan Cuti Sakit Kerajaan 128132

o Permohonan Cuti Sakit Swasta [a3—176

« Permohonan Cuti Tanpa Keluar Negeri [77-200

« Permohonan Cuti Tidak Bergaji 201224

o Permohonan Keluar Negeri 27a-24l
Hal Ehwal Emel

« Mengemaskini Emel 202-152
Hal Ehwal Kehadiran

«  Hal Ehwal Kehadiran 263-263
Peribadi

« Mengemaskini Maklumat Peribadi 266306

Istilah/ Keterangan
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BAGI PENGGLNA GEMS (SELF SERVICE)

Semua pegawai-pegawai dan kakitangan Perkhidmatan Awam secara
otomatik diberikan peranan Se/-Service di dalam GEMS.

Sebagai pengguna Se/-Service, system ini akan membolehkan :-

. Permohonan dibuat secara online (seperti permohonan cuti dan
permaohaonan kerja).

. Kebenaran permohonan kenpada pegawai-pegawai dan kakitangan
bawahan.

. Sokongan dibuat secara online untuk pegawai-pegawai dan ka-
kitangan bawahan.

. Pengesanan dan penyemakkan status permohonan atau sokongan.

. Penelitian da pengemaskinian maklumat peribadi.

Pengguna akan dapat melihat bahawa transaksi secara online akan
mengambil masa yang lebih pendek berbanding transaksi manual biasa.

BAHAGIAN GEMS |JPA©
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KATA LALUAN

LOG MASUK BLAT
KALI PERTAMA
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Log Masuk Buat Kali Pertama
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INTELLIGENT. INTERACTIVE. INNOVATIVE

Today's Date: 10-Dec-12

Ctact the GM Help Desk
Tet673-238 U0——

Email: gems.helpdesk@psd.gov.br

o

Forgot your password?

Page 2 o _.'::o
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GEMS

1. Masukkan
No. Kad
Pengenalan ke
dalam
ruang“User ID”

2. Masukkan

Kata Leluan

Mtendance Working Hours:
Maon - Thurs. & Sat.
7:45am - 12:15pm / 1:30pm - 4:30pn
Announcement/Makluman

Makluman Penting

Catatan kedatangan kini lebih mudah dengan menekan butang “attendance” diruang Log Mast;

Selamat Menggunakan khidmat Cepat dan Mudah!!

NG AN NG T O AN NG RO
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a4

(yang
diberikan) ke
dalam ruang

“Password”

Manual GEMS Paged ¢ ).ree®
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Log Masuk Buat Kali Pertama
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INTELLIGENT INTEMACTIVE INNOVATIVE

Your password has expired.

[Click here to change your password.

[ 3. Klik “Click here to change your password” ]

N AN NG 2 TNINE TN
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éEMS

Log Masuk Buat Kali Pertama

‘v
ey
GEMS Home Woist AddtoMylnks  GEMSHebCene  Sgnout
i
) Sef Sevie New Window | Customize Page
) Racnt _ I ustomize Fage | hity
) Global Pyl & Absence
Mgt
VeteDoonen. | O1ANGE Passiord
o )
g:u’ﬁ Usar D 4. Masukkan Kata
Dw:m sl Towour .| Liluan (yang diberikan)
) Content Naragenent Description:  ABDUL RAHMAN BIN ABDUL RAHIM % ke dalam ruang
gmu “Current Password”
ReootingTook ~—
- Joes Suvey [-c«mrmm: ]_
\ 5.Masukkan Kata Laluan
-t Pereralariiy ['Mmewd: I P baruke dalam ruang
* b o oy “New Password”
[m Password: }_
6. Masukkan kata
Password
o laluan sama (seperti
»| langkah 5) ke dalam
ruang
“Confirm Password”

NG TN ING TN S TN TN
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GEMS

Log Masuk Buat Kali Pertama

'
) «’:0“

ey

EMS Home Voidst MdioMyliks  GEMSHepCee  Sgnow
b 1 im S+
gm New i | iz Pige |
) Globel Payroll & Absence
Ngmt
oratene | 1EN0E Passiiord
) et HRNS
i UserD: om0
) My Conent

gww«w Descapion ABOUL RAHAN BN ABDUL RAHN
Wordist

) Repoting Tools
o L
= My Personslizations Hew Password: nn
= My System Profle

*Perirgatan:
Pastikan ketiga-tiga
Kata Laluan lengkap
diisi seperti contoh

yang telah di paparkan.

‘Confim Password:

7.Klik “Change
Password”

BAHAGIAN GEMIS [JPA®
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KATA LALUAN

PENUKARAN KATA
LALLUAN

Penukaran Kata Laluan

Page 7 © ."::0

GEMS
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ey

INTELLIGENT INTERACTIVE. INNOVATIVE

TodaysDate: 1/10/2013

Hauiogdssuaclogging Into GEMS?
Contact the GEMS Help Desk

User ID: 70000001

Password; sevensene A
Email: gems.helpdesk@psd gov.bn

Forgot your password?

Announcement/Makluman

Catatan kedatangan kini lebih mudah dengan menekan butang “Attendance” diruang Log Masuk.

Selamat Menggunakan Khidmat Cepat dan Mudah!!

)

1. Masukkan no.
kad pengenalan
awda di ruang
“User ID”,

~—

2. Masukkan kata
laluan awda yang
di berikan melalui
emel kerajaan
awda di ruang
“Password”.

S ———
3. Klik “Sign in”.
—

Daliafizn GEMS

Jabatan Perkhidmitan Awam

BAHAGIAN GEMS|JPA®




Manual GEMS Pagd oy ree®

Jeevag

-—m—
GEMS
022 20,020,0

Penuukaran Kata Laluan

.
]
% 3.-.-"-:.

JGENS

4. Klik “Change my
Password” untuk menukar
kata laluan awda.

Mylinks SelectOne: ~ +
Personalize Content Layout Thursday, January 1, 2013
Welcome GEMS Help Jentre BR
' Pleas clickhere or on 'GEMS Help Cantr!

Mink af the op right-hand corner to get el o

Welcome to GENS! (GEMS funcfonalifes.
"Towards Excellent, Interactive and Integrated Public Service <
in line with 21st Century's Civil Service Vision"
Compater Bised Training em Absence Reguest
(alay Guibi:
For any inquies,peas contact GEMS Helpdes a +6732382407 o el at
el 0v.5n + dhseate \lalas Gaide
D\SCLSEIOT\ Forus 8 B B ¥oems news 8 1 & fouick Links ET
o Discussirsaiehe e Data BagiPegawaldan Kakitangan Kergaan WyEnal iy Colendr
Wssalamualaikum / Salam Sefahtera, ly Paysiips My Benefits
ag)pihak Pengurusan GEMS, kami ingin memperkenalkan mengenai proses Pengesahan
ta di dalam GEMS, yang mana pegawal dan kakitangan keréjaan akan dapat mengesahkan tyConen e
an mempastikan data peribadi dan data perkhidmatan mereka adalah betul dan terkini, | | My Suneys My Time & Atendance
Pada masa ini, proses i kini boleh digunakan oleh jabatan - jabatan dibawah labatan Perdana st et
IVENE, KEMenTerlan Kewangan, Kementeran Fernuoungan, Kementerian Hal tnwal ugama | | M Con Blty

en Kementerian Pertahanan dan akan dilancarken kepada kementerian - kementerian den
Jabatan - abatan yang lin secara berglir - g, Aktvit- aktviti mass briefing danroving, | (LRGN BE

iane harkihian bl mamnarkanallan dan manaranaban manasnai aeacas harkanaan banads |
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Penukaran Kata Laluan

l"

¢ ;.':.'.'.::

GEMS Home ot CEUSHeipConte  Simout
[ s
sz P | §
| Rt
) G Payl § Avsece
gt Change Passiiord
) Wode Deebgnent
mm lowl: T
i mw Dl G00L AN B ABDUL A
) Woidst
?mlm Cument Passiod:
 Chance Wy Passvod 5. Ruang “Change
A e Pasvot - Password” ini terpapar
- My System Pofle untuk awda iskan

“Confim Passwort: dengan lengkap adan
betul.
(hage Passvord -
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Penukaran Kata Laluan

Change Password

User: 0000001
Oestipion: ABDUL RAHIAN BN ABDLL RAHM

Uy s et O

ESHepCuke ot

A

Moo sz | &

6. Masukkan ke laluan awda
yang di berikar melalui emel
kerajaan awda di ruang
“Passvord”.

y,

(" 7.Masukkan kita laluan awda )

['Cllm Password: ~ voneenem

[ NewPassword: ~— vovownnnn

W

yang baru diruang “New
L Passvord".

.

8. Masukkan kita laluan sama
(seperti langkih 7) ke dalam

}_
]_

['Conﬁun Passhord, vnnenine

Chage Pasnd

ruing
“Confirm tassword",

9. Klik “Chance Password”.

BAHAGIAN GEMS[JPA®
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Penukaran Kata Laluan

Passwerd Saved

“ You asodhas sl e ched

10. Klik “Ok”.

°®
Lee®
© Denes

GEMS

GElSHeipCenke St

lyloks Seket e~ »

N V| Customizéa Soved

A

(_ —
10a.
*Peringatan:
Pastikan tanda
“Saved”
terpapar
setelah
menekan
ol

\ J
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O-O-C-D-C-C GEMS

Penukaran Kata Laluan

Home Mo Awwiniy o ot

11a. M Sl v
*Peringatan:
) SefSece Jika awda “sign-out” dari GEMS, New Mo | o o
| Recuig pastikan awda menunggu 15 minit
| Gl Payel § Absnce sebelum “sign-in” ke GEMS semula.
mmmw Chnge Pessord
oS - -)[ 11. ik “sign out". ]
| St UpE
ok Distipion
G puon: ABCLUL RAHNANBI AEDUL RAHN
| Vo
,zml‘:‘s ‘Cument Password; ~— vowenrmne
 Chnge My Pasod T T —
My Pesnalzions
oot ‘Confim Password; ~ vowemensene
hange Pasod
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GEMS

KATA LALUAN

PERSEDIAAN AWAL JIKA
TERLUPA KATA LALUAN
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Persediaan Awal Jika Terlupa Kata Laluan

Home  Wordst  AddbityLiks Sonodt
WiLiks SeledtOne: v
) Tine Repotng | SelfSenie
DPesoralMAn | ot e scons e o s e el exolng gy kg st
E::f;:“‘“m”‘“"“" 17 ombotig Ve Enpye lomain Resew Tansacions
’ Room Bookng Enployes hformaen Review ransachons that you submked for approval
 Learning and Developmenl A s g i g
b st = l\jnbe r{ncm r;nokkmg
[ View Reom Booling
! me H_anagemer( E View Roon hbrnaien
) Recruiing Actties :
 Mendance / Time Reporting | Personallnformaton ] Payrol and Compensation
« et Emolgs |/ R your e, Scheduls n f |/ Reven 1nd pdateyoy f 7 Reviw yourpay nd compensatin ity Ut you rect
[nfrmation e & Personal hfrmaitn Sunmary epostand e Seuctn o cotiion fomutn
« Reien Transactons g T T foms s g Adresy 5 EPaysloSummary Pt
R M—U Ve T & Phont hunkers
) Pl s e
[l o | Beefls ¢ Leaming and Development 7] Leaming
 ororos Development |,/ Revew hat, st sovgs, e o et |,/ Addos e ot ahorofes o ks od 7 Vien and i eaming recrds d e, an browse
) SelUpHRUS nfomaton Review and updatedependen:and berefoary competences, ierst s, ranng and develpnent 04 earch e amng cataog
) SelUpELN personalformon E lyPofle FEBC Eran resut
My Content CamAgoicatun Regest B ly Pty EE b Trave Arngenety
) Contentanagement Elucndi b F Ve TovelArargenents
) Vit —)l 1. Klik “My System Profile” ] e
) Repartng Tools
- Lilea S K | Perfomance Nanagement ) Reaniiog Acties /'] Mendance
outisnt | [ iespoimestvemtsomnn |/ oigia /
= gwhm youhave done for others E e ¥ Online Submisson Page
= i Sstem Profle Uy Pertrnance Documenty 2 bigien Evalsions
Cthers Perfornance Documerts 7 terview Caendar
18 enen Team Sl
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Persediaan Awal Jika Terlupa Kata Laluan

AdiuNyLats GEMS Help Cartre

My Links  Select One: v

[ Sef Sanice New Window | Customize Page | &

bignt ;
Nertooeoaegrent | GENeral Profle Information
epdids ABDUL RAHIAN 1 ABDUL RAHIN

b Conenlnagemen

‘ﬁ. Klik “Change or set up
'l fergotten password help”

= My System Profile My prefarred language for PIA web pages s English
My preferred language for reports andemailis: ~ Engish  ~
CumencyCode: BN
Default Hobile Page: a

1f you willbe lemperariy unavaiable, yeu can sect an allemate user o recsive your routings.

Alternate User D: Q
From Date: [ (eampe12312000)
ToDate: W exampe 1231200

Workflow Attributes

1/ Emailuser ¥ Workist User

2a*Peringatan:
Pastikan alamat emel

CoimecyConit g
L]

o]

telah dikemaskinikan
Busiess fanan ahim@psdgoidn terlebih dahulu

Emai Address

BAHAGIAN GEMS[JPA®©
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Persediaan Awal Jika Terlupa Kata Laluan

ot ks GEMSHepCenre  Simout

Wl Séedtre -
Hew o | Cutmize Py | &

@mselupfofgomnpassword help \

Fyou forgetyour assword, you e hve e password emald o you
Eera cuetion andyourresponse el These il be usedto auhentcate you

3. Ruang ini akan terpapar
Quaston: ¥ untuk awda isikan dengan

Solctfom b ol questos. lengkap

Resonse:
N F

BAHAGIAN GEMS[JPA®
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Persediaan Awal Jika Terlupa Kata Laluan

GEMSHelpCente St

EA Myliks SotOne: v

e | i
| Recuing
) Gk ol e Change or setup forgoten password elp
Emﬂm o Fyo frge your s, you c2n hve a nw passwrd et you
! SalpELl et qeston and yourrespons e, These wll b used o adhecate yeu
) My Cortet ™ :
| Content Hanagement M—J
Emlmls Nae of a menerele cty ‘
I Respnse: N ofthe s company v wotkd )
- g Pt Name of your ot spots tea?
e P QK| Whatsthenam fthe ot you e o e ! )
“hats ot ca o 4. Klik “Question” dan Klik
=l Syen Pl Whaisyou e ol pilinan yang tersenarai di
What i yur granciahe’s nane? ruang tersebut
What wastename o ou pinay schoo?
Whatwas youravmure st sthoo?
Wher sy mhrs it plce? of

N ARG SN SN D THD
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Manual GEMS Pael8 5 2dow Manual GEMS Pageld

03050505 010000 Tt 0503030501 100010 ®

Persediaan Awal Jika Terlupa Kata Laluan

Home Moids! Addlolblnks  GEMSHepCete  Sionod

) SefSerca N Widow | Csonze Pge | 2

Yy

JIKA TERLLIPA
KATA LALUAN

(Change orsetup frgoten password help

&mw you forget your passwor,you can e & e passid emaled o you
SalpEl Entr a queston and your response below.Ths wil beused to auhenticae you

! My Conent T P 5. Isikan di ruang
| Contet enagemnt Qb ’ “Respone” bagi

) gMis‘I " nenjawab soalan ,
| Reputing | | terakluk kepada soalan
b kgl hmpu
-Ea::na_mssmm R,y ) yang telah awda pilih
- My Personalzatons | g lﬂ p

= My Sysem Profle

A 4

6. Klik “Ok”

\ 4
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Jika Terlupa Kata Laluan

L
o‘:o“
BLLT

INTELLIGENT INTERACTIVE. INNOVATIVE.

Today's Date: 1/10/2013
GEMS Logm 1.Klik “Forgot your
password”
UserID: Having issues logging into GEMS?
Contac the GEMS Help Desk
Password: Tel: 4673 238 2407

Emal: gems.helpdesk@psd gov.bn
- Aendance Working Hours:

Mon,- Thurs, & Sat.
7:45am- 12:15pm / 1:30pm - 4:30pm

Announcement/Makluman

Catatan kedatangan ki ebih mudsh cengan menekan butang “Attendance” diruang Log Masuk.
Selamat Menggunakan Khidmat Cepat dan Mudah!!

Bahafian GEMS
Jabatan Perkhdmitan Awam

NG TATN NG T 2 AN NG AN

BAHAGIAN GEMS[JPA®
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Jika Terlupa Kata Laluan

stnizePee | &

Forgot My Passiord

¥y e fgoen yor g, yur psrd s exied,
YO0 an e a e assnor emaled 0 you

Enteryour User 0 belo. i il e usofind your e, oot you.

2. Masukkan nokad
Jeerld: TOODME 1 3| pengenalan awda d ruang
J “User ID”

\,

e 1 )

3. Klik “Continue”

! Refesh

BAHAGIAN GEMIS]JPA®
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Jika Terlupa Kata Laluan

(P §
Forgotly Password

e 70001
Eil: o g

Pl e e oloigcesion e s hton

Quston: N o et iy

) 4. . Isikan di ruing
[Respame: s o J “Respone” bagi mejawab
| soalan yang sma )
(3 '
‘ Enal e Passd 5. Klik “Email few
Password “
\ J

BAHAGIAN GEMS [JPA®
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B~~~ a ~JGEMS
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-

Jika Terlupa Kata Laluan

Cusomize e |

Password Emaied 5a*Peringatan:
Ikon ni akan terpapar. Kata laluan
V | yan;baru dihantar melalui emel
Vou pssorhes e ncld kerapan awda. Sila pastikan awda
menerimanya.

BAHAGIAN GEIVIS | JPA®
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GEMS
(11

Jika Terlupa Kata Laluan

+ GEMS.Notification@psd.gov.bn « & A Adions

To: Ramizah Bi Sabtt

You have requested for a password change for your GEMS account. 6. Kaia laluan ini adalah yang di

“gererate” oleh GEMS. Awda
hendakah menggunakannya untuk
“sgn in” ke GEMS. Awda
diperukan untuk menukar kata
lalwn ini dengan segeranya.

[ Your new password is ESFXL1432

Please change your password as soon as possible.

New password criteria:-

*Must contain a minimum of 8 characters

*Must have at least 1 number

*Must not be any of the previous 5 passwords that you have chosen before

This communication was sent via PeopleSoft Workflow Technology. Please do not reply to this emai

\
ba*Peringatan:
Sila ikuten arahan seterusnya untuk
“Reset” kata laluan.
5/

BAHAGIAN GEMS |JPA®©
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Permohonan Cuti dan Keluar Negeri

1. Klik ‘Self Service".

| Welcome GEMS Help Centre ER
[Please click here or on "GEMS Help
(Centre" link at the top right-hand comer
Welcome to GEMS! lto get help on GEMS functionalities.

"Towards Excellent, Interactive and Integrated Public Service | *
in line with 21st Century's Civil Service Vision"

|Computer Based Training on Absence Request
(Malay Guide):
For any inquiries, please contact GEMS Helpdesk at +6732382407 or email at
gems helpdesk@psd gov.bn * Absence Regeest (alav Cuide)
Discussion Forums BHgE
| Quick Link
No Discussions available il MIRIEI S e
*nm Bag| Pegawai dan Kakitangan Kerajaan My E:mail My Calendar

\Assalamualaikum / Salam Sejahtera,

Bagi pihak Pengurusan GEMS, kami ingin memperkenalkan mengenai proses My Careers My Repors
Pengesahan Data di dalam GEMS, yang mana pegawai dan kakitangan kerajaan akan |
ldapat mengesahkan dan mempastikan data peribadi dan data perkhidmatan mereka
ladalah betul dan terkini.

Pada masa ini, proses ini kini boleh digunakan oleh jabatan - gabam dibawah My Exam Results
abatan Perdana Menteri, i Perhub
lkementerian Hal Ehwal Ugama dan Kementenan Pertahanan dan akan dllanwkan Wy Leave Balance e
kepada kementerian - kementerian dan jabatan - jabatan yang lain secara berglir - 7
lgir. Aktiviti - aktiviti mass briefing dan roving, yang bertujuan untuk
imemperkenalkan dan menerangkan mengenai proses berkenaan kepada setiap
kementerian - kementerian dan jabatan - jabatan, akan dimaklumkan kemudian.

|Absence Balances as of 31102012

ITf you view your Absence Balances, your leave
(balance of Annual Enitiement is as of 31/10/2012
IShould you noticed that the leave balance is not
lcorrect, please consult your GEMS Human Resource
|Speciaist Absence (HRS Absence) at your

(Sekiranya ada sebarang pertanyaan sila hubungi GEMS Helpdesk.

BAHAGIAN GEMS |JPA®©
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Permohonan Cuti dan Keluar Negeri

Home Workis! ftddloylnts  GEMSHelpCenie  Sinout
2. Klik 'Time Reporting’
 Room Bookmg /
) Tie Regoting |/ Self Service
 Personal Inormation
) Paytlland Compensaton ‘Self Senvice ransactions inciudz: browsing and searching e catalog, envolling and viewing yourleaming bansorpt
P
| Benefts . 1Rm)m Booking E Verify Employee Information leview Transactions
: ll:emg and Deselopment v : |Room Booling Very Employee Informatin Review iansachons thatyou submitedfor approval
oom T Make Room Bookin
) Pem“’ M?Wem T View Room Booking
! Recniing Acttes ¥ View Room ormaton
I Atendance - X _
= Ve Employee iformation | (F°/ Time Reporing r// Personal Information () aymolland Compensation
= Review Transactions — il fime, schecules. request L Review andupdate your personal information " teview your pay and compensation history. Update
| Recniing absences and more. % Personal lformation Summan our direct dposit and oher deduction or contioution
| Giobal Paytoll & Absence Repot Time % Home and ailng Addess umaton
Ngnt View Time % Phons Numbers ¥ EPayslip Summary Page
> Workforce Development dllore,
1 Sa Up HRMS p
1 SalUpELM | Benefits ( Learning and Development 'l £aming
1 My Content " Redawhealh insurance, savings, pension oraher |~ Add o reiewinformaton about poffes ofsils and [/ ‘lewand maintain learning recards and objectves,
) Cantent Management benefits information. Review and update dependent competencies, interestlists, training and nd browse and search the leaming catalog.
1 Workist and beneficiary personal information. Gevelopment £ BCS Examresul
| Reporing T [ CimAopicaion Rcust 2 My Profle £ Submit Travel Arangements
- Tiea S ] Dependent Information M Job Profles 2 View Travel Aniangements
Benefis Information Shiore
- Change My Password Dependen's and Beneficiries
- My Personaizatons .
~ My System Proie é Performance Management K Recruiting Activities /‘ /\ttendance
Access your performance and development /" Reauitng Actties &
g;t:rr:enu‘ and evalualions you have done for F hes 1 Ondine SubmissinPa
= nteniew Evaluatons
MyPedormance Documents Eh ;x;xg‘ialgnggl
Others Pedormance Documents 7 nteview Team Scheds)
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 Payrol and Compensation
) Bangfts

| Leaming and Deselopment

! Learing

1 Pedormance Management
) Recnuting Actvties
 Attendance

= Yerfy Employes Information

- Revie Transaciions
) Recting
) GlobalPayl & Absece
Nt
) Wrkca Deelopmen
) et Up RS
) S UpELM
! My Content
> Content Management
> Workist
) Repting Tods
- Lake s Suney
- Changs My Passid
- My Prsonaizations
- My System Pl

Permohonan Cuti dan Keluar Negeri

Home Workist AddtoMyLinks  GEMSHeipCente  Sinout

3. Klik 'Report Time*

Main Meny > Self Senice >

T Reportg

Reportand revew your time, schedules, equest absencasfend mare

” | Report Time / View Time
SRty i 17" View jour schedules forecasted pajable and comp ime, exceplions and more.
¥ RequestAbsence T Honthly Schedule
T Atsence Recuest Histon
T Absence Balances

NG ANINE N IR TR
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4. Klik 'Request Absence’,

Main Meny > Self eivice > Time Repoting>

) Tie Repoting /f Report Time
' Personal Iformation
 Payrolland Compensaton
| Benets

| Leaming and Deselopment

| Leaning

 Peromance Management
 Recnifng Actties

" Atendance

= Verfy Employee information

= Revew Transactiors

Repot jour e and equest plamned cvrime and absenchs

[E equest Absence

| Recuig
| Gt Pyl e

NG AT T
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W Nms  AsbALm GEVS Hot ey oot
F—1 &
Select Job { Halaman ini akan \
terpapar sekiranya :
ABOUL RAHNAN BN ABDUL RHM
5.(i) Awda memegang
0 Pursorallnformaton | Curet, you bl ke o -Plase seet the o o s ansacton beberapa jawatan,
Fayoland seperti memangku
b bt bl Depatnent Spevisrllane Conpany jawatan lain disamping
| Leaning a0d TOR STARTARETE tugas, sila pilih jawatan
Devlepment b KERANI BARAGIAN GENS ABOULLAHSULING  Prime Ministe’s Offce
ns ST awda yang sebenar .
) Peromance ‘ % untuk memohon cuti.
HERANI BAHAGIAN UTAMA Vinstry of Finance
! Recirg Actes 1 KERANI ADAT ISTIADAT NEGARA P Viite's Offce (ii) Awda
| Atendaos A
G 1 KERANI SARAGLAN GENS VOALIBINKUSSIN  Prme Miists Office diperbantukan ke
Ifomaton jabatan yang lain, sila
- B oo ilih jawatan di jabatan
| Reening Cortrue z J J
| GolFaye b imana awda
Yyt ditempatkan
| Workforoe Development
1 Sel Ug KRWS
b Set Up ELU
) by ottt
| Conert Varagement 6. Klik ‘Continue’
) Wordst
| Repery Tl
- Take a Survey
- Passord
-y Peoralcatiry
My Systen Profe
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Home  Wors! Add b by Lints (GEWS tep Cenlre Snodt

lyLines | SelectOne:
RequestAbsence \
ABDUL RAHUAN B ABDLIL RAHN 7. Klik 'Calendar' untuk
KERMNI

menmilih tarikh permulaan

Erfer Sa Date and Absencs Name. Than coraplats e rastof i requred el cuti.

Selor subnatingor ave for aer jourrequest )

[ 8. Apabila kalendar \

dipaparkan, pilih tahun dan

Start Dot 15082012

Filer by Ty
st Mgt v AT bulan yang ingin

i natnDds | | .

W o lne SHIWTES dipohonkan.

~ e Enplieé Lave Reguest ApprovlChan 1234

ormaln S8 001 Contoh : Klik pada tahun
sl 1101 15 17 1

Cheols i 2012 dan bulan Ogos

g NANRBUE (August).
| Reenung BNBRDH
1 Workdoree Adminiskation e P .
) GonaPal s 9. Pilih tarikh permulaan cuti

it {0 Cuwrt st ) yang ingin dipohonkan.
| Wororee Development Requestor Comments:
1 SetUpHRUS )

b SHUpEN Contoh : Klik pada 16

bl Coret haribulan,
| \ 4
| Reporing Tooks GoTo: ViewAnsence RequestHistor

| PeoplTonls

 Take 3 Suney Ve Absence Balan

Alanaa bl Aessissd
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¢
g )
e §Disteg
iheeg s
Hone Workist AddtoMylinks  GEMSHelpCente  Signout GEMS Pengetian :

JGEMS

_ Mylilis SebtOne _ »Accimulating Leaves - untuk
|7 SelfSenvice permaonan : Cuti Tahunan / Cuti

[+ Self Senice
iy Request Absence L ofsn Request Absence Manditor / Cuti Sakit (dari Klinik
7 Repor Time | ABDUL RAHMAN BIN ABDUL RAHIM  Repot Time | ABDUL RAHMAN BIN ABDUL RAHIM swast)
e e
b ll’m mi:rmwm Enter Stat Date anc Absence Name. Then complete th rst of the requied fields before { m WH:,,W Fner St Dat and Absence Name.Then compleethe st o the reqie il beloe | 2 Beefit AdeSting LeaVe-S -u ntUlk
) Payland Compensatin | siting 1 sie ety equest { mmwm submtng o save o laer you equest permamonan : Cuti Bersalin / Cuti

! Beneits : g —e— e Menuraikan Fardu Haji / Cuti Khas
g L e (] i Pesakit / Cut
) Leamingnd Deprent | [T ( — Menenani Pesakit / Cuti Khas

" Leaming hLamy -
b mm “Start Date: g View Montly Schedl 10.Pilih 'Exit Country Leave' { mw *Start Date: 1!'. ViewMontily]  Menenani Isteri atau Suami ke Luar
b Alldance Fitey Tye: dari senarai yang dipaparkan ! Altendance Fier by Type: Negeri/ Cuti Tidak Bergaji
JM;_"MMM 1 di ruang 'Filter by Type'. M’fﬁﬁmﬂm — —
= Review Transactions Resn Trnsactons i i i
) Recitng [ ww&m 4m’£3aﬂ§"§;s > EmCountrycI.eaver-] untuk »
| Goal Pyl & Avsence Exit County Leare permaonan : Cuti Tahunan untuk ke
b mmwm | b w”r:mnem Mo dccumdatng st | Luar Negeri / Permohanan ke Luar
1 SetUp RS Q ! SetUpHRNS Gl Negerl
Leave Approver 1 SetUpELM £ave Approver
) SetUp ELM b
; M’C:m Confim Approver D sy G Confirm Approver
) Content Management E mmw »NonAccumulating Leaves - untuk
E‘mu | Repoting Tos permaionan : Cuti Szkit daripada Klinik
- Sy - e a Sy Kerajain / Cuti Tanpa Catat / Off-In-Lieu
- hange Ny Passrd RequesorComment: ¢ I [Fy— / Cutisatuk Kering
|- Uy System Profp | - Uy System Profp

Awdaoleh memilih jenis cuti yang
ingin dpohonkan di ruangan “Filter by

*Reauired Field *Required Field ) . o
GoTo:  View Absence RequestHistory GoTo:  View Absence Request Hitoy Type” Setiap cuti yang awda pilih akan

mempinyai pelbagai nama cuti di
View Absence Balances View Absence Balances Km@m “Absence Name” )
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Home Wordist AddfoMyLinks  GEMSHelpCente  Signoul

MyLinks ~ Select One: M

17 Seff Senvice
* Room Buking Request Absence
2 Time Repotting
7 Repot Time ABDUL RAHMAN BIN ABDUL RAHIM
-
b View Time
1 Parsonal Information Enter Start Date and Absence Name. Then complete the rest of the recuired fields before
' Payroll and Compensation submiting or save fo later your request
» Bengfls
Loty Do
! Leaming
; W S Date: (161082012 |5 View othy Schdie
? Mendace Fiterby Type: ~ Exi Counly Leave v
= Very Employes nkmaton
~ Reiey Tangacion “osence Name: v 11. Pilih "Annual Leave (Exit

Country)' dari senarai yang
dipzparkan di ruang
'Absence Name',

) Repoting Tos
Gy

- Change My Passworg Requestor Comments ¢
My Personalzatons .

* Required Field
GoTo:  View Absence Request History

View Absence Eclances
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v
¢ )t
o .
’)GEMS lome  Wordisl  AddtoMyLinks  GEMSHelp Centrs  Sign outf
My Links ~ Select One:
"7 Self Senice
1 Room Booking Request Absence
Time Repotting
 Report Time ABDUL RAHIAN BIN ABDUL RAHIM
-
[ View Time
1 Personal Information Enter Start Date and Absence Name. Then complete the rest of the required fislds before
1 Payroll and Compensation submitting or save for later your request
[ Benefts 2
> Leaining and Development Absence Dewl |
1 Leaming ( - \
b Pulamacs Wasgnen | S D 16082012 [§§ B 12. Setelah memilih
Rectuting . |
p— Filter by Type' dan
' Attendance [E,,,D,,,., ‘ 5 ] -
%’ﬂﬁtf%ﬂmﬂm—'ﬂm S T 'Absence Name', ruang
= Review Transactions r 3 1y Leave - i
| Recruting o tambahan, Tarikh Tamat
1 Giobal Payrol & Absence “Absence Name:  Amual Leave (Ext Country, ~  Current Balance: 600 Days™
nce Hame: wal Leave (¢ untry urren lance: j3ys (End Date), Sebab
E‘ g‘wﬂ::mm “Reason: Select Absence Reason  ~ (Reason), Tempoh
E SM-;Uva Duration: Deys (Duration), Negara
it opont CalclteDuaion | _Foreast Blace | ™| (Country) dan Timbang
I Reporting Todls - Terima Tugas (Handover
- Document) akan
o dipaparkan.
Awda juga dapat melihat
\ bakiCuti Tahunan awda. |
Leave Approver Q
Requestor Comments: A @l
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Permohonan Cuti dan Keluar Negeri Permohonan Cuti dan Keluar Negeri
L)ty
GEMS Ao My ks CENS Hep et /GEMS Add o My Lints ‘GENS Halp Centre
AL s Mylnis SelectOne: -
Fom— e T
[ el Senice 1 Rotm Bocking Request Absence
‘Wm Request Absence . ABOUL RAHHAN BINABOUL RAHI
S T 13. Kl ‘Colendar” untuk Ll :Eysmm 70 Absence Nome Ten conplee h eso e recurs el befr
= Reques! Absence i » nd L lame. Then rest of he requi s before
i memilih tarikh tamat oy | 0 s e e et
; B a0t e e e g et et fs ; 1 Seefs
twmm 1 ‘,‘"ww.m‘,wﬂm ey cuti. :“".""““ :\um:mm
) b | e | St 608202 Ven Moty Scegse
*Leantg Gy 0 Rt Acites g
b - End s 8012 Ji) o
[mmw B e 16. Pilih ‘Exit
i ; s . oty + S Country Leave' dari
G ; ot - C::: senarai yang
. 1 i “ EIIC \Il T n .
— sty ‘:"g:”r ; ‘% ( 14. Apabila kalendar e - ey — dipaparkan di ruang
- . . 1 U
!RW s T13 0 dipaparkan, pilih tahun % L Reason'.
,mwim 578901 dan bulan yang ingin  Repoting Tock Additional Information
Duration: | 5 - Tkt 2 Survey ‘
L9 PERLR ] dipohonkan. e b 4
1> el Up HRMS BRANNBUY - Wy Personaizaliors
f‘;""’w BIBBY | Lt s
p— Contoh : Klik pada ; . a8
;mm tahun 2012 dan bulan e
vy 0gos (August). X
= I —
[+ b Sy Prcle 9y i Confrm Approver
15. Pilih tarikh tamat
cave Request Approval Chan cuti awda. Contoh : 17 _
haribul et g*
aripuian. omments: o
Letv Aprorr Q
Conlim Approver * Recuired Field
“Disciaimer
st
mcw:l—‘v GoTo: View Absence Request History
. 1 Vew Al lances
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Permohanan Cuti dan Keluar Negeri Permohonan Cuti dan Keluar Negeri
4d o My Links GEMS Help Centre Addto MyLinks GEMS Help Centre Sign oul
MyLinks  SelectOne: My Links  Select One:
Request Absence Look Up Country
ABDUL RAHVAN BIN ABDUL RAHIM __’ (20.Isikar negara yang ingin \
Enter Start Date and Absence Name. Then complefe the rest of the required ields N dilawati pada ruang di sebelah
before submitting or save for later your request lme. T i el l
' . . \ © Personal Information [TWMM dloak begms with'.
17. Klik ‘Caculate Duration' untuk b sznr‘
A mengira tenpon cuti yang : fm' g and Dewopment | Search Resuits . . )
: ] dinohonk s Viey Al ) otz 3] Lagt Sekiranyz lebih dari satu negara
i ot i ipohonkar. sy . A . .
EndDate ]  dip ) e County _Descripion dilawati,pilih OTH dari senarai
FlerbyType:  EdCauntyleme v ’ N\ 1 Atendance By ks Qang dipaparkan. )
‘AbsenceMame:  nrual Leave (ExtCount Current Balandg: 500 Dajs™* . : . - Verty Employe information gm@ m'm
i B = 18. Ini adahh jumlah cuti yang awda |2ty M e - ~
Recniing A 0o '
T o } » | pohonkan. umv-ymm-m ﬁ ::::wa 21, Klllf Look Up' untuk meneruskan
Calculate Duration ” ForecastBalance | \_ Y, (- Workforce Development AND  Andora pencariar.
| . D Set Up HRMS AT Netherlands Anies
( A }S,,,';c":sf ARE United Avab Enmirates \ /
> ar AR R ARG entina
|‘mm a ! ™ | 19.Kiikikor ini untuk mencari Negara s s
T yang ingin llawati s =
- JobDescrigion  Status  ReferTo  Comments \ ) - Change My Passur ATF French Souther Teritories
[lhsclenfiolle |, v BE - My Personalzations AIG  Antigus and Barbuda
- My System Profle AIS  Austila
AUT Austria
AE Azerbajan
Leave Approver Q BD  Buundi
Confirm Approver % ::g:m
BFA  Burkina Faso
0 Bt
Requestor Comments: ¢ BGR  Bulgaria
’ BHR  Bahrain
BHS  Bahamas
BH  Bosniaand Herzegoiina
“Requred Mol BIM  Saint Batthelemy
*Disclaimer. processed. BR ::::ut
e i
GoTo:  View Absens 1 i ;?LA ::r:
BRB Barbados
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*Peringaan:
Ini adalah merupakan contoh intuk megisikan di ruang
“begins with"(Jika negara yang ngin awda hijrahi tersebut
Cuma satu negira szhaja)

| Sefetics Look Up Country
' Room Booking
Time Repatting
7 Repon Time Searchby: Courty  begis ith WS

= Request Absence |

 View Time
 Porsonl omation LookUp | Cancel Advanced Lookup

! Lenognd D Search Results

' Leaming RLAND
[Pmmm Country Description

) Rewng Acs 05 e

= Vaiy Emploee information
= Roien Transacions Contoh : MY; - Malaysia

[ Recnling

[ Globel Pyrol & Asence
ligni

[ Warkirce Devalopment

[ Set Up HRMS

) Set UpELM

) My Covent

) Contet Management

[ Workist

[ Repoting Tols

I= Take a Suney

I+ Changs My Password

I= My Personaizations

I= My System Prole

22. Klik negaa (Country) yang
berkenaan diri senarai yang
dipaparkan.

v

NE FATNOINGD TN a2 L TN NG AN
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*Peringaan:
Ini adalah merupzkan contoh intuk megisikan di ruang
“begins with” (ika negara yangawda ingin hijrahi tersebut
bagi ke Negara-nigara Asian).

Look Up Country

Searchby: Cowy v begns wi OTH

 View Time
1 Personal Ifomaton LookUp | Cancel | Adnced Lookup

0 Laaring et | SEATCR Results
1 Learing (1ot [
E“’“Wm n im.m

23. Klik OTHjika lebih dari satu
yang hedak lihijrahi dari senarai
yang dipapakan.

A 4

= Revew Transaclons Contoh : OTI - Other

= Change My Password
[~ My Personaizations
= My System Frone
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Home Wiordst  AddtoMyliks S Help Centre

MyLinks SelectOne:

Request Absence { 24.Bahagian ini adalah pilihan,

ABDUL RAHMAN BIN ABDUL RAHI Sekiranya terdapat penyerahan
R timbang terima tugas kepadz

1 View Time Enter of the required fields. y =
fmmm efore submiting o save for aer yourrequest pegawai yang diaturkan untuk
i CnEmaﬂgkU, sila |S|kan‘ ruangan
b f.m . StartDet: 1602012 | View Mool Schecule 'Handover Document'.

I» Performance Management " —
! Recuiog s —— 7082012 50
fateg AertyTpe  EdComplome Contoh Handover Document:

Information *AbsenceName:  Annual Leave (Ext Countt »  Current Balance: 600 Days™

= Review Transactions

> *Reason; Exit Country Leave v - A & i

- lobal Payol 8 Absence s . Job Description : Menyediakan
gmt Duration: a5 AR

Wi B0 struktur organisasi

| SetUp HRNS Calculate Duration | Forecast Balance |

" SetUp ELU

oo -Status : Progress

> Worklist

 Reporing Tools

- Take a Suner A 2 oo

- Change i Passerd Refer To : Penyelia Pejabat

= My Personalizations

|- My System Profile

- Comments : Mendapatkan
senarai terkini pegawai

Leave Approrer Q kakitangan
Confrm Approver
- Nota:
Wcm(u &
: Jika sekiranya terdapat lebih dari
satu atau beberapa tugas yang
st I akan diserahkan, sila Klik ikon [+].

Submit k j

GoTo:  View His

NE FATNOINGD TN a2 L TN NG AN
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Request Absence

ABDUL RAHMAN BIN ABOUL RAHIM

KERANI
Enter Start Date and Absence Name. Then complete the rest of the required fields

before submiting or save forlater your request.

[anoue |12 Vel Scese
Bdbie [0
Filter by Type: Exit Country Leave v

*Absence Name: Annual Leave (Exit Countr w  Current Balance: §.0) Days™

|"Reason: Exit Country Leave v
Duration Days

Cakculate Duraton Forecast Balance

Confirm Approver

Requestor Comments: ¢

Wm o jous  AdoM N GEVS e Cerre snot
My Links ~ Select Cne:

(ZS.Sila masukkan bilangan kad
pengenalan pegawai yang
membenaran di ruang ‘Leave
Approver' dan klik 'Confirm
Approver',

\
.

26. Jika bilangan kad pengenalan
pegawai yang memoenarkan tidak
diketahul, sila klik ikon ini untuk
mamilih nagawai yang akan
membenarcan cuti awda.

\
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[ Self Senice

 Time Repoting

= Report Time

[ View Time
1 Personal Information
[ Paytoll and Compensation
[ Benelts
- Leaming and Development
 Loaa
[ Performance Management
[ Recriting Actraties
[ Attendance

Look Up Leave Approver

Search by:

EmplD | begins with

|= My System Profle

Look Up

Search Results
Only the first 300 results can be displayed. Enter more infof

ew Al

Empl
EmpllD Red

inced LooKUD

Official Name

DAYANG NOREZAN BINTI HAJl HAMBALL
DAYANG NOREZAN BINT HAJI HAMEAL
HAJI MOSLEH BIN HAJ OSVAN
DATO HAJI ABDUL WAHAB JUNED
DATO HAJI ABDUL WAHAB JUNED
DATO PADUKA EUSSOFF A GAKI BIN HiuI ISMAIL
YANG AMAT MULIA PENGRAN SERI WHAYA PENGIRAN HAJl
JAMELAHTON ET HJ ABD HAMD
AVBOK @ HAVRAN BINLUAR
AWANG ABD. AMIN BIN HAJ HASHIM
AVWANG ABD. AMIN BIN HAJ HASHI
AWANG ABD. AMIN BIN HAJ! HASHIM
PENGRAN YAHYA Bl
AWANG HAJI ABDULLAH BIN ABD. RAHI
HAJI MAHADI BIV HAYl ERAHIN
'YOM PEHIN ORANG KAYA PADUKA SERI UTAMA DATO PADUKA
HAJ DURAJD BIN MATUSIN
YANG DMULIAKAN PEHN SRAJA KHATIB DATO PADUKA S2
NORSIAH BINTI MOKSIN
DATO PADUKA AHMAD BUKHARI BIN PEHIN SIRAJA KHATIB
DK HAJAH LAUYAH BINTI PLW PG HJ YUSSOF
PEHIN YASMIN H UMAR
LINDA AN ASMARAWAT] BITI ABOULLAH @ HARNDAR KAUR
AWANG HAJI MOHD TALIP BIN HAJI KARIM

DAYANG HAJAH ORANG

SHARIFAH FATMAH BINTI SHAKH AHMAD (ALIAS) FATMAH BINTI AHMAD SA

AWANG OSMAN EIN IBRAHIM
ABDULLAH BIN HAJI KIPLI

'HAJI ABDUL GHANI BIN HAJI METUSSIN
HAJI ABDUL GHANI BIN HAJI METUSSIN

maticn above and search agin to recuf

2L LLE

(i. Klik "Lookup" untuk meneruskan

27. Ini adalah halaman ‘Look up
.eave Approver' di mana awda
nemilih ketua / pegawai kanan
/ang membenarkan cuti awda.

28, Terdapat duz (2) cara untuk
Tencari ketua / pegawai kanan yang
nembenarkan cuti awda (Leave
\pprover) :

1. Sekiranya awda memilih untuk
nencari menggunakan nombor
sekerja (EmpID) :

;

. Sila isikan nombor kad pengenalan
segawal tersebut di dalam ruang
lisebelah kanan 'begins with'.

Jencarian.

SA
SA]
SA
SA
A
SA
A

SAJ

BAHAGIAN GEMS |JPA®©

\

ii. Daripada senarai nama pegawai
rang terpapar, sila klik nombor kad
sengenalan ketua / pegawai yang
nembenarkan cuti awda.

Pastikan awda memilih nombor

ekod pekerja (Empl Red Nbr) yang
serkaitan) /
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*Peringa:an:
Ini adzlah merupakan contoh yang kedua bagi pilihan
Look Up Leave Approver untuk mencari Nombor kad Pengenalan “Approver”
dengan cara klik di bahagian “Search by” dan memilih
“department ”
b i Search Results
. :"y:u“ Compersaten Only the first 300 results can be displayed. Enter more information above and search again to reduoe the number of search results
;Lmiqllbmhwml st
Leaming
TAJUDDIN BIN FENGIRAN MD. DAUD SADSY
DAYANG NOREZAN BINTI HAJI HAMBAL! SAI1  JABATAN PERDANA UENTERI
DAYANG NOREZAN BINTI HAJl KANBAL SAD1  JABATAN PERDANA IENTER!
HAJI MOSLEH BIN HAJI OSMAN SADBS  JABATAN RADIC TELEVISYEN ERUNEI
” DATO HAJI ABDUL WAHAE JUNED SAID!  JABATAN PERDANA UENTERI
it DATO HAJ| ABDUL WAHAB JUNED SAD!  JABATAN PERDANA ENTER!
i DATO PADUKA EUSSOFF A GAKI BIN HAJI ISMAIL SATD!  JABATAN PERDANA UENTERI
> Recritng AWANG HAJI ADANAN EIN HAJI MANGGONG SADSS  JABATAN VAJLIS-MAILIS NESYUARAT NEGARA
b HAJI OMAR BIN TUNJANG @H) MUNAP SADS300202BAHAGIAN LAPORAR DAN ARKIB
P YANG AMAT IAULIA PENGIRAN SER! WIJAYA PENGIRAN HAJI SADO2  JABATAN ADAT ISTUADAT NEGARA
b JAMELAHTON BT HJ ABD HAMID SADBS  JABATAN RADIO TELEVISYEN ERUNEI
K AMBOK @ HANRAN BIN LUAR SADBS  JABATAN RADIC TELEVISYEN ERUNEI
: ::;d [P 00044430 AWANG ABD. AMIN BIN KAJI HASKIN SAT35  JABATAN PERANCANGAN DAN KEMAJUAN EKONOWI
| Workforce Develagment 004312 AWANG ABD. AIN BIN KAJI HASHIN SADBS  JABATAN RADIO TELEVISYEN BRUNEI
| Orgrastons Deveiopmant | Q0044313 AWANG ABD. AUIN BIN HAJI HASHIN SA125  JABATAN PERANCANGAN DAN KEMAJUAN EXONOMI
| Enterprise Learning 000413050 PENGIRAN YAHYA EIN PENGIRAN HAJI MOHAMAD SAD02  JABATAN ADAT ISTIADAT NEGARA
[ Set Up HRNS 00415500 AWANG HAJI ABDULLAH BIN ABD. RAHMAN SAD0S001  BAHAGIAN IEU PEJASAT & CAWANGAN PEJABAT KUALA BELAIT
- Set Up ELN 000421410 HAJ MAHADI BIN HAJI IBRAKIN SAD03T  JURUAUDIT AGUNG
[ Uy Cortet Does0 DU PEHIN ORANG KAYA FADUKA SER UTAVA DATO PADUKA SATSTOOR01 MAHKAMAH RAYUAY
m""""‘" W0 KAJI DURAJID BIN JATUSIN SADY  JABATAN PERDANA IENTERI
b g e 04500 YANG DIMULIAKEN PEHIN SIRAJA KHATIE DATO PADUKA S SAIT  JABATAN KEHAKIWAA NEGARA
. PesplTonls 000435840 NORSIAH BINTI MOKSIN SADBS  JABATAN RADIO TELEVISYEN BRUNEI
- Take 3 Survey 0dEs0 DATO PADUKA AHWAD BUKHAR! BIN PEHIN SIRAJA KHATIE SA13100  BARAGIAN UTAMA
- Change Uy Passuord 000442240 DAYANG SAUSAR BINTI KAJl ISIR SADSS  JABATAN MAJLISMAILIS VESYUARAT NEGARA
- My Personizatons 40 DK HAJAH LAUYAH BINTI PLW PG HJ YUSSOF SADDS001  BAHAGIAN IBU PEJASAT & CAWANGAN PEJABAT KUALA BELAIT
- iy Systen Profie DOoskT10 PEHIN YASHIN K UVAR SAID!  JABATAN PERDANA IENTERI
0042620 LINDA AINI ASWARAINAT| BINTI ABDULLAK @ HARINDAR KAUR SAT01010  INSTITUT PERKHIDMATAN AWAM
000453840 AWANG HAJ MOHD TALIP EIN HAJI KARIM SATII003 BAHAGIAN UTAMA
M_MZ_O DAm_I PADUKA DAVANG_&_W@H HA_YA'!'K BINTI PEHIM_WNG_ SA_ISI JABATAN KF.HAKM!I NEGARA
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Home  Words!  AdioMyliks GES Help Centre Signout

8| S

7SSkt Look Up Leave Approver
ﬁ&(b.)Sekranya awda memilih \

) Room Boting
untuk meicari menggunakan

T Repoting F ——

< Repot Tine Search by:  Depatmenl » begs wih Q

jabatan (fepartment) :
) Ptsonal maon LookUp | Cancel AdiancedLookp -
| Payrol and Compensalon i. Sila isikax kod jabatan di dalam

bl ruang di shelah kanan ‘begins
oo with'

Dexelopment f
) Laming
ot iil Klik 'Loek up' untuk meneruskan

Emm anarian )
e Encltes

Irfom
- Review Transachons
) Recruing
1 Global Payrol & Absence

Hgr
) Wordorce Development
) St Up HRUS
) SetUpELM
1 My Conent
| Cotentlanagement
| Workist
 Reporing Tools
- Likea ey
- Chnge s Pessird
- U Borponaiazbonc

- M Sistem Profie

A 4
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Add fo Wy Links GENS Help Centre

MyLinks  Select Ong;

Look Up Department \
(28( b.)

Searchby: Deparmeni v begins wih
Pk S LeckUp |_Cancel iii. Daripada senarai pegawai yang
iim“ = ym—— terpapar, sila klik kod jabatan

et ketua / pegawai yang
 Leaming epartment Description Short Description Manager .
© Performance Management PERKHIDMATAN AWAM PERKHIDUAT  (blank) membenarkan cuti awda,
| Recruiting Activities $A127001 PEJABAT KETUA PENGARAH PEJABATKE  (blank)
b mmm SA127002 BHGPERKHIDMATANKAUNSELNG  UNTPERKH  (blank)
e 127003 (blant) i lika ked i i
Homan T e e ) 1\{.J|ka ked Jlabat-an tidak
»R.ummmmu SAT2700302 UNIT SUNBER WAKLUIAT UNITSUMEE  (blant) diketahu, sila klik ‘Advanced
> Global Payroll & Absence ‘SAT2700303PERKENBANGAN JAATAN UTAMA  PERKEMBANG  (blank) )
Homt ‘SA12700304 UNIT PENGURUSAN KUALII UNTPENGU  (blank) Lookup'.
d SA12700305 PENYEL ERIKSAAN  PENYELARAS  (blank)
;z&w 'SA12700306 PENYELARASAN, PEPERIKSAAN PENYELARAS  (blan)

‘SA12700307 UNITPENGURUSAN REKOD UNTPENGU  (blank) 7 HH
womes L R oo (Pastikan awda memilih kod
sy saTone THAN (tlant) Qabatan yang berkaitan) /
| Regarting Tools ‘SAT700401 UNIT PENGABLAN UNTPENGA  (blank)

- Tako 3 Suner ‘SAT2700402 UNITPROGRAMKENAIUAN KER YA UNITPROGR ~ (blank)
- Change My Password 'SA12700403 LATIHAN DALAM PERKHIDMATAN LATHANDA  (blant)
- s Personaizaions SATZZ00404 UNITKONTRAK UNTKONTR (bl
|- My System Profle SA127005 PENVELIDIKAN DANPERANCANGAN  PENYELIDIK  (blank)
SA12700501 UNIT TANGGAGAI 8 PERKHIDMATAN ~ UNITTANGG  (blank)
‘SA12700502 UNIT PENBANGUNAN ORGANISAS  UNITPEMBA  (blank)
UNIT PENYELIDIKAN DASAR UNITPENYE  (blank)

‘SA12700507 SUB UNIT SKIM PERKHIDUATANDAN ~ SUBUNITS  (blank)

SA12700508 UNIT AUDIT TENAGA MANUSIA UNITAUDIT  (blank)

SA12700509 SUB UNIT PENSTRUKTURAN ORGANIS  SUBUNITP  (blank)

SARING BHGPERKMDWATANPERSONEL  BHGPERKA  (bang

8412700601 FEADAH-FEADAH PERKHIDMATAN FEADAHFEA  (blank)

8412700602 PEMANTAUAN DAN PENGUATKUASAAN  PEMANTAUAN  (blank)

‘SAT2700303UNIT PERUMAHAN PEGAWAIZ KJAAN  PERUMAHAN

SATZ700604 UNITKAUNSELING, PEMANTAUANDA  UNIT KAUNS

SA127007  INSTITUT PERKHIDMATAN AWAN INSTITUTP

SAI27008  BAHAGIAN PENYELIDIKAN BAHAGIN P

SA127009  BAHAGAIN PERKHIDMATAN BAHAGAIN P

il ntrows

SA127011  UNIT PENERBITAN UNIT PENER

SA127012  UNIT PERHUBUNGAN ANAM UNIT PERHU

13 UNITMEDIA UNIT MEDIA
127014  BAHAGIAN LATHAN DAN PERKEMBAN  BAHAGIANL
15 UNIT SUMBER TENAGA MANUSIA UNIT SUMBE
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MyLinks  Select One:
Look Up Leave Approver
RO~y S 29.5ila .|5|ka| kod jabatan d|.da|ar'n
ruang di sebtlah kanan 'begins with',
LookUp | S sgncedLooup
Search Results
Department EmpllD _Empl Red br Offcial Name 30. Klik 'Lodc up' untuk meneruskan
SAIZT 000491550 AWANG HJ BUSTAMAN BT AE i
SA12T 000677090 MOHAMHAD SUNADI BIN HAJ BUNTAR pencarian.
SAIT 00286546 HA
SAI27001 00056210 JANIBINHA ABDULLAH
SA127001 0008621196 JANI BINHAJ ABDULLAH PEJABATKETUPENGARAH
SA127001 003039290 ZATUL MAHARAH BINTI OSUAN PEJABAT KETUPENGARAH
SAIZT001 010302220 MOHAMAD KHARUL SHAHRUL HAJI DUAHIN PEJABATKETUPENGARAH
SAI2T002 000491559 AIWANG HJ BUSTAMAM BIN HAJl ABANG ‘BAHAGIAN PERHIDHATAN KAUNSELING
SA1ZT002 002557710 DR MOHAMMAD ADI ZAKY BIN HAJIMATASIM BAHAGIAN PERHIDMATAN KAUNSELING
SAI2T002 002893910 HAN HUHAMAD HAIRUL RIZAL BIN A HAJI ZAINI BAHAGIAN PERHIDMATAN KAUNSELING
SAI2T002 002916760 NORSUZLAWATI BINTI ABDUL RAHHAN BAHAGIAN PERHIDMATAN KAUNSELING
SAIZT002 002942520 HAJIAMIR SHUKR! BIN HAJ ZAWAWI BAHAGIAN PERHIDATAN KAUNSELING
SA12T003 000491560 AWANG HJ BUSTAMAN BIN HAJIABANG BAHAGIAN PEMANGUNAN DAN PENGURUSAN
SA127003 000636157 AWANG HAJI MOHD. FADZIL BIN HAJI ND. SALLEH BAHAGIAN PEMANGUNAN DAN PENGURUSAN
|- Take a Suvey SAR2T003 001247760 RIDZUAN EIN HAJ| AHMAD BAHAGIAN PENANGUNAN DAN PENGURUSAN
- Change 1y Fassword SA127003 0025208124 DAYANG HAJAH SITI MARDYNAH BINTI AWANG HAJI IBRAHIM BAHAGIAN PEMIANGUNAN DAN PENGURUSAN
|- W Personalizations ‘SA12700301 000595050 HANMD. RUSLAN BIN HAN SULAMAN UNIT PENTADBRAN DAN KEWANGAN
|~ by System Profilé '$A12700301 000644870 SEDIAAH BINTI HAJI MOHIDIN UNIT PENTADBRAN DAN KEWANGAN
SA12700301 000870140 ALIAKHBAR BIN HAJI SINBA UNIT PENTADBRAN DAN KEWANGAN
SA12700301000712660 ALIAHUAD BIN AWANG ACHEE UNIT PENTADBRAN DAN KEWANGAN
SAI270030100071266 19 ALIAHMAD BIN AWANG ACHEE UNIT PENTADBRAN DAN KEWANGAN
SA12700301 003082370 DAYANG RAHANIAIDAH BINTI HAJI SABAN UNIT PENTADBRAN DAN KEWANGAN
SA12700302002919970 SUZUJULINAWATIBINTI SULING UNIT SUMBER KKLUMAT
$A12700302 002919970 NUR ABDULLAH SULING @ SuzuuL ING UNIT UMAT
‘SA12700303001236660 PENGIRAN MOHD KHRUDDIN BIN PENGIRAN HAJI YUSOFF UNIT PERKEMBNGAN JAWATAN-JAWATAN UTAA
SA12700303002502180 HAJI JAMALL BIN HJI TURH UNIT PERKEMBNGAN JAWATAN-JAWATAN UTAMA
SA12700303002621570 MOHAMMAD SOFIAN BIN BASRI UNIT PERKEMENGAN JAWATAN-JAWATAN UTANA
SA12700304 000580720 MOHAMMAD HURKT BIN HAJIPAUAN UNITPENGURUAN KUALTI
‘SA12700304 00063610 AWANG HAJIMOHD. FADZIL EIN HAJ ND. SALLEH UNIT PENGURGAN KUALIT
SAL2700304 001122330 'DAYANGKU $ITI ROKIAH BINTI PENGIRAN DATO PADUKA HAJ JALUDINFE  UNIT PENGURLSAN KUALITI
SA12700304001122330 JALUDINPE  UNIT m
SAIZ700304001249930 KARTIN BINTI HAJl ABIDIN UNIT PENGURGAN KUALTI
SA12700304 002813580 BAHTIAR BIN HAJl ABU BAKAR UNIT PENGURUAN KUALTI
SA12700305 002683220 ROSIMAH BINTI HAJI OUAR UNIT PENYELARSAN DAN PEPERIKSAMN
$SA12700305003161510 AWANG NOHAUAD YUSSRIBIN RANL! UNIT PENYELARGAN DAN PEPERIKSARN
SA12700307 002590480 AVWANG HAJI ABDUL SHAHRI BIN HAJI MOHD. S4D UNIT PENGURUAN REKOD
SA12700308 000679480 ASIL ICHU
SA12700308 7 HA 31 NOHD. HASSAN BAHAGIAN GEM:
SA12700308 002813301 DK ZURADAH BINT | PG HJIBRAHIM BAHAGIAN GEM:
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31. Daripada senarai pegawai yang terpapar, sila klik kod
jabatan ketua / pegawal yang membenarkan cuti awda.

Look Up Leave Approver
Soarh b AT ¥ hoghs v I (Pastikan awda memilih nombor rekod pekerja (Empl Red
Nbr) yang berkaitan)
LookUp | _Cancal | agvanced Lookup
Search Results ¢
5
a-ment EmpllD  Empl Red Nbr Official Name Long Descriptiol
7 000491550 AWANG HJ BUSTAMAM BIN HAJI ABANG JABATAN PERKHIDMATAN AWAN
000677090 MCHAMMAD SUNADI BIN HAJIBUNTAR JABATAN PERKHIDMATAN AWAM
002865346 JABATANF AWAN
SA127001 000562110 JAINIBIN HAJI ABDULLAH PEJABAT KETUA PENGARAH
SA127001 0005621196 JAINIBIN HAJI ABDULLAH PEJABAT KETUAPENGARAH
SA127001 003039290 ZATUL MAHARAH BINTI OSUAN PEJABAT KETUAPENGARAH
SAL27001 010302220 MOHAMAD KHAIRUL SHAHRUL HAJI DUAHIM PEJABAT KETUZPENGARAH
SA127002 000491559 AWANG HJ BUSTAMAMN EIN HAJI ABANG BAHAGIAN PERIHIDMATAN KAUNSELING
SA127002 002557710 DR MOHAMMAD ADI ZAKY BIN HAJN MATASIN BAHAGIAN PERIHIDMATAN KAUNSELING
SA127002 002893810 HAJIMUHAMAD HAIRUL RIZAL BIN A HAJI ZAINI BAHAGIAN PERHIDMATAN KAUNSELING
SA127002 002916760 'NORSUZILAWATI BINTI ABDUL RAHMAN BAHAGIAN PERIHIDMATAN KAUNSELING
SA127002 002942520 HAJIAMIR SHUKRI EIN HAJ ZAWAW BAHAGIAN PERFHIDMATAN KAUNSELING
SA127003 000491550 'AWANG HJ BUSTAMAMN EIN HAJI ABANG BAHAGIAN PEMEANGUNAN DAN PENGURUSAN
SA127003 000636157 AWANG HAJI MOHD. FADZIL IN HaJI MD. SALLEH BAHAGIAN PEMEANGUNAN DAN PENGURUSAN
SA127003 001247760 RIDZUAN BIN HAJ AHMAD BAHAGIAN PEMEANGUNAN DAN PENGURUSAN
SA127003 0025208124 f AWANG
$A12700301000585050 HAJIMD. RUSLAN BIN HAJI SULAIMAN UNIT PENTADBIRAN DAN KEWANGAN
‘8A12700301 000644870 SEDIKAH BINTI HAJI HOHDIN UNIT PENTADBRAN DAN KEWANGAN
$A12700301000670140 ALIAKHEAR BIN HAJI SIMEA UNIT PENTADBRAN DAN KEWANGAN
$A12700301 000712660 ALIAHMAD BIN AWANG ACHEE UNIT PENTADBRAN DAN KEWANGAN
‘SA1270030100071266 18 ALIZHMAD BIN AWANG ACHEE UNIT PENTADBRAN DAN KEWANGAN
$A12700301 003082370 DAYANG RAHANIAIDAH BINTI HAN SABAN UNIT PENTADBIRAN DAN KEWANGAN
SA12700302002019970 SUZUJULINAWATI BINTI SULING UNIT SUMBER MKLUMAT
5A12700302 002016970 NUR ABDULLAH SUL INGUNIT UMAT
SA412700303 001236660 f ENGIRAN HAJI YUSOFF UNIT JANATAN-
SA12700303 002502190 HAJI JAMALI BIN HAJ TUAH UNIT PERKEMBINGAN JAWATAN-JAWATAN UTAMA:
SA12700303 002621570 MOHANMAD SOFIAN BIN BASRI UNIT PERKEMBINGAN JAWATAN-JAWATAN UTAMA:
SA12700304 000580720 MOHAMMAD MURAT BIN HAJI PALAN UNIT PENGURLBAN KUALITI
‘SA12700304 000838150 AWANG HAJI MOHD. FADZIL BIN HAJI MD. SALLEH UNITPENGURLSAN KUALITI
$A12700304 001122330 'DAYANGKU SITI ROKIAH BINTI PENGIRAN DATO PADUKA HAJI JALUDINFPE  UNIT PENGURLSAN KUALITI
$A12700304 001122330 ; JALUDINFE  UNIT
‘SA12700304 001246930 KARTINI BINTI HAJI ABIDIN UNIT PENGURUSAN KUALITI
SA12700304 002813590 BAHTIAR BIN HAJI ABU BAKAR UNIT PENGURLBAN KUALITI
‘SAIZ(00305 V02263220 RUSIMAH BINTI HAJI OMAR UNIT FENYELARASAN DAN PEPERIKSAAN
SA12700305 003151510 ANANG MOHAMAD YUSSRI BIN RAMLI UNITPENYELARASAN DAN PEPERIKSAN
AWANG HAJI ABDUL SHAHRI BIN HAJI MOHD. SAID UNIT PENGURUSAN REKOD
'DAYANGKU HAJAH ASILAH BINTI PENGIRAN HAJ CHUCHU BAHAGIAN GEM¢
HAJAHHEMIDAH BINTI HAJ MCHD. HASSAN BAHAGIAN GEMS
DK ZURADAH BINT | PG HJ IBRAHIM BAHAGIAN GEM
e Uil il
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¢ GEMS fome  Workist Add fo My Links GEMS Help Centre
GEMS jome  Workst  AddtoMyLinks [T AT
ivlings SefectOne: > SeffSenice e 33, Isi ruangen komen
|- Sef senvoe ' Room Booking equest Absence
» Room Booking Request Absence T 4 {Comment).
Time Reporing RepoTime ABDUL RAHMAN BIN ABDUL RAHI
RN T ABDUL RAHMAN BIN ABDUL RAHIN s Corton
KERANI ! ViewTime Enter StatDate and Then ontohnya:
b View Time Enter Star Date and Thi the restof the 1 Personal information
E :wmmm b:m S A i ; ; m anaCompensalion ‘before submiting or save for later your request.
g o e RO LGS
‘Leamng . Devlopmert
[/&mm — ot — (r:tmm - 16 Ogos 2012.
Perform: - e ] Al 12 (W
oty f— (oo é m,.m' ‘:m . nd Date (neania i
! Aencance FlerbyType:  EdtComilese - Yoy Emglosee L (Contoh kamen : Sukacita
= Ve Emplovee Informalion o X p : w
l&’msmm *Absence Hame: Annual Leave (ExtCount »  Current Balance: 6.00 Days™ = Review Transadtions YA B N senp el r) S ReE A D memo hon kebena fan kel uar
= Review Iransacions ) ; it v . .
b “Reason: BiComnioae  ~ e ™ ERCamiy H  negerike Singapura bermula
0 Global Payroll & Absence a f
ol Dirson oo b s b pada hari Khamis, 16 Ogos 2012
[ Wortdorce Development ‘Return Valve: ELIGIBLE LEAVE e Retura Vlue ELIGIBLELEAVE ) n
i gs:z:w D nm?mm;rm‘mmm b ’?"m sehlngga Iy Ogos 2012,
[ Uy Cortent Cocume Ouston | [FarscastBmes | yiey Forecast Ostais Sttont Doer
0 Content Man: nt
ers iy Addvions intormacien Awdamemohon kebenaran ke
[ Reportng Tools " i
Eesppa e o A ot luar negeri selepas waktu
e T ——— bekerja pada hari Rabu, 15 Ogos
=== * L 2012 sehingga Szbtu, 18 Ogos
Sl de ] 2012)
L 00304130 O payANGKU AME WARDINA PENGIRAN UD. YUSOF Leave Approver 00304130 CL DAYANEKU AMIE WARDINA PENGIRAN MD. YUSOF b Sikad
3 32.Klik 'Confirm Approver. - Jolil mao: Sl
memohon kebenaran keluar
negerike Singapura bermula
Requestor Comments: N3 Requestor Comments: ¢

4 . pada hari Rabu, 15 Ogos 2012
selepas waktu bekerja jam 4.30
etangsehingga hari Sabtu, 18

* Required Field *Required Field p
“Disclamer The current balance coes notreflectatsences fhat have rt been processed “Disciamer. Th ! Ogos 2012)_
Submit Submit
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lyLinks  SelectOne: Home  Wordst AddtoMylinks  GEMSHelpCenve  Sicnout
Request Absence
ABDUL RAHMAN BIN ABDUL RAHIN LT
KERANI Saved
1 View Time Enter na . o
Emcmm Defore submiting of save fo later your request suhmﬂ conﬁ[ma[]on
L
fitpesc startDate: 15082012 |5 T "
e sonoue 000125 T Reqs A {/ TheAosnce Reuest v uasly bt
[ Performance Management End Date: 082012 | . ) ViewTi
[ Recruiting Adiivities 1 1 ime
34, Klik 'Forecast Balance Y
ko | FiterbyType: ~ EstCountnLesie v ol hi 1 Personal Information
Information *Absence Name: Annual Leave (ExitCounti »  Cy 6.00 Days™ untuk mengesa _an CMMW R
M;.uumBMM ransactions e T - permohonan cuti awda. | Bengfts 37. Klik 'OK" untuk mengesahkan
1 Gloval Paoll Absence e ; 1 Leatingand Devlopment permohonan cuti awda.
| | Duration: Days 35. Iniadalah h b lm
1 SetUp HRUS FORECAST oo { ’ nlha aa pte.ngezla an | Peromance Nanagement
b SaiLpELN " permohonan cuti awda.  Recnuiing Actizs
E:WIH cacunto oumion | |[FomaaniBomes] | L‘C““““
TIrTTTEee—————— = Yerfy Employes informaton
xjm:mmx P om a Oter = Revien Transactions
:W mm— | Recnuting
|- by Sstem Protle ' z 5 E | Giobal Payrol & Absence
Nignt
Leave Request Approval Chain b WMW
1 Sel Up HRWS
Leave Approver 00304130 C DAYANGKLI AUIE WARDINA PENGIRAN UD. YUSOF ES!&EM
] 0 Byl ) My Contert
36. Klik 'Submit' untuk ) oo Ve
menghantar permohonan 1 Werdis
ReauestorComments cuti awda. | Reparing Tools
= Change My Password
*Requred Feld - My Personaizalions
e -y e
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‘GENS Help Centre 3]

lyLinks  Select One:

- Self Senice ;
' Room Booking Request Details
= Time Reporting
i T ABDUL RAHMAN BIN ABDUL RAHIN
e
PView Time jow and Approval Deals
[+ Paytell and Compensation
1 Benefits @
.
Development
© Leaming Start Date: 16/08/2012
 Performance Management 1
 Rettuting e EndOul: 17/08/2012
2 V"’ﬂ"“’:‘ﬂ“{ : Absence Name:  Annual Leave (Ext County)  Current Balance: 600 Days™
Infomation Reason: Ext Country Leave
- Review Transadions
> Reauiting Duration; 200 pas
> Global Payroll & Absence
> Workdorce Development
| Set Up HRUS Country oTH Other
SelUp ELM
My Content
> Content Management Handover Document
Workist
b ting Tools
- Tate 3 Suey
- CangewPasswors ¢ /38-
- My Personalizations f i f
- WSt Fois o G i.  Status menunjukkan

permohonan cuti awda
telah dihadapkan.

BCS Absence_Mgmt_ByPosMgmt ii.  Awda akan menerima
-~ Absence Management:Pending status permohonan ini
BCS Absence_Mgmt_ByPosMgmt N

\_  Mmelalui emel.

(e} DAYANGK AMIE WARDINA PENGIRAN MD. YUSOF

\ Leave Recuest Approver /

TS e
GoTo:  RequestAbsence

Vign Apsence RequestHistory

Vg Absence Balances
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Permohonan Cuti Mandatori

1. Klik “Self Service’.

Welcome to GEMS!
" Towards Excellent, Interactive and Integrated Public Service
in line with 21st Century's Civil Service Vision"

For any inquiries, please contact GEMS Helpdesk at +6732382407 or emall at
gems helpdesk@psd.gov bn

Discussion Forums Al

Ho Discussions aiaiable GEMS News BEE

*nm Bagi Pegawai dan Kakitangan Kerajaan

lAssalamualaikum / Salam Sejahtera,

Bagi pihak Pengurusan GEMS, kami ingin memperkenalkan mengenai proses
Pengesahan Data di dalam GEMS, yang mana pegawai dan kakitangan kerajaan akan
idapat mengesahkan dan mempastikan data peribadi dan data perkhidmatan mereka
ladalah betul dan terkini.

Pada masa ini, proses ini kini boleh digunakan oleh jabatan - jabatan dibawah
jabatan Perdana Menteri, ian Kewangan, ian Perhub
Kementerian Hal Ehwal Ugama dan ian Pertahanan dan akan dil
kepada kementerian - kementerian dan jabatan - jabatan yang lain secara bergilir -
lgilir. Aktiviti - aktiviti mass briefing dan roving, yang bertujuan untuk
imemperkenalkan dan menerangkan mengenai proses berkenaan kepada setiap
kementerian - kementerian dan jabatan - jabatan, akan dimaklumkan kemudian.

(Sekiranya ada sebarang pertanyaan sila hubungi GEMS Helpdesk.

[Please click here or on "GEMS Help
(Centre" link at the top right-hand comer

to get help on GEMS functionalities.
|Computer Based Tralning on Absence Request
(Mslay Gukde):

* Abstnce Request (lain Guide)

Quick Links 2]
My Email My Calendar

[1f you visw your Absence Balances, your leave

[oalance of Annual Entitiement is a5 of 31/10/2012

[Should you noticed that the leave balance is not

lcorvect, please consult your GEMS Human Resource

[Speciakit Absence (HRS Absence) at your
dministration Section.

BAHAGIAN GEMS |JPA®©
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Permohonan Cuti Mandatori

b Room Booking

1 Time Reporting

' Personal Information

b Payroll and Compensation
) Benefits

' Leaming and Davelopment
) Leaming

) Perormance Management
b Recniing Actvtes
 Attendance

= Verfy Employee informaion

= Review Transactions
| Recruting
| Global Payrll & Absence
Mgnt
| Workforee Development
) Set Up HRMS
) Set UpELM
) My Content
' Cortent Management
) Worklst
| Reparting Tools
- [ake a Suney

2.Klik ‘Time Reporting’.

|/ Self Service

Self Sendce fransactions include: browsing and searching jne catalog, enrolling and viewing your leaming branscript
F ’j Room Booking E Veriy Employee Information

1 RaomBooking 1 ery Employee Inormafon

7 ke Room Booking
7 View Room Booling
T Yiew Roominormafon

My Links ~ Select One: v

Review Transactions
Reew ransachons tal jou submited or approvel

(| Payroll and Compensation
[ EENUS S CoMeon

k ‘// Personal Information
urtime, schedules, request L7 Jpdate your personal nformabi

absences andmore. % Personal formation Summayy
Repor Timé = Home and Mailing Address
View Time 7 Phone Humbets
4ote
| Benelits 7| Learing and Development

Jour pay Update
jour direct deposit and cther deduction or conibuton
iformaton.

T E-Parslp Summan Page

7 | eaning

Y/ Review healh, nsurance,saings, pensicn oroer |~ Ad
benefts information. Review and update dependent competencies, interest ists, vaining and

and beneficiary personal information. development
ClaimApplicaion Requss! % M Profle
1 Dependent information 1% My Job Profles
Benefts Infoimation
Dspendents and Beneficaries
| Peormance Management & Recruiting Activities
! Aotess yourperomance and derelopment Recrutng Actiies
documents, and evaluaions you have done for " Canas

ohers

= ineniew Evaluaions
My Peromnance Documents

2 Inteniew Calendar
T fulgizn Tram ddigvuls

avoutprofes ofsilsand |~

and drowse and search e leaming catalog

# BCS Exam resul

¥ Submi Travel Avangements

 View Travel Arangements
e,

”/ Attendance
‘/1

¥ On-Line Submission Page
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Permohonan Cuti Mandatori

 Room Booking

) Time Repating
 Personal nformtion

' Payroll and Compensalion
| Benefts

1 Learing and Development
 Leaming

' Peformance Management
 Recniting Actiies

' Attendance

= Ve Employes nformation
= Review Transactons

) Reitng
) Gebal Pyl & Absce

Vignt

’ Worklorce Development
) Sel UpHRUS

) Sl pELM

) My Coten

| Content Management
) Worklst

) RepotingTedls

- Lake 3 Suney

- Change My Passiord
- My Personaizations

-y Syt Pk

NG ANINE N IR TR

Main Neny > S Senice >

7 Time Reparing

r‘“_“l s

¥ RequestAbsence

3.Klik ‘Report Time’.

RuLme, schedules, request ansences and morg

L {Reportyour ime and reques! plamned overtime and adsences.

/ View Time
17" View our s, forecaste payableand comp ime excepons and o
= Uontoy Schecule

T Absence Request History
T Absence Balances
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Permohonan Cuti Mandatori

N
V
;
v

) Time Repottng
| Personal Information

 Payroll and Compensation
) Benefts

) Leaming and Deelopment
) Leaming

) Pedomnce Managenent
| Recruting Acttes

| Aftendarce

= Verty Employes information
- Revew Transactons
Recutng

Global Payrol & Absence

ddtoNyLinks  GENSHeipCentie  Sianout

f Request Absence

My Links - Select O

NG AT T

EE R RSB RT\D
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o yous
Select Job
MDALIBM HUSSN
Currently, you hold muliple jobs - Please selest the job for this transaction.
Job Tie Department Supenisor Hlame Company
© PEGAWAKACTANGAN  BAHAGIAN GEVS Prime Mistr's Offos
FENAADUAL BAHAGIAN GBS OKZURAIDAH BNTIPG R o s Offe
13RAHIE
Continge
—

A Wy Linis GEMS Hep Contre Snog

Halaman ini akan
terpapar sekiranya :

5.(i) Awda memegang
beberapa jawatan,
seperti memangku
jawatan lain disamping
tugas, sila pilih jawatan
awda yang sebenar
untuk memohon cuti.

(ii) Awda
digerbantukan ke
jabatan yang lain, sila
pilih jawatan di jabatan
dimana awda

ditempatkan /

6. Klik ‘Continue’

BAHAGIAN GEMS |JPA®©
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Permohonan Cuti Mandatori

7. Klik ‘Calendar’ untuk
memilih tarikh permulaan cuti

/8. Apabila kalendar \
dipaparkan, pilih tahun dan

| bulanyang ingin

Request Absence
VD ALIBINHUSSIN
“ham PEGHIA KAKTAGAN
= Web Clock Enler Absence Name, Then
beore suomtng o1 save for late your recuest
1 Ve Tre ’
' PersonalInformaton Absence Detail
1 Pyl s Cempersien
1 bl
1 Leanny
| Pertmanceenagenent
| Recuiny Aciies “bsencehane: SNTWIFS
1
Y IT ||
SRR BUNG
Dloabn Leae
i - ETRODND
St twimpe | (2uB2T82
- v T .
- Wordon Usx Prebrences
m“'“’ ({ CreniDse )
Vel | N Came
et
Compensaton
Glbal Paytol & Adsence:
et |
ol e Requred Fed
d GoTer Ve e Rees Hir
CyanzaondDevtpnent
Enepise Leanny e Absoce B
SelUp RS
St Up ELN
Ny Conert
Coret anagenen
) Vitt
 Repaing Toos
FeopleTons
I+ Take o Suvey
I e My Passvord
I+ M Fersonlzabons
[ My Sistm P

dipohonkan.

Contoh : Klik pada tahun
2012 dan bulan December
(Disember).

9. Kemudian pilih tarikh

permulaan cuti yang ingin
dipohonkan.

Contoh : Klik pada 06
\ haribulan. /

N TN NG 5
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rone  wous AW GENS e Cetre Snos

Request Absence

WD ALIBIN HUSSIN

FEGAWAI KAKITANGAN
Enter Stant Date and Absence Name: Then oomplete the rest of the required fields

before submitiing o save for later your request

10. Pilh ‘Accumulating
*Start Date: wnn § i

Leaves dari senarai yang
dipapakan di ruang ‘Filter
by Typ?’.

Filte by Type: v
—

 Performance Managemert | *hbsence Name: oy poommosmunuany

: g Aokl bt Accumulatng Leaves

oA J a

e Reauest oo SR

ik e Norveomng s |

Informaton Y
= Review Transactions Leave Approver .
=~ Workflow User Preferences
Wanager Self Service Confiem Approver
Reoniitny

Oraniationsl Development | s g s
 Sulp RIS GoTo:  View Absence Request Hsiory
> My Cotent View Absence Balances

- Take 3 Survey
< Change My P

- Wy Personaizations
- iy St Polle

N AP AT RN RS
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Pengertian :

»AccumulatingLeaves - untuk

Request Absence permohonan : (uti Tahunan / Cuti
D ALIBNHUSSH Mandatori / Cui Sakit (dari klinik
PEGAWAI KAKITANGAN Swagta)

Enter Start Date and Absense Name. Then complete the rest of the required fieids

m&( Absence | before submitting or save for later your request .
" View T - »Benefit Adjuging Leaves - untuk
A . Absence Detail
1 Parsoral Information

Py oo | | — permoh(?nan s (uti Ber-salm /-Cutl

DO | | e ——— Menunaikan Fadu Haji / Cuti Khas
) ! = . /

! Laaning R — Menemani Pesit / Cuti Khas

b P k L

% Menemani Istei atau Suami ke Luar
p ‘ A v
© Attendance
g kExi Couttry Leave
e o mm!ﬂt... i PR
= Review Transactions Leave Approver

Negeri / Cuti Titak Bergaji

- Worlos Vs Prfeences # Exit Country .eave - untuk
: m”&"h A permohonan : (uti Tahunan untuk ke
il Luar Negeri / Pemohonan ke Luar
| Compensatin Requestor Conments: ¢ Negeri

| GobalPaynol L Absere v
f mm':‘w »Non-Accumuating Leaves - untuk

" Organcatona Devetpment | - m e permohonan : (uti Sakit daripada Klinik
o Golo:  Vewbsee Reuet Hisory Kerajaan / Cuti“anpa Catat / Off-In-Lieu
: :gﬁ ViwAbgeros ices / Cuti Batuk Kerng

" Conrt atnpment
| mw Awda boleh menilih jenis cuti yang
;m ingin dipchonka di ruangan “Filter by
oy Type" . Setiap citi yang awda pilih akan
- by Syt e mempunyai pehagai nama cuti di

\_ruangan “Abserce Name” J

NI AN T RTINSO
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My Links  Select One: v

Request Absence
MD ALIBIVHUSSN
S s | ECAIA KAKTANGHN
Wbk Lt Enter Start Date ang Absenog Name. Then complete th restof the required fieds

before submiting or save for later your request
;mummm (ot Oate: W § Vi Vo ‘
;mumm Filer by Type: ~ Actumuating Leaves v

11. Pilih ‘Mandatory Leave’
3 | dariserarai yang dipaparkan
T di ruang ‘Absence Name’.

! Reeitg
| Warktos kémnistaten
. s
[ Compensation ‘Requestor Comments: ¢
| Gobal Payiol Gabsence | | v
o L
[ Payrol Interfoe.
- Workforo Developmen!
| Organicational Development | - my e oy
| Entepise Leaming
[ SetUp HRUS GoTo:  Yiew Absence Reauest Histoy
[ SetlpELl
[ My Content Viea Abserce Balinoes
[ Contert Managerment
[ Wrdst
! Reporing Tools
| PeopleTocls
- Iske o Suvey
-l by P
; Profi
8 i
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Wortst AD ML GEMS Hep Cere

Tt Rt
* Repont Time:

" Request Absence

Tl (] VDAUBNHUSSN
PEGANA KAKTANGAN
Enter Start Date and Absence Name. Then complete the rest of the required fieds
1 View Tme. before submiting or save for later your request
R
o
- ‘G W@ Yie oty e
0 Leamingang P s 12. Setelah memilih ‘Filter by
Development d ’ /
" Leaiog FilerbyType:  Acsnusioglesves v Type' dan ‘Absence Na@e‘ .
? Pefomance " = - ruang tambahan seperti Tarikh
W *Absence 3 W‘ﬂlwy v Cur
» ooty Acitts e ] Tamat (End Date), Tempoh
e e s (Duration) dan Timbang Terima
wm,m _ Cou D | Fonat Gt Tugas (Handover Document)

fndorer Document Caplons | Fad : akan dipaparkan.

Awda juga dapat melihat baki
Leave Request Approval Chain CutiTahunan aWda.

Compensation .

Glogal Payrol & Aosence Leave pprorer 4

mlnﬁu Confiim Approver

Wiorkforoe Development

e |
Learming e —

Sat Up HRWS Requestor N

SetUp ELM Comments: v

My Content

Content Management

Worklst

Regring Tecs. Regun P

PeopleTools “Discaimer
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Room Bookig " Request Absence

WD ALIBNHUSSN
PEGAWA KAKTANGAN )
i 50 Do 200 Aboonc o, The chipioe I f e g S 13. Klik ‘Calendar’ untuk memilih
sishsons sl i o tarikh tamat cuti.

v,

G. Apabila kalendar dipaparkah

pilih tahun dan bulan yang ingin
dipohonken.

SHTIWTIFS
1
© Aendance 2348878
;vgym Tl nunus it
nlomaten 4 = wiu@az — Contoh : Klik pada tahun 2012
aun2z sl dan bulan December

i) (Disember).

| g st Srie — s
. 15. Pilih terikh tamat cuti awda.

| sews e q Y §
;m‘m — Q}ntoh :19 haribulan. j
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* Request Absence

| WDALIBN HUSSN
PEGAWA KAKITANGAN
_ Enter Start Date and Absence Name. Then complets the rest of the requred fids - \
before submitting or save for later your request g i
w 16. Klik ‘Calculate Duration’
\ | untuk mengira tempoh cuti
*Start Date: w2 § Vel i
‘ & yang dipohonkan
| End Date: 151112072% t J
FilerbyType:  Accumdatog Lenes v
w « Vandatory Leave v Current { 3\
Balance: skl & " 5 i
Duriton o | » | 17. Ini adalah jumlah cuti yang
Cakiate Dunton || I awda pohonkan.
\_ J

Benefits

Global Payrol & Absence Leave Approver 4

Bayrl et Confirm Approver

Workiore Development

™| |
SetUp HRUS | Requstor N
SatUp ELN | Comments:

My Content

Content Management ‘

Workdst

Ragortng Tocs ‘ Reaures Fieg

PropTos “Dicame: .

+Takea Suvey

N AN I o TN a2 A TN T
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Permohonan Cuti Mandatori

Request Absence

PEGAWAI KAKITANGAN
Exter S1at Date 002 Absinc Name Then compiete the 1t of the requred flds.
Before submatng or save for later your request

i) Ve ony Sorwie

End Date: 1912202 §

Filerby Type: ~ Accumclateq leaves v

Yosence lame:  Wandatoylesve v Cument  SNbp*?
Balance:

Duration Days

struktur organisasi
Colcsate Ovation | Fovecast Saaece |

Poaconc Durmen s | Eod : - Status : Progress

Lanedgprover X O nauai AUE WARDINA PENGIRAN D, YUSOF

Confem Apgrover

Nota:

GoTo:  View Abpence Reguast Hloy \

Contoh Hardover Document:

-Job Description : Menyediakan

-Refer To : >enyelia Pejabat

-Comments : Mendzpatkan
senarai terkini pegawai kakitangan

Jika sekiranya terdapat lebih dari
satu atau beberapa tugas yang
akan diserahkan, sila klik ikon [+].

6. Bahagien ini adaleh pilihan. \

MD ALIBN HUSSN Sekiranya terdapat penyerahan
timbang terima tugas kepada
pegawai yang diaturkan untuk
memangku, sila isikan ruangan
“Handover Document”.

J
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= Tim Reporing =
i Request Absence

Tl [ MDAUBNKUSSN

Page B9

ori

o Mo A0 My Uiy GEMS Hep Cowre

Uy Lnks Select Ond

(19.Sila misukkan bilangan kad
pengenala) pegawai yang
membenakan di ruang ‘Leave

| FEGANA KAKTANGAN

Enter Stan Date and Absence Name. Then complete the rest of the requred fields

! View Tene before submittng of save for ater your request

b Patsonal Information T
el o
:mm et V22 Ve Uorty Sobgie

| Leaming 3d End Date: 1220 i

Deveicprent 29

[ Leaming FierbyType:  Accumuatng Leaves v

U Parformance

aragerart *hbsence Name:  Mandatory Leave ¥ Current Blhyp

! Recrutig Actvtes Balance: e
b Atendance Duration. =

ﬁﬂlﬂm [/ | Foastgsane

= Reen Tasactons

= Workfiow User ilfHandover Docu nent

Prefarences = Job Deserigtio
| Nanager Self Serviee |~
| Workloroe Agministiation
| Benefits
 Compensaton
| Giobal Payrol & Absence

gt
| Payrol Interface

™|
et Up HRUS Requestor N
| SetUpELY Conments: .
| My Costent
| Content Uanagement

Repoting Tocs | ReguredFeig

FeoplTools Ry ']

Take  Survey

Qusal P .5

Approver'dan klik ‘Confirm
Approver’

%
Ve

20. Jika bibngan kad pengenalan
pegawai ying membenarkan tidak
diketahui,sila klik ikon ini untuk
memilih pgawai yang akan
membenakan cuti awda.

\
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Look Up Leave Approver membenarlan cuti awda.
Search by: EmpiD | begins with
o [ml ] 22. Terdapd dua (2) cara untuk
rf‘MT“ ; LookUp e mencari kebia / pegawai kanan yang
b ESN M Coenti membenarlan cuti awda (Leave
1 Leaming and Development Search Results A "
[ Leaming Only the first 300 results can be displayed. Enter more infprmation above and sezrch aghin to redud pprover) L
| Peformance b
1 Recnuing Actties o
PABMmY a. Sekirany: awda memilih untuk I
] Transaclion DT = AYAR AT FTHA AN s mencari menggunakan nombor
[ Gibal Payrol & Absence 000147620 DAYANG NOREZAN BINTI HAJ HAMBAY sa{ pekerja (EnplD) :
000192750  HAJIMOSLEH BIN HAJI OSMAN SAQ
E &%W 000234090 DATO HAI ABDUL WAHAB JUNED SA
000224093 DATO HAJ ABDUL WAHAB JUNED B s
nt i Q01252390 DATO PADUKA EUSSOFF A GAKI BIV AN ISMAL af [-5i2 |s|kannombo.r kad pengenalan
[a’m, 000322230 YANG AMAT MULIA PENGIRAN SERI WAAYA PENGRAN HAJI pegawai tesebut di dalam ruang
b 000387360  JAMELAHTON BT HJ ABD HAMID SAl ~ lb . th,
b Reprting Toos QODISBI50  AMBOK @ HANRAN BN LUAR s |disebelah kinan ‘begins with'.
- Toke o Suney 000404490 AWANG ABD. AMMN BIN HAJ HASHIM 3
- Change My Password 0004044913 AWANG ABD. AMIN BIN HAJ HASHIM SA
Brrvpommeraen 0004044912 AWANG ABD. AMIN BIN HAJ HASHIM ii. Klik “Lool up” untuk meneruskan
|- My System Profle 00041305 0 WYWAWNMMH X
000415500 AWANG HAJI ABDULLAH BIN ABD. RAHMAN saj | pencarian.
000421410 HAJ MARADI BIN HAJNIBRAHIM 54
000425560  YDM PEHIN ORANG KAYA PADUKA SERI UTAMA DATO PADUKA SA . .
000426360  HAJI DURAJID BIN MATUSIN saf i, Daripad; senarai nama pegawai
000435400  YANG DIMULIAKAN PEHIN SIRAJA KHATIB DATO PADUKA SE SA . o
(UI5R0 NORSIH BATIMOKSH s yeng terpagar, sila klik nombor kad
000439110 DATO PADUKA AHNAD BUKHAR! BIN PEHIN SRAJA KHATIB sa i
000443910 DK HAJAH LAUYAH BINTIPLW PG H) YUSSOF sad pengenalarketua/pegawm yang 0]
000444710 PEHIN YASMIN HJ UMAR sad membenarlan cuti awda.
000462620 LINDA AINI ASMARAWATI BINTI ABDULLAH @ HARINDAR KAUR SA
000453840 AWANG HAJI MOHD TALIP BIN HAJI KARIM SA
000163070 AT PABLIZA BAVANS HAIAL LAVAT BT AELIM SAANE ox . -
0004662133 SHARIFAH FATMAH BINTI SHAKH ARMAD (ALIAS) FATAH BINTI AHMAD SA1 (Pasulkan avda memilih nombor
COMEUTD AWANG OSWAN BN BRAHM sa rekod pekeja (Empl Red Nbr) yang
000470400  ABDULLAH BIN HAJI KIPLI Al 2
QDMT21145  HAN ABDUL GHAN BN HAJI NETUSSIN s berkaitan)
QMT21145 _ HAY ABDUL GHANI BIN HAY METUSSIN AT /

— %El\is

21. Ini adahh halaman ‘Look up
Leave Appnver’ di mana awda
memilih keba / pegawai kanan yang

BAHAGIAN GEMS |JPA®©
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Permohonan Cuti Mandatori

*Peringaian:

Ini adalah merupakan contoh yang kedua bagi pilihan
untuk mencari Nombor kad Pergenalan “Approver”

dengan cara klik di bahagian “Szarch by” dan memilih
"department ”

1 wooerso0 3] Last

ISMAILIS MESYUARAT NEGARA
SA101  JABATAN PERDANA IENTER!

SAIDT  JABATAN PERDANA JENTER!

SADBS  JABATAN RADIO TELVISYEN BRUNEI

SAT01  JABATAN PERDANA IENTERI

SA101  JABATAN PERDANA FENTERI

A1 JABATAN PERDANA AENTERI

SADS3  JABATAN WAJLISAWAILIS NESYUARAT NEGARA
$SADS300202BAHAGIAN LAPORAN DAN ARKIE

SADI2  JABATAN ADAT ISTIDAT NEGARA

SADBS  JABATAN RADIO TELEVISYEN BRUNE!

SADI  JABATAN RADIO TELEVISYEN ERUNE!

SA135  JABATAN PERANCANGAN DAN KEMAJUAN EKONOMI
SADBS  JABATAN RADIO TELVISYEN BRUNEI

SA13S  JABATAN PERANCANGAN DAN KEMAJUAN EKONOMI

D2 JABATAN ADAT ISTIDAT NEGARA

SADIED01 BAMAGIAN 15U PEJESAT & CAWANGAN PEJABAT KUALA BELATT
SADNT  JURUAUDIT AGUNG

SA1STOUS0TMAHKAVAH RAYUR

SATD  JABATAN PERDANA ENTERI

SATIT  JABATAN KEHAKIUAK NEGARA

SO JABATAN RADIO TELEVISYEN BRUNE!

SATI008 BAHAGIAN UTAMA

SADS3  JABATAN MAJLISMAILIS MESYUARAT NEGARA

SADI00T BAHAGIAN 18U PEJAIAT & CAWANGAN PEJABAT KUALA BELAT
SA10T  JABATAN PERDANA UENTERI

SATO1010 INSTITUT PERKHIDIATAN AWAM

SATIING  BAHAGIAN UTAMA

SATIT  JABATAN KEHAKIMAN NEGARA

*Sef Sanvice
S sk Look Up Leave Approver
Time Reportng
" Regort Time Search
= Mags Time
Search Results
Only the first 300 results oan be displayed. Enter more information above and search again 1o reduoe the number of search results
View Al
TAJUDDIN BIN PENGIRAN UD. DALD
0047822 DAYANG NOREZAN BINTI KAJ HAVEAL
000147820 DAYANG NOREZAN EINTI HAJI HAMBALI
000192780 HAJI MOSLEH BIN HAJI OSUAN
000234080 DATO KAJ| ABDUL WARAB JUNED
00024083 DATO HAJI ABDUL WAHAB JUNED
000252390 DATO PADUKA EUSSOFF A GAKI BIN HAJI ISUAIL
000303880 AIVANG HAJ ADANAN BIN HAJ| VANGGONG
000321810 HAJI OUAR BIN TUNJANG @H) MUNAP
000322230 YANG AMAT MULIA PENGIRAN SERI W1LAYA PENGIRAN HAJ
0ET0 JAMELAHTON BT HUABD HAUD
00388150 AMBOK @ HAVRAN BIN LUAR
00404480 AWANG ABD. AVIN BIN HAJI HASHIW
000444312 AWANG AED. AMIN EIN HAJI HASHIM
0004044313 AIWANG ABD. AMIN BIN HAJI HASHI
000413080 PENGIRAN YAHYA BIN PENGIRAN HAJI MORAWAD
0188 AWANG HAJ| ABDULLAH BIN AED. RAHMAN
000421410 HAJ| WAHADI BIN HAJI IERAHIM
0026880 YOM PEKIN ORANG KAYA PADUKA SERI UTAVA DATO PADUKA
000428380 HAJ| DURAJID BIN WATUSIN
T YANG DIMULIAKAN PEHIN SIRAJA KHATIB DATO PADUKA SE
000435840 NORSIAK BINTI IAOKSIN
om0 DATO FADUKA ARVAD BUKHARI EIN PERIN SIRAJA KHATIE
0043240 DAYANG SAUSAH BINTI HAJ WISIR
o UK HAJAH LAUYAH BINTI FLW PG HJ YUSSOF
10 BERIN YASHIN KJ UNAR
0580 LINDA AINI ASUARAWAT EINTI AEDULLAH @ HARINDAR KAUR
00453840 AIVANG HAJ OKD.TALIP SIN HAJI KARIM
000462070 DATIN PADUKA DAYANG HAJAH HAYATI BINTI PEHIN ORANG
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Home Wt AddoliyLols (GEMS Help Centre Sanout

setSmin Look Up Leave Approver

< TineReprng
v tment + begi
e """-_ (23, setirana awa meriih )

bVenTing untuk mencari menggunakan
bmm M e et oo jabatan (Department) :
1 Payiolland Compensaton
) Benelts
) Leaingand ii. Sila isiken kod jabatan di dalam
Deveipment ruang di s2belah kanan ‘begins
e with'
1 Recnog cvles
| tendance i, Klik 4 '
el il Klik .Look up’ untuk meneruskan
o pencarian
~ Reve Transacions
I Rectuting
(Global Payroll & Absence
lignt
1> Werdoroe Development
1> SetUp HRUS
1 SetUp ELM
1>y Conlent
1> Conlen Hanagement
1o Wertdist
1> Reportng Too's
I Tt o Suney
I+ Change My Password
|- Petsonalzzions
1= My System Profile

A 4
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Vortls:  AddtoMy Links ‘GEMS Help Centre Sion out

MyLinks ~ SelectOne:

3(b.) \

-

iii. Daripada senaral pegawai yang
terpapar, sila klik kod jabatan

Look Up Department

Searchby: Depatment  ~ beginswith

e

ketua / pegawai yang

> Department Description membenarkan cuti awda.

b SAIZI  PERKHOMATANAWAN FERKHIDUAT

¥ Recriing Activifies SA127001 PEJABAT KETUA PENGARAH PEJABAT KE k

© Mtendance SA127002 BHGPERKHDUATANKAUNSELING  UNITPERKH  (blank)

“MMMW SA127003  BHGPEMBANGUNAN DAN PENGURUSANEHGPEMBAN  (tlank) r

§ Mintn SAT2700301UNIT PENTADBIRAN DAN KEWANGAN  UNITPENTA  (Blank) Wl : :
P e MToAE it iv. Jika kod jabatan tidak
s aosonce | SA12700303 (clank) i \ il klik ¢

o e T ey . diketahui, sila klik  Advanced
b SATZ700305 PENVEL PENVELARAS  (tlank) Look up’.
[ Sel Up HRUS ‘8412700306 PENYELARASAN, PEPERKSAAN PENVELARAS  (blank)
phan SATZ700307 UNIT PENGURUSAN REKOD UNTPENGU  (tant) \_ J

Contert SAT2700308 BAHAGIAN GEHS BAHAGANG  (blank) " pre

o SAtz7004 T (o) (Pastikan awda memilih kod
b Tools SA12700401 UNIT PENGAMBILAN UNITPENGA  (blank) 1 H
Wil AT T PR RS T ROOR . i jabatan yang berkaitan)
- Crange I Passworg SATZZO0A0I LATHANDALMPERKHDMATAN  LATIHANDA  (blan)
- W Personalzatons SA2700404 UNIT KONTRAK UNTKONTR  (dlank)
|- My System Profle SA127005 PENYELIDIKANDANPERANCANGAN  PENYELIDIK  (blank]

‘SAT2700501UNIT TANGGAGAN & PERKHIDMATAN  UNITTANGG  (blank)
SA2700502UNIT PEMBANGUNAN ORGANISASI  UNITPEMBA  (dlank)

‘SA12700503 UNIT PENYELIDIKAN DASAR UNTPENYE  (blank)
‘SA12700507 SUB UNIT SKIMPERKHIDMATANDAN ~ SUBUNTS  (blank)
‘SA12700508 UNIT AUDIT TENAGA MANUSIA UNTAUDIT  (tlank)

‘SA12700509 SUB UNIT FENSTRUKTURAN ORGANIS  SUBUNTP  (blank)
SAI27000 BHGPERKHDUATANPERSONEL ~ BHGPERKH  (blank)
SAZ700601FEADAHFEADAHPERKHDUATAN FEADAHFEA  (tlank)
‘$A12700602 PEMANTAUAN DAN PENGUATKUASAAN  PEMANTAUAN  (blank)
‘SAIZ700603UNT PERUMAHANPEGAWARKJAMN  PERUMAHAN  (tlank)
SAZ700604UNIT KAUNSELING, PEMANTAUAN DA UNTKAUNS  (blank)

SAM27007 INSTITUT PERKHIDMATAN AWAM INSTITUTF (blank)
8A127008  BAHAGIAN PENYELIDIKAN EAHAGANP  (blank)
SAIZ7000  BAHACAIN PERKHIDATAN EAHAGANP  (tlank)
PAKIVIV  UNH FEMASANAN. VNI FEMAY orank)
SAZ7011  UNIT PENERBITAN UNTPENER  (ilank)
SA27012  UNITPERHUBUNGAN AWAU UNTPERHU  (tlan)
SMI7013  UNITHEDIA UNTUEDIA  (blank)

BAHAGIAN LATIHAN DAN PERKEMBAN  BAHAGIANL  (blan|
15 UNIT SUMBER TENAGA MANUSIA UNIT SUMBE )
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Workdst 04 to My Links
Mylinks Seleci One:
Look Up Leave Approver
24, Sila isikin kod jabatan di dalam
Searchby: Depariment { begins wit S4127 q : AR
| ruang di selelah kanan "begins with’,
(A earery
Search Results
; 25. Klik ‘Lork up’ untuk
Department EmpliD  Empl Red Nbr Offcial Name ¥
o AVAIG R BUSTANANBR AN meneruskal pencarian.
000677030 MOHAHHAD SUNADI BIN HAJI BUNTAR
SAI2T 002865346 AZRINBIN
= Vet Emplovee SAIZI001 000562110 JANIBIN HAJ AEDULLAH PEJABAT KETUPENGARAH
~mﬁl SAI27001 0005621196 JANIBIN HAJ AEDULLAH PEJABAT KETUPENGARAH
| Recnitng SAZI001 003039200 ZATUL WHARAH BINTI OSMAN PEEAT KETUPENGARAH
| GlobalPayol 8 Absence | SAIZT00T 010202220 MOHAUAD KHARUL SHAHRUL HAJ DUAHI PEVABAT KETUPENGARAH
SAIZ002 000491550 AWANG HI BUSTANAM B HAJ ABANG BAHAGIAN FERHIDUATAN KAUNSELING
1 Workoree Deselopment SALZ002 002857710 DR WOHANMAD ADI ZAKY BIN HAIN HATASIN BAHAGIAN PERHIDUATAN KAUNSELING
[ SetUp HRUS SAI27002 002893910 HAJI MUHAMAD HARUL RIZAL BIN A HAJIZAINI 'BAHAGIAN PERHIDMATAN KAUNSELING
(- SetUp ELM SALI002 002916750 NORSUZILAWAT) BNTI ABDUL RAHWAN 'BAHAGIAN PERHIDHATAN KAUNSELING
E m" SAI27002 002942620 HAJI AMIR SHUKRI BIN HAJN ZAWAW BAHAGIAN PERHIOMATAN KEUNSELING
L SA2I002 000491550 ANANG HI BUSTAMAI BIN HAJlABANG BAHAGIAN PEMANGUNAN DANPENGURUSAN
' Ropodiog Tooks SALZT003 00083157 AWANG HAJI OHD. FADZL BN HAJIND, SALLEH BAAGIAN FEMANGUNAN DAN PENGURUSAN
- Take asuvey SAL2T003 001247750 RIDZUAN BIN HAJ AHIAD BAHAGIAN PEMANGUNAN DANPENGURUSAN
- Change Wy Passworg SAI2I003 0025208124 0 WANG A BRAHI
- U Personalizatons SA12700301000595050 HAN KD RUSLAN BIN HAJI SULANAN UNIT PENTADBRAN DAN KEWANGAN
- b Systen Profle ‘SALZ00301 000644870 SEDIAAH BINTI HAJINOHIDIN UNIT PENTADBRAN DAN KEWANGAN
SA1200301000870140 ALIAKHBAR BIN HAJ SHEA UNIT PENTADERAN DAN KEWANGAN
SA12700301000712660 ALIAHIAD BIN AWANG ACHEE UNIT PENTADBRAN DAN KEWANGAN
SAI27003010007126619 ALIAHIUAD BIN ANANG ACHEE UNIT PENTADBUAN DAN KEWANGAN
A7) 0 UNIT PENTADBRAN DAN KEWANGAN
SAL2700302002019970 SUZUJULINAWATIBINTI SULING UNIT SUVBER FKLUMAT
SA12700302002919970 BOULLAH SULING @ SUZUJULINAWAT SUUBER RKLUNAT
SAIZ00303001236660 YUSOFF UNIT JAATAN
SAL2700303002602190 HAN JAMALIBIN HAJ TURH UNIT PERKEMENGAN JAWATAN-JAWATAN UTAA
SAL2100303002621570 MOHAUNAD SOFIAN BIN BASRI UNIT PERKEMENGAN JAWATAR-JAWATAN UTAUA
‘SAIZ700304000580720 UOHAUNAD MURAT EIN HAJ PAUAN UNIT PENGURGAN KUALTTI
SAI2700304000636150 AANG HAJI MOHD. FADZL BIN HAIND. SALLEH UNIT PENGURUAN KUALTTI
SA12700304001122330 DAYVANGKU SITI ROKIAH BINTI JALUDIPE  UNIT m
SAL2700304 HANJALUDINPE  UNIT m
SAT2700304 JIABDIN UNIT PENGURLAN KUALTTI
SALZ700304002613590 BATIAR BIN HAJl ABU BAKER UNIT PENGURGAN KUALI
SALZI00303 002583220 ROSIMAH BINTI HAJI OMAR UNIT PENYELARG AN DAN PEPERIKSAN
SA12700305003151510 AWANG WOHAMAD YUSSRI EIN RAULI UNIT PENYELARg AN DAN PEPERIKSAAN
SAI2100307 002500480 AWANG HAJ ABDUL SHA-RI BIN HAIHOHD. SKD UNIT PENGURLAN REXOD
SAZTDIAB00NTIAR0 DAVANGKU KA A5
SAL2T00NB0026041317 HAJH HEMIDAH BINTI HAJ UOHD. HASSAN "BAHAGIAN GEM
SAT2700308002813201 DKZURADAHBINT | PG KU IBRAHIN BAHAGIAN GEM:
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26. Daripada senarai pegawai yang £rpapar, sila klik kod
jabatan ketua / pegawai yang membnarkan cuti awda.

Page 7a

Permohonan Cuti Mandatori

Look Up Leave Approver
(Pastikan awda memilih nombor relod pekerja (Empl Red
Search by: Depatment v begins wih SA127 i
Nbr) yang berkaitan)
nkup |_cmet | soancsotsons
Des.artment EmpllD  Empl Red Nor Official Name Long Descriptio
Fi2l  oo49ss0 AUANG HJ BUSTAMAN BIN HAJI ABANG JABATAN PERKIDMATAN AWAN
000677090 MOHAMMAD SUNADI BIN HAJI BUNTAR JABATAN PERKIDMATAN AWAN
002855345 HA AZRINBIN JABATAN PERKIDMATAN AWAM
127001 000562110 JAINIBIN HAJI ABDULLAH PEJABAT KETUPENGARAH
SAI27001 0008521195 JANIBIN HAJ| ABDULLAH PEJABAT KETUPENGARAH
SATZ7001 003039200 ZATUL WAHARAH BINTI OSUAN PEJABAT KETUPENGARAH
SAT2001 010202220 MOHAAD KHARUL SHAHRUL HAJl DUAHIN PEIABAT KETUPENGARAH
$A127002 000491559 AWANG HJ BUSTAMAM BIN HAJI ABANG BAHAGIAN PERHIDMATAN KAUNSELING
Woriorce Development SA127002 002557710 DR MOHAMMAD ADI ZAKY BIN HAJI MATASIM BAHAGIAN PERHIDMATAN KAUNSELING
> SetUp HRS $AI27002 002893910 HAJIMUHAMAD HAIRUL RIZAL BIN A HAJ ZAINI 'BAHAGIAN PERHIDMATAN KAUNSELING
> SetUp ELW $A127002 002916760 NORSUZILAWAT BINTI ABDUL RAHMAN 'BAHAGIAN PERHIDMATAN KAUNSELING
Em o SAI2002 002042520 HAJ AUIR SHUKR! BIN HAJ ZAV/AW BAHAGIAN PERHIDUATAN KAUNSELING
s Workist SAT2I003 000491550 AWANG H) BUSTAMAN BIN HAJIABANG BAHAGAN PEMANGUNAN DAN PENGURUSAN
> Repotting Tools SA127003 000635157 AWANG HAJINOHD FADZIL BINHAJIND. SALLEH BAHAGIAN PEMANGUNAN DAN PENGURUSAN
- Take 3 Suney SAI27003 001247760 RIDZUAN BIN HAJ AHUAD BAHAGIAN PEMANGUNAN DAN PENGURUSAN
|- Change My Password SAMOT003 0025298124 VIANG HAJI BRAHI BAHAGAN PEUANGUNAN DAN PENGURUSAN
- i Personalizztons ‘SA12700301000595050 AN, RUSLAN BIN HAJ SULAMAN UNTT PENTADBRAN DAN KEWANGAN
- U Grstom Profle $A12700301000644870 SEDIARH BINTI KA MOHIDIN UNIT PENTADBRAN DAN KEWANGAN
‘SAT2700301000670140 ALIAKHBAR BIN HAJ SINEA UNTT PENTADBRAN DAN KEWANGAN
‘$A12700301000712660 ALIAHUAD BIN AWANG ACHEE UNIT PENTADBRAN DAN KEWANGEN
‘SAT270030100071266 19 ALIAHUAD BIN AWANG ACHEE UNIT PENTADBRAN DAN KEWANGAN
$A12700301003082370 DAYANG RAIHANWAIDAH BINTI HAJI SABAN UNIT PENTADBRAN DAN KEWANGAN
‘$A12700302002919970 SUZUJULINAWATI BINTI SULING UNIT SUMBER PKLUMAT
SA12700302002019970 NUR SYAHIRAH BINTI ABOULLAH SULING @ SUZUJULINAWATI BNTI SULING UNT SUMEER RKLUMAT
‘SA12700303001235660 FENGRAN UOHD KHIRUDDIN BIN PENGIRAN HAJ YUSOFF UNTT PERKENENGAN JANATANLJAWATAN UTAUA
SAT2100203002602190 HAJ JAMAL) BIVHAJN TURH UNIT PERKENENGAN JANATAH-JAWATAN UTAMA
$A1270030300262157 0 MOHAMMAD SOFIAN BIN BASRI UNIT PERKENBNGAN JAWATAN-JAWATAN UTAMA
'$A12700304 000580720 MOHAMMAD URAT BIN HAJI PALJAN UNIT PENGURGAN KUALITI
‘$A12700304000633150 AWANG HAJIMOHD. FADZIL BINHAJIND. SALLEH UNIT PENGURIAN KUALITI
SA12700304 JI JALUDINPE  UNT
‘$A12700304f FENGIRAN JALUDINPE  UNIT
$A12700304001249930 KARTINI BINTIHAJl ABDIN UNIT PENGURBAN KUALITI
002813590 BAHTIAR BIN HAJI ABU BAKAR
002583220 ROSHAH BINTIHAJ OWAR UNT PENYELAR AN DAN PEPERKSAAN
003151510 AWANG NOHAUAD YUSSRI BIN RAMLI UNTT PENYELARSAN DAN PEPERKSMN
7002530480 AWANG HAJLABDUL SHAHRI BINHAJ MOHD. SHD UNT PENGURUAN REKOD
000670480 W ASL iU
HAJEH HEMIDAH EINT HAJINOHD. HASSAN BAHAGAN GEM:
—
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ik gl A
s Request Absence

chuls [ MOAUBNHUSSN

PEGAINAI KAKITANGAN

Enter Surt Date 20 Absence Name: Then compiete the restof the requined fields
before submateg o save for later your requast

MyLriks Select One:

-
27.-KIk ‘Confirm Approver

*Start Date: w2 i

End Date: WA &

Filterby Type:  Accumitogleaves v

“bsence Name:  Mandatory Leave ¥ Current 150 aps

Duration Days
Caicviare Duator Forecast Baance

Enfewon :  dobOewrigton Sty  Reerlof  Commenty
Unger Sef Sevie i - o1e
Rentry

[l ooz

Berafts

Compaesaton
Gotal Payrol & Absence L N0 O payanchy AVIE WARDINA PENGIRAK UD. YUSOF
oy cutemiggene | |

PropTods uane onue
- XInl iy

nt.
\,

(- R

28. Isiruangan komen
(Comment).

Contchnya:
Awdabercuti pada hari
Khams, 06 December 2012,

(Contoh komen : Sukacita
memehon cuti Mandatori
bermula pada hari Khamis, 06
Decenber 2012 sehingga
Jumaat, 19 December 2012}

L J
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000 CEMS
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Request Absence

WD ALIBN HUSSN

PEGAINAI KAXITANGAN
Enter Stant Date o4 Absence Nama. Then complnte the reat of e regured fds

before submitng of save for later your request

*Start Date: W § Vig Monthly Schedile

£nd Date: wan §

FiltrbyType:  Actumiateg Liaves v

“hbsence lame:  Vandatory Leave v Current B0yt
Balance:

i s 29. Klik ‘Forecast Balance’ untuk
Forseast Returned Value: INELIGIBLE LEAVE 2
Successully mengesahkan permohonan cuti
awda.

30. Ini adalah pengesahan
permohonan cuti awda.

SHUpHRUS

SHUpEN Requesor ¢

My Cotent Comments

Cortanene

Wit

mm — 31, Klik ‘Submit’ untuk

T ey “Deane , menghantar germohonan cuti

‘anm. l ot i ? | awda.
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GEMS Home  Worldst AddtoMylinks  GEMSHelpCente  Signout
I | He—

- Seff Senice X " hon
;mm Submit Confirmation
7 Time

7 Repor Time
/ The Absence Request was successfully submitied.

 View Time
1 Personal fomaten

32. Klik ‘OK’ untuk mengesahkan
permohonan cuti awda.

BAHAGIAN GEMS |JPA®©
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Request Details

WD ALIBN HUSSN
PEGAWA! KAKITANGAN
View Reuest States a0 Agproval Detaly

* Puymkand Compeesaten | | g1 i
 Lawmegand Devecoment | | g Dt w2

Laanry
© Parformance Managenent | | Rbsence Name:  Mandary Lave Current Balance: 18900yys**
| Retrteg Actutes

 Amncance | Duraton uw Dy

\

- S:atus menunjukkan
permohonan cuti awda
CS Absence_Mgmt_ByPosMgmt telah dihadapkan.
] Management:Pending
(RCHARSEREE g Byt sapent ii.  hwda akan menerima

|®%q_gﬂummmm.umm “L.:‘-ll-ll-ll1 slatus permohonan awda
melalui emel. )

T TN NG AT
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@
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Permohonan Cuti Menemani Pesakit

GEMS Help Centre
1. Klik ‘Self Service' . Mylinks ~SelectOne:

GEMS Help Centre -
[Please click here or on "GEMS Help
(Centre" link at the top right-hand comer
Welcome to GEMS! fto get help on GEMS functionalities.

" Towards Excellent, Interactive and Integrated Public Service “
in line with 21st Century's Civil Service Vision"
Computer Based Training on Absence Request

(Malay Guide):
For any inquires, please contaci GEMS Helpdesk at +6732382407 or email at
gems helpdesk@psd.gov.bn + Absence Roquest (Malav Guide)
| Discussion Forums BEGR
Quick Links -]
No Discussions available [ Le -
ﬁDm Bagl Pegawai dan Kakitangan Kerajaan My E:mail My Calendar

My Payslips My Benefits
Poomance  ly Leaming

lAssalamualaikum / Salam Sejahtera,

Bagi pihak Pengurusan GEMS, kami ingin memperkenalkan mengenai proses My Careers My Reports
Pengesahan Data di dalam GEMS, yang mana pegawai dan kakitangan kerajaan akan Z
!] Sjl Veys M] Al Ei
idapat mengesahkan dan mempastikan data peribadi dan data perkhidmatan mereka Atendance
ladalah betul dan terkini. I Request &
IPada masa ini, proses ini kini boleh digunakan oleh jabatan - jabatan dibawah xam Result
abatan Perdana Menteri, § ian Kewangan, Ke Perhub
[Kementerian Hal Ehwal Ugama dan Kementerian Pertahanan dan akan dilancarkan | [Ty InE 7]

lkepada kementerian - kementerian dan jabatan - jabatan yang lain secara bergilir - *
igilr. Aktiviti - aktiviti mass briefing dan roving, yang bertujuan untuk
imemperkenalkan dan menerangkan mengenai proses berkenaan kepada setiap bagace B a5 of 31002012
lkementerian - kementerian dan jabatan - jabatan, akan dimaklumkan kemudian.
ITf you view your Absence Balances, your leave
[baiance of Annual Entitiement is as of 31/10/2012.
(Should you noticed that the leave balance is not
lcorrect, please consult your GEMS Human Resource
(Specialist Absence (HRS Absence) at your

ini Section

(Sekiranya ada sebarang pertanyaan sila hubungi GEMS Helpdesk.
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i 2. Klik 'Time Reporting'.
) Time Regaring ﬁ Self Service
b Persanal Informaton -
D Paolan Coensation | S o alog, enling anddeving youeaing
P Gt E‘ Room Booin Verif Employee Information Eﬂhview Transactons
E t"”‘!“ﬂ acDesopment | | {Room Boaking Vet Emplogee fomatan e appoal
eaming i
oo | 2R
b Recnitng Acthiies B\ r
Dkl fiew Room Information
= Very Employee nfrmaion “/ Personal Information r Yayroll and Compensation
= Revew Transactions gkt scheules rauest |~ Redew andupdale our prsonalnfmatn evlew your pay and compensaton nistory. Update
| Recniing ahs;nces ?u more. 1% PersonslInformaben Sumnas o’uor a:d deposi and cther dzducton o contibution
aoort Time % Hone formation
DG;:W&MM e ;:_mnaﬁa\%um o
» Worklorce Development Allote,
! Set UpHRUS o T o
) SelUpELN (!M | Leaming and Development &m
1 My Content / Review heath, insurance, sawings, pension of ofher {/ dd orteviaw informaion adout profils of sills and lew and maintain learing records and objectives
| Content Nanagement bengfis information. Review and updale dependent competencies,inlerest s, baining and [mnmse and search he leaming catalog
1 Workist and beneficary personal information development & BCs Eramresut
) Reputing oo Cleimapplicaton Reques! M Profle 1 Suomd Trae Arangements
- e 38 % Dapendent formaton T2 My Job Proffes:  View Travel Arangements
Bensfls Information Note
- Change Ny Passvard Dependens and Benefivares
1= My System Profie 6 Performance Management 5 Recruiting Activities 5 (ttendance
Access your parlormance and development Recriing Adifies
Cocumens and evauations you hae done or B Caees 1 OnLine Submission s
ohers [ Inleniew Evaluaions
My Pedormance Documents % Inenien Calencar

e bemen e T Wiemvien Teo dureuuig

BAHAGIAN GEMS |JPA®©
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foMyLinks  CEMSHelpCentre  Signout

3. Klik ‘Report Time'.
My Links - Select One:

) Room Boong
 Time Reporting

1 Perscndl Information
 Payrell and Compensation

porting

fime, schedules, request absences ajdmare

i

&7 o
|| Report Time K View Time

| Repor yourbmé andrequest planned overtme and absences. L7 Viewyour schedules orecaste, payable and comp ime, xoeptions and more

[ Request Absence  Monthl Schedule

I psence RequestHistor

 Recriing Actities I Absence Balances
I Aftendance

= Verfy Emgloyee information

= Revigw Transactions

e Re

| Recning
| GobalPayul § Arsrce

Ngnt
| Workduce Deelopment
1 Set Up HRWS

) SetUpELM

1 My Contert

(- Content Management
> Worklist

NG FATBNTIN G TN TN NG AN
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N
Pl
¢ J,;.':“.‘:.

Menu

v Self Senice

 Room Booking
| Time Repattng
| Personal iformaton
' Paytol ang Compensaiion
 Benelts
' Leaming and Development
| Leamng
 Peformance Management
 Recniting Actiies
 Atendance
= Veity Employes information
= Revew Transactiors

) Recniing

() Global Payrol 8 Apsence

Nl

() Worerce Development
[ Set Up HRMS

) Set Up ELM

) My Content

| Content Management
[ Workist

[ Repoting Tools

- okt a Sy

- g by P
- P

- My System Profle

NG ANINE N IR TR

4,KIik 'Request Absence'.
Main Menu > SeifSenice » Time Reporing »
./ ReportTime

Reportyour me and request planned overime dnd absences.

BAHAGIAN GEMS |JPA®©
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Dy Links  Select One:

Signout

v

Manual GEMS
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Select Job
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Permohonan Cuti Menemani Pesakit

ABDUL RAHIAN BIN ABUL RAHM

Curtly you o i s - s skt e b for s areten

Deparnent Supirser v Congany
TUREVARRARETE

BARAGIAN GEMS AEOULLAK SULING ~ Prime Miistes Offce
@SUZUJLLINAWAT

BARAGIAN UTAMA Wity of Finance

ADAT STIADAT NEGARA Prme Mnige's Ofioe

BARAGIAN GEWS NOALIBNHUSSIN  Prime Mgt Offie

GEUS Hep Come

JgLiks Seet One

{ Halaman ini akan \

terpapar sekiranya :

5.(i) Awda memegang
beberapa jawatan,
seperti memangku
jawatan lain disamping
tuges, sila pilih jawatan
awda yang sebenar
untuk memohon cuti.

(ii) Awda
diperbantukan ke
jabatan yang lain, sila
pilih jawatan di jabatan
dimana ewda

6. Klik ‘Continue’

\ ditempatkan }

A\

NG AT T

BAHAGIAN GEIVIS | JPA®
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AdG b My Liks GENS Hep Cenlie:
bointy ke |
Request Absence
AABDLL RAHAN BIN ABDUL RAHIM
[ ]
e e 1. Klik ‘Calendar’ untuk
bere suotngo v b e o e memilih tarikh permulaan cuti.
1 Leamingan Davlprent
' Leaming
1 Periomance Mansgament | {*Sat Dot w0 i Vet Vot Sy
s Lo T
) Mt
- Disa g 3 / 8. Apabila kalendar \
ﬁm dipaparkan, pilih tahun dan
omdn i
g et S350 —_— bEJIan yang ingin
_M“" [ nnous dipohonkan.
| ecuty 688022
E‘gﬁum ;zi: andna Contoh: Klik pada tahun
Emm s 20.12 dan bulan December
i Bt Gt v (Disember).
.
e 9. Kemudian pilih tarikh
imﬂ” euntFed permulaan cuti yang ingin
[ e Sy Golo: Y e Rt dipohonkan.
i i e Ry p
Py Ve e B
[uigeorulk |

Contoh : Klik pada 09
\_haribulan. /
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Permohonan Cuti Menemani Pesakit

Home  Wortist  Addo My Links GENS Heb Cenlre Sign out

MyLinks ~ Select One: v

Request Absence
ABDUL RAHHAN BN ABDUL RAHM
KERANI
1 View Time
b Enter StatDzte and Absence Name. Then complete the rest of e required fields

1 Payol and Compesion before submiting or save for later your request
| Bengfits _ "
) Lezmingand Absence Detal

o oo 0 s ViMoo S

10. Pilih Benefit Adjusting
Leaves’ @ri senarai yang
dipaparkan di ruang ‘Filter
by Type'.

|
) Content Hanagement

b Wordst Requestor Comments: ¢
) Repotng Tools :
- Tate 3 et
- Chinge W Password
|- My Personal
|

GoTo:  View Absence Request Histoy

View Absence Balan

N AN I o TN a2 A TN T
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1 Room Booking

= Timé Repering

7 Repot Time

= Request Absence
b View Time

1 Paronal nformation

1 Payroll nd Compensaion

| Benefts

| Leamingand
Development

 Leaming

> Perormance Wanagement

1 Recnuiting Ackiiies

| Mendance

= Veifr Empioyee
Informafion

= Review Transachons

> Cortert Uanagement
) Worklst

> Reporting Too's

[~ Take 3 Suney

= Chngs My Password
= My Personalizations
= 1h System Profile

Permohonan Cuti Menemani Pesakit

Request Absence

ABDUL RAHHAN BIN ASDUL RAHI
KERANI

E and Absence Name.

before submiting or save for later your request

Absence Detal

*Start Date: 09122012 5

View Monhy Schedule

Filter by Type:

osencetame: (Lo mjatng Leaes

Requestor Comments: ¢
* Required Fied

GoTo:  Yiew Absence Requestistoy

View Absence Balans

Pengertian :

7 Accumulating Leaves - untuk
permohonan : (uti Tahunan / Cuti
Mandatori / Cui Sakit (dari klinik
swasta)

»Benefit Adjuing Leaves - untuk
permohonan : (uti Bersalin / Cuti
Menunaikan Fadu Haji / Cuti Khas
Menemani Pesiit / Cuti Khas
Menemani Istei atau Suami ke Luar
Negeri / Cuti Tilak Bergaji

7 Exit CountrylLeave - untuk
permohonan : (uti Tahunan untuk ke
Luar Negeri / Prmohonan ke Luar
Negeri

Non-Accumuating Leaves - untuk
permohonan : (uti Sakit daripadz Klinik
Kerajaan / Cutifanpa Catat / Off-In-Lieu
/ Cuti Batuk Keing

Awda boleh menilih jenis cuti yang
ingin dipohonkin di ruangan “Filter by
Type” . Setiap citi yang awda pilin akan
mempunyai pebagai nama cuti di

Quangan “Abserce Name”

J

NG ANINE N IR TR
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7 ReportTime

= Request Absence
b View Time
1 Personal inormaton
 Payrol and Compensation
| Benefts
I Lgaming and
Development
[ Leaming
| Peormance Management
 Recruling Achites
| Atendance
= Yoty Emplovee
Information
= ReviewTransackions
" Recruling
> Global Payroll & Absence

Mgt
| Wororee Developmert
) SetUpHRUS
) SetUpELN
[ My Contnt
| Cortenthanagement
) Worst
1 Reporing Teos
- Takea Suney
- Change My Password
= My Personalzatons

= M Sistem Profle

Pae 83 .
g IEEMS

Permohonan Cuti Menemani Pesakit

Request Absence

ABDUL RAHNAN BIN ABDUL RAHM

KERMN
Enter StaDate and Absence Name. Then complet the restofthe required fields
before submiling or save forlater your request

Absence Detai

Start ate: 09122012 By View Honthly Schedul
Filterby Type: BeneftAdustngLeaves +

*Absence Name: M

IO Mateiy Leave

Home  Wodst  AkboyLnis

(GENS Help Centre Sign out

lyLinks  SelectOne: v

jll. Pilih ‘Special Lv
(Accmpry Patient )’ dari

Special Ly (Acompny Patient)
Leave Approver

Ungaid Leave
Confm w’t‘rﬂw* p—=

Requestor Comments: ¢

*Requred Fid
GoTo:  View RequestHi
View Absence Balances

senarai yang dipaparkan di
ruang ‘Assence Name",
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Permohonan Cuti Menemani Pesakit

Home  Wodist  AdcoMyLints

Request Absence
ABDUL RAHMAN BIN ABDUL RAHI
KERANI
1 View Tme ’
; Enter estolt

1 Payolland Compensaton | 2201 SUSmitinger sae e currequest

e
© Leamingand Absence Detail

Development i b
 Learming St Du: 09122012 [ View lonhly Shedyle

(GEWS tishp Centie Signout

My Links ~ Select One: M

EMS

0 Pertormance Management [ | - o i I (
b

~

EMW Fiter by Type: BeneftAdusiing Leaves v 12. Seteah memilih Filter by
nfpmation “ApsenceNlame: 590l Ly(Acomon, Pa + Type’ din ‘Absence Name’,
- Review Transacions q q
[ Recuting Duraton: Tars ] ruang tanbahan seperti Tarikh
| Tamat (Ind Date), Tempoh
p . . .
NesdneDocingd s > (Durati) dan Timbang Terima
Tugas (Fandover Document)
akan diparkan.
Leave Request Approval Chain K )
- My Personalzations Leave Approter Q
G|
‘Requestor Comments: ¢
* Requied Fiekd
Submit

GoTo:  View Absence Request History

Vigw Absence Balances
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Permohonan Cuti Menemani Pesakit

GEMS Hep Cenlre
Monii -l
7 el
*Fior g Request Absence
T Repong
<Rt Tne ABDULRAHEN BN AEDUL REHI
DV T — 5| 13.Klik ‘Calendar’ untuk
b A 7
;mmm ek ik o sl ot memilih tarikh tamat cuti.

/ 14. Apabila kalendar \
d

ipaparkan, pilih tahun dan

Duatin bulan yang ingin
1345614 ;

Caie Dk TEEELL dipohonkan.
R TEE! _
e DYUEBTBY Contoh ; Klik pada tahun

1 1] P 2012 dan bulan December

({ CurentDate i
cave Request Approval Chain A (Disember).

Handover Document

15, Pilih tarikh tamat cuti

awda. Contoh : 24
\ haribulan. /
Comments

RwswComats ¢

i
_se |
GoTo:  View Absence Requeet Hetory
Vew Abserce Balgnees
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Permohonan Cuti Menemani Pesakit Permohonan Cuti Menemani Pesakit
ZGEMS 18. Bahagian ini adalah pilihan.
Addto My Links GEMS Help Centre Sign out Sekiranya terdapat penyerahan
Wilivs SebdOner v o Request Absence timbang terima tugas kepada
<Ti . .
Request Absence Hgm ABDUL RAHHAN BIN ABDUL RAHIN pegawai yang diaturkan untuk
ABDUL RAHUAAN BIN ABDUL RAHM KERA memaigky, sila isikan ruangan
" VewTime
i e i
bV Tine Enler : ™ ( N {mm& s DU SOBNGS S ar st Handover Document .
Hiciisdousend setore susmitng o sveor et equest 16. Klik ‘Calculate Duration’ 1 Benelts onca il
ELRERRd et 1 Learingand Skt Hand
1 Benets i i ontoh Handover Document:
g T ———— untuk mengira tempoh cuti yeng S e WEITD — Lonton Handover Document:
{ Leating “SiartDate: 09122012 viewlonty Schecule kd'POhONkan ) ‘DP"“’"‘W"‘W"“" £nd Dater w2012 Job Descrinti
[ Perormance - Recruiing Acthities 2 -
it LU S o FterbyType:  BenelAqustngLeaves v . elsmptmn '
D lertyTpe:  BeneitAgusingLenes - ot I Menyediakan struktur
Ifomaton ‘ppsence Name: _ Specia Ly Aconon, Pa v ( A - Roven Tonsackons organisasi
. .P\!\‘.Ml'.iﬁm % . . . | Reotuiting Duration: Days
ety — | >3 | 17.Ini adalah jumlah cuti yang o s
gt R e — awda pononken. -Status : Progress
I
ng:z:w andover Document \ /
b by Corlen -ReferTo : Penyelia Pejabat
| ContentNanagement
Hv?lm'rnﬂl v i Leave Request Approval Chain
o e . ChangerPasswg -Comments : Mendapatkan
| Change My Password e - My 122 00304130 q Al A
P i o [BOTTI 10 ot A DGR e i | e 4 DAVAIGHU AME WRONA PEIGRANND 1USOF senara terkini pegawai
P lem Profile B E—— .
ki gt Gtk | kakitangan
~ Ca— R ‘Requestor Comments: -¢ Nota:
Jika seciranya terdapat lebih
“Regated el il dari satu atau beberapa tugas
Sutmi Suomt ) P ) g.
yang aan diserahkan, sila klik
GoTo:  View Absence Requesthistory folbr iz efekie ikon [+|
ViewAbsenc Balances ViewAbsence Baiances ’ ' /
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Permohonan Cuti Menemani Pesakit

Home  Workist

Addto My Links. GEMS Help Centre Sign ot

MyLinks ~ Select One: v

Request Absence
ABDUL RAHHAN BIN ABDUL RAHIM
KERANI
 ViewTime e 5 i
i m“ﬂmm before SUDMIting o save for later jour request.
-
Learingand
8 D“W"m o “Sar Date: w22 § Viewhonny Sohedyie
1 Pedmance Wanagement ) -
[{hasoibons £nd ate: wepn
s FterbyType:  BeneitAgustngLeaes v
Information *Absence Name:  Special Ly (Accmpny Palic +
= Review Transadtions
| Recuting Durat 0 " q
b Gota Payot s tsoncs Mc" — i 19. Sila rrasukkan bilangan kad
Ngmt alculate Duraion .
o Weridorce Development > pengenalan pegawai yang
iﬁﬁ’aaﬁu‘“ membenarkan di ruang ‘Leave
iilc"amwm Approver dan klik ‘Confirm
1> Werklist ,
|» Repotting Too's Leave Request Ap roval Chain Approver.
I~ 1a g]§ng
|- Change Wy P
- My Personalizations
|- My System Profile
e Corfim Aprover

20. Jika blzngan kad pengenalan
pegawai yang membenarkan
tidak diketahui, sila klik ikon ini
untuk memilih pegawai yang
akai imembenarkan cuti awda.

*Recuted Fit
Submit

GoTo:  ViewAbsence RequestHistory

View Absence Balances
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'1. Ini adalah halaman ‘Look up
eave Approver’ di mana awda
nemilih ketua / pegawai kanan yan
Look Up Leave Approver Ip ,g yang
nembenarkan cuti awda.
Search by: EmpiD begins with
12, Terdapat dua (2) cara untuk
nencari ketua / pegawai kanan yang
Search Results nembenarkan cuti awda (Leave
Only the first 300 results can be displayed. Enter more infomation above and search agdi to reduc] \pprover) :
Yiew Al g
- Vet Employee iformtion 1. Sekiranya awda memilih untuk I
ok R e 0802 DAYANG HOREZAN BINTI HAJ HAMBAL sail nencari menggunakan nombor
| Global Payroll & Absence 000147820  DAYANG NOREZAN BINTI HAJl HAMBAL} SAY| yekeria (Em ID)‘
000192750 HAIMOSLEH BIN HAJ OSMAN saof J pib)
| Worklorce Davelopment 000234090  DATO HAJI ABDUL WAHAB JUNED SA1
[ Set Up RIS 00023493 DATO HAY ABDUL WAHAB JUNED ! F ap—
E SM'y‘g:nﬂ"f 000252390  DATO PADUKA EUSSOFF A GAKI BIN HMJIISMAL saif | - Sila isikan nombor kad pengenalan
000322230 YANG AMAT MULIA PENGIRAN SER! WHAYA PENGIRAN HAIl H H
s e BT e b ek . )fegawaltersebutld\ d'alam.ru’ang
1 Repoting Tools 000398150 AMBOK @ HANRAN BINLUAR sl | fisebelah kznan ‘begins with'.
= Take a Sune) 000404490  AWANG ABD. AMIN BIN HAJ HASHIM SA1
- Change My Password 0004044913 AWANG ABD. AMIN BIN HAJ HASHIM A1
- Yy Pessonalzaion 0004044912 AWANG ABD. AMIN BN HAX HASHIM 4 | i, Klik “Look up’ untuk meneruskan
|- My System Profile 000413050 PENG(RAMYAHVABNPENGJRNINMM % . P
000415500  AWANG HAJI ABDULLAH BIN ABD. RAHI yencarian. 1
000421410 HAJI MAHADI BIN HAJ IBRAHIM 3A0f
000425560  YDM PEHIN ORANG KAYA PADUKA SERI UTAMA DATO PADUKA SA1 - - - -
000426350 HAI DURAJID BIN MATUSIN saif i, Daripada senarai nama pegawai
000435400 YANG DIVULIAKAN PEHIN SIRAIA KHATIB DATO PADUKA SE SA1 o
Q0030 NORSIAH BITIMOKSIN sl 'ang terpapar, sila klik nombor kad
000439110  DATO PADUKA AHMAD BUKHARI BIN PEHIN SIRAJA KHATIB SA1 i
T R et ot Sl engenalan ketua/pegawm yang I
000444710  PEHI YASMINHI UMAR sa1f  nembenarkan cuti awda.
000452520 LNDAAN! ABDULLAH @ HAR s
Q00453340 AWANG HAJ MOHD.TALIP BIN HAJ KARM SA1
00’ S DATMPADLRATAYANG AN HAYET S PEN DA 4 Pastikan awda memilih nombor
0004662183  SHARIFAH FATMAH BINTI SHAIKH AHMAD (ALIAS) FATMAH BINTI AHMAD SA1 .
000469410 AWANG OSMAN BIN IBRAHIM sw| ekod pekerja (Empl Red Nbr) yang
000470400 ABDULLAK BIN HAJI KIPU S04\ orkaitan)
Q004721145 HAJ ABDUL GHAN BIN HAJIMETUSSIN SAt j
0004721145  HAJI ABDUL GHANI BIN HAJI METUSSIN SA130

N IR - TN IR RO
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Permohonan Cuti Menemani Pesakit

*Peringatan:
Ini adalah merupakan contoh yang kedua bagi pilihan

Look Up Leave Approver untuk mencarl Nombor kad Pengenalan "Approver”
dengan cara klik di bahagian “Search by” dan memilih

Search by ETOI0 v b vith ’depﬂﬂmﬂﬂ ”

Search Results

Only the first 300 results can be displayed. Enter more information sbove and search again to reduce the number of search results

Ven Al (| voao ) Last

n

00000590 TAJUDDIN BIN PENGIRAN WO. DAUD ISMAILIS MESYUARAT NEGARA
07822 DAYANG NOREZAN BINTI HAJ| HAVEAL! SATD  JABATAN PERDANA IENTERI
20U DAYANG NOREZAN BINTI HAJ HAVBAL! SAID1  JABATAN PERDANA VENTERI
00152180 HAJI WOSLEK SIN HAJ OSUAN SO JABATAN RADIO TELEVISYEN BRUNEI
000234080 DATO WAJI ABDUL WAHAB JUNED SAID!  JABATAN PERDANA IENTERI
] DATO HAJI ABDUL WAHAS JUNED SAID  JABATAN PERDANA IENTERI
00022390 DATO PADUKA EUSSOFF A GAKI BIN HAJI ISUAIL SADI  JABATAN PERDANA ENTER!
003880 AIWANG HAJI ADANAN EIN HAJI UANGGONG SADSE  JABATAN WAJLISMAILIS MESYUARAT NEGARA
000321510 HAJ OMAR BIN TUNJANG @H) MUNAR SADSHN202BAHAGIAN LAPORAN DAN ARKIE
0032230 YANG AMAT MULIA PENGIRAN SER| WILAYA FENGIRAN HAJI SO JABATAN ADAT ISTIOAT NEGARA
00028780 JAVELAHTON T HJ ABD HAMID SADB)  JABATAN RADIO TELEVISYEN BRUNEI
D385 AVECK @ HAMRAN EIN LUAR SAB)  JABATAN RADIO TELEVISYEN BRUNEI
000404490 AANG AED. AMIN BIN HAJI KASHIM S35 JABATAN PERANCANGAN DAN KEMAJUAN EKONOMI
D0044512 AANG AED. AVIN BIN KA KASHIM SAB  JABATAN RADIO TELEVISYEN BRUNEI
00408913 ANANG AED. AMIN IN HAJ KASHIM SAI35  JABATAN PERANCAYGAN DAN KEMAJUAN EKONOWI
D150 PENGIRAN YAHYA EIN PENGIREN HAJl MOHANAD SN2 JABATAN ADAT ISTIOAT NEGARA
20048500 AWANG HAJ) ABDULLAK EIN AED. RAHMAN SADDA001 - EAHAGIAN (EU FEUBAT & CAWANGAN PEJABAT KUALA BELATT
00421410 HAJL IAHADI BIN HAJI BRAHI SAON! JURUAUDIT AGUNG
000425580 YOM PEHIN ORANG KAYAPADUKA SERI UTAMA DATO PADUKA  SATSTODI0IMAHKAWAH RAYUAY
000428380 HAJ| DURAJID BIN VATUSIN SA101  JABATAN PERDANA MENTERI
200438400 YANG DIMULIAKAN PEHIN SIRAJA KHATIS DATO PADUKA SE SAIT  JABATAN KEHAKIMAY NEGARA
0435840 NCRSIAH BINTI MOKSIN SADB)  JABATAN RADIO TELEVISYEN BRUNEI
g / 00043110 DATO PADLUKA ARUAD BUKHARI EIN PEHIN SIRAJA KHATIE SAI3N0G BAAGIAN UTAVA
- Change Uy Passuord 0044340 DAYANG SANSAH BINTI KAJ MSIR SADS  JABATAN WAJLIS-MALIS MESYUARAT NEGARA
™ Y CEpongsoTy pey UK MAJAH LAUYAH BINTI FLW PG HJ YUSSOF SADROUT  BAHAGIAN [EU PEJAAT & CAWANGAN PEJABAT KUALA BELAIT
- My System Profig 000444710 BEHIN YASHIN 5 UIAR SAID!  JABATAN PERDANA ENTERI
004820 LINDA AIN| ASARAWAT) BINTI AEDULLAK @ HARINDAR KALR SATONOTD INSTITUT PERKHIDIATAN AWAY
DUE0 AWANG HAJI MOKD TALIP BIN KA/l KARM SAIING EAKAGIAN UTAVA
042010 DATIN PADUKA DAYANG HAJAH HAYATI EINTI PEHIN ORANG SATIT  JABATAN KEHAKIMAU NEGARA

NS TN TN TN O
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el
p ."t.'!".‘lg

JGENS

Hone  Wotist  AdiollyLnis (GENS Help Centre Sinodt

\ilinks SelectOne: v

SlSenke. Look Up Leave Approver
»Room Botng

o Time Reporing —
v . ek Dagins wi
, = S - [ 4 ﬂB(b.)Seliranya awda memilih \

1 Ve Time untuk mecari menggunakan
| Persoral omatn mﬂ‘ Ot} sty jabatan ([epartment) :
 Paytol and Compensation )
 Benefts
| Leamngand i, Sila isika kod jabatan di dalam
Devkomet ruang di shelah kanan ‘begins

| Reouiing Adidies
D?’.’“‘“ ii. Klik ‘Lok up” untuk

nomaton Qeneruslan pencarian. j

~Reie Tansacng
. Recnting
| Glebal Pyt & Avsence

) Wathce Debpnen
) e R

) SHUpELl

) ot
p—

| Reparing Tools
- [aleaSuney

|- WPareonslbon
- I SistomProfle

NG FATN NG T TN TN A TBND
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Permohonan Cuti Menemani Pesakit

Look Up Department

Search by: Deparment * begins with

Lookup | canw!.ﬁ dLok '—

SearchR

SA127001 PEJABAT KETUAPENGARAH PEJABATKE
84127002 BHGPERKHIDMATANKAUNSELING  UNITPERKH
SA127003  BHG PEWBANGUNAN DAN PENGURUSAN BHG PEMBAN

4 181l 5t [

‘SA12700301UNIT PENTADBIREN DAN KEWANGAN  UNITFENTA
SANZ70002UNT SUMBER NAKLUMAT UNIT SUNBE
$A12700303

‘SA12700304UNIT PENGURUSAN KUALIT UNITPENGU
841270005 DANPEPERKSAN  PENVELARAS
‘SA12700206 PENVELARASAN, PEPERKSAMN PENVELARAS
‘SA12700307 UNIT PENGURUSAN REKOD UNITPENGU
‘SATZ000308 BAHAGIAN GENS BAHAGIANG
SA1ZI004 THA
‘SA1Z700401UNIT PENGAMBILAN UNITPENGA

‘412700402 UNIT PROGRAM KEMAJUAN KERUAYA  UNITPROGR
‘§412700403 LATIHAN DALAM PERKHIDMATAN LATIHAN DA
‘SA12700404UNIT KONTRAK UNITKONTR
SA127005  PENVELIDIKAN DAN PERANCANGAN  PENYELIDIK
‘§412700501 UNIT TANGGAGAJI& PERKHIDMATAN  UNITTANGG
‘§412700502 UNIT PEMEANGUNAN ORGANISAS| UNIT PENBA

‘8412700503 UNIT PENYELIDIKAN DASAR UNITPENYE
$A12700507 SUB UNIT SKIM PERKHIDMATANDAN ~ SUBUNIT S
JUNIT AUDIT TENAGA MANUSIA UNITAUDIT

‘SA1Z700509SUBUNIT PENSTRUKTURAN ORGANS  SUB UNITP
SAIZI00G BHGPERKHIDWATANPERSOMEL BHGPERKHI
SAIZ700601FEADAHFEADAH PERKHIDHATAN  FEADMREA

SA127006021

‘SATZ700603UNIT PERUNAHAN PEGAVIARKJAAN  PERUMAHAN
‘SAT200604UNIT KAUNSELING, PEMANTAUANDA  UNITKAUNS
SAZ7007 INSTITUT PERKHDUATAN AWAM NSTITUTP

84127008  BAHAGIAN PENYELIDIKAN BAHAGIANP
£A127009 BAHAGAN PERKHIDMATAN BAHAGAINP
ALV VNIRRT uni FERR

SA127011  UNIT PENERBITAN UNITPENER

$4127012  UNIT PERHUBUNGAN AWAM UNITPERHU
127013  UNIT UEDIA UNITHEDIA
BAHAGIAN LATIHAN DAN PERKEMBAN  BAHAGIANL

SATMQIS  UNIT SUMBER TENAGA MANUSIA UNIT SUMBE

Short Description Manager L

‘GEMS Help Centre

gdto MyLinks

MyLinks SelectOne:

23(b.)

( )
iii. Daripida senarai pegawai yang
terpaparsila klik kod jabatan
ketua / pgawai yang

(nembenxrkan cutl awda.

(- A
iv. Jika ke jabatan tidak
diketahu. sila klik ‘Advanced Look

up’.
kp J

(Pastikar awda memilih kod
jabatan yang berkaitan)
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MyLinks SelectOne:
Look Up Leave Approver N\
24. Sila isika1 kod jabatan di dalam
Searchby: Depatment { begins wih 84127 " 5 i R
ruang di setzlah kanan ‘begins with’ .
LookUp
Search Results
25, Klik Lok up’untuk [0
Department Empll)  Empl Red Nbs Official Name
000431550 AWANG HIBUSTAUA BN HAJ ABANG meneruskan pencarian.
000677090 MOHAMMAD SUNADI BIN HAJI BUNTAR
SAT 002865346
SA127001 000562110 JAINI BIN HAJI ABDULLAH PEJABAT KETUMENGARAR
SA127001 0005621195 JAINIBIN HAJ ABDULLAH PEJABAT KETUMENGARAK
$A127001 003039290 ZATUL MAHARAH BINTI OSMAN PEJABAT KETUMENGARAH
SAI27001 010302220 MOHANAD KHAIRUL SHAHRUL HAJI DUAHIN PEJABAT KETURENGARAH
8A127002 000491559 AWANG H) BUSTAMAN BIN HAJl ABANG BAHAGIAN PERKIDMATAN KAUNSELING
SAL27002 002557710 DR MOHANHAD ADI ZAKY BIN HAN HATASIN BAHAGIAN PERKIDMATAN KAUNSELING
8A127002 002893910 HAJ MUHAMAD HAIRUL RIZAL BIN A HAJI ZAINI BAHAGIAN PERKIDMATAN KAUNSELING
SA127002 002916760 NORSUZILAWATI BINT] ABOUL RAHMAN BAHAGIAN PERMIDMATAN KAUNSELING
8A127002 002042520 HAJIAMIR SHUKRI BIN HAJI ZAWAN BAHAGIAN PERMIDMATAN KAUNSELING
SA127003 000491550 AWANG HJ BUSTAMAN BIN HAJI ABANG BAHAGIAN PEMBNGUNAN DAN PENGURUSAN
$A127003 000836157 AWANG HAJI MOHD. FADZIL BIN HAJI MD. SALLEH BAHAGIAN PEMBNGUNAN DAN PENGURUSAN
SA127003 001247760 RIDZUAN BIN HAJI AHUAD BAHAGIAN PENENGUNAN DAN PENGURUSAN
$A127003 0026208124 DAYANG HAJAH SITI MARDYNAH BINTI AWANG HAJI IBRAHIN BAHAGIAN PENEBNGUNAN DAN PENGURUSAN
|- Uy Personalizafions 8A12700301 000595050 HAJIMD, RUSLAN BIN HAJI SULAIMAN UNIT PENTADEIN DAN KEWANGAN
|- Wy System Profile $A12700301 00064487 0 SEDIA'AH BINT HAJ MOHIDIN UNIT PENTADEIRN DAN KEWANGAN
8A12700301000870140 ALIBKHBAR BIN HAJI SIMBA UNIT PENTADEIRN DAN KEWANGAN
$A12700301000712660 ALIAHMAD BIN AWANG ACHEE UNIT PENTADEIRN DAN KEWANGAN
8A1270030100071266 19 ALIAHMAD BIN AWANG ACHEE 'UNIT PENTADEIRN DAN KEWANGAN
$A1270030100308237 0 DAYANG RAHANIAIDAH BINTI HAJI SABAN UNIT PENTADEIRN DAN KEWANGAN
$A12700302 002919970 SUZUJULINAWATI BINT) SULING UNIT SUMBER NKLUMAT
$A12700302 00291997 0 NUR SYAHIRAH BINTI ABDULLAH SULING @ SUZUJULINAWATI BINTI SULINGUNIT SUMBER MKLUMAT
8A12700303 001236660 PENGIRAN MOHD KHIRUDDIN BIN PENGIRAN HAJl YUSOFF UNIT PERKEMBAGAN JAWATAN-JAWATAN UTAMA
‘$A12700303 002502190 HAJIJAMALL BIN HAJI TUAH UNIT PERKEMBAIGAN JAWATAN-JAWATAN UTANA
SA127 0 UNIT PERKENBAIGAN JAWATAN-JAWATAN UTAMA
SA12700¢ MOH B N UNIT PENGURUAN KUALTI
SA12700304 000636150 AWANG HAJI MOHD. FADZIL BIN HAJI MD. SALLEH UNIT PENGURUAN KUJALITI
122330 DAYANGKU JIJALUDINPE  UNIT m
HAJJALUDINFE  UNIT m
8A12700304 001249930 KARTINI BINTI HAJ ABOIN UNIT PENGURUAN KUALITI
SA12700304 002813590 BAHTIAR BIN HAJI ABU BAKAR UNIT PENGURUAN KUALITI
$A12700305 002583220 ROSIMAH BINTI HAJ OMAR UNIT PENYELARSAN DAN PEPERIKSAAN
‘SA12700305 003151510 AWANG MOHAMAD YUSSR! BIN RAMLI UNIT PENYELARSAN DAN PEPERIKSAAN
$A12700307 002590480 AWANG HAJI ABDUL SHAHRI BIN HAJI MOHD. SAID UNIT PENGURUSN REKOD
e ey e s
SA12700308 0025941317 HAJAH HEMIDAH BINT! HAJI MOHD. HASSAN BAHAGIAN GENS
SA12700308 002813301 DK ZURAIDAH BINT | PG HJ IBRAHIM BAHAGIAN GENS

NG FATN NG T TN TN A TBND
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Permohonan Cuti Menemani Pesakit

26. Daripada senarai pegawa yang terpapar, sila klik kod
jabatan ketua / pegawai yangmembenarkan cuti awda.

Look Up Leave Approver

(Pastikan awda memilih nomoor rekod pekerja (Empl
Red Nbr) yang berkaitan)
LookUp | Cancel | sqvancea oo &

Search Results

Search by:  Depatment » begins wih SA127

Dezartment EmpiiD  Empl Red Nbr Official Name Long Descption

AWANG HJ BUSTAMAN BIN HAJI ABANG JABATAN FRKHIDMATAN AWAN

000677090 JOHAIINED SUNADI BN HAY BUNTAR JABATAN ERKHONATAN ANAY

) ST o0zE " ANA

« SA127001 000862110 JAINI BIN HAJI ABDULLAH PEJABAT KTUA PENGARAH

|t SAI2TOT 0005521196 JHNY BN HAJLABDULLAH PEBAT KTUA PENGARAH

' Roctilng ALZTON 003039290 ZATUL HAHARAH BINTI OSUAN PEJABAT KTUA PENGARAH

| GlooalParons Avssncs || SAIZZ001 010302220 JOHAHAD KHARUL SHAHRUL HAX DUAHI PEJABAT KTUA PENGARAH
SATO02 000491559 AHANG HJ BUSTAUAM BIN HAJ ABANG BAHAGIANERKHIDNATAN KAUNSELING

| Wortorce Development SAZT0R 002557710 DRMOHANIIAD ADIZAKY EIN A WATASIN BAHAGIANERKHIMATAN KAUNSELING

1 SetUp HRUS AL 002893910 HAIHUHANAD HARUL RIZAL EIN A HAJI ZARI BAHAGIANERKHIMATAN KAUNSELING

- SetUpELM SARTO 002816750 NORSUZILAWAT| BINT| ABDUL RAHHAN BAHAGIANERKHIMATAN KAUNSELING

E: :’“m S SA2002 002942520 HAJIAMR SHUKRIBIN HAN ZAWAW BAHAGIANERKHIDMATAN KAUNSELING

: - SAIZTO03 000491550 ANANG HJ BUSTAUAN BINHAJ ABANG BAHAGIANEMBANGUNAN DAN PENGURUSAN

" Repoting Toos SALZTO0 000635157 AVUANG HAJINOHD, FADZIL BINHAJI UD, SALLEH BAHAGIANEMBANGUNAN DAN PENGURUSAN

. Tabua tune SALTO0 001247750 RIDZUAN BIN HAJ AHID BAHAGIANENBANGUNAN DAN PENGURUSAN

= Change My Password SA127003 0025298124 DAYANG HAJAH SITI MARDYNAH BINTI AWANG HAJI IBRAHIM BAHAGIAN'ENBANGUNAN DAN PENGURUSAN

- bl Personalzations ‘SAL2700301000595050 HAIND. RUSLAN BN HAJ SULAMAN UNT PENIDBIRAN DANKEWANGAN

- by Srslem Profle ‘SAI2700301000644870 SEDWAH BINTIHAJ UCHIN UNT PENIDBIRAN DANKEWANGAN
‘SAI2700301000670140 ALIAKHBAR BIN HAN SINEA UNT PENVDBIRAN DANKEWANGAN
$A12700301000712550 ALIAHMAD BIN AWANG ACHEE UNIT PENIDBIRAN DAN KEWANGAN
‘SAL27003010007125518 ALIAHUAD BIN AWANG ACHEE UNT PENVDBIRAN DANKEWANGAN
‘SAL2700301003082370 DAYANG RAHANIADAH BITI HA SABAN UNT PENICBIRAN DANKEWANGAN
‘SAL270002002919570 SUZUULINAWAT BINT) SULING UNT SUMER MAKLUMAT
SAI2700302002919870 ABDULLAH SULING @ SUZUUL LLINGUNT SUMER HAKLUMAT
‘SAL2TO0303001235850 PENGIRAN HOHD KHRUDDIN BN PENGIRAN HA YUSOFF UNT PERENBANGAN AWATAN JAWATAN UTAMA
‘SAN2T00303002602190 FAJAUAL BV HAJ TUMH UNT PERENBANGAN JAWATAN JAWATAN UTAMA
$A12700303 002621570 WMOHANMAD SOFIAN BIN BASRI UNIT PEREMBANGAN JAWATAN-JAWATAN UTAMA
‘SA12700304000580720 MOHANNAD WURAT BIN HA PAJAN UNT PENURUSAN KUALT
‘SA12700304000635150 ANANG HAJIMOHD. FADZIL BINHAJ D, SALLEH UNI PENURUSAN KUALT
SA12700304 001122330 [ HAJIJALUDINPE  UNIT m
SAL2700304001122330 PENGRAN JALUDINFE  UNT m
SA12700304001249330 KARTIN BINTI HAJl ABDIN UNI PENURUSAN KUALITI
SALZ700304002813590 BAHTUR BIN HAJLABU BAKAR UNT PENURUSAN KUALITI
‘SAL2T00305 002583220 ROSIHAH BINTIHAJI OUAR UNT PEITy . AN PEPERSCSANN

1270105003151510 AVANG NOHAMAD YUSSRI BIN RANLI UNITPEMY 4ppqaN DAN PEPERIKSAAN
12700307 002690430 AVANG HA!IABDUL SHEHR BINHAJIOHD, S4D UNTPEN(RSAN REKOD
200670430 I CHUCHU
HAWAHHEIDAH BINT HAJ HOHD. HASSAN BAHAGIANEMS
AR
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Permohonan Cuti Menemani Pesakit

Home Worklst Adeto Wy Licks GEMS Help Centre Sign out

] MyLinks  SelectOne: -

- SefSenice |

1 RoomBookng ‘ Request Absence

Timé Reporing

gt ABDUL RAHUAN BN ABDLUL RAHM
e

‘DMTkm ‘ Enter Start Date Name. Th

tw | ave for later your request.

et

 Leaming *Start Date: 09122012 5 View Monthly Schedule

1 Performance Wanagement . B

ity End Date: 4120012

e FiterdyType:  BeneftAdustngLeaies

e oy Type

Inforiaion *AbsenceName:  Special Lv(Accmpny Pali v

- Revew Transadions
| Recutting Duration: Days
[ Global Payol & Absence -
[ Wortorce Development — | S
| SetUp HRUS ) 0
) saup i 27. Klik 'Confirm
1 Uy Content Job Descripion  Status Refer To Comments > 2 ,
(- ContentManagement 1 7Y ola pprover'.
[ Worst
[ Reportng Tools ~—
- Take  Suvey
- Chance Wy Password —_——
uv.tqﬁmnzn}m L 00304130 (X DAYANGKU AMIE WARDINA PENGRAN UD. YUSOF 28. Isi ruangan
2 m e
4 il | komen (Comment).

—
Requestor Comments: &

29. Klik ‘Submit'
r—— untuk menghantar

permachonan cuti
GoTo:  View Absence RequestHistory awda

View Absence Balances

BAHAGIAN GEIVIS | JPA®
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Permohonan Cuti Menemani Pesakit Permohonan Cuti Menemani Pesakit

Agd o My Links

AddtoMyLinks ~ GEMSHelpCente  Signout

Request Details
Mylinks SelectOne: v ABDUL RAHMAN BIN ASDUL RAHM
KERANI
. . w D Tees View Reques! Status and Approval Details
Submit Confirmation L FamhandGonpnshn
e oot ______________________|
[ Leaming and |
. Moot SanDate:  09/12/2012
V The Absence Request was successfully submitted. Deemmaesmn| | . aipe
Emm Absence Name: Spacial Lv( Accmpny Patient)  Current Balance: 75,09 pays
Dfomaon
= Review Transactions O
5 | 30.Kiik 'OK' untuk mengesahkan | Recuting e 16000y
permohonan cuti awda. PR B . Docunent

(3 A

 RongToos i.  Status menunjukkan
- Chnceasewas permononan cuti awda
women s teah dihadapkan,

BCS Absence_Mgmt_ByPosMgmt

TS

805 Absence_ Mgt Bostignt ii.  Awdaakan menerima status
Ao permohonan awda melalui
\ Qmmmm \ enel. j
GoTo:  RequeslAbsence
View Absence Requesthision
View Adsence Balances
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Permohonan Cuti Menemani Suami/Isteri Bertugas
di Luar Negeri

GEMS Help Centre

1. Klik ‘Self Service' . MyLinks ~ Seect One

Please click here or on "GEMS Help
(Centre" link at the top right-hand comer
fto get help on GEMS functionalities.

g8

Welcome to GEMS!

" Towards Excellent, Interactive and Integrated Public Service “
in line with 21st Century's Civil Service Vision"

Computer Based Training on Absence Request

(Malay Guide):

For any inquiries, please contact GEMS Helpdesk at +6732382407 or email at

gems.helpdesk@psd gov bn * Absence Request (\alay Guide)

(Discussion Forums
Ho Discussions available

GEMS News 3 | Quick Links -]

mnm Bagi Pegawai dan Kzkitangan Kerajaan My E-mail len

My Payslips My Benefi
lhssalamualaikum / Salam Sejahtera,

Performance ming

Bagi pihak Pengurusan GEMS, kami ingin memperkenalkan mengenai proses My Careers My Reports
P ta di dalam GEMS, i dan kakit kerajaan ak:
engesahan Data di dalam GEMS, yangmana pegawai dan kakitangan kerajaen akan| \ ¢ Tined
idapat mengesahkan dan mempastikan data peribadi dan data perkhidmatan mereka Attendance
ladalah betul dan terkini. 7 =
Pada masa ini, proses ini kini boleh digunakan oleh jabatan - jabatan dibawah My Exam Results
jabatan Perdana Menter, ian Kewangan, K ian Perhuk
[Kementerian Hal Ehwal Ugama dan Kementerian Pertahanan dan akan dilancarken |[TTPETTY TN ]

lkepada kementerian - kementerian dan jabatan - jabatan yang lain secara bergilir - m
igilir. Aktiviti - aktiviti mass briefing dan roving, yang bertujuan untuk
memperkenalkan dan menerangkan mengenai proses berkenaan kepada setiap
lkementerian - kementerian dan jabatan - jabatan, akan dimaklumkan kemudian.

5 2 /1020

[If you view your Absence Balances, your leave
alance of Annual Entitlement is as of 31/10/2012
Should you noticed that the leave balance is not
lcorrect, please consult vour GEMS Human Resource
[Specialist Absence (HRS Absence) at your
dmini Section

(Sekiranya ada sebarang pertanyaan sila hubungi GEMS Helpdesk.
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Permohonan Cuti Menemani Suami/Isteri Bertugas
di Luar Negeri

sl AddboMylinks  GEMSHelpCenbe  Sianout

2.Klik 'Time Reporting' .

]
 Room Bocking

P
) Time Reputng [/ Self Service
) Personal Iniomation - S— - .
) Paylland Compensaton Selt Sendce hransactions indlude: browsing and searching e catalog. envolling andviewing yourleaming Franscript
sl
 Benelts V7 Room Booking E Verify Employee Information Review Transactions
{ LL:WW and Delopment _/_ {Room Bookng VertyEmplojee omaton Reve Fansacions that ou submited forapprovl
ming <l
1= Jgke Room Bookinx
| Peformance Management B W—O—W B
| Recnuting Acites 7 View Room iformation
) Atiendance "
= Vefy Employee Information ’( Personal Information ( Payroll and Compensation
= Reuew Transactions r ime, schedules, request Vv Indate your b / 2 your pay Update
| Recniting absences and more. % Peisonsl iormaton Summary four direct deposit and other deduction or contriduion
) Giobal Payol 8 Absence Repot Tme % Hoe andlalng cdess ematon
Ngnt View Time % Phons Numbers £ E-Passlp Summan Page
 Workdorce Development Aore.,
! SetUpHRHS w o v
| St UpELN | Benefts / Leaming and Development 7 Leaning
) My Content L7 Resiew healn nsurance, savngs penson oroher | Agg bout profes of skills and !/ 4 g
' Content Management beneft information. Review and update dependent competencies, inferest ists, raining and 3nd drowse and sezrch the leaming catalog
) Workdst and bensiciary personalinormation. development  BCS Exam resut
> Reping Tols ClaimiAgoicaton Request 2 My Prole  SubmitTravel Anangements
:I S 2 Dependent nomation T2 Mt Job Profles  View Travel Anngements
I Benefits Information Silore,
Charge My Passvog Degendens andBeneiciaes
- My Personalizations p
= My System Profe & Performance Management (7| Recnting Actvities é Attendance
Aczess jour perormance and deselopment Recruting Actites
m:emsanﬂm\umnsynu have done for I Canes e SubmissionPage
2 Iterdew Exaluaions
Uy Perormance Documents = e
2 Ineniew Calendar
Dthot's Podamance Dovmanis B Ligrwigw Tgoin duigduly

BAHAGIAN GEMS |JPA®©
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Permohonan Cuti Menemani Suami/Isteri Bertugas
di Luar Negeri

3. Klik 'Report Time'.
NiLinks - Selct One:

e Reparing
— =
. | Report Time / View Time

1 Leaming and Development 1| Repertjourkme and requestplanned verime and absences. 17" View our schedues frecase payadle andcomp me,ecphons and more.
! Leaming B

) " Request Absence  Hondi Shedule

» Prornncenagenen TE Aosence ReauestHistor

) Recrutng Achities B Aosence Balanes

| Attendance

= Ve Employes formation

= Revew Transactions

Payrol and Compensation
Berefts

b

| Recnutng

1 Global Paytall & Absence
Ngnt

| Wordorce Dexelopment

! Set Up HRNS

) S UpELM

) My Corer

| Content Management

| Wordit

) Reputing Tools

BAHAGIAN GEIVIS | JPA®
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Permohonan Cuti Menemani Suami/Isteri Bertugas
di Luar Negeri

Sign out

Mylnks SeectOne:  ~

| Persanal Information

) Paytll and Compensation
 Bengfts

| Leaming and evelopment

) Leaming

| Perfomance Management
| Recniing Actites

| Atendance

= Verty Emgloyee ifomation

= Revie Transactions

BAHAGIAN GEMS |JPA®©
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Permohonan Cuti Menemani Suami/Isteri Bertugas
di Luar Negeri

e
F—1 e N
Select Job ( Halaman ini akan
terpapar sekiranya :
ABDUL RAHIAN BN ABDUL REHM
5.(i) Awda memegang
Curty, you bl mutile b - s selct th b o s rasacton beberapa jawatan,
seperti memangku
JbTte Dt Speorline Conpany jawatan lain disamping
TR STRRFARETE tugas, sila pilih jawatan
o BHAGMNGEIS  MBDULISUNG el awdayang sebenar
- untuk memohon cuti.
1 KERAN BAHAGIAN LTAlMA Vinsty o Firanee
1 KERAN ADAT STIADAT NEGARA Frine Minsters Offis (if) Awda
1 KERANI BAHAGIAN GEIS VOALIBINKUSSIN  Frime Mnstes Office diperbantukan ke
jabatan yang lain, sila
Ritﬁ‘mw @ p!lihjawatandi jabatan
| etlFyel L dimana awda

™ L ditempatkan /
| Werkdorce Develogment

[ Salpl |

[— i
s I

6. Klik ‘Continue’

NG FATIN NG TN a2 TN NG ATEHO
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Permohonan Cuti Menemani Suami/Isteri Bertugas
di Luar Negeri

ASd ol Lo

GEMS te Cenre

s S

Request Absence

ABDUL RAHIAN BN ABOUL RAM
KERAM

7. Klik ‘Calendar” untuk memilih
tarikh permulaan cuti.

ot subming o s frllr ourrequeet.

fier by T
) Decenter » 202 8. Apabila kalendar dipaparkan,
- SNIWTES pilih tahun dan bulan yang
e Request pproelChain ! | ingin dipohonkan.
23456748
106
Lene o 19 1: 2: . Contoh: Klik pada tahun 2012
= Redew Transadiors ; : .
oy wine || [usannn dan bulan December
1 Wortoe Adminstaion FE] | (Disember).
| Globd Pawol  Asence =
M (( Curent Cae ) _
mmmw ™ N———/ ¢ 9. Kemudian pilih tarikh
! SHUpHRUS permulaan cuti yang ingin
ﬁrm dipohonkan.
| CortWatagemet
: e
Emm :j:“ - Contoh: Klik pada 09
| PaopleTodl dorkmfrossiiy haribulan.
laeaduy ey st
= Change W Passwg
» Pl

BAHAGIAN GEMS |JPA®©
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Permohonan Cuti Menemani Suami/Isteri Bertugas
di Luar Negeri

Home  Vorkist  AdtolyLinis (GEMS Hep Centre Sianout

MrLinks - Select One: M

17 Self Senice

1 Room Bugking Request Absence
Time Re
| 00 A EHABDUL R
o
0 Vigw Time " ™
|- Personal nfomalion SR 2

| Payol e Compensaton before submiting or save forlaer your request

Dy
b ad Absence Detail

t‘um"""‘"’” ol 05 Mot e

| Perfomance Uanagement Fierby Tye:

) Reculing s =
s ——

10. Pilil ‘Benefit Adjusting
Leaves dari senarai yang
dipapakan di ruang ‘Filter by

-\ ! Ay f .
g e | -
o HonecoumuiingLezes |
pmm&mm fprop— Q
) Woucs Deveopment Confim Approer
) SelUp KRS
> Sel Up ELM
i
EW“‘W""" ‘Requestor Comments: ¢
! RepuiogTovs '
- ales e
- Chatce i Pasovrd
-y Pessonlzzions
- liSsenPot vt
6Tt ow sy eyt
Vigw Absence Balan
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Permohonan Cuti Menemani Suami/Isteri Bertugas
di Luar Negeri

Permohonan Cuti Menemani Suami/Isteri Bertugas
di Luar Negeri

Adlo My Links (GENS Help Centre Sign out

Pengertian :

liyLinks - SelectOne v

»AccumulatingLeaves - untuk

Request Absence permohonan : Cuti Tahunan / Cuti me Request Absence
Mandatori / Cuti Sakit (dari klinik < ReporTime ABDUL RAHIAN BIN ABDUL RAHM

ABDUL RAHHAN BIN ABDUL RAHM swastz) D e;:! Absence KERANI

KERANI imé e st [y olelethe rest of th
Lgv"’r‘“" Enter StatDale and Absence Name. Then complets he est ofthe required fields »Benefit Adiusting L K ;:«vuﬂmmdw :::::::;mgorsmwwuywmwslw
[»$mmc belore submiting o savefor laeryourraguest enefit Justmg eave_s_ untu_  Benells
 Banels — permohonan : Cuti Bersalin / Cuti  Leaningand
) Leamingnd (Sas Menunaikan Fardu Haji / Cuti Khas 5W nde 2N Venlonh St
FWWW Satdr 0920012 ) Vi ok Schcule Menemani Peskit / Cuti Khas \‘m:m (AR =T
b Pefomance aragemest| | 1 Menemani Isteri atau Suami ke Luar i _—
| Reautng s Ll Shlie ! B cd seice an; v
 Mencance s (e Negeri / Cuti Tidak Bergaji ﬁmm =
= Vo Emdo B |yl : v e |

omaii Benei Adustng Leaes . ré even Transactons ?;::g;’f:’m i al

- R Tatsans » Exit Country Leave - untuk IR ‘ 11, Pilih ‘Special LV {
fmmm . — q permohonan : Cuti Tahunan untuk ke lignt - * | Accmpny Spouse)’ dari
Hgnt i Luar Negeri / Permohonan ke Luar ;m'“wmm“’m Conm | ' senanai yang dipaparkan di
,Selp S s Negeri i ruang ‘Absence Name'
s om
[ Wy Content e . : Requestor : ¢
X ?«MMM »Non-Accumulating Leaves - untuk imT " G .¢1
Gty - ¥ | permohonan ; Cuti Sakit daripada Kinik e
. T 3wy - Kerajaan / Cuti "anpa Catat / Off-In-Lieu [ty
B / Cuti Batuk Kerng - WSt B it
- My Personaiizatons ? GoTo:  View Absance Reques! Histoy
- M Svstem Profe RequrdFel

ST ow bt Reoust ek Awda boleh menilih jenis cuti yang Vi Atsce Bl

ViewAbsefcs Bolanes ingin dipohonkan di ruangan “Filter by
Type” . Setiap citi yang awda pilih akan
mempunyai pelbagai nama cuti di

Quangan “Absence Name” -/
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Permohonan Cuti Menemani Suami/Isteri Bertugas Permohonan Cuti Menemani Suami/Isteri Bertugas
di Luar Negeri di Luar Negeri
Home  Wost  Adtollylinis (GEMS Hep Certre Sonout
MyLinks ~ Select One: M
it Request Absence
ABDUL RAHMAN BIN ABDUL RAHIM ABDUL RAFHAN BIN ABDUL RAHN
KERANI KERAN
b ¥ Jourreque:
S ey [, ey = v il
i — —— 12. Setdah memilih ‘Filter by Loy = bk mailiBatanih
P oot (T ‘ ) Type’ din ‘Absence Name’, el i womny Sl tamat cuti
[ Rectuibng Actities X . b v
oA T By T ruang timbahan seperti Tarikh e T o0ts 5
= = Tamat (nd Date), Tempoh s P
[ Recuting rator Dap ] (Duretin) dan Timbang Terima  rhEnglnee oy« W 7 N\
rmaley osothane: NI ¢ gy s
gl Tugas (landover Document) Rl Tensadons T >
T T o aken diaparkan. by o :
| Mot dnnstaion & ipeune 14. Apabila kalendar
e | S0 ||| g e i
\ / bt ki dipaparkan, pilih
{mm et anoy | tahun dan bulan yang
v Lt Desiton o ingin dipohonkan.
o i el I [P -
el | by Passog Contoh : Klik pada
[+ U Perscoaizafons
I Sxlaun 208 den bided
‘Requestor Comments: ¢ January.
e
15. Pilih tarikh tamat
*Requred Field Comments i .
(anens cuti awda. Contoh : 7
Submit Comments:
P ¢ haribulan.
GoTe:  ViewAbsence Request History
View Absence Balances
it \ /
sini
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Permohonan Cuti Menemani Suami/Isteri Bertugas
di Luar Negeri

1 Room Beoiang Request Absence
= Time Reportng
RN ABDUL RAHMAN BIN ABDUL RAHIM
KERANI
 View Time Enter Start Date and Absence Name. Then complete the rest of e requied fields
D Pl i oisibon saveforateryourrequest
 Bents
[ Leaming 20
b Leating *Start Date: 000122012 i
[ Performance Management = o
D Recufing Aokies End Date: 0712013 i
e FlerbyType:  BeneftAdusingLeaies »
Information 14500600k SR AP0 S,
= Review Tr; i o
> Reciting Duration: Days v
1 Global Payroll & Adsence _"_J
gt c i
[ Workdorce Development |
{ g:m ﬂm Handover Document
> My Content
> Content Management
[ Workdist
> Reporing Tools  eave Request Approval Chain
 Tiks 4 ire
- Change Wy Password
[ Mt Petsonaiation Leave Approver 00304130 CL DAYANGKU AMIE WARDINAPENGIRAN MD. YUSOF
- i Sste Pl
Confirm Approver
Requstor Comments: ¢
*RequredFeld

Adip My Links GEMS Help Centre

MyLinks  SelectOne:

Sign out

16. Klik Calculate Duration’
untuk mengire tempoh cuti yang
dipohorcan

r

17. Ini alalah jumlah cuti yang
awda ponkan.

\L
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Permohonan Cuti Menemani Suami/Isteri Bertugas

di Luar Negeri

Request Absence
ABDUL RAHMAN BIN ABDUL RAHM
KERANI
! Ve Time Enter Stat e and Absenoe Name. Then complte the rest ofth reqires fess
 Personal Information
* Pyl and Compensaten before submittng of save for later your request
st
! Lesming and Develprent bsence Detail
by g w11
B omann || | 10 d. Ve Vonhy Sl
Recruting Activiies End Date: o201 5
 Attendance
= Verity Emplovee Filter by Type: Benefit Agjusting Leaves v
nformation |
= Review Transaotions |*Absence Mame:  Specil Lv (Aompny Spo v
Recutny
Giobal Payrl & Absence Duration Days
W Calte Duion |
| SetUs HRUS
- Sel UpELM Handover Document
[ My Content
[ Content Management
[ Worklst
| Repotg Tools
- Take 3 Survey
-0 Pagsuo
- My Persoraleations
- by System Profe Leave hpprover ™
Confirm Approver
‘Requestor Comments: a @
*RequngFe
Submit

o Wortigt Ao0w WL

GEMS Help Castre Sipog

My Links  Select One:

f- )
18. Banagian ini adalah pilihan.
Sekiranya terdapat penyerahan
timbang terima tugas kepada
pegawalyang dizturkan untuk
memangku, sila isikan ruangan
‘Handover Document’.

ContohHandover Document:

-Jab Description : Menyediakan
struktur organisasi

- Status: Progress
- Refer o : Penyelia Pejabat

-Comments: Mendapatkan
senarai ‘erkini pegawai kakitangan

Nota:
-Jika sekiranya terdapat lebih dari

satu atas beberapa tugas yang
akan diszrahkan, sila klik ikon [+].

\ /
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Permohonan Cuti Menemani Suami/Isteri Bertugas
di Luar Negeri

3
o

0 ) e

ey

ot poYb AL GENSHeb Cere Sanod

My Lirks  Select One:

Request Absence
ABDUL RAHIAN BN ABDUL RAHM
= KERANI
! Ven Tme Enter Start Date ané Absence Name. Thn oompete th rest o the reqaved fields
Personal Irformation
! Paytol and Compensaton before submitting o save for later your request,
s AL
! . T L
: ;:"'I "Start Date: WA § View Uorthy Schedu
Recnutng Acties End Date: RN 5
© Attendance
= Yerify Employes Filter by Type: Beneft Adjustg Leaves v
Informaton |
- Review Transactions |*hbsence Mame:  Special Lv (Acomony Spo v
Gloal Payol & Absence Duration Days ( \
Vit ¢ . f
| WordotoDeve e D | 19. Sila maukkan bilangan kad
| e Up HUS )
| salpEll T _ ., pengenalal pega-wan ya r}g
w ob Deszrigo membenaran di ruang ‘Leave
Wt Approver’ an Klik ‘Confirm
| Reporing Tods ‘
- Take 3 Srvey Approver’,
- Cha Fasowor )
- My Personaleations
[~ My System Profile

Confirm Approver

20. Jika bilingan kad pengenalan
pegawai yaig membenarkan tidak
diketahui, {12 klik ikon ini untuk
memilih pesawai yang akan
“RegiiFes membenaran cuti awda.
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— 21.Ini adalah halaman ‘Look up Leave !I

Approver’ di mana awda memilih ketua
[ pegawai kanan yang membenarkan
cutiawda.

Look Up Leave Approver

= Repott Time Search by: EmplD begins with
SR ‘ 22.Terdapat dua (2) cara untuk mencari
e Iy ketua / pegawal kanan yang
cnd Search Results membenarkan cuti awda (Leave
i Only the first 300 results can be displayed. Enter more ifformation above and search §gain to ApFrover) :
[ Performance Management View Al
| Recruiing Acthities =
[ Attendance f o
- VeiiyEm PRI e e Ol e a. S:kiranya awda memilih untuk
LS . N
S B00147892  DAYANG NOREZAN BINTI HAA AV mencari menggunakan nombor pekerja
| Global Payol & Absence Q0047620 DAYANG NOREZAN BINTI HAY KAMBRLI (EmplD)
fren Q00192750 HAN MOSLEH BI HAN OSMAN mpiD):
[ Worklorce Development 000234090  DATO HAJI ABDUL WAHAB JUNED
- Set Up HRIMS 00024093 DATO HAJI ABDUL WAHAB JUNED Ca .
mg:mﬂx Q252390 DATO PADUKA EUSSOFF A GAKIBINHAJ ISVAL i.. Siz isikan nombor kad pengenalan
) Contnt Mnsgement T ks P SR AVAFENGRANIAL |3 pegawailtersebut di dalam ruang
[ Worklist 000387% LAHTO 5 g 0
b Repoting Toos 000398150 AMBOK @ HAMRAN BIN LUAR disebelah kanan ‘begins with'.
|- Take a Suney 000404490  AWANG ABD. AMIN BIN HAJI HASHIM
- Change My Password 0004044913 AWANG ABD. AVAN BIH HAJ HaSHIM
- My Personaiza 0004044912 AWANG ABD. AIAN BIN HAJI HASHI ii.. Kiik ‘Look up’ untuk meneruskan
- My System Profils 000413050 PENGIRAN YAHYA BIN PENGIRAN HAJI MOHAMAD . P
000415500  AWANG HAJI ABDULLAH EIN AED pencar\an.
000421410 HAJI MAHADI BIN HAJI IBRAHIM l
000425560  YDM PEHIN ORANG KAYA PADUKA SER! UTAMA DATO PADUKA

000426350 HAJI DURAJID BIN MATUSIN iii.. Daripada senarai nama pegawai yang
000435400 YANG DIMULIAKAN PEHIN SIRAJA KHATIE DATO PADUKA SE q 1

05640 NORSIEH BT MOKSI terpapar, sila klik nombor kad

000439110  DATO PADUKA AHMAD BUKHARI BIN PEHIN SIRAJA KHATIB pergenalan ketua/pegawai yang
000443910 DK HAJAH LAUYAH BINTI PLW PG HJ YUSSOF N

QUMUTI0  PEHN YASMINH) UMR membenarkan cuti awda.

000452620 LINDA AINI ASMARAWATI BINTI ABDULLAH @ HARINDAR KAUR
000453840 AWANG HAJI MOHD TALIP BIN HAJI KARM

)70  DATIN PADUKA DAYANG HAJAH HAYATI BINTI PEHIN ORANG i ili
mﬂﬂﬂﬁﬁzﬂ] SHARIFAH FATMAH BINTI SHAIKH AHMAD (ALIAS) FATMAH BINTI AHMAL (PaStII_(an aWda memlllh nﬂmbor rEkud
000463410 AWANG OSMAN BIN IBRAHIM pekerja (Empl Red Nbr) yang berkaitan)

00470400  ABDULLAH BIN HAJ KPU
0004721145 HAJI ABDUL GHANI BIN HAJI METUSSIN
004721145 HAJI ABDUL GHANI BIN HAJ METUSSIN SA30 JASATAN PERKHDMATAN PENGURUSAN

N IR - TN IR RO

BAHAGIAN GEIVIS | JPA®




Page 121

Manual GEMS Page 20 o Manual GEMS
y
JGEMS

_
(OHDHEHHHOHHaH K (-EHEHHHHD-DHH)

Permohonan Cuti Menemani Suami/Isteri Bertugas Permohonan Cuti Menemani Suami/Isteri Bertugas
di Luar Negeri di Luar Negeri
"
V/ )
JGEMS *Peringaan: GEMS e Mol AKolls  GHSHbGe S
1 Ini adalah merupakan contoh ying kedua bagi pilihan SART———-
Saf S Look Up Leave Approver untuk mencari Nombor kad Pergenalan “Approver” Henu ] lik SO v
P P!
dengan cara klik di bahagian “Search by” dan memilih " Sesinice Look Up Leave Approver
” ” | Room Booking
demmﬂf o Time Reporing ‘
- Qatine “RegotTine Searchby: Dpatnen  begis q / . " \
- logk
22(bi()5ek|ranya awda melimhh
" Viu e ) ViswTine untuk mencari menggunakan
" Persanal Infomar Search Results LookUp | Cancel ;
ool G o | Personal nmalon —Up‘ el jabatan (Department) :
 Bunklin Only the first 300 resuits can be displayed. Enter more information above and search again 1o reduoe the number of search results | Payol and Compensaton o
5 Loamng s Deveeprnt | L2280 (] veeae () L ) Benels “I
? Leang gl e D fon ) Leaming g i. Sila isiken kod jabatan di dalam
! Paromance Varsgenent | ODIRSSD FENGIRAN TAJUDDIN BN FENGRRAN UD. DALD SADS)  JABATAN MAILISHIAIS NESYUARAT NEGHRA ¥ "
* Reontg hvtes Y DAYANG NOREZAN BINTI Ml HAVEALI SHDY  ABATAN PERDANAENTER! Devopment ruang di szhelah kanan ‘begins
! Anendance R DAYANG NOREZAN BINTI HAJI HAVBALI SAIDY  JABATAN PERDANAIENTER!  Leatming with'
' l-!!"—’ﬁl‘m 000152180 HAJI MOSLEH BIN HAJI OSUAN SADX  JABATAN RADIO TEEVISYEN ERUNE! ) Peromance anagement (LUK
prC ozE DATO HAJ| ABDUL WAKAB JUNED SAIDI  JABATAN PERDANAIENTER! | Recvuting Achies
B 002088 DATO HAJ ABDUL WAHAB JUNED SO JABATAN PERDANAENTERI ) g
b W%‘“m o) DATO PAOUKA EUSSOFF A GAK BIN HAJISUAL SAID JABATAN PERONAIENTERI ‘I:”mmgm oy ii. Klik “Look up’” untuk meneruskan
[ Recuting 00003880 AWANG RAJI ADANAN EIN HAJI MANGGONG SADSS  JABATAN MAJLISAUALIS ESYUARAT NEGARA o, Qenca rian
[ Worklooe Admnsiaton | Q0221810 I OUAR BIN TUNJANG @HJ WUNAP SADSYINZO2BAHAGIAN LAPORAIDAN ARKIE Moo
- Beefts 0032230 YANG AMAT WULIA PENGIRAN SERI WIIAYA PENGIRAN HAJI SAD2  JABATAN ADAT ISTUDAT NEGARA G Mﬁm
P ) JUELAHTON BT KU ABD KANID AN JABATAN RADIO TEEVISYEN ERUNE | Recutng
P :"M‘“"“‘“ iHED AUEOK @ HAURAN BIN LUAR SN0 JABATAN RADIO TEEVISYEN ERUNE 1 Glotal Paol§ Absence
| Payol nertace oud AVANG ABD. AN BN KAJ HASHIM SATIS JABATAN PERANCAGAN DAN KEUAIUAN EXONOM
| Woioos Devipment | Q8046512 AVIANG ABD. AN EIN KA KASHIN S JABATAN RADIO TEEVISYEN ERUNEI | Wortyee Deseopment
[ Organcational Devekcpment | 000404913 AAWANG ABD. AUIN BIN HAJI HASHIM SA135  JABATAN PERANCAIGAN DAN KEMAJUAN EKONOMI ) SelUp IS
[ Enterprise Learing 000413050 PENGIRAN YAHYA BIN FENGIRAN HAJI MOHAUAD SADJ2  JABATAN ADAT [STIDAT NEGARA
| SatUp HRUS s VAN HAJ ABDULLAH EIN ASD, RAHIAN SAODSID!  BAMAGIAN 1B PELAAT & CAVIANGAN PEJABAT KUALA BELAT | SelpELl
b setUpELN T A AHADI BN KA IERAHI SAKO! JURUAUDIT AGUNG !y Contert
p w [T YOM PEHIN ORANG KAYA PADUKA SERI UTAVADATOPADUGA  SA3TO0I01MAHKANAH RAYUA | Conntanagerment
) mm 000428380 HAJ| DURAJID BIN VATUSIN SAID!  JABATAN PERDANAIENTER! ) Wordist
b g T 00MEEAD YANG DIVLLIAKAN PEHIN SIRAJA KHATI DATO PADUKA SE SAIST  JABATAN KEHAKIUA NEGARA ) Repoing Tols
 PepkTods oDMeEBD NORSIH BINT HOKSIN SO JABATAN RADIO TEEVISYEN ERUNE . o e
- Take 3 Survey 0043110 DATO PADUKA AHWAD BUKHARI BIN PEHIN SIRAJA KHATIE SATI1003  BAHAGIAN UTAMA ,Mmﬂw
- Change iy Passuerg [y DAYANG SAUSHK EINT HAJI ISR SADS  JABATAN MAJLISAIALIS NESYUARAT NEGARA G
|ty resvnanng ] UK HAJAH LAUYAN BINII FLW S K TUSSUF SAUA EAMAGIAN 15U FEAAT & CAWANGAN PEJAAT KUALA BELAT - U Porgonslzations
- My Syste Pofie frrTTy FEHIN YASUIN H) UMAR SAIDY  JABATAN PERDAMA ENTER) - My Stem e
00452820 LINDA AINI ASMARAWATI BINTI AEDULLAH @ HARINDAR KAUR SA101010  INSTITUT PERKHIDMTAN AWAM
ey AWANG KA UOHD TALP B HAJI KARI SATSIOOS - BAHAGIAN UTAMA
e DATIN PADUKA DAYANG HAJAH HAYAT BINT PEHIN SAHT_ JBATAN KEHAKOUA NEGARA

BAHAGIAN GEMS|JPA© BAHAGIAN GEIVIS | JPA©
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di Luar Negeri

GEMS Help Cenire

MyLinks SelectOne:

Look Up Department

Searchby: Depatmeni = begrswit 22(b.)
- Cm@— s —
iii. Daripeda senarai pegawai yang

Search R o )
o terpapar, sila klik kod jabatan
T Do ketua / pegawai yang
PEJABAT KETUA PENGARAH PEMBATKE  (tiank) \membenarkan cuti awda. J
$A127002 BHG PERKHIDMATAN KAUNSELING UNITPERKH  (blank)
SA127003  BHG PEMBANGUNAN DAN FENGURUSANBHG PEMBAN  (blank) r
SA12700301 UNIT PENTADBIRAN DAN KEWANGAN ~ UNITPENTA  (blank) T . .
SA12700302UNT SUNBER WAKLUNAT UNTSUBEE  (tenk) iv.Jika kod jabatan tidak
san2T00a0) (tank) ] i cila klik 4
SA12700304 UNIT PENGURUSAN KUALIT UNITPENGU  (tizn) S diketahui, sila klik ‘Advanced Look
SAT2700305 PENVEL PENVELARAS  (tlank) up.
SATTOGURPENVELARASAN PEPERIKSANN  PENYVELARAS  (tan) \ y
‘SA12700307 UNIT PENGURUSAN REKOD UNITPENGU  (blank)
SA12700308 BAHAGIAN GEMS BAHAGIANG  (blank) n el
SAR1008 AN (tant) (Pastikan awda memilih kod
‘SA12700401 UNIT PENGAMBILAN UNTPENGA  (blank) . P
SA12700412UNITPROGRAMKEMAANKERIAVA  UNTPROGR (tank) jabatan yang berkaitan)

& ‘SAT2700403 LATIHAN DALAM PERKHIDUATAN LATHANDA  (blank)

- M Personaizaions SA12T00404UNIT KONTRAK UNTKONTR  (bant)

[ by S Profle SAI27005 PENYELIDKANDANPERANCANGAN  PENYELIDK  (blenk)

‘SA12700501 UNIT TANGGAGAN & PERKHIDNATAN  UNITTANGG  (blank)
SAI2700502UNIT PEMEANGUNAN ORGANISASI  UNITPENBA  (biank)

SAT2700503UNIT PENYELIDKAN DASAR UNTPENYE  (dlank)
SA12700507SUBUNIT SKIM PERKHDUATANDAN  SUBUNITS  (tlank)
‘SAT2700508UNIT AUDIT TENAGA WANUSIA UNTAUDIT  (bnk)

SAT2700509SUBUNIT PENSTRUKTURAN ORGANIS  SUBUNITP  (tlank)
SAIZ7005 EBHGPERKHDWATANPERSONEL  BHGPERKHL  (bank)
SATZT00601FEADAHFEADAHPERKHIDUATAN  FEADAHFEA  (dlank)

SAT27006021

SAT2700603UNIT K (dlank)
SA12700604UNIT KAUNSELING, PEMANTAUANDA ~ UNITKAUNS  (blank)
SAT27007 INSTITUT PERKHDMATAN AWAM INSTITUTF (k)

$A127008  BAHAGIAN PENYELIDIKAN BAHAGIANP  (blank)
SATZZ000 BAHAGAIN PERKHIDHATAN BAHAGANP  (tlank)
BATZ010  UNIT PENASARAN UNIIPENAS  (DianK)
SATOTOH  UNITPENERBTAN UNTPENER  (tlank)
SATPT012 UNIT PERHUBUNGAN AWAN UNTPERKU  (tlank)

127013 UNIT UEDIA UNTMEDIA  (tlank)

BAHAGIAN LATIHAN DANPERKEMBAN ~ BAHAGIANL  (tlank)
UNIT SUMBER TENAGA MANUSIA UNIT SUMBE (bl

BAHAGIAN GEMS |JPA®©
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Permohonan Cuti Menemani Suami/Isteri Bertugas
di Luar Negeri

MiLinks SelectOne:
Look Up Leave Approver
ki Dl i 23, Sila isikan kod jabatan di dalam
i 5 N . .
ruang di sebelah kanan ‘begins with'.
LookUp
Search Results
. 24, Klik "Loak up' untuk meneruskan
Department EmpliD Emp! Red Nbr Official Name
000491550 AWANG HIEUSTAUAN BIN HAJL ABANG pencarian.
000677030 MOHAMMAD SUNADI BN HAJ BUNTAR
ST 002865345 AZRINBIN
= Yenty Emploves SA127001 000562110 JAINIBIN HAJ| ABDULLAH PEJABAT KETUI PENGARAH
_unam SATZZ01 0008621195 JANIBIN AL AEDULLAH PEUBAT KETUI PENGARAH
oo SIS | it oo03290 ZATUL WAHARAH BINTIOSUAN PEABATKETU) PENGARM
> Global Payroll & Absence SAI27001 010302220 MOHAMAD KHARUL SHAHRUL HAJ DUAHIM PEJABAT KETU/ PENGARAH
SAT00 000491559 AIANG HJBUSTAUAM BIN HJL ABANG BAHAGIAN PERIHIDATAN KAUNSELING
| Werdorce Development | SA127002 002557710 DRHUOHAMMIAD ADI ZAKY BINHAN KATASH BAHAGIAN PERIHIDMATAN KALNSELING
- Set Up HRUS $A127002 002893910 HAJ MUHAMAD HAIRUL RIZAL BIN A HAJI ZANI BAHAGIAN PERIHIDMATAN KAUNSELING
> SelUpELU SAIZTOR 002916750 NORSUZLAWATIBINTIABDUL RAHMAN BAHAGIAN PERIHIDATAN KAUNSELING
SAIZTOR 002042520 I AMIR SHUKRI BN HAJ ZAANY BAHAGIAN PERCHIDMATAN KALNSELING
SA127003 000491550 AWANG HJ BUSTAMAM BIN HAJI ABANG BAHAGIAN PEMBANGUNAN DAN PENGURUSAN
SA127003 000636157 AWANG HAJI MOHD. FADZIL BIN HAJIMD. SALLEH BAHAGIAN PEMBANGUNAN DAN PENGURUSAN
SA127003 001247750 RIDZUAN BIN HAJI AHMAD BAHAGIAN PEMBANGUNAN DAN PENGURUSAN
SATZT00} 0026208124 DATANG HAJAH SITINARDYNAH EINTI ANANG HAJl IBRAHII BAHAGIAN PEANGUNAN DANFENGURUSAN
‘SA12700301000595050 HAJIMD. RUSLAN BIN HAJ SULAMAN UNIT PENTADBRAN DAN KEWANGAN
[ My System Profile $A12700301 000644870 SEDIAAH BINTI HAJ NOHIDIN UNIT PENTADBRAN DAN KEWANGAN
SAT2700301 ) SWBA UNITPENTADBRAN DAN KEWANGAN
$A12700301000712650 ALIAHUAD BIN AWANG ACHEE UNIT PENTADBRAN DAN KEWANGAN
$A127003010007426819 ALIAHUAD BIN AWANG ACHEE 'UNITPENTADBRAN DAN KEWANGAN
SAI2700301003082370 DAYANG RAHANIAIDA BINTIHAJ SAEAN UNITPENTADBRAN DAN KEWANGAN
SATZI00302002919870 SUZUIULINAWATIBINT SULING UNIT SUMBER MAKLUMAT
SA1270030200201997 0 NUS AEDULLA SULING @ SUZUJUL LINGUNIT UMAT
7000001238880 YUSOFF N AT
SATZ700303002602190 HAJ JHUALI B HAJ TUAH UNITPERKEMBINGAN JAATAN-JAVATAN UTANA
SATZT0003002621570 MOHAUAD SOF AN BIN BASRI UNITPERKENBNGAN JAWATAN-JAVATAN UTAMA
SA12700304 an N UNIT PENGURLSAN KUALITI
SAIZ700304000636150 AWANG HAJINOHD. FADZILEIN HAJIND. SALLEH UNITPENGURLSANKUALII
$A12700304001122330 DAYANGKU SITI ROKIAH BINTI PENGIRAN DATO PADUKA HAJI JALUDINPE  UNIT PENGURLSAN KUALITI
$A12700304¢ HAJIJALUDINFE  UNIT PENGURLSAN KUALITI
‘$A12700304001249930 KARTINI BINTIHAJI ABIDIN UNITPENGURLSAN KUALITI
SA12700304 1 ABU BAKAR UNITPENGURLSAN KUALITI
SA12700305002583220 ROSNAH BINTI HAJ OMAR UNIT PENYELARKSAN DAN PEPERKSAAN
‘SA12700305003151510 AIWANG NOHAMAD YUSSRI BIN RANLI UNITPENYELAFASAN DAN PEPERIKSAMN
8A12700307 002590480 AWANG HAJI ABDUL SHAHRI BIN HAJI MOHD. SAID UNIT PENGURLEAN REKOD
SATZZ00308 000670480 DAVANGKU HAJAH ASILAH BINTIPENGIRAN HAJI CHUCHU "BAHAGIAN GEU
SAT270030800260413 17 HAJAH HEMDAH EINTI HAJINOHD. HASSAN "BAHAGIAN GEU!
SAZ700308002813301 DKZURADAHBINT PG HJIBRAHI BAHAGAN GEIS

BAHAGIAN GEIVIS | JPA®
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25. Daripada senarai pegawai yeng terpapar, sila klik kod
jabatan ketua / pegawai yang membenarkan cuti awda.

Look Up Leave Approver
i [ S (Pastikan awda men1 ilih nombor rekod pekerja (Empl
Red Nbr) yang berkaitan)
oot | 558 |_ 098 sty ¢
1 Payteland Compensation
» Benefits Search Results
 Leaming and e
 Leaming Dep:ctment EmpiiD  Empl Red Nbr Official Name Long Descripti
gl 000491550 AWANG HJ BUSTANAN BIN HAJI ABANG JABATAN PERKHDMATAN AWAN
 Recruting Adhes £A12] 000577020 MOHAHHAD SUNADI EIN HAN BUNTAR JABATAN PERKHDMATAN AWAN
Atendance SAIT 00286546 HA ARNBN JABATAN PERKHDMATAN AWAH
= Vet Emplovee SA127001 000562110 JAINIBIN HAJI EDULLAH PEJABAT KETUAPENGARAH
Ll SAI27001 0005621196 JANIBIN HAJLABDULLAH PEJABAT KETUIPENGARAH
i SAI27001 003039290 ZATUL MAHARAH BINTI OSHAN PEUBAT KETUsPENGARAH
| Gobal Parol Absence || SAIZI001 010302220 MOHAMAD KHARUL SHAHRUL HAJ DUAHIM PEIBAT KETUSPENGARAH
Momt SAI2002 000491559 AWANG HJ BUSTANAN SN HAJ ABANG BAHAGIAN PERTHIDUATAN KAUNSELING
| Wortorce Development SAL2T002 002557710 DR HOHAUAD ADI ZAKY BIN HAJI UATASI BAHAGIAN PERIHIDUATAN KAUNSELING
[V 8etUp HRMS SAI27002 002893910 HAJIMUHAMAD HAIRUL RIZAL BIN A HAJ ZAINI 'BAHAGIAN PERIHIDMATAN KAUNSELING
P SelUp EL SA2I002 002916750 'NORSUZILAWAT BINTI ABDUL RAHMAN BAHAGIAN PERIHIDMATAN KAUNSELING
i :me i SAL2TONZ 002042520 HALL AR SHUKRI B HAJl ZAWAI BAHAGIAN PERIHIDUATAN KAUNSELING
b Worist SAI27003 000491850 AWANG H) BUSTANAN BIN HAJIABANG BAHAGIAN PENANGUNAN DAN PENGURUSAN
| Repotting Tools SA127003 000636157 AWANG HAJIMOHD. FADZIL BIN HAJIND. SALLEH BAHAGIAN PEMBANGUNAN DAN PENGURUSAN
- Take 2 Suner SAI0I3 001247750 RIDZUAN BIN HAJ AHUAD BAHAGIAN PENFANGUNAN DAN PENGURUSAN
|- Change Wy Passwerg SALZT0U3 0025298124 DAYANGHA JIIBRAHI BAHAGIAN PENFANGUNAN DAN PENGURUSAN
1= Ui Persnalzatons ‘SA1200301000595050 HAJID. RUSLAN BIN HAJ SULAMAN UNIT PENTADBRAN DAN KEWANGAN
[~ My System Profile ‘8A12700301000644870 SEDIAAH BINTI HAJ MOHIDIN UNIT PENTADERAN DAN KEWANGAN
A12700301000670140 ALIAKHBAR BIN HAJI SMBA UNIT PENTADBRAN DAN KEWANGAN
8A12700301000712650 ALIAHUAD BIN AWANG ACHEE UNIT PENTADBRAN DAN KEWANGAN
SA127003010007126519 ALIAHHAD BIN AWANG ACHEE 'UNIT PENTADBRAN DAN KEWANGAN
‘SA12700301003082370 DAYANG RAHENIAIDAH BINTI HAJ SABAN UNIT PENTADBRAN DAN KEWANGAN
SAL2700302002019070 SUZUIULINAVIATIBINTI SULING UNIT SUNBER MKLUMAT
SA12700302002919970 ABDULLAH SULI LNGUNIT UNAT
‘SAI2700303001236650 PENGIRAN MOHD KHIRUDDIN B PENGIRAN HAJI YUSOFF UNIT PERKEMBINGAN JAWATAN JAWATAN UTAMA
SAI2700303002502190 HAJ JAMALI BIN HAJI TUAH UNIT PERKENBINGAN JANATAN-JAWATAN UTAMA
SAI2700203002621670 MOHAMMAD SOFIAN BN BASRI UNIT PERKENBNGAN JAWATAN JAWATAN UTAUMA
SA127003041 e 1 UNIT PENGURLSAN KUALIT
'$A12700304 000636150 AWANG HAJINOHD, FADZIL BIN HAJIND. SALLEH UNIT PENGURUSAN KUALITI
$A12700304001122330 DAYANGKU SITI ROKIAH BINTI PENGIRAN DATQ PADUKA HAJI JALUDINFE  UNIT PENGURLSAN KUALITI
SAI2700304 HANJALUDINPE  UNIT
A12700304 | ABIDIN UNITPENGURLSAN KUALITI
SAIZ700304002813590 BAHTIAR BIN HAJLABU BKER UNIT PENGURLSAN KUALITI
JI0MAR LINIT PENVEL ARASAN DAN PEPERIKSAAN
SAL2700305 003151510 AWANG WOHAAD YUSSRI BIN RAULI UNTT PENVELARISAN DAN PEPERIKSAN
$A12700307 002590480 AWANG HAJI AEDUL SHAHRI BIN HAJIMOHD. SAD UNIT PENGURU3AN REKOD
000579430 A ASL BAHAGIAN GEN
7003080025941317 HAJAH HEMIDAH BINTI HAJ HOHD. HASSAN BAHAGIAN GEMS
SAMRQO308002813301 DKZURADAH BINT PG HJ BRAHIN BAHAGIAN GEM
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Permohonan Cuti Menemani Suami/Isteri Bertugas
di Luar Negeri

Home  Worlist  AdolyLinks (GEMS Help Centre Saqout

M Links ~ SelectOne: v

Request Absence
ABDUL RAHMAN BIN ABDUL RAHIM
KERANI
k g ViewTime Enter Stan Date and Absence Name. Then complete e restofthe recuired fields
:Pwlﬂc Defore submiting or save for later your request
e
5 Leamingand
Development " w
Leaning ‘Start Date: 09122012 [§ Yiew Nonthly Schedule
' Perormance Nanagement i
i £nd Date: 07012013
© Atfendance 3 Beneft Leaves
i Fier by Type: Adusting v
Information *Absence Name:  SpecialLv (Aoempny Spoi v
~Resiew Transadions
| Recruiting Duration: Days
| Glotal Payroll  Avsence
Calculate Duration

26. Klik 'Confirm
Approver'.

(N

)
| 27.1si ruangan
komen (Comment).

—

28. Klik ‘Submit'
untuk menghantar
permohonan cuti
awda.

* Requred Field

GoTo:  View Abaence RequestHisters

View Absence Bal

BAHAGIAN GEIVIS | JPA®
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GEMS

Permohonan Cuti Menemani Suami/Isteri Bertugas
di Luar Negeri

o
§ e
ey

JGelis

[ 3f Snce . : Saved

) Reom oo Submit Confirmation

T Repaig
7 Repot Time

V The Absence Request was successfully submited.
) ime

) Pesone o

Home  Woris! AddtoMylinks  GEMSHelp Centre  Signout

> | 28 Klik ‘OK" untuk mengesahkan
permohonan cuti awda.
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CEMS

Permohonan Cuti Menemani Suami/Isteri Bertugas
di Luar Negeri

GEMS H

Addto My Links

Request Details

ABDUL RAHMAN BIN ABDUL RAHIM

KERANI

View and App
reed
b and
Development .
) Start Date: 09/12/2012
IEW EndDate: 07/01/2013
b Aandance Abserice Name: ial v Aca Current Balance: 25,00 Dzys”
o sence Name:  Special Lv | Accmpny Spouse ]  Current Balance 2ys
Information
& Duration 30.00 Days

) SelUpELM 1
> My Content
e —— (0 A
[ Workhist 1 §
[ Repoting Tocls: Status: Submited i Status menunjukkan
- Cuitoe biPasswor permohonan cuti awda
- My Srstem Protls BCS Absence_Mgmt_ByPoshgmt telah dihadapkan.
- Absence Management:Pending ?
e e rnd i, Awdaakan menerima status
permohonan awdz melalui
Leave Request Approver
\ ) \ emel. )
GoTo:  RequestAbsence
View Absence Reques History
View Absence Balances
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Manual GEMS

Page 128

HAL EHWAL CUTI

PERMOHONAN CUTI
SAKIT KERAJAAN
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e — ) GEMS
120260:0;0;0;0;000/®

Permohonan Cuti Sakit Kerajaan

1. Klik 'Self Service'. Myliks SeectOne:  ~

GEMS Help Centre -]
[Please click here or on "GEMS Help
Centre" link at the top right-hand comer
Welcome to GEMS! to get help on GEMS functionaliies.

" Towards Excellent, Interactive and Integrated Public Sevice *
in line with 21st Century's Civil Service Vision"
Computer Based Training ca Absence Request

(Malay Gulde):
For any inquiries, please contact GEMS Helpdesk at +6732362407 or email at
qems.helpdesk@psd qov.bn * Absence Request (Malay Gulde)
| Discussion Forums
Quick Link:
Ho Discussions available GENS Nows 308 a8
wbm Bagi Pegawai dan Kakitangan Kerajaan mail My Calendar
My Pays My Beneli
Assalamualaikum / Salam Sejahtera, ;
My Performance ming
Bagi pihak Pengurusan GEMS, kami ingin memperkenalkan mengenai prose: My Careers My Reports
\Pengesahan Data di dalam GEMS, Yang mana pggavtal dan kaknangc?n kerasan akan 7
dapat mengesahkan dan mempastikan data peribadi dan data perkhidmata mereka Atendance
ladalah betul dan terkini.
Team Learning Request Absence
Pada masa ini, proses ini kini boleh digunakan oleh jabatan - jabatan dibawh My Exam Results
Jabatan Perdana Menteri, ian Kewangan, K ian Perhuk
Kementerian Hal Ehwal Ugama dan kementerian Pertahanan dan akan dilacarkan | [TRTTrYTT) ]

kepada kementerian - kementerian dan jabatan - jabatan yang lain secara rgilr - *
lgilir. Aktiviti - aktiviti mass briefing dan roving, yang bertujuan untuk
memperkenalkan dan menerangkan mengenai proses berkenaan kepada seigp B (31000
kementerian - kementerian dan jabatan - jabatan, akan dimaklumkan kemdian.
{If you view your Absence Balances, your leave

balance of Annual Entidement is as of 31/10/2012.
"—— [Should you noticed that the leave balance is not

lcomrect, please consult your GEMS Human Resource
(Specialist Absence (HRS Absence) at your

i Section.

(Geldranya ada scharang pertanyaan sila hubungi CEME Halpdesk.
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Permohonan Cuti Sakit Kerajaan

Home Wordsl  AdgiolLiis Home Woris! AddloWlnks  GEMSHelpCente  Simout
3.Klik ‘Report Time".
Dy Loks Select One: »
2. Klik 'Time Reporting'.
C Self Service
b Paycland Compenstion ?e.n?erdcetransamuns includs: browsing and searching e catalog, enroling andiewing yourleaming ranscript b Pyl and Comperstin sknd more
b Bantﬂs /\ Room Booking E Verify Employee Information Review Transactions ) Beneits ( View Time
{ t'mﬁ andDeopment | 1" Room Booking Vel Emploges Infomaton Reviw ransactionsha eu submite o appoval 1 Learing and Deilogment " Reporyourime and eques planned veime ang absces " View jou schedues forecasted,payatle and complime,excplions and more.
on N ki iy T R T o e
) Pl 13 iew Room By b Pfomarce Naraernt T Aosaoce RequstHisoy
: :;C'W"Q ilies T2 View Room fomaton ) Recntng Actites I osnce Bl
- /) : & . ! s
= Verty Employee Infomation (7 Personal Information ( | Payroll and Compensation oy Enoye Homai
= Revisw Transactions rfime, schedules, request Revew and update your persenal informatn  Reien your pay and compensation history, Update Pui T
) Recutg absences andmoe I Puna it Sy your iect depositand oerceduckon or contuion D ~ Been Tnsclons
1 Global Payrol & Absence RepodTing 1% Home and Waling Address Moo ecuiig
Ngnt " Vigw Timg 7 Phong Numbers E EPaysip Sumnan Page l’m"w“m
[ Workforce Development Allore,
1 Set U HRAS - (' Wororcs Development
) St UU:EW (, Benefits & Learning and Development C) Learning [ Set Up HRAS
[ My Content /" Reewhea nsuarce saings, pension ot e Addorrenew inormaton asout profes ofils e Viewand maintan leamingtecoids and ojecties, ) SetUpELM
) Cotert Management benefts informatcn. Review and update dependent competencies, inlerestlsts, raining and and browse and seaich the learing catalog 1 My Content
b and banefiiary prsanalinformatn. development FE BCSExamtesut Hagenent
b me ClainvApplicaion Reques 7l Prfle [ Submi Trauel Avaqements E m
e 2 Dependentinormation 2 My Job Profles  View Travel Amangements Pt Tuk
Benefits Information Shore ey
I Change My Pesowod Dependins anoBaneiciaies = I Lnkea Sy
I= My System Profe é Performance Management & Rectuiting Activities 6 Attendance - My Persoralzations
AC0BSS Jour d deselopment Recruiing Achhities It Mﬂ&ﬁﬁ
m?ems and evaluaons you have done or FﬁﬂﬂE | I Ondie SubmssiP
7 nlenien Ecuaons
My Performance Documents B Inlgxﬂw ;glﬂnggln
Others Pedormance Documents % tenien Team Scredule
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GEMS

Permohonan Cuti Sakit Kerajaan

Home Woils!  AddbWLnis  GEMSHeDCen Sl

s St v

) Tine Repoting
) Personal fomation
) Payol nd Comprsin ’Bemﬁywrume andrequestplamned overime 2§d agsences.

) Benefts 1= Requet Absence
) Leaming and Davelopment [
) Leaming =

) Pertmance Menagement

) RecrotingActites

) Atendance

= Vel Emoloyee inomation
= Revew Transactions

| Recnirg
) Gl Pyl A

Nyt

) Wioidoee Deogrent
) Se Up RS

b SeUpELH

) My Cortent

| Colen enaement
) Wt

) ReputgTods

- Toke s uney

-t P
- My Pesonazains
- My System Profle

NG FATIN I TN T A TN NG TN
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GEMS

Permohonan Cuti Sakit Kerajaan

GEMS Hep Comn

lylnks SohetOne v
I~ Saf Servie
*fom o Select Job { Halamanini akan \
T oty terpapar sekiranya :
 Repon T ABOUL RARMAN BIN ABDUL RARM
5.(i) Awda memegang
) Pursorlnfomaton | Cureaty, you ol mutipe o - P st e b fo this vansaon. beberapa jawatan,
! Fayoland seperti memangku
) Bt IbTte Diaten Spmsorline Congany jawatan [ain disamping
| Laamgnd TR STRARARETE tugas, sila pilih jawatan
Duegpnen o G BHGANGES  AOUUMSWNG Pimelioss Offe awda yang sebenar
Zm . untuk memohon cuti.
P | R BARAGIANLTHIA ity o Faree
) WI'W G DA ISTADHT NEGARA P il O (i) Awda
i ‘ ‘ ;
e HERAN SARAGIAN GENS VOALIBINKUSON P Uingte's Office filperbantukan lke ,
Irfmaten jabatan yang lain, sila
< Bt Ty | pilih jawatan di jabatan
) Gy s — dimana awda

\ ditempatkan J

6. Klik ‘Continue’

h 4

BAHAGIAN GEMS|JPA®
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Permohonan Cuti Sakit Kerajaan Permohonan Cuti Sakit Kerajaan
s Sebdone v
Rt At . \ Request Absence
AL IO 7.Klik ‘Calendar’ untuk ABDUL AN B ASDUL RAt
- menmilih tarikh permulaan ERAN
SO s e s el i Pl Enlr St Dl anAsece e Theh ol et e e s
et s or s oy et \ : ) f\mmmm delore sumitng o sae e yourrecuest
‘ -~
8. Apabila kalendar Deveopment R
4 i biami Sandde 202§ i ok S
‘ dipaparkan, pilih tahun dan i e
ey e n | bulan yang ingin Rl s w7 10. Pilit ‘Non-Accumulating
D + 20 v ?| dipohonkan. ;m‘;m NSEEOE | i s . Leaves’ dari senarai yang
— SNTVTFS M dipapatkan di ruang Filter by
! Contoh: Klik pada tahun | Rexutng b gleae Type’,
mt 5618 I 2012 dan bulan December ”m‘""‘“m Leate ppoer q
oo ff 121 4 6 - (Disember). ! Yot Dehgn Conm kgtor
TEXTER! ;mmﬁ
— i .
St i permulaan cuti yang ingin owm RequestorComments ¢
| O e dosoron v || a
| Reofg o s et [ A
| PogeTds oyl -l
i Contoh : Klik pada 10 I :m . r——
Py haribulan. GOl iew Absence RequestHisoy
sl | Rt Ve Abserce Balances
e ks ol
Ui Bl
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Permohonan Cuti Sakit Kerajaan

i y
LM GEMS Home  Words!  Addo MyLinis GEMS Hep Centre Siout
e Pengerian; MLk SelectOne v
) RoomBoting Request Absence - Sef S
Time Reporing 0L AN ABOUL AN ¥» Accunulating Leaves - untuk 2mw Request Absence
TRiN e - permolonan : Cuti Tahunan / Cuti 'Cw':r‘.m' 3 ABDUL RAHHAN B ABDUL RAHI
i Mandaori / Cuti Sakit (dari Klinik KERAN
Erler S Dl andAgsence Name. Then complee herestof D VewTine
| Personal Information swasta Enter Sta Date and Absence Name. Then complzt the restof he equired fields
PaplandConpesain 40 ST e e e E::;:‘:;‘“‘""‘"‘C | DSOS
e XBetgt st Lestes urk |
Devslopment b ‘ permolonan : Cuti Bersalin/ Cuti .
; ook (0 Yiew oy Sche X S Desomen i Dt
g"'m | a " Menunikan Fardu Haji / Cuti Khas ) Leanng St Dae: foraane i o S
DReculnghdiles | | oo Menenani Pesakit / Cuti Khas E;W FlerbyType:  NoncounuiaingLeae: ¥
| Atendance *Absence Name; Menemani Isteri atau Suami ke Luar 1 Atendance y
. * | {Accumulating Leaves ) = ‘Absence Name: M wo 0 Sk
#%Er:_nw A Negeri’ Cuti Tidak Bergaii linis —— 11, Pilh ‘Other Leqves’ dari
.RMWI,,MW ALt CountyLeae o Leaie ReqestAppic O Lt senarzi yang dipaparkan di
PR — > Exit Ountry Leave - untuk IR ruang ‘Absence Name’ .
) Global Payroll & Absence ) )
Hgnt w - g permolonan : Cuti Tahunan untuk ke [mm&m Leave pprover &)
[ Wororos Develpment i | Wotoee Deselopment
| SUpHRUS M‘ ;uar Ngen/ Permohonan ke Luar [}Sd% M
egeri
) SeUpELM ) StUpELM
o |
fmm e g—— 0 »Non-\ccumulating Leaves - untuk gmw”"‘ — — K7
b g il v zﬁr{:(':iongn:iuéiiaTI(itdarépids/ [,wmm, v
- Tate a Suney inik Krajaan / Cuti Tanpa Cata Lok a Sy
E i : ) - P
aﬂgﬂ?’lgi‘iwﬁcm Off-In-fieu / Cuti Batuk Kering %ﬂm T EI
- W Ssen ol i il - My e Pof “hpled i
GoTo: Vi Asence Reguet i »Awdzboleh memilih jenis cuti ol awbse Roquesiso
View Abence Blancs yangifgindipohonkan di ruangan View Absencs Balances
"Filter ly Type'. Setiap cuti yang
avdla plih akan mempunyai pelbagai
nama citi di ruangan 'Absence
Name'

NG A TN NG TN 2 A TN NG TOAD
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Home  Workist Addto Wy Lirks GENS Hep Centre Sign out

My Links  SelectOna: M

Request Absence
ABDUL RAHIAN EIN ABDUL RAHH
| ke
D T Enler i Adsence Name th
i ool yourrequest
el /- A
Oy SaDae 10122012 , 12, Seteah memilih ‘Filter by
EndDae: W Type’ dan ‘Absence Name’, ruang
r tambahan seperti Tarikh Tamat
o “Mosencelame:  ObeLeans . (End Datz), Tempon (Duration)
immm e : dan Timbang Terima Tugas
o [ Duaton ous ] ™| (Handovar Document) akan
| SetUp HRUS il Duton dipaparkan.
1 SetUpELM — -
[ My Content Handover Document sstomize Find| @ First 4 14 \
[ Content Management n )
0 Workist
! Reporting Toos
[~ Take 3 Suney
- ¢ My Password
- s Personazaons
- Sitem Prale
Leave Approver Q
Confirm Approver

*Requred Field

AN NG TN

BAHAGIAN GEIVIS [JPA®
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Permohonan Cuti Sakit Kerajaan

e
& i,
Jas

Yoot om0

pistvl Request Absence
Ll ABDL FAHUAN BNVABDUL AR

o s \
Ve Tre i S Camand dgece Name T comet h g o e ol
Eey before st o save T ey et :
13. Klik “Calendar’ untuk

memilih tarikh tamat cuti.

\L V,
/ 14. Apabila kalendar \
dipaparkan, pilih tahun dan

bulan yang ingin
dipohonkan.

Contoh : Klik pada tahun
2012 dan bulan December
(Disember).

v

:a:m Lenehgpronr 4
P tigen | 15. Pilh tarikh tamat cuti

m;”' awda. Contoh: 12

e 7

Ty T haribulan.

e —

e

|
GoTo: s Aarce Riots sty
Vi Aogerce Bty

NG FATAN NG TN
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Addo Wy Lnts GENS Help Centre Sign out

WyLinks  SelectOne: M

Request Absence

ABDUL RAHIAN BIN ABDUL RAHM
KERANI

A0 Absence N

Delore subing ofsave forlaterjout equest

» Payroll and Compensation

o

Fiaiing “Start Date: w212 § iew sk Schdia

M"""‘”’W EndDate: o §

» Aendance X = ~ .

Yot Enpioge PiTeE ek L 16. Pilin ‘Medical
| (M (chwlion & Leave (Government)’

[ Recniing Reason: 2 i i
. o Payo e v , dar senarai yang
Wl Duraton: o dipaparfan di ruang

| Werdorcs Development Ot Leaves
) SelUpHRUS Caeiate DUty s Resson ‘Reason’.
- SelUpELU Tungreulosis Leae L =
EWM Unrecorded Leave
it et Sats  Relwrlo  Conmens
[ Repatng Toos 1 . el
[ Take a Survey
- Personaiatens
- Sslem Prfe
Leave Approver Q
Confirm Approver
Requestor Comments: ¢
*Regured Feld
Suomit
GoTe:  View Absence Request History
Miew Absence Balances

NG T AN NG TN AN TN
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Permohonan Cuti Sakit Kerajaan

Home Woidi Addwlyliks  GEMSHepCete  Sgnoul
My Links  Select One:
Request Absence
ABDUL RAHMAN BIN ABDUL RAHIM
KERAN
1 View Time ) Enter Start Date and Absence Name. Then complete the rest of the required fields
E m‘; before submitting or save for later your request
B
1 Benefts
! Leaming and ' 122012 i ] :
i Bt Dol Ll i Monthh Schecule 17.4ik ‘Calculate Duration’
1 Lesming End Date: 12122012 untik mengira tempoh cuti
! Pefomance y
Management FierbyType:  Non-Acaumulating Lesve ¥ yan; dioohonkan
1 Reauitng Adivities
b Aiendance ‘Absence llame:  Other Leaves v
"—,ﬁjﬁm Reason: Medica Leave (Govern ¥ r
L 18, ni adalah jumlah cuti yan,
R I o —> ! L
! Reauiting l awa@ pohonkan.
P bl Payell & Absenca _—
Mamt L =
(4 mbmmm 2
| SetUp HRMS Handover Document Cu Find|
| SetUpELM JdobDescripon  Stalus  Refero Comments
! My Cortent ' v ®E
' Content Mansgement
! Wondst
' Reporting Tools
- Iske o Suvey 7
[~ Change My Password Leave Approver )
- My Perona
g —
Requestor Comments: A \g

N RN SN SN G SND
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Permohonan Cuti Sakit Kerajaan

E 19. Baragian ini adalah pilihan. !

Sekiranya terdapat penyerahan
timbang terima tugas kepada

Request Absence > )
pegawai yang diaturkan untuk
ABDUL RAHAN BIN ABDUL RAHI memangku, sila isikan ruangan
e ‘Handover Document”
1 View Time Enter Start Date and Absence Name. Then complete the restof the required felds '
1 Personal Information
i i i Conto1 Handover Document:
et ContorHandover Document;
1 Benefis
it Start Date: 10122012 [ View Monthly Schedule -lob Cescription :
SLI nd Dol ekl Menyediakan struktur
U Peformance A
Management Filter by Type: Non-Acoumulating Lesve ¥ organisasl
Reaniting Adiites
1 Atiendsnce ‘Absence lame:  Other Leaves v
I Reason: MecicalLeav (Governn - Status : Progress
Information
= Review Transactiony Durati D . .
) Reiting = * -Refer To : Penyelia Pejabat
' Globsl Payoll & Absence Calouste Dution |
| Mgt
i m:-w w Handover Document -Comments : Mendapatkan
! SetUpELM senarai terkini pegawai
) Ny Conlert kakitangan
| Content Management
! Wodit
! Repoting Tools Nota:
i ota:
|~ Change My Password Leave Approver Q
; M’%ﬂi“%w Confim Approver Jika seciranya terdapat lebih

dari satu atau beberapa tugas

Yang dcan diseraian, s ki

Requestor Comments: :c} ikon [4).
\L /
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o
b
GEMS Home Workist AddtoMylnks  GEMSHebCente  Sinay
] MyLints  Select One:

|7 Self Senvice

1 Room Bocking Request Absence
 Time Repotting
© Repot Time ABDUL RAHMAN BIN ABDUL RAHIM
KERANI
© View Time Enter Stat Date and Absence Name. Then complete the rest of the required fields
1 Petsonsl Information
b Payoll snd before submitting or save for later your request
gl
1 Benefs
¥ Leaming snd *Start Date 10122002 View Monthly Schedule
Develogment
1 Leaming End Date: 1212202
[ Peformance
Management Filter by Type: Non-Accumulating Leave ¥
e ‘bsencelame:  OtherLeaves v 20, Sla masukkan bilangan kad
il *Reason: Megical Leave (Govemr ¥ pengenalan pegawai Yang
ety > penarkn di ruang ‘Leave
= Raview Transactions Duration Dags 2| mem | ., g .
! Reauiing Approver' dan Klik 'Confirm
" Global Payroll & Absence Caloulste Duration Approver'
Mgmt k ppr: 5
! Wororoe Development
| Set Up HRS Handover Document
! Set Up ELM JobDescription  Stats  ReferTo Comments
[ My Content 1 v ol
. Content Mansgement
- Wondist P e [ e ————— p—]
‘ !!!!§ﬂ$u°.1 21. Jika bilangzn kad
=T 0
- Change by Passvre eave Agprover pengznalan pegawal yang
- My Penonals - ’ f
e . pem | membenarkan tidak diketahui,
sila kik ikon ini untuk memilih

pegavai yang akan
Requestor Conments ¢ memaenarkan cuti awda.

NG AN G AN A TR NG D
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 Room Booking
= Time Reporting
7 Repor Time
= Request Absence

Change My Password
ly Personalizations

3 m

22. Ini adaiah halaman ‘Look up ‘
Leave Approver’ di mana awda |

Look Uo Leave & memilih ketua / pegawai kanan yang

00| eave rover 0

P PP membenarkan cuti awda.
Search by:  Empl0 begns with
: 23. Terdapat dua (2) cara untuk

LookUp || Cancel | pcvanced Lookup mencari ketua / pegawai kanan yang

Search Results membenarkan cuti awda (Leave

Only the fist 300 results can be displayed Enter more information above and search agdn to teducy Approver):

Ylgwﬂ Ed
a. Sekiranya awda memilih untuk
mencari mznggunakan nombor

000147820  DAYANG NOREZAN BINTI HAJl HAMBALI SA1 i .

Q0152750 HANMOSLEH BN HAJ OSMAN su| Pekerja (EmpID) :

000234090 DATO HAJI ABDUL WAHAE JUNED Al

000234093 DATO HAJ ABDUL WAHAB JUNED - i A

000262330 DATO PADUKA EUSSOFF A GAKI B FAN ISAL sif | i. Sila isikan nombor kad pengenalan

Q00322230 YANG AMAT MULIA PENGRAN SERI YUAYA PENGIRAN AN s : f

NIETNS  AAELANIONSTHIABD AN pegawaltersebutdld.alam'ruang

Q00398150 AMBOK @ HAMRAN BIN LUAR s4f | disebelah tanan ‘begins with'.

000404430  AWANG ABD. AMIN BIN HAJ| HASHIM SA!! \

Q00404913 AWANG ABD. AMIN BIN HAJ KASHIM Al

00040449 12 AWANG ABD. AMIN BIN HAJI HASHIM sa0f o vy, 4 ’

50 PENGRAN YAHYABH PENGRAN 2ol | . Klik “Look up” untuk meneruskan

000415500  AWANG HAJI ABDULLAH BIN ABD. RAHMAN SA( pencar]an.

000421410 HAJ MAHAD! BIN HAJl IBRAHIM sa0] L

000426560 YOM PEHIN ORANG KAYA PADUKA SERI UTAMA DATO PADUKA SA!

000426360 HAJ DURAID BN MATUSIN 7Y ' :

Q00438400 YANG OMULIAKAN PEHN SRAUA KHATIB DATO PADUKA SE s il Daripada senaral nama pegawal

Q0435340 NORSIAH BITI MOKSIN sl yang terpaoar, sila klik nomboor kad

20049110 DATO PADUKA AHMAD BLKWARI B PEHN SRAJA KHATB SAl K )

000443910 DK HAIAH LAUYAH BINTI PLW PG Hi YUSSOF su| pengenalan ketua / pegawai yang

000444710 PEHIN YASMIN HJ UMAR SAl ;

000452520 LINDA AINI ASMARAWAT! BINTI ABDULLAH @ HARINDAR KAUR A membenalkan cut aWda'

000453840 AWANG HAJI MOHD TALIP BIN HAJI KARIM AT

000462070 DATIN PANUIKA NAYANG HAIAH HAYATI RINTI PFHIN NRANG SA1 " e

OOGE2183 SHARFAH FATHAH EITI SHAKH AtaeD ALAS) Farvat e asoswi| - (Pastikan awda memilih nombor

Q069410 AWANG OSMAN BIN BRAHM A :

T T o rekod‘peker]a (Empl Red Nbr) yang

0004121145 HAN ABDUL GHAN BIN HAJI ETUSSIN smakberkmtan]

QAT21146 _ HAN ABDUL GHAN BIN HAJ METUSS sAl J

NG T AN NG TN AN TN
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SellServios
Room Bocking
Time Reporing
“Repon Tme Search by, _EmID
= Mags Tme
 Puseralifomatin | Search Results
1 Payrol and Compensation
Qmwmw £
 Leaming ol
b Q0000050
* Reeruting Actvies o0TER2
© Attendance 0820
— [
nformaton
= Revies Trnsactions sk
~ Yl g Pefperes | S0EK93
| Maager Sl Servie Q02850
Recrtg i
Wokloroe Adminitiion | Q0UA21510
[ Benefits 00322230
[ Compensation o0
| ot Payl  Absecn | vy
o 00450
© Payroll Interface
| Work/aroe Development gugnz
| Orgarcatonal Development | Q00404313
. Enterprise Learning ity
| Set Up HRUS
[ SatUpELM
[ My Content
| Content Management
[ Workist
" Reporting Teols
[ PeopieTonss
= Take 8 Survey
- Change iy Passuorg
- iy Persoratzaions
|- My Svstem Profig
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Permohonan Cuti Sakit Kerajaan

*Peringatan:

Ini adalah merupakan contoh yang kedua bagi pilihan
untuk mencari Nombor kad Pergenalan “Approver”

dengan cara klik di bahagian "Szarch by” dan memilih
"department ”

DAYANG NOREZAN EINTI HAJ HAMBALI
DAYANG NOREZAN BINTI HAJ HAMBAL!
HAJI MOSLEH BIN HAJI OSWAN
DATO HAJI ABCUL WAHAB JUNED
DATO HAJI ABDUL WAHAS JUNED
DATO PADUKA EUSSOFF A GAKI BIN HAJI ISMAIL
AWANG HAJI ADANAN BIN HAJI MANGGONG
HAJI OMAR BIN TUNJANG @H) MUNAP
YANG AMAT MULIA PENGIRAN SER! WIJAYA PENGIRAN HAJI
JAMELAHTON ET HJ ABD. HAMID
AMBOK @ HAMRAN BIN LUAR
AWANG ABD. AMIN BIN HAJI HASHIN
AWANG ABD. AVIN BIN HAJI HASHIN
AWANG ABD. AMIN BIN HAJI HASHIN
PENGIRAN YAHYA BIN PENGIRAN HAJI MORAMAD
AWANG HAJI ABDULLAH BIN ABD. RAHUAN
HAJI MAHADI BIN HAJI IBRAHIM
YOM FEHIN ORANG KAYA PADUKA SERI UTAWA DATO PADUKA
HAJI DURAJID 8IN MATUSIN
PERIN SIRAJA KHATIS S
NORSIAH BINTI MOKSIN
DATO PADUKA AHIAD BUKHAR! BIN PEHIN SIRAJA KHATIE
DAYANG SAUSAH BINTI KAJI MISIR
DK HAJAH LAUYAH BINTI PUW PG HJ YUSSOF
PEHIN YASHIN KJ UMAR
LINDA AINI ASMARAWAT BINTI ABDULLAH @ HARINDAR KAUR
AWANG HAJ! UOHD TALIP BIN HAJI KARIM
DATIN FADUKA DAYANG HAJAH HAYATI BINTI PEHIN ORANG

SAIQ  JABATAN PERDANA IENTER!

SAI01  JABATAN PERDANA UENTERI

SAIES  JABATAN RADIO TELEVISYEN ERUNE!

SAID!  JABATAN PERDANA UENTER!

1Dt JABATAN PERDANA IENTERI

SA101  JABATAN PERDANA UENTERI

SADSE  JABATAN MAJLISMALIS NESYUARAT NEGARA
SADS300202BAHAGIAN LAPORAN DAN ARKIE

SANIZ  JABATAN ADAT ISTIOAT NEGARA

SADB  JABATAN RADIO TELSVISYEN ERUNE/

SADGS  JABATAN RADIO TELIVISYEN ERUNE!

SAI25  JABATAN PERANCANGAN DAN KEWAJUAN EKONOMI
SAIES  JABATAN RADIO TELIVISYEN ERUNE!

SA135  JABATAN PERANCANGAN DAN KEMAJUAN EKONOMI
SAIZ  JABATAN ADAT ISTIAAT NEGARA

$AY05001 PEIAATE EJABAT KUALA BELAT
SA008001  JURUAUIDIT AGUNG

SA13700301 MAHKAMAK RAYUAN

SAID1 JABATAN FERDANA JENTERI

SAITT  JABATAN KEHAKIVAU NEGARA

SAIES  JABATAN RADIO TELEVISYEN ERUNE)

SATZ0G  BAHAGIAN LTAMA

SASE  JABATAN MAJLISVALIS NESYUARAT NEGARA
SAUEOU PEJAAT KUALA BELAT
SAI0!  JABATAN PERDANA KENTERI

SAION1D INSTITUT PERKHIDKATAN AWAM

SA1II009  BAHAGIAN UTAMA

SAIIT  JABATAN KEHAKIVAN NEGARA

Only the first 300 resuits can be displayes. Enter more information above and search again to reduoe the number of search results

N RN SN SN G SND

BAHAGIAN GEMS|JPA®




EMS

Manual GEMS Page 146
(OHDHEHHHEHHDH K g

Permohonan Cuti Sakit Kerajaan

tome  Wordst  AddbMylinks (GEMS Help Centre Sion out

IyLinks ~Select One: v

ouent Look Up Leave Approver
) Roam Beaking

Ty | 6{&)
< RepeTime Searchby:  Depatmen! v begigi aQ Seki q {ih untuk
g 1 ekiranya awda memilih untu

D Tine mencari menggunakan jabatan

U T Y] PP (Department) :
1 Payrlland Compensation
Emm i.. Sila isikan kod jabatan di dalam
Developmet ruang di sebelah kanan ‘begins
o with,
| Pedomance Nanagemert
) Reruing s
) Atendance ii.. Klik “Lock up’ untuk meneruskan
- erhEmpoee ;
ey pencarian
= Reew Trensacions
| Reaulng
) Global Paytol & Absence
Wyl

) Workdorce Development

) SelUp HRAIS

) Set Up LM

1y Content

 Content Nanagement

| Wordst

) Reporing Tools

REFRTIEY

- ey Pasword
U4 Poroonclizabony

= M Syster Profle

A 4

N AT NG TN 2 TN NG S TN
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A0 o My Links 'GEUS Help Centre

MyLinks SelectOne:

24(b.) \

iii. Daripeda senarai pegawai yan?
terpapar, sila klik kod jabatan
ketua / pegawai yang
membenarkan cuti awda.

Look Up Department

Searchby: Depatment v beghnswih

LookUp | Caneel |mﬂm i

Search R

=\

"epartment Description

SAL7

SAI27001 PEJABAT HETUA PENGARMH
SAIZ002 BHGPERKHDUATANKAUNSELNG  UNITPERKH  (bank)
SAIZ7003 BHG PENBANGUNAN DAN PENGURUSANEHGPEMBAN  (tiant)

SATZIO0201UNT PENTADBRA DANKEMANGAN  UNTPENTA  (dant) _er\l. Jika kod jabatan tidak A
b bl promy diketahui, sila kiik ‘Advanced
‘SA12700304 UNIT PENGURUSAN KUALITI UNITPENGU  (blank) lOOkll ’
$SA12700305 PENYELARASAN DAN PEPERIKSAAN  PENYELARAS (Dlank) -
SATZIOUIGPENVELARASHN PEPERKSAMY  PENYELARAS  (tank)
$A12700307 UNIT PENGURUSAN REKOD UNITPENGU  (blank) y -
SATZ100308 BAHAGIAN GENS BAHAGANG  (olant) (Pastikanawda memilih kod
812004 TN tlank) ; .
SAT2700401UNT PENGAHBILAN UNTPENGA  (lank) jabatan yang berkaitan)
SATZ700402 UNIT FROGRAMKEMAJUAN KERJAVA  LNITPROGR  (tank)
‘SA12700403 LATIHAN DALAM PERKHIDUATAN LATHANDA  (tlank)

- WyPersonaizatons SAT2700404 UNIT KONTRAK UNTKONTR  (blank)

= Uy System Profile SA127005 PENVELIDIKANDANPERANCANGAN  PENVELDK  (blank)

8412700501 UNIT TANGGAGAN & PERKHIDMATAN ~ UNITTANGG  (blank)
SA12700502 UNIT PEMBANGUNAN ORGANISASI UNITPEMBA  (dlank)

UNIT PENYELIDIKAN DASAR UNITPENYE  (olank)
SA12700507 SUB UNIT SKIM PERKHIDMATANDAN ~ SUBUNITS (blank)
‘SA12700508 UNIT AUDIT TENAGA MANUSIA UNITAUDIT  (blank)

SA1Z700509SUB UNITPENSTRUKTURAN ORGANS  SUBUNTP  (tlant)
SAIZI006 BHGPERKHDMATANPERSONEL BHGPERKH  (bant)
SATZIQUEQIFESDMHFEADAH PERKHDUATAN  FEADAHSEA  (blant)

SAT2700602P

SAT2700603 UNIT PERUMAHAN PEGAWAIZKJAAN  PERUMAHAN  (blank)
SA12700604 UNIT KAUNSELING, PEMANTAUAN DA~ UNITKAUNS  (blank)
SA127007  INSTITUT PERKHIDMATAN AWAM INSTITUTF  (tlank)

SA127008  BAHAGIAN PENYELIDIKAN BAHAGHNP  (blank)
SAIZI00S  BAHAGAN PERKHIDHATAN BAHAGANP  (blank)
DAILIVIV U FEMADSAN. Unii FEmAY (oIank)
SA2I011  UNITPENERBITAN UNTPENER  (tlank)
SAI27012 UNIT PERHUBUNGAN AWAM UNTPERAU  (blank)

127013 UNITHEDIA UNTHEDIA  {blank)

BAHAGIAN LATIHAN DANPERKEMBAN ~ BAHAGIANL  (blank)
15  UNIT SUMBER TENAGA MANUSIA UNIT SUMBE (bl

BAHAGIAN GEMS|JPA®
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EMS

Workist  Add My Links GENS Help Centre Snout
lzlinis SelectOne:
Look Up Leave Approver B
Searchby, Oepatnen { bagns i Saz7 Q 25, Sila isikan kod jabatan di dalam
e Tine [ vt ruang di sebelzh kanan "begins with'. )
[ Personal information
' Payrol and Compénsaton
im:\d Search Results A
26. Klik ‘Look up” untuk meneruskan
b Loaming bepariment Empll)  Empl Rod Nby Official Hame :
ke Uahoua 200491550 AWANG HIBUSTAIAY BN HAJLABANG pencarian.
1 Recturg Achties 20577090 VOHAUIIAD SUNADIBINHAJ BUNTAR
! Agengance S 0B /
= Vet Emoyee SAT27001 000562110 JANIBIN KA ABDULLAH PEJABAT KETUA PEIGARAH
S SA27001 0005621195 JANIBIN HAJI ABDULLAH PEUBAT KETUA PEIGARAH
LMW SATTO01 003036290 ZATUL HEHARAH EINT OSUAN PEBAT KETUA PEIGARAH
| Glosa Payol Adsence |  SAIZI00T 010302220 MOHAAD KHARUL SHAHRUL KAl DUAHI PEIABAT KETUAPEIGARAH
Mgt SMOT002 000491850 AMANG HJ BLSTANAY BHAABMNG SAHAGUAN PERKHIIATAN KAUNSELING
| Worloce Devlopment | SAIZ2002 002587710 DR UOHAMMAD ADI24KY BIVHA MATASH SAHAGAN PERKHIUATAN KAUNSELING
[ setup HRUS SATOR 002683010 HANUHAMAD HARUL RIZAL BN A HAJ ZAN SAHAGIAN PERKHIIATAN KAUNSELING
[ SetUpELI AT 002816760 HORSUZLAWATI BT ABDUL RAHIAN AHAGIAN PERKHDIATAN KAUNSELING
;m ST 002842520 HA AMR SHUKRIBIN HA ZAWA SAHAGAN PERKHOUATAN KAUNSELING
Rl SATZTOO; 000491550 AWANG HIBUSTANAY BN HAJLABANG SAHAGAN PEUBANUNAN DANPENGURUSHN
b RapedngToos SAT2T003 000636157 ANANG HA HOHD.FADZIL BINHAJ D SALLEH SAHAGAN PEUBAIUNAN DANPEAGURUSAN
. i ST 001247760 ROZUANBINHALAHIAD SAHAGUAN PEMEATKUNAN DA PENGURUSAN
- Change My Passwarg SH2TO0) 0025298124 WANG HAJIBRAHI
- s Personaizatons SAT2700301 000595050 HAIMD. RUSLAN BINHAJISULAUAN UNIT PENTADBRANDAKEWANGAN
- Wy Sistem Profié ‘8412700301 000644670 SEDIAAH BINTI HAJ MOHIDIN UNIT PENTADBIRANDAN KEWANGAN
SAT2700301 000870140 ALAKHBERBINHAY B UN PENTADBRANDAHKEWANGAN
$A12700301 00071266 0 ALIAHUAD BIN AWANG ACHEE UNIT PENTADBIRANDAN KEWANGAN
SH270030100071266 19 ALUHUAD BIN ANANG ACHEE UNITPENTADBIRANDAN KEWANGAN
SATZ700301003082370 DAVANG RAHENADAH BINTIHAJ A6 U PENTADBRANDAN KEWANGAN
SA270002002916970 SUZUJULINAVAT BT SULING UNT SUNBER MAKUAAT
SAT2T0002 002816970 AEDULL @suzuL SUNBER HAKLUAIAT
SMZT0003001236660 PENGRAN UOHD KHRUDDIN BIN PENGIREN KA YUSOFF UNT PERKEMBANGHN JAVATAN-JAWATAN UTAMA
SAT2700303 002502190 HAL JAHALI BN HAN TUAH UNT PERKENBANGHN JANATAH-JAWATAN UTAIA
SATRTONNI002621670 MOHAVID SOFIAN BN EASRS UNT PERKENBANGHN AVATAN-AWATAN UTANA
SATZ700304 000560720 VOHAIMAD UURAT BN HA PAUAN UNT PENGURUSANKUALTI
SATZ700304 00536150 AWANG HANOHD. FADZILEIN HAJ D, SALLEH UNT PENGURUSANKUALTI
‘SA12700304 001122330 JALUDINPE  UNIT m
SAT2700304 001122330 PENGRAN STIROKIAH BN PENGRA HAJJALUDNPE  UNT m
SATZT00204 001249930 KERTIN EINTIHAJLABOIN UNT PENGLRUSANKUALTI
SAZT00304 002813590 BAHTIAR BN HAJABL BAOR UNT PENGURUSANKUALT
RA17700305 DO2RRRZ2 0 ROSIMAH BINTIHAN NMAR LINIT PENYF ARASA DAN PEPERIKSARN
151610 AWANG MOHAAD YUSSRI BN RANL D4 PEPERKSAMN
SATZTO00T 02550480 ANANG HAJ ABDLL SHAHR! BN HAJ HOHD, SKD UNT PENGURUSANREKQD
SAZT00308 00057940 DAYANGKU HAJAH ASILAH BINTIPENGIRAN HAJICHUCHU BAHAGIAN GEUS
SH2700308 026841317 HiJH HEW DA BT HAINOKD, HASSAN SHAGANGENS
SATZTO008 EB1EEN 1 DK ZURADAHEBINT | %G HJ BRAHI AHAGIAN GEIS
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27. Daripada senaral pegawai yang terpaoar, sila klik kod jabatan
ketua / pegawai yang membenarkan cuti awda.
Look Up Leave Approver
iy T Sl (Pastikan awda memilih nombor rekod pekerja (Emp! Red Nbr)
yang berkaitan)
_Lsoktp |_carcet | soancagtonno
Search Results ¢
nent EmpUD  Empl Red Nbr Official Name Long Descriptiol
000491550 ANANG HJ BUSTAMAM BIN HAJI ABANG JABATAN PERKHIDMATAN AWAM
000677090 MOHAMMAD SUNADI BIN HAJI BUNTAR JABATAN PERKHIDMATAN AWAM
002865346 AZRINBIN JABATAN AWAN
SA127001 000562110 JAINI BIN HAJ ABDULLAH PEJABAT KETU/PENGARAH
SA127001 0005621195 JAINI BIN HAJ ABDULLAH PEJABAT KETUAPENGARAH
SA127001 003030290 ZATUL WAHARAH BINTI OSMAN PEJABAT KETUAPENGARAH
SA127001 010302220 MOHAMAD KHAIRUL SHAHRUL HAJI DUAHIM PEJABAT KETU/PENGARAH
SA127002 000491559 AWANG HJ BUSTAMAM BIN HAJI ABANG BAHAGIAN PERIHIDMATAN KAUNSELING
SA127002 002557710 DR HOHANMAD ADI ZAKY BIN HAJN MATASIM BAHAGIAN PERYHIDMATAN KAUNSELING
$A127002 002893910 HAJIMUHAMAD HAIRUL RIZAL BIN A HAJI ZAINI BAHAGIAN PERFHIDMATAN KAUNSELING
SA127002 002916760 'NORSUZILAWATI BINTI ABDUL RAHMAN [BAHAGIAN PERIHIDMATAN KAUNSELING
$A127002 002942520 HAJIAMIR SHUKR! BIN HAJI ZAWAWI BAHAGIAN PERYHIDMATAN KAUNSELING
SA127003 000491550 AWANG HJ BUSTAMAM BIN HAJI ABANG BAHAGIAN PEMPANGUNAN DAN PENGURUSAN
$A127003 000536157 AWANG HAJI MOHD. FADZIL BIN HAJI ND. SALLEH BAHAGIAN PEMPANGUNAN DAN PENGURUSAN
SA127003 (001247760 RIDZUAN BIN KAJI AHMAD BAHAGIAN PEMEANGUNAN DAN PENGURUSAN
0025298124 DAYANG HAJAH SITI MARDYNAH BINTI AWANG HAJ IBRAHIM BAHAGIAN PEMEANGUNAN DAN PENGURUSAN
$A12700301000595050 HAJIMD. RUSLAN BIN HAJI SULAIMAN UNIT PENTADBRAN DAN KEWANGAN
8A1270030100054487 0 SEDIA'AH BINTIHAJ MOHIDIN 'UNIT PENTADBRAN DAN KEWANGAN
412700 A )l SIMBA UNIT PENTADBRAN DAN KEWANGAN
$412700301000712660 ALIAHMAD BIN AWANG ACHEE UNIT PENTADBRAN DAN KEWANGAN
$A1270030100071266 13 ALIAHUAD BIN AWANG ACHEE 'UNIT PENTADBIRAN DAN KEWANGAN
$A12700301003082370 DAYANG RAHANIAIDAH BINTI HAJI SABAN UNIT PENTADBIRAN DAN KEWANGAN
$A12700302 002019970 SUZUJULINAWATI BINTI SULING UNIT SUMBER MAKLUMAT
8412700302 002919970 NUR SYAHIRAH BINTI ABDULLAH SULING @ SUZUJULINAWATI BINTI SULING UNIT SUMBER MAKLUMAT
$A12700303 001236660 PENGIRAN HOHD KHIRUDDIN BIN PENGIRAN HAJ{ YUSOFF UNIT PERKEMBINGAN JAWATAN-JAWATAN UTAUA:
$A12700303002502190 HAJI JAMALI BIN HAJI TUAH UNIT PERKEMBANGAN JAVATAN-JAWATAN UTAMA
$A12700303 002621570 MOHAMMAD SOFIAN BIN BASRI UNIT PERKEMBANGAN JAWATAN-JAWATAN UTAMA:
$A12700304 000580720 MOHAMMAD MURAT BIN HAJ PAUAN UNIT PENGURLBAN KUALITI
SA12700304 000626150 ANANG HAJI MOHD. FADZIL BIN HAJIND, SALLEH UNIT PENGURLBAN!
$A12700304 001122330 DAYANGKU SITI ROKIAH BINTI PENGIRAN DATO PADUKA HAJI JALUDINPE  UNIT PENGURLBAN KUALITI
SAR100304 UNT m
$A12700304 001249330 KARTINI BINTI HAJ| ABIDIN UNIT PENGURLBAN KUALITI
$A12700304 002813590 BAHTIAR BIN HAJI ABU BAKAR UNIT PENGURLSAN KUALITI
" ALD 1T eEMVE! sEASAN DAN PEPERKSAAN
SA12700305 003151510 ANANG MOHAMAD YUSSRI BIN RANLI UNIT PENYELARASAN DAN PEPERIKSAAN
8412700307 002590480 AWANG HAJI ABDUL SHAHRI BIN HAJI MOHD. SAID UNIT PENGURU3AN REKOD
000679480 DAYANGKU HAJAH ASILAH BINTI PENGIRAN HAJI CHUCHU BAHAGIAN GEMS
0025941317 HAJAH HEMIDAH BINTIHAJI MOHD. HASSAN BAHAGIAN GEME
SAf 308 002813301 DK ZURAIDAH BINT | PG HJ IBRAHIM BAHAGIAN GEMS
Ll Lo i

BAHAGIAN GEMS|JPA®




Manual BEMS Page 130 Manual GEMS Page lal

Permohonan Cuti Sakit Kerajaan Permohonan Cuti Sakit Kerajaan

(GEMS Hep Centre Sian out

MyLinks ~ Select One: M

Home Mordst AdgtoWaks  GEUSHepCerte  Snout

Request Absence [ \
ABDUL RAHMAN BIN ABDUL RAHM . My Links ~ Select One: v
P 2 28. Kl "Confirm Approver’.
Name. Then . . w
b save for laler your request. \ / submlt Conﬁrmaﬂon
Emﬁm (.
Daveiprert " 29, Isiruangan komen
| Leamng *Start Date: 10122012 & View Monthly Schedule i
b | e (Comnent). V The Absence Request was successfuly submited
E“‘Wm Fite by Type: Non-Accumulating Leave: v
folon osencelame: 0N Lass . Contdnya :
Fucnlleg “Reason: Negical Leave (Governm = 31. Klik “OK” untuk mengesahkan
imo-:x s e Awdabercuti pada hari permohonan cuti awda,
pauinims Calotale Duaon Khams, 10 December 2012
) SetUp {
Ewﬂ Handover Document
o (Conbh komen : Sukacita
|\ Reposing Tools a
| Tte asuer memhon kebenarzn cuti
:Mangmemmwg Leave Request Approval Chain MC Guvernment, 10
|- W SistemProle :
LeaveApprover 00304130 Q1 DAYANGKU ARE WARDINAPENGRANID. SO Decenber 2012 sehingga 12
2 Decenber 2012)
\ y,
[“""“““""‘““ >’ 30. Kk ‘Submit” untuk
. | mengiantar permohonan
Lo
RecurssFed cutiavda.
Suomi \

GoTo:  View Absence ReguestHistory
Vigw Absence Balances

BAHAGIAN GEIVIS [JPA© BAHAGIAN GEMS|JPA®
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Mylinks Select One:

Request Details
ABDUL RAHMAN BIN ABDUL RAHIM

KERANI
Lt View Request Status and Approval Detalls

b Paytoll and Compensation
o
 Leaming and -

 Development Start Date: 10/12/2012

aming
Performance Management| | nd Date: 12/12/2012

b Andance Absence Name:  MedicalLeave [Government]  Current Balance : 25,00 Days

) Recruting 300 D
0 Global Payroll & Absence
Homt

[Handover Document

) Workdoice Development

> Set Up HRIS

0 SetUp ELM

1 Wy Content

[ Content Management
Worklist

i.  Status menunjukkan
permohonan cuti awda
telah dihadapkan.

- My Personalzations
[~ My Svstem Prg

BCS Absence_Mgmt_ByPosMgmt

- Absence Management:Pending
BCS Absence_tgmi_ByPoshigmt
Pending

ii.  Awda zkan menerima
i o status permohonan awda

“Dacame e \ melalui emel. )

INA Pf MD YUSOF

BAHAGIAN GEIVIS [JPA®
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Pagelad
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: : Home Workist  Addlo Wy Links
1. Klik 'Self Service' . lyliks SobctOne:  + GEMS Home Wordsl  AdglolLin
Personalize Contert Layout Thursday, Novempa O e
GEMS Help Centre BR Menu ] My Links ~ Select One: v
[Please click here or on "GEMS Help e 2. Klik 'Ti s
L ALIEOrOn » Sef Senice . Klik 'Time Reporting'.
i (Centre" link at the top right-hand comer ) Roo Bookng - s
i Welcome to GEMS! gt help on GENS functonals. TRt !f SelfService
e i e, 1 Personal Infomalion e
Ew Towards Excellent, Interactive and Integrated Public Service * D Payl s Conpesaio incude browsing calalog entolng 0y
! Conent Uanagement in ine with 21t Century's Civil Service Vision' ) Beneits E‘Mm Booking EVeriu Employee Information =1 Review Transactions
me (C‘e:l:‘-mna Training on Absence Request : tﬂm and Deslopment | £ | Room Bookig VertyEmplojee formalon Review ransachons ret ou submited o approval
Pl saming "
E For Mrfe :nwmes ptusDev cb:ntact GEMS Helpdesk at +6732382407 or email at . ‘ D pemm,magem ¥ Vi Reom Bl
My Petsoaizations At e Ol Gl { Recutng Acies 19 iew Roon nfmaten
- iy Sston P e - : ‘
= Verfy Emloyee fomation | (1 Time Reporing | Personal Informaton ( Payroll and Compensation
Discussion Forums - = Review Transactions SRS rime, schedules request L7 R ipdale your " Reliewpourg Update
Mo Discussons avalable GEMS News B [l [ | QuickLinks -l | Recniing S08ences and mre. IF Pond lmton i your direct depositand ot decucion ofcontibuton
48 Data Bagi Pegawal dan Kakitangan Kerajaan My il Uy Calendr | GlobalPayol & Absece By 1 e an g AQoess ;1’“[’;}‘“"‘ "
WP by Bl ewTim 2 Phone Numbers " E-Parshp Summar Page
|Assalamualaikum / Salam Sejahtera, b m Developrent Shiore
My Porformance My Leaming 1 Set Up RS e
Bagi pihak Pengurusan GEMS, kami ingin memperkenalkan mengenai proses My Careers My Reports bSdU:ELM | Benelit r Leaming and Development 7] Leaming
Pengesahan Data di dalam GEMS, yang mana pegawai dan kakitangan kerajean akan 1 My Content L/ Revie healh instrance, saings, pension of oher |~ Add ot review inormalion about profles of kills g !/' View and maintain leaming records and objecties,
idapat mengesahkan dan mempastikan data peribadi dan data perkhidmatan mereka Wisinen mmmm ) Contet Management Denefts infomation. Review and update dependent competancias, inerestlists, raining and and browse and search e eaming catalog.
ladalah betul dan terkini. 1 Wordist and bensficiary personal information development [ BOS Exam result
Team Leaming Request Absence | Reputing T Clainm/pplication Request = MyProfle 2 SubmitTravel Arangements
Pada masa ini, proses ini kini boleh digunakan oleh jabatan - jabatan dibawah My Exam Results - Take s Sy 1| Dependen! nformation T2 My JobPrles 15 View Travel Arangements
abatan Perdana Menteri, Kementerian Kewangan, Kementerian Perhubungan, - Change My Password Wm " LR
: . 4 Degendens and Benefiiaries
IKementerian Hal Ehwal Ugama dan Kementerian Pertahanan dan akan dilancarkan Ba - My Personalzatons
kepada kementerian - kementerian dan jabatan - jabatan yang lain secara bergilir - My System Profle (‘ Performance Management (7| Recnuting Actvties // | Mendance
lgilr. Aktiviti - aktiviti mass briefing den roving, yang bertujuan untuk 17" Access your peromance and dvelopment " Recruting Aces (/
kenalkan dan igkan mengenai proses berkenaan kepada setiap documents, and evaluations ou have done for  Casess T Oning Submission Pa
kementerian - kementerian dan jabatan - jabatan, akan dimaklumkan kemudian. obers. 2 interview Evaluabons
I you view your Absence Balances, your leave Uy Peromance Document [ [ntendiew Calendar
(Sekiranya ada sebarang pertanyaan sila hubungi GEMS Helpdesk. Ioaance of Annual Entiement s 2 of 3102012 (e Potymance Doy 2 olendew Tean Schede
IShould you noticed that the leave balance is not
leorrect, please consult your GEMS Human Resource
[Specialist Absence (HRS Absence) at your
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3. Klik ‘Report Time'.
e Reporting

sauktime, schadules, request absences &

Home Wordst AddloMylines  GEMSHelpCente  Signout

My Loks - Selct One

e >

 Paytoll and Compensation
| Benefts
| Leaming and Cevelopment
' Leamng
' Parformance Management
 Recniting Actities T Absence Balaces

'/’/ View Time
L~ Reportyour e and request plamned verime and ahsences 7" Viewsour schedus,foecaste,paraleand oomp time, xcephons and o

7 Reques!Absence T Uontly Schede
7 Absence RequstHistoy

' Atendance
= Verty Employes ifomation
[ Recniing
[ Global Payrol & Absance
Vigrt
[ Wororce Development
' Set Up HRNS
) Set Up ELM
My Content
| Content Management
[ Workit
' Repotng Tools
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4.Klik 'Request Absence'.

Myloks SeectOne  *

Man Meny> Saff Sendce » Time Reporing>

) Roam eolng
) Tin eputg ﬁ Report Time

) Personal fomation

) Payol o Conprin | | RO sttt s
) Bt I et e
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| Pedematce Managemet
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= Verfy Employee fometion
= Reien Transaclions

b e
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lipt
| WatesDehgnen
) 3o Up RIS
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Select Job

ABOUL RAHIUAN BN ABDUL RAHM

' Pasoral Inomaten Curery, you bl ot obs - Pease selct he o Fr i tatsacton

o GEUS g oy Syl

Myl SobdtOe v

{ Halamanini akan \

terpapar sekiranya :

5.(i) Awda memegang
beberapa jawatan,

o seperti memangku
:w bl [ Spwisorlne Conpiy jawatan lain disamping
1 Leaing 1 TR ST tugas, sila pilih jawatan
Devignen R BHGGEIS  ASDULLISUNG i e Ofe awda yang sebenar
< e - untuk memohon cuti.
et | ERN BHAGANUTAIA sty Frave
1 Recntig ckvtes 1 KERANI ADAT ISTIADAT NEGARA P Viite's Offce (i) Awda
b - 3: BHGMGES  DABNWIN  RineleswsOfe diperbantukan ke
tmaton jabatan yang lain, sila
R;&vﬁwm — pilih jawatan di jabatan
EWPW&M —] dimana awda
gt ditempatkan
[ Workdoog Developmert
) St U RS
) SetUpELl
)y Coret
| Corter anagenen 6. Klik ‘Continue’
[ Wordst
| Regriog T
- Takea Survey
- Change Uy Pas
Uy et
jin Pl

BAHAGIAN GEIVIS [JPA®

12 NN TN

 -—
020,0,0,0,,0,0,0:0,@®

Manual GEMS Page 53

Permohonan Cuti Sakit Swasta

‘ .:":'

Home  Woris! Addloly Links (GEMS el Cealre Smod

Mlins |SeltOne: ¥

I SellSoniee
Ry Request Absence
7Time Reprtng

oo ABDULRAHAAN BN ABDUL REH

o

e Ting Enter fa Date and Absence Name. Then complle e st of e requied i
Pestmalnbmaen o suomting or s orlte ot teguest

7. Klik ‘Calendar’ untuk memilih
tarikh permulaan cuti.

/8. Apabila kalendar dipaparkan, \
pilih tahun dan bulan yang

ingin dipohonkan.

Filer by Type:
e Diante 1| 021
- ﬁg’!ﬁﬁ‘ﬂﬂm ﬁi " y
s — SUTWTES Contoh : Klik pada tahun 2012
~ e Enple f dan bulan December
m ERRARE (Disember).
Out oo [ || | U EDME
« Rei T BBRAAD b
o B lsusaosn 9. Kemudian pilih tarikh
mm . permulaan cuti yang ingin

bt % dipohonkan,

HorceDeelopmenl | - ReuetorComments: /

g ! Contoh : Klik pada 07

Ui Corel Qribulan. }
m e

Repoting Toos GoTo:  Yiw Absenes Recues| Hstor
 TakeaSuey lwAoseres Balonss

h Cange P

WiPersonaizatons

[ UsSisten Profl
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GEMS Home  Worlst  AdiloMyLinks GEMS Hep Cenirs Sign ot
MyLirks  SelectOne: M
Menu Pengertan: v
I~ Self Senvice
ioseind PR 3oy Request Absence ‘
H';' 'ﬁm ABDUL RAHHAN BIN ABDUL RAHM < Time Regoting » Accunulating Leaves - untuk
- -cuoum | e Regor Time ABDUL RAHHIAN BINABDUL RAHI permohonan : Cuti Tahunan / Cuti
I . o o oo e il Rtk Mandatoi / CutiSakit cari Kinik
B R o 0o o owanc o, T comps B el e o ks fewTine Erter S Dal and esence Name.Then oompeeh e of e eguirefelds Sy
) Fayoland before submiting or save for et jour request E’:ﬁ:‘:rm Defore SubIting o538 foraleryour request
| Beneis / g
e ® 10. Pilih Accumulating e Beneft Adusting Leaves - untuk
n‘umm“ b 10025 Viwllorhl Sl Leaves’ cari senarai yang g e DR i fﬂim\r:;::Facr:E 5:;\5/324\%25
»Perormance Management s T ol i i ‘Fil bR >
el i by Type: dlpa;:arkan diruang itter by Mmm”‘m?'m Filerby Type ?| Menemani Pesakit / Cuti Khas
bty *Absence Name: Type. | Hengance Menemani Isteri atau Suami ke Luar
m_:m;lgn Bemitvgstngteen . 5 Mﬁm Beneil Agustng Leavs Negeri /Cuti Tidak Bergali
Fr - . EaCueh o
e Norvcaumidaing Leies | Recuing st ) »Exit Country Leave - untuk
> Global Payroll & Abse Q [ Global Payroll & Absence
iyt LRSS | Lo o e gt . i 4 permohonan : Cuti Tahunan unuk ke
b i | Wordoree Development Con Luar Negeri / Permohonan ke Luar
) SeUp HRUS e [ SHUDHRIS . ___N Nege”es /
) SetUp ELU - SetUpELl
i e
;mww e — ¢ W mw Requestor Commenls: ] Pkacumulati.ng I.feavesl- untuk
b Ropug Tt o | Repoting Todls y permohonan : Cuti Sakit daripada
| Takea Suner :%TW Klinik Kerajaan / Cuti Tanpa Catat /
[ Chanoe Wb Passwirg Brerer ey O#-In-Leu / Cuti Batuk Kering
I~ My Personalizations P *Recued il
| iosknbote Rt e - Sl
GoTe:  Yiew Absence RequestHisony ST awbsec Rouesison »Awdaoleh memilih jenis cuti
i ; ViewAbsen yanging n dipohonkan di ruangan
— 'Filter by Type'. Setiap cuti yang
awda pilh akan mempunyai pelbagai
nama Cui i ruangan 'Absence
Name' j
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foe Vol AMowlns  GENSHeplere  Soe
Hyinks ~ Select One: M

b sefSence

) Room By Request Absence

< Time Reporing

“RepotTine ABDUL RAHMAN BIN ABDUL RAHI
KRl

[ View Time Enter Th required isds

;m:‘;m“‘ before submiling or save forlater yourrequest
O

) Leaing *Start ate: 07/122012 View bonth I

' Performance Nanagement 1 v

| Recning s Fiter by Type: Acoumuiating Leaves

E’?""‘“’“ “Absence lane: .

-ln( wrm ‘Trnn Lene Rouest gpro | —— 11. Piih ‘Medical Leave
[,me — — (Private)’ dari senarai yang

ical Leave (Privat i X
f%“""’"'m v dipaparkan di ruang
i Crfmi ‘Absence Name'.
- Set Up HRUS
0 SelUpELN
|
[ Wi Requestor Comments: N
1 Reporting Tools .
- Take a Suvey
- Change Wy Password
- My System Prole il
GoTo:  View Absencs RequestH:
View Absence Balan
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A3 My Links GEMS He Centre

MyLirks Select One: v

Request Absence
ABDUL RAHIAN BIN ABDUL RAHIM
| KeR
 ViewTime ‘Enter Staft Date and Atsence Name. Then complete the res! of the required fields
Dt on| D2 500538 o 2t
s
[ Leaming and
Development z B s X
b & 'Start Date: 07M22012 3 View Monthy Schedule / o o \
th"";:.wm e 1 - 12. Setelah memilih ‘Filter by Type’
oo S dan ‘Abserce Name’ , ruang
- M

Inormaton “bsencelame:  MecicalLeawe (Pihval) + CurentBalance 15.00Days tambahanseperti Tarikh Tamat
R [ e = ] (End Date), Tempoh (Duration) dan
™| Timbang Terima Tugas (Handover
Documentl akan dipaparkan.

Awda juga dapat melihat baki Cuti

b Leave Request Approval Chan \T’ahunan awda. j
ki » Q

Leave Approver

Confirm Appiover

Requestor Comments: ¢

*Requred Field
"Disclaimer. The curreat balance

Submit

GoTo:  View Absence Request Histor

View Absance Bal
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My Lok SenctOne

R By Request Absence I

Ll AR RAHAN G ABDNL R P ——
s 3 1 Il‘ a.e r’ untul :
memilih tarikh tamat cuti.

VeuTme Entr St Dt 1 atsance Name: Then complt he st of he rueed Ty
 Byrs o Do st or e ol your st

e \

iy wWow [
o o [ 14. Apabila kalendar \

R Huh e ke
ey a0 e, i

dipaparkan, pilih tahun
dan bulan yang ingin

i [
dipohonkan.

Decante ¥ 2012 1
SUIVIES

Cabate e

Contoh : Klik pada tahun
5| 2012 dan bulan December
(Disember).

15, Pilih tarikh tamat cuti
awda. Contoh : 08

Toea Suvey "
g P haribulan.

[l Peoracien

[lhimntde | i
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Ugirsy SeectOne

SetUp HRUS
SelpEw
) My Content
| Conent Varagument
| Wordst 4 Y e
! Regorteg Toos
- Takea Survey
.M
- by Sten Py M "
Confem Acprover
Requestor Comments: ¢
Ao e
“wane "0 N DR
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/ABOUL RAHMAN BI ABOUL RAHN

HERAN
:m" : br«smmmm;n’::nwl‘:rhmmwmm’m P~ \
orbians - 16. Klik “lalculate Duration’ untuk
: L;:udm I mengira empoh cuti yang
;' |"Start Date: o § Vi dipohonkjﬂ
 Receateg Activites End Date W § y,
| Atendance
- Vet Emcloves FilerbyType:  Awvmdsteglesves v \
Infomgten
- Brvs Torgcioy v A Zug) v Cument Bliel 15,00 Days 17. Ini achlah jumlah cuti yang
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Home Wk Adtollylnis GEMS Help Cenre
(> A
Request Absence e i
Hioerinn) 9 18. Bahagian ini adalah pilihan.
SREATIN ABDUL RAHNAN BIN ABDUL RAHM ; A
G Sekiranya terdzpat penyerahan
Pl Ener St Dte ™ timbang terima tugas kepada
5 Payalland Compensalon | P40 SUAMMNg o S forat o rcuest pegawai yang diaturkan untuk
oo s
e et memangku, sila isikan ruangan
g B L Sl ‘Handover Document.
> Pedormance Wanagement 4 -
 RecrufigAdvites End Date: 081122012 i
| Atendance i . v
-t Engoe TR o Contoh Handover Document:
Information *Absence Name: MecicalLeave (Private)  »  Current Balance: 000 Days™
et Tarsadions
) Recruitng Durati Di 0o b
| GolParol s ""':; - * 15.00Days -Job Description : Menyediaken
lcuie Duration .
o struktur organisasi
1 SetUp HRUS [Handover Document
b SetUp ELM
b My Content
| Contet Uanagement - Status : Progress
- Worklist
[ Reporting Tools
. e eaorat — -ReferTo Penyelia Pejabat
- Wi Personaliations Leave Approver 00304130 Q. DAYANGKU AME VIARDINA PENGIRAN HD. YUSOF
- USsknPrfie
| - Comments : Mendapatkan senarai
terkini pegawai kalitangan
Requestor Comments: N
Nota:
* Required Field - 2 . .
“Dacker Jika sekiranya terdapat lehih dari
supmit satu atau beberapa tugas yang akan
e e ey diserahkar, sila klik ikon [+].
View Absent lan k J
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Request Absence
ABOUL RAHWAN B ABDUL RAHN
HERAN!
DVeeTne £ St Dt 30 At Nk T sttt of e et
© Personal Information
! Fay - d g or save for ater your regust
Lo
:mum
el [satoe OV & o —
* Recrateg Activies End Date: wam W
| Atedance
- Verty Emcloves FilerbyType:  Awmdteglove v
ot
= Ravies Tongactions \"WbsenceMame:  Vedos Lesve Prvate) v Current Balance: 15,00 Days
| Recnting
; :."M‘M S s 19. Sila maukkan bilangan kad
';:m'; % pengenzlai pegawai yang
StlpE membenaran di ruang ‘Leave
3m. Approver’ fan klik ‘Confirm
- Workdst V]
b Rt ok Approver’,
gyl y,
- Change Wy Paspord
| [ :
Confem Agprover (
20. Jika bilingan kad pengenalan
pegawai ya1g membenarkan tidak
[heC—" ¢ diketahui, ila Kik fkon ini untuk
memilih pgawal yang akan
\memﬂenar:an cuti awda.
ey )
ey i
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. 2. Ini adalah halaman ‘Look up Leave
*Peringatan: e = ‘
o " b e Aoprover’ di mana awda memilih 1
‘ niadala mer.upa an contoh yang ke ucjl agi pII”En - letua / pegawai kanan yang
w‘m Look Up Leave Approver untuk mencari Nombor kad Pergenalan “"Approver Bl Look Up Leave Approver P S —
Time Reporeg dengan cara klik di bahaglan "Search by” dan memilih o Thilbiey
Repeor Time . EmplD », "  Report Time Search by: EmplD begins with
 Mass Tt i department Request Absence 2. Terdapat dua (2) cara untuk
[ View Time . R
ey — 1 Personalnformatien Look Up T nencari ketua / pegawai kanan yang
b Compensati 0
£ £yl i ey nembenarkan cuti awda (Leave
el 08 1 Leatning and Development SATCH Reoul .
i Peas Whowalin . Search Results I Leaming Orly the first 300 resuls can be displayed. Enter more inflrmation above and search agein to redul AOPFOVG() '
4 mu"m Only the first 300 results can De csplayed. Enter more informatan above ang BEBTCh agan 1 feduoe the Pumber of Search fesuts E mww View Al (
s View Al | wiearxe [§] Last ing Actties . "
: m“w - ? Atendance a Sekiranya awda memilih untuk
FENGIRAN TAILDDIN BN PENGIRAN 1D, DAUD SIS JABATAN VALISAALIS UESYUARAT NEGARA = Rede Tan — nencari menggunakan nombor
DAYANG NOREZAN BINT) KAJ) KAVEALI SATOI  JABATAN PERDANA IENTERI | Recniing DAYANG NOREZAN BINTI HAJI HANBAL eria (EmolD) -
DAYANG NOREZAN BINTY HAJ HAVBAL SMOY  ABATAN PERDHMAJENTERI | Gl Payol & Absence ot Sty kerja (EmplD)
HAJI MOSLEN BIN HAJI OSUAN SADBD  JABATAN RADIO TELIVISYEN ERUNEI W DATO HAJL ABDUL WAHAB JUNED
DATO HAJI ABOUL WAHAB JUNED SAID!  JABATAN PERDANA IENTER! | SetUp HRMS SR ARG R Sila sik bor kad |
DATO A ABOUL WAHAB JUNED SADY  ABATAN PERDHNAKENTER! | SetUpELM M0 DATO PADLKAEUSSOFF A GAKIBI HAI ISWAL Illa Isikan nombor Kad pengenalan
'DATO PADUKA EUSSOFF A GAKI BIN HAJI ISUAIL ST JABATAN PERDANA JENTERI EWW;‘ 00322230 YANG AMAT MULIA PE] MIAYA PENGRAN KAl Fegawa\' tersebut di dalam ruang
AWANG HAJI ADBNAN 81N HAJI HANGGONG SADSE  JABATAN VAJLISAIIS VESYUARAT NEGARA [wc’w"i: s 000387960 JAMELAHTON BT HUABD HAMID dsebelah k Ty iy
HAJ OWAR BN TUNJANG BHJ MUNAP SAIEXOQ202BAAGIAN LAPORAN DAN ARKIE (Gl Y DISHE0  AVEOK @HAVREN B LUAR | | dsebelzh kanan ‘begins with’.
YANG AMAT MULIA PENGIRAN SERI WIJAYA PENGIRAN HAJI SADD  JABATAN ADAT ISTIAOAT NEGARA |~ Take a Survey 000404490  AWANG ABD. AMIN BIN HAJl HASHIM SA}
JAVELAHTON BT HJ ABD HAMD A JABATAN RADIO TELVISYEN BRUNE - Change by Passord 0004913 AWAIG ABD. AMIN BN HAJ HASHIN S -
AUSOK @ KAIRAN Y LUSR WE ABAANRADOTELVISYEN BFUNE -ty Prsonsasions QMBS 12 AWAIG ABD AN BI HAT HASHM o [ Klik “Look up” untuk meneruskan
| :;"‘ﬂ : 0040450 AWANG ABD. AUIN BIN HAJ HASHIM SAIS  JABATAN PERANCAIGAN DAN KEMAJUAN EXONOWI |- My System Profle 000413050 PENGRAN YAHYA BIN PE OHAMAD Encarian.
) Wotloce Deepoen. | 10446512 ANANG ABD, AN BIN KAY KASHIV SR JABATAN RADIO TELIVISYEN BRUNE QDMIEEQD  AWANG HAN ABDULLAH BIN ABD. REHWAN
| Oguraatirs Deegmant | 01046313 ANANG ABD, AUIN BN KA KASHI SAE JABATAN PERANCAYGAN DAN KEUAJUAN EXONOM 0M2410  HAN MAHADI BIV HAY IBRAHM A
! EnterpiseLeaming Q0413080 PENGIRAN YAKYA BIN PENGIRAN KA OKAUAD SN JABATAN ADAT ISTICAT KEGAR o Ll bl lin el St Lt o O |1 o e 0 5t
) St Up HRUS o) ANANG HAJ ABCULLAH B ABD, RAHIAN SAEINT BAKAGIAN 18U PELASAT & CANANGAN PEUABAT KUALA BELAT BEGEN G AIEAR BTN s [ L
PR OGN0 DI BN A RN SHONY! RO AGUNG Mottt ying terpapar, sila klik nombor kad
b zmm L VM FEIINOBNBIAIA WA S8 TN DAIO O WATIMM S YR 003110 DATO PADUKA AHHAD BUKHARI BN PEHN SRAJA KHATIB sa| pengenalan ketua / pegawai yang
] o Al DURAID BN HATUSIN SAIDI  JABATAN PERDANAJENTER! &R N EAUVA BT PN S RIUSS0R ; ! A
stz NEGARA s nembenarkan cuti awda
b ot T o0 YANG DIVULIAKAN PEHIN SRALA KHATIE DATO PADUKA SE SATET ABATAN KEHAKIAS 0070 FERIYASMI K UVAR S g
| PapiTons 2043840 NORSIAH BINTI WOKSIN SB  JABATAN RADIO TELIVISYEN ERUNE Q452620 LNDA AIN ASVARAWAT) BINT ABDULLAH @ HARNDAR KAUR Al
- Take s Suvey 004110 DATO PADUKA ARMAD BUKHAR] BIN PERIN SIRAJA KHATIE SATI008 BAHAGIAN UTAMA 000453840  AWANG HAJI MOHD.TALIP BIN HAJI KARIM SA} 1 e
- Charge Wy Fasgord ou0 DAYANG SAUSAH SINT KAJI WSIR SHED  JABATAN WALISHAILIS VEGYUARAT NEGARA Q62070 DATIN BADUKA DAYANG HAJAH HAYAT) BT PEHN ORANG o (lastikan awda memilih nombor
Ko it DK HAJAH LAUYAH EINTI FLW FG HJ YUSSOF SAD FEIAATAC FEJABAT KUALA BELAIT 0004662183  SHARIFAH FATMAH BINTI SHAIKH AHMAD (ALIAS) FATMAH BINTI AHMADSA :
- by Sysien P oo PEHIN ASIN Hi UUAR SN JABATAN FERDANARENTER! OUET0 AWANG OSHAN BN BRAHN . rlkod.pekerja (Empl Red Nbr) yang
] LINDAAIN ASUARAWATI BINTI ABDULLAH @ HARINDAR KALR ~ SARDIOHD INSTITUT PERKHIONATAN AWAU 0DMT400  ABDULLAH BIN HAN KFLI A| berkaitan)
w0 AVANG HAJ HOHD TALP BN HAJ KARIM SATSHS BARAGIAN UTAIA (OMT21145  HANABDUL GHAN BIN HAJ METUSSIN sA )
wo _DAHH PADUKA DAVMIGM IM_VATl BINTI PEH\H_OMIG_ S(_IJ? JABATAN WM NEGARA 0004721146 HAJI ABDUL GHANI BIN HAJI METUSSIN SA1D
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Jeels

s Look Up Leave Approver
|'Room Booking

TineRepaing o
v « Degatment  begi (
mg - WD ﬂ."(b.)Sekiranya awda memilih \
) ViewTime untuk mencari menggunakan
| Petsrl bmalen MWM jabatan (Department) :
| Paytllznd Compensaton
| Beneffs
| Leaningang i.. Sila isikan kod jabatan di dalam
Detpnet ruang di setelah kanan ‘begins
o SO with.
| Recrufng Adies
”;","W ii. Klik ‘Lookup” untuk meneruskan
= ety Emy
lﬁmm : pencarian.
= Revew Transacions
) Recrutng
(Global Paol § Absence
ligr
) Workoros Deelopment
) SetUp HRUS
) SetUp ELU
) iy Content
) Contet Management
) Workist
) Reporting Tools
- TaleaSuney
- Chnge My Pesownd

s Pesendzions
-l SsknPofe

Home Mot Addto: Lis (GENS Help Centre Sian ot

A 4

N AT NG TN 2 TN NG S TN
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Wordst  ddtoNy Links

‘GEMS Help Centre. Sign oyt

MyLinks SelectOne:

23(b.) \

iii. Daripzda senarai pegawa yang\
terpapar,silz klik kod jabatan

ketua / pagawai yang

membenarkan cuti awda.

Look Up Department

Searchby: Depatment v beginswin

LookU | Canw!u Lol '—

Search R

N

epartment Description
BA127  PERKHIDMATAN AWAM
$A127001 PEJABAT KETUAPENGARAH PEJABATKE  (blank)
SA127002 BHGPERKHIDUATANKAUNSELNG ~ UNITPERKH  (blank)
SA127003 BHGPEMBANGUNAN DAN PENGURUSANBHG PEMBAN  (blank)

SA1ZT0001UNI PENTAOBIRAN DANKEWANGAN  UNTPENTA  (tlank) _orN.Jlka ked jabatan tidak )
R T i diketah sila klik ‘Advanced Look
SALZT0D304UNIT PENGURUSAN KUALTI UNTPENGU  (dank W'
SA1ZT0030SPENVELARASNDAN PEPERISMN  PENVELARAS  (Blank) \1p. J/
SALZTOVRPENTELIRASAN PEPERSAAN  PENYELIRAS  (tlan
SATZT00307UNIT PENGURLSAN REKCD UNTPENGU  (clan) ’ »
SATZTOOE8BAHACIN GENS BHIGHNG (it (Pastikan awda memilih kod
SAz700 THAN (o X )
SA1Z700401UNIT PENGANBLAN UNTPENGA  (ank) Jabatan yang berkaitan)
SATZTOMO2UNIT PROGRAUKENAIUANKER WA UNTPROGR  (tan)
SAIONDIATHANDAMPERGIOUTAN  LTHANDA  (tand)

- M Personakatons SAAZTODUNTKONTRAK UNTKONTR.  (tank)

- My Ssten Pule SAIZIODS PENVELIDKAN DANPERANCANGAN  PENVELDK  (tank)

SAT2700501UNT TANGGAGAI 8 PERKHDMATAN  UNTTANGG  (Bank)
SATZT00S0QUNIT PEMBANGUNAN ORGANISASL  UNITPEMBA  (tank)

SATZT00503UNT PENVELIDIKAN DASIR UNTPENE  (tan)
SAIZ700507SUBUNT SKII FERKHDUATANDAN  SUBUNTS  (bank)
SATZT00508 UNT AUDIT TENAGA HANUSIK UNTAUDIT  (lank)

SAT2700509SUBUNT PENSTRUKTURAN ORGANIS  SUBUNITP  (tank)
SALZI00G BHGPERKHDWATANPERSONEL BHOPERKHI  (dank)
SATZIOVDIFEADMFEADAA FERKHOWTAN  FEADIHFEA  (tank)
SATQT00302PENANTAUAN DAN PENGUATKUASHAN  PEMANTAUAN  (tank)
SATZT00603UNT PERUMAHAN PEGANAIZKIAN  PERUIEHA  (tank)
SAZT00504UNIT KEUNSELING PEUANTAUANDA  UNITKAUNS  (bank)
SARZIO0T INSTITUTPERKWDATANAWAN  INSTIUTP  (tlank)

SA127008  BAHAGIAN PENYELIDIKAN BAHAGUNP  (blank)
SA127000  BAHAGAIN PERKHIDHATAN BAHAGANP  (blank)
DAILIVIU UNIT PERASARAN U FERAS (0K
SA127011  UNIT PENERBITAN UNITPENER  (blank)
SA127012  UNIT PERHUBUNGAN AWAM UNTPERHU  (tlank)

127013  UNIT MEDIA UNITMEDIA  (blank)

BAHAGIAN LATHAN DANPERKENBAN  BAHAGIANL  (blank)
15 UNIT SUMBER TENAGA MANUSIA UNITSUMBE (&
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NG FATIN NG TN a2 TN NG TR

Home Workist Add b My Links (GEMS Help Centre
lilinks SelecOne:
Look Up Leave Approver \
Ry g — i |2 Silaisika1 kod jabatan di dalam
“ | ruang di sebelah kanan ‘begins with’.
ol (Lo | oot /
[ Personal information
1 Paytol and Compensaton
:mm Search Results i
: : 25, Klik “Lock up’ untuk meneruskan
 Leaming hepartment Empl)  Empl Red Nbr Offcial Hame E
* Perormance 000491550 ANANG HI BUSTAIAL BINHAJLABANG pencarian.
1 Recruting Adiiies 200677090 HOHAUMIAD SUNADI BN A BLNTAR
[ Atendance SM2T 002865346 J/
- Ler Emoyee SA2T001 000562110 JANIBIN HAJI ABDULLAK PEJABAT KETUA PEIGARAH
c SAIZI001 0005621195 JAN BN HAJLABDULLAH PEABAT KETUAPEIGARAH
tm&mmmm SATZ7001 002030290 ZATUL HAHARAH BINTI OSUAN PELABAT KETUA PEIGARAH
| ClobalFayols Adsence |  SAIZZ01 010302220 MOHAUAD KHARUL SHAHRUL KA DUSHIM PEIABAT KETUA PEICARAH
Ngmt SA27002 000491559 AWANG HI BLISTANAY BIN HAJ ABKNG BAHAGIAN PERKHIDIATAN KAUNSELING
| Wordorce Development | SAIZ2002 002857710 DR UOHAMIIAD ADI ZAKY BIN HAJI WATASI BAHAGIAN PERKHIUATAN KAUNSELING
! SetUp HRUS $4127002 002893810 HAJ MUHANAD HAIRUL RIZAL BIN A HAJ ZAINI BAHAGIAN PERKHICUATAN KAUNSELING
FINLREN SATZI002 002916760 NORSUZILAV/AT) BT ABDUL RHIAN SAHAGIAN PERKHIDIATAN KAUNSELING
;m A0 002042520 HAJ AR SHUKRI BV HAX ZAVANI SAHAGAN PERKHIDIATAN KAUNSELING
L,W""“’“' SAIZT03 000491550 AWANG HI BUSTAHAU BINHAJLABANG SAHAGAN PEUEANSUNAN DAN PENGURUSAN
| Repodiog Toots SATZTONS 000636157 AWANG HAJNOHD. FADZIL BN HAJI UD. SALLEH BAHAGIAN PEMEANAUNAN DA PENGURUSEN
- Take 35uney SAIZI003 001247760 RIDZUAN BIN HAJ AHUAD SAHAGIAN PEMBANSUNAN DAN PENGURUSAN
- Change My Passwarg SATI003 0025296124 DAVANG WANG HALNIBRAHI
- s Personaizations ‘SA2700301000595050 HAJIMD, RUSLAN BIN HAJ SULAIAN UNIT PENTADEIRANDAN KEWANGAN
- Uy Svstem Profle ‘8412700301 000644670 SEDIAAH BINTI HAJ MOHIDIN UNIT PENTADBIRANDAN KEWANGAN
‘$A12700301000670140 ALIAKHBAR BIN HAJ| SINBA UNIT PENTADBIRANDAN KEWANGAN
‘SAI2700301000712660 ALIAHID BIN ANANG ACHEE UNIT PENTADEIRENDAN KEWANGAN
‘SA27003010007126619 ALIHIED BIN ANANG ACHEE UNIT PENTADBIRANDAN KEWANGAN
SAT2700301002082370 DAYANG RAHANIADAH BINTIHAJl SABAN UNIT PENTADEIRANDAN KEWANGAN
SA2700302 002010670 SUZUULINAWAT BITI SULING UNIT SUNBER HAKLLMAT
SA2700302002916670 A80ULL @suzuL SUMBER WAKIUMAT
‘SA12700303 001236660 PENGIRAN UOHD KHIRUDDIN BIN PENGIRAN HAJI YUSOFF UNIT PERKEMBANGAN JAWATAN-JAWATAN UTAMA
‘SA12700303 002502190 H JHALI BN KA TURH UNIT PERKEMBANGIN JAWATAN-JAWATAN UTAMA
SAT2700303002621570 UOHAUIAD SOFIAN BN EASRI UNIT PERKEMBANGN JAATAN-JAWATAN LTAIA
SAT2700304 000580720 UOHAUMIAD ULRAT BN HAJI PAUAN UNITPENGURUSANKUALIT
SAIZ700304000636150 ANANG HAJ HOHD. FADZIL BINHAJ D, SALLEH UNITPENGURUSANKUALIT
SAT2700304001122330 JALUDINPE  UNTF m
SATZZ00304 001122330 HAJIJALUDINRE  UNIT m
SAT2Z00304001240930 KARTINIBINTIHJI ABDIN UNIT PENGURUSANKUALIT
SAI700304002813590 BAHTIAR BIN HAJIABU BAKAR UNIT PENGURUSANKUALIT
R LINIT BENYE! 2R2QA DAN PEPERIKSASN
8A12700305,003151510 AWANG MOHAMAD YUSSRI BIN RAMLI DAN PEPERIKSAN
SAI2700307 002590480 AVANG HAJ AEDUL SHAHRI BN HAJ HOHD. 540 UNITPENGURUSANREKOD
SATZ700308 000679460 DAVANGKU HAJAH ASILAH BINTI PENGIRAN HAJI CHUCHU BAHAGIAN GEUS
SA2700300 0025841317 HAJBH HEUIDAH BINTI HANNOHD. HASSAN SAHAGIAN GENS
SATZ70030800281330 1 DK ZURNDAH BINT PG HJ BRAHM BAHAGIAN GEMS
LIl 2 Ll L e, Sl

BAHAGIAN GEIVIS [JPA®

Manuzl GEMS Page 173
EHHDHHD-HHDH( D

Permohonan Cuti Sakit Swasta

26. Darioada senarai pegawai ying terpapar, sila klik kod
jabatan ketua / pegawai yang mmbenarkan cuti awda.
Look Up Leave Approver
e by S S (Pastikan awda men!mh nombo rekod pekerja (Empl
Red Nbr) yang berkaitan)
ookt |_concl | et oo
Search Results ¢
Depiitment EmpiD  Empl Red Nbr Official Name Long Descriptio
o127 000481550 AWANG HJ BUSTAMAM BIN HAJI ABANG JABATAN PERKIDMATAN AWAN
000677090 MOHAMMAD SUNADI BIN HAJI BUNTAR JABATAN PERKIDMATAN AWAN
002865346 HAJIMUHAMMAD JABATANF AWAN
SAI27001 000562110 JAINI BIN HAJI ABDULLAH PEJABAT KETUPENGARAH
SA127001 0005621196 JAINI BIN HAJI ABDULLAH PEJABAT KETUPENGARAH
$A127001 003030200 ZATUL MAHARAH BINTI OSMAN PEJABAT KETUPENGARAH
SA127001 010302220 MOHANAD KHAIRUL SHAHRUL HAJI DUAHIM PEJABAT KETUPENGARAH
SA127002 000491559 AWANG HJ BUSTAMAM BIN HAJI ABANG BAHAGIAN PERHIDMATAN KAUNSELING
SA127002 002557710 DR MOHAMMAD ADI ZAKY BIN HAJI MATASIN BAHAGIAN PERHIDMATAN KAUNSELING
$A127002 002893910 HAJIMUHAMAD HAIRUL RIZAL BIN A HAJI ZAINI BAHAGIAN PERHIDMATAN KAUNSELING
SA127002 002916760 NORSUZILAWATI BINTI ABDUL RAHMAN BAHAGIAN PERHIDMATAN KAUNSELING
SA127002 002942520 HAJIAMIR SHUKRI BIN HAJ ZAWAM BAHAGIAN PERHIDMATAN KAUNSELING
BA127003 000491550 AWANG HJ BUSTAMAM BIN HAJI ABANG BAHAGIAN PEMRNGUNAN DAN PENGURUSAN
SA127003 000836157 AWANG HAJIMOHD. FADZIL BIN HAJ MD. SALLEH BAHAGIAN PEMRNGUNAN DAN PENGURUSAN
BAI27003 001247760 RIDZUAN BIN HAJI AHMAD BAHAGIAN PEMRNGUNAN DAN PENGURUSAN
5288124 e e ~
$A12700301000595050 HAJIMD, RUSLAN BIN HAJI SULAIMAN UNIT PENTADBRAN DAN KEWANGAN
8A1270030100064487 0 SEDIAAH BINTI HAJI MOHIDIN UNIT PENTADBIAN DAN KEWANGAN
‘SA12700301000670140 ALIAKHBAR BIN HAJI SIMBA UNIT PENTADBIAN DAN KEWANGAN
$A12700301000712660 ALIAHMAD BIN AWANG ACHEE UNIT PENTADBIAN DAN KEWANGAN
5A1270030100071266 19 ALIAHMAD BIN AWANG ACHEE UNIT PENTADBRAN DAN KEWANGAN
$A12700301003082370 DAYANG RAIHANIAIDAH BINTI HAJI SABAN UNIT PENTADBRAN DAN KEWANGAN
§A12700302002919970 SUZUJULINAWATI BINTI SULING UNIT SUMBER MKLUMAT
$A12700302 002619970 NUR ABDULL JLING UNIT SUMBER RKLUNAT
8A12700303 001236660 PENGIRAN HOHD KHIRUDDIN BIN PENGIRAN HAJI YUSOFF UNIT PERKEMBNGAN JAWATAN-JAWATAN UTAMA
$A12700303 002502190 HAJI JAMALI BIN HAJI TUAH UNIT PERKEMBNGAN JAWATAN-JAWATAN UTAMA-
$A12700303002621570 MOHANNAD SOFIAN BIN BASRI UNIT PERKEMBNGAN JAWATAN-JAWATAN UTAMA
SA12700304 000580720 MOHAMMAD MURAT BIN HAJI PAUAN UNIT PENGURUAN KUALITI
‘SA12700304 000636150 AWANG HAJIMOHD. FADZIL BIN HAJMD SALLEH UNITPENGURUAN KUALITI
$A12700304 001122330 DAYANGKU SITI ROKIAH BINTI PENGIRAN DATO PADUKA HAJI JALUDINPE  UNIT PENGURUAN KUALITI
SA12700304 JALUDINPE  UNIT
$A12700304 001249930 KARTIN BINTI HAJ| ABIDIN UNIT PENGURUAN KUALITI
8412700304 002813590 BAHTIAR BIN HAJIABU BAKAR UNIT PENGURUAN KUALITI
i s 18540 OAN PEPERIKSAAN
‘SA12700305 003151510 AWANG HOHAMAD YUISSRI EIN RAMLI PENYELARSAN DAN PEPERIKSAAN
3412700307 002590480 AWANG HAJI ABDUL SHAHR BIN HAJIMOHD. SAD UNIT PENGURUAN REKOD
000679480 DAYANGKU
0025941317 HAJAH HEMIDAH BINTI HAJI MOHD. HASSAN BAHAGIAN GEN
SA 306002813301 DKZURAIDAH BINT | PG HJ IBRAHIM BAHAGIAN GEM:
L L il
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GEISHepCentie  Simou

Home  Woris AddtpiLinks

Myloks SdectOne: v
Saved

7 Sef Sanie
) Room Beking
2 Time Reporing
2 Regort Time
= Request Absence

Submit Confirmation

“ The Absence Request was successful submited.

ome  Viondst  AddbllyLnis GEMS Help Cenire Sian out
MyLinks SelectOne: v

Request Absence

ABDUL RAHVAN BIN ABDUL RAHIM

KERAN
OV Tow Enler St Dae
im“mm belore submitting or save for later your requast {
| Benefis
o Lesmngns N > 7. ik “Confirm Approver”
bl Satbale 01122312 5 I Schecu 4 firm App
| Leaming 8 othey L
| Pedormance Management " ™
i Endoate: 0822012
 Atendance FiterbyType:  Accumulatingleaes  +
- Vet Enloyes ;
Infermaon *AbsenceName:  MecicalLeawe (Private) v CurrentBalance: 15,00 Days 28.Isi ruangen komen
= [F
) Recruitng Duration Dajs (Comment).
[ Goval Payrll & Absence

Calouate Dwabon

| Wororce Development 'l
[ SetUp HRUS e . .
m&m angover Documen 2. Klik ‘Submit’ untuk
b My Content
ity ——3| mznghantar permohonan
) Workdst .
| Repotg Teas cuti awda.
iyt \.
- Change b Passwor
- W Prsonalzatons Loave oprover 004130 Q0 pavaNGKUAME i
i [ co )

‘Requeslor Comments: ¢

* Required Field

st

l Suomt }
GoTo:  View Abserce Request Hislory
View il lan

30. Klik ‘0K’ untuk mengesahkan
permohonan cuti awda.
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HAL EHWAL CUTI

MyLinks  Select One:
Request Details
T ABDUL RAHMAN BIN ABDUL RAHI
= Request Absence KERANI
’  View Timg and Approval Details
 Paytoll and Compensation
el
Development Start Date : 07/12/2012 FERMDHUNAN EI-ITI
» Leaning
: m:"’“"‘ EndDate: 03/12/2022
~m RbsenceMame:  Medicalleave [Private)  Current Balance: 15.00 Days TANFA KELI—IAR NEEERI
Information
= Review Transactions
) Recuting 200 gy
' Global Payroll & Absance
Momt .
| Workorce lelomm [Handover Document
> SetUp HRUS i
[ SetUp ELW
{‘wa:nm ( \
[ Content Management 31
I Workdist .
| Repering Tols Status menunjukkan
- Take 3 Surve :
- Chitce Wy Pssad permohonan cuti awda telah
-« Wy Personalizations #
- eSistem Profle BCS Absence_Mgmt_ByPoshigmt - dihadapkan.
- Absence Management:Pending
08 Absence tigm_ByPslignt i Awdaakan menerima status
Pending i
(O DAAIGKUAIE RO PENGRAVID WS0F permohonan awda melalui
Leave Request Approver
\ / \ emel, y
GoTo:  RequestAbsence
View Absence Reques! History
Yiew 130,
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i ’ Wordisl — AddtolyLinks  GEMS HelpCante
1. Klik 'Self Service".
GEMS Help Centre FT) iyl Sl One
[Please click here or on "GEMS Help ; 2.Klik 'Time Reporting’
(Centre" link at the top right-hand comer  Room Booking /
Welcome to GEMS! 0 get help on GEMS functionaliies. ) Time Repoting |/ Self Service
b Parsonal Informaton ol Snicobasacins e prs b andi
*Towards Excellen, Interactive and Integrated Public Service || ) Payolland Compsan | | % S VSACS ! s atsinclin
n line with 21st Century's Civil Service Visior" ) Banefts leu_wmkﬂs EM Employee Infomation Seview Transacions
;Cuwm Bused Traising o0 Absesce Request : t:m and Devlpment | £ Room Booking Vetly Emplogee Womzton e ransachons naou submitedor appoal
(Malay Gulde): B ‘
2 (Mlabay [T m— F\l’are:oomsoa:ung
or any inquiies, please contact GEMS Hepdesk at +5732382407 or email at ) Rcwio e e Room Bo0king
shel ovon * Absence Reguet Oty ke i 9 Yiw Room forngion
= Vefy Employee nformation ¥ | Personal Information (7| ayroll and Compensation
= Review Transaclions : time, schedules, reques! 7 Revewand update your personal information " Reiew jour pay and compensalion istry. Updete
|Discussion Forums BHEE b Rmm“ absences and more. T2 PassonaInfomaten Summay four cirect daposit and other deducion or conkidution
o Discussions availzble SENS e ] i L | Global Paytol & Absence RepotTimg ¥ Home and Mailng Adaress Emm
4 Data Bagi Pegawaidan Kakitangan Kerajsan My E.mail My Calendar Nyt VigwTimg % Fhong Numbers ™ EPaishp Summan Pags
My Payslips My Bensfits 1 Workdorce Development dllore,
\Assalamualaikum / Salam Sejahters, ) St UpHRUS
i ¥ ] MyPoromance  MyLeaning ) St lpELN | Benelis ¢ Learning and Development | caning
Bagi pihak Pengurusan GEMS, kami ingin memperkenalkan mengenai proses My Careers My Reports ) My Corel " Revew healh, insurance,sauings, pension or oher L~ Add orreiew information about prfles of ks and [/' fiew and maintain learming recards and objectves,
Pengesahan Data di dalam GEMS, yang mana pegawai dan kakitangan kerajaan akan s I ) Conent Managerert benefls information. Review and update dependent compeencias inferest sts, raining and nd browse and seaic e leaning cetdog
Idapat mengesahkan dan mempastikan date peribadi dan data perkhidmatan mereka Atendance | Workist amcz”fvm? ‘z’“av . #V;Mgm’m s E-Cﬁl‘—;-m—tlw-m" "
R  Repot amiApglication Recues! 7 My Profle 7 Submi Travel Avangement
pdalah betul danterkii Team Learning Request Absence EI 3 o ¥ Degendertinormaion 2 Ny Job Profles  View Travel Atangements
Pada masa ini, proses ini kini boleh digunakan oleh jabatan - jabatan dibawah My Exam Results - P B il
(IOt 8 J 1 Charge My Passiord Depengerts and Benefiaes
abatan Perdana Menteri, Kementerian Kewangan, Kementerian Perhubungan, = My Personalzatons
fan Hal Ehwal Ugama dan Kementerian Pertahanan dan akan dilancarkan | TP LL) E] - My System Pofie /‘ Performance Management 7" | Recruiting Activites é Atiendance
kepada kementerian - kementerian dan jabatan - jabatan yang lain secara bergilir - * O & hooess your pedormance and development 17" Reauiing ks
lilir. Aktivit - aktiviti mass briefing dan roving, yang bertujuan untuk :;:’:m adecluatins jouhae dong e B Caeers 7 Onding Submission Page
memperkenalkan dan menerangkan mengena proses berkenaan kepada SetaD | yycone Baances s af 31102012 i e F Inltvew Evdlutons
ikementerian - kementerian dan jabatan - jabatan, akan dimaklumkan kemudian. Oihars Porimance Doryments 5] W Er -
f you view your Absence Balances, vour leave
(Sekiranya ada sebarang pertanyaan sila hubung! GEMS Helpdesk. [palance of Anaual Entidementis as of 31/10/2012
IShould you noticed that the leave balanc is not
orrect, please consult your GEMS Human Resource
[Speciakist Absence (HRS Absence) at your
istration Section.
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GENS

Home  ords!  AddtoMyLinks

3.Klik 'Report Time'

il SheOwe

Main Meny > Sef Senice >

; 8
) Roam Booking
) Time Repoting

) Parsonal iformation

) gmllmmmpenmm
) Benefts 7| View Time

) Leaming énd Davelopment z " 17 View your schedules, forecastel, payable 2nd comp ime, axceptions and more
) Leaming B o T b

. & Recusstbsence 1% Monbl Sthedle

! P Heraerint TE Josence Request s

! Recttg Aciles 2 fosence Balences

) Atendance

= Ve Employee nformation

= Review Transactions

b
) Gotl Payol & Ao

Mynt
1 Wororce Development
| Set Up HRMS
[ Set UpELM
1 My Cortent
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Home Wotds! AddloMyLinks  GEMSHelpCente  Sianout

4,Klik 'Request Absence’. Myl SelctOne v

lain Meny > SefSendce > Time Reportng >

) Tne Reptig ( Report Time
| Parsonal formation
1 Pyol Conpsin Report yourfme and reques! lanned ot and absences.

) Bl 1 Requst Absnce
| Leaming &nd Deselopment .
) Leaning o
| Peromance Management
| Recrting Actes

| Atendance

= Verdy Employee nfomation
= Revew Transactions

NG I AT NG N A NN FATRD
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o GES Hop Come Syl
Myl SobdtOe v
Select Job { Halaman ini akan \
terpapar sekiranya :
ABOUL RAHMAN BN ABDUL RAHM
; 5.(i) Awda memegang
) Posoallnomaton | Corenly, you ot chs - Peas s thejb o s bsacton beberapa jawatan,
o seperti memangku
:mc" g i [ Sprisorle Congung jawatan lain disamping
1 Leaing 1 TR ST tugas, sila pilih jawatan
Doty b 1E BWAGANGDS  AGDUHSUUNG  Pine s Offce awda yang sebenar
-, - untuk memohon cuti
! e RN BAHAGAN A sty of Frae d
1 Recntig ckvtes 1 KERANI ADAT ISTIADAT NEGARA P Viite's Offce (i) Awda
Cﬁ"“ B BRAGANGEIS  WDAUENASSN Pl Offce diperbantukan ke
fomaten jabatan yang lain, sila
R;kv.:'_mm — p?lihjawatandijabatan
) ot Py s —] dimana awda
gt ditempatkan
[ Workdoog Developmert
) St U RS
SetUpELM
)y Coret
[ Cortent Vanagement 6. Klik ‘Continue’,
[ Wordst
| Regriog T
- Takea Survey
~ Change Uy Passuorg
-y Pty
-y St Pl
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Home Workist AddfoMyLinks  GEMSHelpCene  Signoul

Ay Links ~ Select One: v

1 RoomBodkng Request Absence

7. Klik ‘Calendar' untuk
memilih tarikh permulaan
keluar negeri.

ABDUL RAHMAN BIN ABDUL RAHIN
KERAN

Enter Start Date and Absence Name. Then completethe restofthe requred s before
submiting or save for later yourrequest

[Nosence Detai |

0 Pefomarce Maragmen | ['sun Dt B "
R A Il W0 B /8. Apabila kalendar \
b Atmiace Filer by Type: dipaparkan, pilih tahun
« Yy Enchyes omatin o B pRRARAN, pillh f
ot |‘Asenc ame: SHTWIES dan bulan yang ingin
Pmam — | — | dipohonkan
nt L eave Request Approval Chain U
| Werkce Devlpment 23456178 .
| el UpHRNS ki TNNRBUS Contoh ; Klic pada tahun
o SATEEY 2012 dan bulan
Car .
! Cotet Maraenet SRR December (Disember ) .
! Wotlst CR ]
| Reparg Teos i - =
K Curent Date [y B .
Mgk, e v . K 9, Kemudian pilih tarikh
- My Persragatons . permulaan keluar negeri
— yang ingin dipohonkan.
“Reatfes Cuntoh ; Klig pada 01
GoTo:  View Absence Reaues! Histoy

haribulan.
View Absence Balances
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020,0,0,0,0,7:,0,0,0,& DHOHHL)
Permohonan Cuti Tanpa Keluar Negeri Permohonan Cuti Tanpa Keluar Negeri
)i 32000
v
GEMS Home Words! Addtollylinks  GEMSHelpCenre  Sianout 776 E M s
Myliits SelctOne v TEPESEEAEY iy
b Sef Snice
7 . 1" SeffSenice
;mﬂm RequeSt Absence 1 Room Booking Request Absence ¥ Acumulating Leaves - untuk
o 7 Time Repoting ermtonan : Cuti Tahunan / Cuti
Repott T ABDUL RAHMAN BIN ABDUL RAHIM p
_ | “ Repot T ABDUL RAHMAN BIN ABDUL RAHIN Mandtori / Cuti Sakit (dari Klinik
IVM s L KERANI swast)
) Perstrl lomalin E"‘"‘S“n e andAbsenceHam.Then corlt the st of et s b ) :‘m“lr;mmm Enter Start Date and Absenca Name. Then complete th res of the requied s before
Payrol and Compensation submiting or save for later your request 1 Payrol and Compensation submfing or save fo later your request. ¥Berefit Adjusting Leaves - untuk
Lm aas { tm“mw Mentnaiken Fardu Haji / Cuti Khas
! Pedmance Menagement " ’ pa | Pormance Management . " ' Menenani Peszkit / Cuti Khas
! Recuting Achties - . e 10. Pilih ‘Accumulating Leaves' dari ! Recnuling Actes W i Ueulloty S | \enenani Isteri atau Suami ke Luar
 Aftendance Fife by Type: senarai yang dipaparkan ci ruang 'Filter | Atendance Fiter by Type: A iTi ji
i : ype: eger / Cuti Tidak Bergaiji
g MWE#E:MR‘:WW e by Type' : i Efdmgt Information :
[ i Tansacions ceName: s Absosce Ham: mﬁ“x‘"ﬂ L“L‘“ »ExitCountry Leave - untuk
BEveR AgeIg Lean \ 1 justing Leaves .
1 Global Paytel & Absence Leave Reguest Appron gt T et | Giohal Payrol & Absence : permihonan : Cuti Tahunan untuk ke
: vm HenAccuratngLeas | b moumm Hon Accumiling Leavs Luar fegeri / Permahonan ke Luar
oD HNonAccunuating Learss
' Set Up HRMS Q 1 Set Up HRWS i Neger
) SetUpELN Leave Approver ) el UpELI eave Approver
1 My Cortent Cofm ! My Content Corfm o »NorAccumulating Leaves - untuk
| Cantent Management L E mummm permihonan : Cuti Sakit daripada
{ Vorst - | Repotng Tcls . Klinik(grajaan /.Cuti Tanpa. Catat/
- TS OffInLieu Cut Batuk Kering
= Change My Password Requestor Comments: 3 ¢ = Change My Password Requestor Comments: ¢
- My Personaizaions . :M%M‘m » »Awa boleh memilih jenis cuti
My System Profie LR yang igin dipohonkan di ruangan
'Filteby Type'. Setiap cuti yang
e R e
. 3 18 ADsence Hequest rustor 4
GoTo:  View Absence Request History Name j
View Absence Balances
View Absence Balances
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Home  Worklist Sian out

Addto Wy Links

GEMS Help Centre ~ Signout Home  Workist GEMS Heb Centre

Adio My Links

UzLinks  SelectOne: v

My Links ~ Select One: v

17 el Senice Request Absence
b wm Request Absence i A
7 lime.
Rept T ABDUL RAHIAN BIN ABDUL RAHM i RN
DienTs KERAM before submiting or save for later your request
b Pu:\d::lmm Enter Star Date and Absence Name. Then complete the estof the equied fieds befre
12, Seteah memilin Filter by

| Payrol and Compensation | submiting or save for later yourrequest
: T & Type' din ‘Absence Name',

£nd Date: | B
ruang timbahan seperti Tarikh
Tamat (Ind Date), Tempoh

Filter by Type: Aotumulatng Leaves  +

! Peamance Nanagenent | tan Dt 011212012 i View Monbly Sched

R ey . - "Absence Name:  Annual Leave ~  Current Balance: 500 Days™
! Aendarce FiterbyType:  Accunuatngleass v Ry (oo Dars ) (Duraticn) dan Timbang Terima
-V 4 "m ke Oron | Forveastbas Tugas (Fendover Document)
e 11. Pilih ‘Annual Leave' dari Pl — akan dijaparkan.
‘ . ) ) el T —
| Gkl Pyt & Avsence senarei yang dipaparkan di Kot . _ .
[ — ruang ‘Absence Name', S — Awda juza dapat melinat baki
Gt Leovehpprover & i g Cuti Talunan awda.
) SelUpELN - Change
1 My Cortent - My Personaiy Q \ /
) Corent Confim Approver !umu[al‘w Leave Approver
) Wit e Conlim Agpoer
) Reprting Tods
e |
< Change My Passworg Requestor Comments: ¢ Requestor Comments: R
- My Pesonaizatons .
- My System Prfle
* Required Field
* Required Field Dl T oo e
br
GoTo:  View Absence Request History =
GoTo:  viewAbsence Request History

View Absence Balances
E— View Absence Balances
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Sign ot

tone

Vot Addo My Links GENS Help Centre
Home  Workist Adio My Links GEMS Hebp Centre Sion out

M Links ~ SelectOng: v
Uy Links ~ SelectOne: M

Request Absence Request Absence
AL RO e ABDUL RAHHAN BN ABDUL RAH
KERANI
‘ S ! KERAN
L mm : it T - 13'K|.”.( Calgndar untuk. ——" o — , ~\
D Payol s Canpersalon| 2410 SV 1S sl memilih tarikh tamat cuti. P oot | 2 IO 538t s et 16. Klik 'Cilculate Duration' untuk
! Benets — j )
DLaamny g — i mengira tmpoh cuti yang
Development " " - i
b Leaming e porang b 02§ Vied Moty Schec dipohonkin
[ Performance Management
soreiinad ff:‘mm“""“w"""' " EndDae: onn § \. J
it FiterbyType:  Accumlatn DCU“W FilerbyType:  Accumulatngleaves v '
Mk Decemter + 2012 v - ett Enploee
b “hosence tme:  AualL ez " omaton - : * CumentBalance: 00 D" 17. Ini addah jumlah cuti yan
ﬁ_mmm Duration: [ — . tmm-ﬁw % Y M awda pghmkajn. .
it 5 i 14. Apabila kalendar | GotalPayal & serce
i Cooisebuabon | ([ |23 45678 } " gt CaoudeDurabon | FrecastBalans | \ J
| Ve Delopmert RN dipaparkan, oilih tahun b = =
sl 181020 22 fan bul Ao it ocument
i Khlesrpin S || 2ABHN AN EIILETD YRS Y s iblesciolos  Subs  Rdetlo  Conment
oo 1 03 dipohonkan, | Comtlas 1 . BE
i "‘P“‘g’“’ Leave Reguest Approal Chain L v “‘f""‘”":‘s
iyl > ) - Lo aune
- Change Psswors Contoh: Klik pada - Change i Passwt SRy
e o " tahun 2012 dan bulan ot i e
. L Confirm Agprover
vt | December (Disember).
o
et e Y 15. Pilih tarikh tamat ety (o ¢
- 2uti awda. Contoh ; 1
narioulan. o
*RequresFiel “Dscamer
*“Disciaimer The current balance does nof reflect absences that have not been processed.
Submit _somt |

GoTo: Vi nce Request Hi

GoTo:  iewAbsence Request History
igw Adsence Bganug

View Absence Ealances
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Home  Woilsl  AddoMyliks (GEMS Help Centre. Sanout

HyLinks ~ SelectOne: v

Request Absence [ \
ABDUL RAHUAN BIN ABDUL RAHIN 18. Bahagian ini adalah pilihan.

| reRaN "
ekiranya terdapat penyerahan
b View Tine Enter i requieg fieids S il R [P0}
{:“mmm vefore submilting or save forlaker your request tlmbang terima tugas kepada
el pegawaiang diaturan uniuk
Dol e TR RO memangk, sila isikan ruangan
U ]
1 Pefomance banagement i & ‘Handover Document'.
| Recniing Adies End Date: 01122012 By
Em FtlerbyType:  AcoumuaingLeaves  ~
|ﬂmﬂ@mm enamrn: Dadtaa e S— Contoh Handover Document:
- It
| Recuiting Duration: Days
| GlobalPaal  sence St | i - Job Destription : Menyediakan
: struktur organisasi
! SelUp RIS Handover Document E
| SelUpELU
1 My Content
| Coniond Uanagement - Status : Progress
1 Worklist
v ??MTM L eave Reguest Approval Chain
s -
- Change h Passmurd g -Refer To: Penyelia Pejabat
-:ngﬁgngluﬂm Leave Approver 0004130 Q
= !EﬁgﬂE’Mg
R — Confirm, i
= _ -Comments : Mendapatkan senarai
bk g wal aldtangan
Requestor Comments: ¢
Nota:
Jika sekiranya terdapat lebih dari
*Recured Fied
P satu ataubeberapa tugas yang

sl qu diseiahkan, sila klik ikon [+].
GoTo:  ViewAbsen H

View Absence Balances
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Permohonan Cuti Tanpa Keluar Negeri

Ao My Links GEMS Help Centre Sign out

My Links ~ SelectOne: v

1 Room Booing Request Absence
< Time Reporting
—'::m Time ABDUL RAHMAN BIN ABDUL RAHIM
- Request Absence KERANI
0 View Time Enter Name.
mem before submitling or save for later your request.
e
bm"’" StartDate: o i View Honths Schedule
b Peromance Management )
ol End Date; o202 i
b Mendance FiterbyType:  AccumuatnglL .
N by Type: mulatng Leaves
IRmmnTarv " *AbsenceMame;  Annual Leave ~  Current Balance: £.00 Days™
= Review Transachons & .
| Recutng Duration: Dass 19. Sila maiukkan bilangan kad
! Gloval & Absence A
i Caclae Duabon | ForecastBalance engenalal pegawai yan
& y
{w'“w""m“u‘”'”“” e “| membenaran di ruang 'Leave
bkt Approver' lan klik ‘Confirm
[ Conlent Management '
! Approver'.
| Repoting Too's
| Take 3 Suney
- Cnange My Passiorg
- tam P

20. Jika bilingan kad pengenalan
pegawai yag membenarkan tidak
diketahu, ila “klik ikon ini” untuk
memilih pegawai yang akan
membenarkan cuti awda.

*Requiet Fiels k

"Disclaimer
Submit
GoTo:  View Absence Request Histon

jew Absen
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.
i , N .
21. Ini adaah halaman 'Look up LiGEMS *Peringaan:
Leave Appover' di mana awda Ini adalah merupakan contoh ying kedua bagi pilihan
et Seies Look Up Leave Approver memilih kdua / pegawai kanan Look Up Leave Approver untuk mencerl Nombor kad Peigenalan “Approver”
[ Room Booking i T " o
 Tine Repring yang memenarkan cuti awda. dengan cara klik di bahagian “Sarch by” dan memilih
 Regor Time Searchby: EngiD 1 begns wih Search by, ETl0 "department ”
DViTe 22. Terdapit dua (2) cara untuk
{arpirreomalid ok | e mencari keua / pegawai kanan yang
s Search Results membenakan cuti awda (Leave N
E ng i mel P i o b oy, st ory o o w0 Mo . Appl’OVEI’) Only the first 300 results can be cisplayed. Enter more information above and search again 1o reduoe the number of search results
1 Recniting Actities Ves Al v [j] List
b Altondance : il 3l Name DepartmentLong Description
- o s b a. Sekirany: awda memilih untuk PENGIRAN TAUDDI BN FENGRAN U0, DAUD S5 AGATAN WAILIS AL ESYUARAT KEGARA
e e DAYANG NOREZAN BINTI HAJ HANBAL mencari menggunakan nombor DAVANG NOREZAN BINTI WA HAMEALI SAID1  JABATAN PERDANA ENTER!
b Riones DAYANG NOREZAN BINT HAJ HaMBALJ 5 . DAYANG NOREZAN BINTI HAJ HAVEAL SAD!  JABATAN PERDAMAENTER
e HAJIMOSLEH BI HAJ OSMAN pekerja (EnpID) HAJ USLEH BN KA CSHAN SKBS  JABATAN RADIO TEEVISYEN BRUNEI
[ Workforce Development 000234030  DATO HAJ ABDUL WAHAB JUNED DATO KAJI ABDUL WAHAB JUNED SAID!  JABATAN PERDANAIENTERI
| SetUp HRMS 000234093 DATO HAJ ABOLL WAHAB JUNED TR DATO KAJ ABDUL WAHAB JUNED S JABATAN PERDAAENTER
Fs‘;umu 00252350 DATO PADUKA EUSSOFF A GAKI B I ISHAL i. Sila isikar nombor kad pengenalan DATO PADLKA EUSSOFF A GAK BIN KA ISUAL SAIDI  JABATAN PERDHNAENTER!
000322230 YANG AMAT MULIA PENGIRAN SERI WIAYA PENGIRAN HAJl & H AWANG HAJI ADANAN EIN HAJI UANGGONG SADE  JABATAN MAJLIS-MALIS MESYUARAT NEGARA
| Content Management egawai tesebut di dalam ruang
! Wi Q0390 JAMELAHTON BT HIABD HAMID plg e HAJI OUAR BN TUNIANG BH) WUNKP SADSHN202BAHAGIAN LAPORAIDAN ARKE
| Regoting Tools 000338150 AMBOK @ HAVRAN BIN LUAR disebelah [2nan 'begins with'. YANG AMAT HULIA PENGIRAN SER! WLAYA PENGIRAN HAJ SAD2  JABATAN ADAT ISTIOAT NEGARA
|- Take a Suney 000404430  AWANG ABD. AMIN BIN HAJI HASHIM JAMELAHTON BT HJABD KAMID SADBS  JABATAN RADIO TELVISYEN BRUNEI
= Change My Password 0004044913 AWANG ABD. AMIN BIN HAN HASHIM 4 AVEOK @ HAURAN EIN LUAR SADB)  JABATAN RADIO TEEVISYEN BRUNEI
- My Personalzai (OMOUG 12 AWANG ABD. AMIN BIN HAX HASHI ii. Klik 'Loor up' untuk meneruskan OO0 AVANG ABD, AMIN BIN KAJL HASHIM SATIS JABATAN PERANCAISAN DAN EWAIUAN EKONOM
- m P 000413050 PENGIRAN YAHYA BIN PENGIRAN HAJI M8 & 0004044312 AWANG AED. AMIN BIN KAJI KASHIM SAQBS  JABATAN RADIO TEEVISYEN BRUNEI
QRIGENG  AWANG HANAGOULLAH DI ABU. RAHMAN pencarian. i oO0Mms13 AWANG ABD. AMIN SN HAJ HASHI SATIS  JABATAN PERANCAIGAN DAN KEMAIUAN EXONOWI
Q00421410 HAIMAHADI B HAJ IBRAHM W0 PENGIRAN YAHYA BIN PENGIRAN KAl WOHAMAD SATR  JABATAN ADAT ISTIOAT NEGARA
000425560 YOM PEHIN ORANG KAYA PADUKA SERI UTAMA DATO PADUKA s ) . 0018500 AWANG HAJ) ABDULLAH BIN ABD. RAHUAN SAQDB01 BAAGIAN IEU PEJAAT 8 CAWANGAN PEJABAT KUALA BELAIT
0006350 HAJI DURAJD BIN MATUSIN iii. Daripa@ senarai nama pegawai v
0 YANG DIMULIAKAN PEHI SRAJA KHATIB DATO PADUKA SE 0421410 HAJI MAHADI BIN HAJI IERAKIN SADDMYT  JURUAUDIT AGUNG
Rush ang terpaar, sila klik nombor kad B8R YOM PEHIN ORANG KAYA PADUKA SERI UTAUADATOPADUKA  SATSTODRO1MAHKAMAK RAYUH)
000435840 NORSIAH BINTI MOKSIN yang terp 0042880 HAJI DURAJID BIN UATUSIN SAIDI  JABATAN PERDANAENTER!
Mg mmmx%mmmu mmmr« el pengenalan ketua / pegawai yang n 04350 YANG OIMLLAKAN PEHIN SIRAJA KHATIE DATO PADUKASE SAIST JABATAN KEKAKIA NEGARA
MNOLTI0  PEHIYASWNH UMAR membenakan cuti awda. 0438340 NORSIAH BINTI MOKSIN DB JABATAN RADIO TEEVISYEN BRUNEI
000452620 LINDA AIN| ASMARAWAT) BINTI ABOULLAH @ HARINDAR KAUR 0dzsti0 DATO PADUKA AHWAD BUKHARI BIN PERIN SIRAJA KHATIE SATI00E  BAMAGIAN UTAWA
000453840 AWANG HAJI MOHD.TALIP BIN HAJI KARIM Qooadz240 DAYANG SAMSAH BINTI KAJI WISIR SADE3  JABATAN MAJLISMALIS MESYUARAT NEGARA
000MEI070  DATIN DADLILA DAVANA LA AL LAVATI BINTI DELIM ODANR H HR 200443310 DK HAJAH LAUYAH EINTI PLW PG HJ YUSSOF SADDS)!  BAHAGIAN [BU PEJAAT & CAWANGAN PEJABAT KUALA BELAIT
(Pastikan avda memilih nombor
Q004652183 SHARIFAH FATMAH BINTI SHAKH AHMAD (ALIAS) FATIAH BINTI AHMADSA 3 nouariy FEHIN YASHIN H) UIAR SAD!  JABATAN PEROANA ENTER
QOG0 AWANG OSMAN BIN BRAHI rekod pekirja (Empl Red Nbr) yang DIE2E20 LINDA AIN ASUARAWATIBINTI ABDULLAH @ HARINDARKALR  SATOIOT0 INSTITUT PERKHIDUTAN AWAM
Q00470400 ABDULLAH BIN HAJIKPU berkaitan) ) AWANG KA WOHD.TALP BN Hill KARM SATHONG BAKAGIAN UTAVA
QUAT21145  HANABDUL GHANI BIN HA WETUSSIN o DATIN PADUKA DAYANG HAUAH HAYATIEINT PEMINGRANG  SAYHT  JABATAN KEHAKIUAINEGARA
0004721146 HAJI ABDUL GHANI BIN HAJI METUSSIN SAI30 - —
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Home  Woddst  AdolyLnis (GEMS b Cenir2 Sout

Iyl Seedlne  ~

Look Up Leave Approver
- Degament v bgin i
oy gms ﬁZ(b.)Sekranya awda memilih \
untuk meicari menggunakan
M OO | et jabatan ([epartment) :

i.. Sila isika kod jabatan di dzlam
— ruarg di sebelah kanan
‘begns with'.

ii.. Klik 'Look up' untuk

\ mereruskan pencarian. /
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ome  Wordst  ddtoMylinks GEMS Help Centre Sinout
Mylinks SelectOne:

Look Up Department

22(b.) \

Searchby: Depariment « begns with

- M Personalizations
|- My System Profile

Gi. Daripida senarai pegawai yan?
terpaparsila klik kod jabatan
ketua / pgawai yang
membenirkan cuti awda.

Lookus | C““"!mnmum I

8127002 BHGPERKHIDMATANKAUNSELNG ~ UNITPERKH  (blank)

SHI27003  BHG PEUBAVCUNAN DAN PENCURUSANBHG PEUEAN  (tant) i - - \
SAIZZ00301UNIT PENTADBRAN OANKEWANGAN  UNTPENTA.  (Bank) S— Jika kel jabatan tidak

AL \ ) i ] .
et bt diketahu sila klik ‘Advanced
‘SA12700304 UNIT PENGURUSAN KUALIT UNTPENGU  (tlan) Lookup

SA270030SPENVELARASANDAN PEPERKSMN  PENYELARAS  (tlank) \ : J
SADTOVGPENVELARASAN PEPERISANN  PENTELARSS  (tlant)

‘3412700207 UNIT PENGURUSAN REKOD UNTPENGU  (tlank) . "
SAIZ700308BAHAGIAN GEMS BAHAGHNG  (tlank) (Pastikarawda memilih kod
700 THAY (Han)

SH2Z00401UNIT PENGANBILAN UNTPENGA  (tant)

SA12700402UNIT PROGRAM KEMAJUAN KERJAYA ~ UNTPROGR  (blank)
‘SAT2Z00403LATIHAN DALAM PERKHIDHATAN LATHANDA  (tlank)
SA12700404 UNIT KONTRAK UNTKONTR  (blank)
SAIZZ005 PENVELIDKANDANPERANCANGAN  PENVELDK  (vank)
SA2700501UNIT TANGGAGAJI & PERKHIDMATAN  UNTTANGG ~ (blank)
SA2700502UNT PEMBANGUNAN ORGANISASI  UNTPEMBA  (tlank)

Watan 1ang berkaitan) /

SA12700503UNIT FENYELIDIKAN DASAR UNTPENYE  (tlank)
‘$412700507 SUB UNIT SKIMPERKHIDMATANDAN ~ SUBUNITS  (blank)
‘$SA12700508 UNIT AUDIT TENAGA MANUSIA UNTAUDIT  (tlank)

SAT2700509SUB UNIT PENSTRUKTURMN ORGANIS  SUBUNIT®  (tlank)
SAIZ7006 BHGPERKHDMATANPERSONEL ~  BHGPERKH  (tlank)
SAIT00801FEADAHFEADAH PERKHONATAN  FEADMMSEA  (blank)

SA12700602

SA2700603UNIT PERUMAHAN PEGANAZKIAN  PERUMSHAN  (tlank)
‘SAPT00604UNIT KAUNSELING PEANTAUANDA  UNTKAUNS  (bank)
SA27007  INSTITUT PERKHIDMATAN ANAM INSTIUTP  (tlank)

SA27008  BAHAGIAN PENVELIDIKAN BAHAGIANE  (tlank)
SAIZ7009  BAHAGAN PERKHDUATAN BAHAGHNP  (tlank)
BAIZIVIY  UNI FEMASARAN UNIPENAS (1K)
SAOT011  UNITPENERBITAN UNTPENER  (tlank)
SAI2T012  UNIT PERHUBUNGAN ANAM UNTPERHU  (tlank)

127013 UNITHEDIA UNTMEDA  (tlank)

BAHAGIAN LATIHAN DAN PERKEMBAN ~ BAHAGIANL  (blank)
15  UNIT SUMBER TENAGA WANUSIA UNITSUMBE (bl
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NG FATIN NG TN a2 TN NG TR

Home  Vordst  AddioMyliks ‘GENS Help Cerire
lukinks SelectOne
Look Up Leave Approver 3
Ty —— i 23, Silaisikan kod jabatan di dalam
ear 3
ruarg di sebelah kanan ‘begins with'.
| (et :
1 Fersonallormalion
1 Paytoll and Compensation
Emm Search Results \
' 24, (lik 'Look up' untuk meneruskan
 Leaming Department EmpllD  Emp| Red Nor Official Name g
b 000491650 AVANG HJ BUSTANAN BN HAJL ABANG pencarian.
1 Recruling Achies 200677000 MOHAUMAD SUNADI BN HAX BUNTAR
 Atendance SMDT 002885346 HA AZRINBN /
= SAT27001 000862110 JAINIBIN HAJl ABDULLAH PEIABAT KETUA PENGARAH
oo SAZTOOT 000862119 JANIEIN A ABDULLAH PEABAT KETUA PENGARAH
b SAIZTONT 003038280 ZATUL WAHARAH BINT OSHAN PEABAT KETUAPENGARAH
| GotalPanolls Absence | SALZZ001 010302220 MOHAMAD KHARUL SHAHRUL HAJ DUAHM PEABAT KETUAPENGAR
SAIRI0 000491850 AVANG HJ BUSTAAN BN HAJ ABANG BAAGIAN PERKHIDUATAN KAUNSELING
) Workloce Development | SA1PT002 002557710 DR UOHANIAD ADI ZAKY BIN HAJ UATASH BAMAGIN PERKHDMATAN KAUNSELING
SelUp HRMS SA127002 002893910 HAJ MUHANAD HAIRUL RIZAL BIN A HAJI ZAINI BAHAGIAN PERKHIDMATAN KAUNSELING
Dashidueg SAZTON 002916760 NORSUZLAWATI BT ABDUL REHWAN 'BAMAGIAN PERKHDMATAN
il AT 002942520 A IR SHUKR! BV HAJ ZAWAN BHIAGIAN PERKHIUATAN KAUNSELING
DW”‘" " SAIZTOS  00MA1ES0 AVIANG HJ BUSTANAN BN HAJLABANG BABAGIAN PEUBANGUNAN DA PENGURUSAN
[ Reportng Tools SA127003 000636157 AWANG HAJINOHD. FADZIL BIN HAJIMD. SALLEH BARAGIAN PEUBANGUNAN DAN PENGURUSAN
[ taka s SAI2TONY 001247780 RIDZUAN BN HAJAHIAD BAIAGIAN PEMBANGUNAN DANPENGURUSAN
|- Chance W Fasswors SAII0NY 0025298124 DAVANG AVANG BAIAGIAN PEUBANGUNAN DANPENGURUSAN
|- s Personalzafons SAT2T00301000595050 HANMD. RUSLAN BN HAN SULAMAN UNT PENTADBIRAN DAN KEWANGAN
|- My System Profle 8A12700301 000644870 SEDIAAH BINTI HAJ MOHIDIN UNT PENTADBIRAN DAN KEWANGAN
SATZT00301 000670140 ALIAKHBAR EIN HA SIS UNTPENTADBIRAN DAN KEWANGAN
$A12700301 000712660 ALIAHMAD BIN AWANG ACHEE UNT PENTADBIRAN DAN KEWANGAN
SAI2T0030100071266 19 ALIAHIAD BIN AWANG ACHEE UNT PENTADBIRAN DAN KEWANGAN
SAT200301003082370 DAYANG RAMANADAH BINT) HAJ S4841 UNT PENTADBIRAN DAV KEWANGAN
SAI2I0N2002014970 SUZUJULNAATIINTI SULNG UNT SUNBER MAKLUMAT
SAT210002002919970 ABDULLAH SULI SUMBER MAKLUMAT
SAIRT00303 001236660 YUSOFF unt JANATAN
SAIT00303 002502190 A JAUAL BIN HAJI TUAH UNT PERKEMBANGAN JAWATAN-JANATAN UTAIA
SAI2T0003 002621670 MOHAUMAD SOFUAN B BASKI UNT PERKEMBANGAN JAWATAN-JANATAN UTAIA
SATZT00304 000580720 MOHAUIAD ULRAT BI HAJIPAIA UNT PENGURUSAN KUALTI
SAT2T00304 000636150 AVANGHAINOHD, FADZL B HAIND SALLEH PENGURUSAN KUALITI
$A12700304 001122330 HAJI JALUDINPE  UNT m
SATZI0004 JALUDINPE  UNT PENGURUSAN KUALT
SATT00304 001249930 KARTIN BINTIHAJ 30 UNT PENGURUSAN KUALIT
002813500 BATIAREIN HAJABU BHKIR UNT PENGURUSAN KUALITI
SATRTOUA05 062583220 ROSHAH BITIHAI OUAR UNT PENTELARASAN DAN PEPERIKSAMN
SATZT0005 003151510 AWANG HOHAUAD YUSSRI BN RAMLI UNT PENYELARASAN DAN PEPERIKSAMN
8412700307 002590480 AVANG HAJI ABOUL SHAHR! BIN HAJI MOHO. 34D UNT PENGURUSAN REKOD
SATRT00308 000679480 H ASL
SATR0008 00250415 17 FAJH HEUDAH BINT HAJI HOHD. HASSA BAIAGIAN GEUS
SAT2700308 002813301 DK ZURADAHEINT |G HJIBRAHI BAAGEN GENS

BAHAGIAN GEIVIS [JPA®

25. Daripada senarai pegawai yag terpapar, sila klik kod
jabatan ketua / pegawai yang mimbenarkan cuti awda.
Look Up Leave Approver
i (B Sl (Pastikan awda |:nem|I|h nomboorrekod pekerja (Empl Red
Nbr) yang berkaitan)
_Looct | _Covet | spancestonn
Search Results ¢
Dep:ctment EmpiiD  Empl Red Nbr Official Name
gzt 000491550 AWANG HJ BUSTAMAN BIN HAJI ABANG
000677030 MOHAMMAD SUNADI EIN HAJI BUNTAR JABATAN PERKIDMATAN AWAM
SAMZT 002865346 HA AZRINBIN JABATAN
$A127001 000562110 JAINIBIN HAJI ABDULLAH PEJABAT KETUPENGARAH
SA127001 0005621196 JAINIBIN HAJI ABDULLAH PEJABAT KETUPENGARAH
$A127001 003039290 ZATUL MAHARAH BINTI CSMAN PEJABAT KETUPENGARAH
SA127001 010302220 MOHAMAD KHARUL SHAHRUL HAJI DUAHIM PEJABAT KETUPENGARAH
8A127002 000491559 AWANG H) BUSTAMAN BIN HAJI ABANG. BAHAGIAN PERHIDMATAN KAUNSELING
8A127002 002557710 DR MOHAMMUAD ADI ZAKY BIN HAJI MATASIN BAHAGIAN PERHIDMATAN KAUNSELING
$A127002 002893910 HAJIMUHAMAD HAIRUL RIZAL BIN A HAJI ZAINI BAHAGIAN PERHIDMATAN KAUNSEUNG
SA127002 002016760 NORSUZILAWATI BINTI ABDUL RAHMAN [BAHAGIAN PERHIDMATAN KAUNSELING
8A127002 002042520 HAJI AMIR SHUKRI BIN HAJ ZAWAN BAHAGIAN PERHIDMATAN KAUNSELING
SAI27003 000491550 AWANG HJ BUSTAMAM BIN HAJI ABANG BAHAGIAN PEMANGUNAN DAN PENGURUSAN
SA127003 000636157 AWANG HAJIMOHD. FADZIL BIN HAJIND. SALLEH BAHAGIAN PEMANGUNAN DAN PENGURUSAN
SA127003 001247750 RIDZUAN BIN HAJI AHIAD BAHAGIAN PEMANGUNAN DAN PENGURUSAN
0025298124 DAYANG HA HAJI IBRAHIN BAHAGIAN PEMANGUNAN DAN PENGURUSAN
‘SA12700301 000595050 HAJIMD. RUSLAN EIN HAJ SULAMAN UNIT PENTADERAN DAN KEWANGAN
812700301 000644870 SEDIAAH BINTIHAJI MOHIDIN UNIT PENTADBRAN DAN KEWANGAN
8A12700301000670140 ALIAKHBAR BIN HAJI SIMBA UNIT PENTADERAN DAN KEWANGAN
8A12700301000712650 ALIAHWAD BIN AWANG ACHEE UNIT PENTADBRAN DAN KEWANGAN
$A1270030100071265 19 ALIAHMAD BIN AWANG ACHEE 'UNIT PENTADBRAN DAN KEWANGAN
$A12700301003082370 DAYANG RAIHANIAIDAH BINTI HAJI SABAN UNIT PENTADERAN DAN KEWANGAN
‘SA12700302 002819970 SUZUJULINAWATI BINTI SULING UNIT SUMBER MKLUNAT
$A12700302002919970 ABDULLAH SULI JLING UNIT SUMEER IKLUNAT
$A12700303 001236650 PENGIRAN MOHD KHIRUDDIN BIN PENGIRAN HAJI YUSOFF UNIT PERKENBNGAN JAWATAN-JANATAN UTAMA
$A12700303002502190 HAJ JAMALI BIN HAJI TUAH UNIT PERKEMBNGAN JANATAN-JANATAN UTAMA
$A12700303002621570 MOHAMMAD SOFIAN BIN BASRI UNIT PERKENBNGAN JAWATAN-JAWATAN UTAMA
§A12700304 000580720 MOHAMMAD MURAT BIN HAJI PAIAN UNIT PENGURLEAN KUALITI
8A12700304000636150 AWANG HAJINOHD. FADZIL BIN HAJIMD. SALLEH UNIT PENGURLIAN KUALITI
$A12700304 001122330 PADUKA HAJI JALUDINPE  UNIT|
$A12700304 HAJJALUDINPE  UNIT PENGURLAN KUALITI
SAI2700304 JIABOIN UNITPENGURLIAN KUALIT
SA12700304002813590 'BAHTIAR BIN HAJIABU BAKAR UNIT PENGUR(ZAN KUALITI
ROSMAH RINTIHA OMAR LINIT PENYEL AHSAN DAN PEPERIKSAAN
AWANG MOHAMAD YUSSRI BIN RAMLI UNIT! DAN PEPERIKSAAN
AWANG HAJI AEDUL SHAHRI BIN HAJINOHD SAD UNIT PENGURUAN REKOD
e BAACIN CEl
HAJAH HEMIDAH BINTI HAJI NOHD. HASSAN BAHAGIAN GEM:
DK ZURAIDAH BINT | FG HJ IBRAHIN BAHAGIAN GEM:
Ll e
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Manual GEMS Page 198
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on o wous ANy g GEMS Heb Centre Sqog

Request Absence

ABDUL RAHILAN BN ABDUL RAKN
(=
1 View Time. Enter Start Date and Absence Name. Then complte the restof the requied fields
* Persona nfomation before submiting or v forateryour request r~
0 Payol nd e —
(w Absence Detai .
b Benefts 5. Klik ‘Confirm Approver",
e ré i RS N by S
Development = . \,
b Laarsi ] mnzam
: Ly End Date: L}
! Farfomanca Fiterby Type:  Aooumuatrglenves v -
Ymgmmnt . .| 7.Isi ruangan komen
© Recnuiting Activities hbsence Name:  Amual Leave ¥ Current 0.00 Days™ 3
! e Bdlice: (fomment).
- Very Emploves Duraton Days

'8. Klik 'Forecast Balance'
intuk mengesahkan
»ermohaonan cuti awda.

Inf
i) foecast Retumed Value: ELIGIBLE LENE
| Retrg o 201

19, Ini adalzh
)engesahan permohonan
uti awda.

-/

“\

30. Klik 'Submit' untuk
menghantar permohonan
wuti awda.

BAHAGIAN GEIVIS [JPA®
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Home  Wotis! AddloLinks  GEMSHelpCente  Snout

Mylinks SelectOne:  +
Savedd

Submit Confirmation

V The Absence Request was suceessfully submitted.

| 31. Klik 'OK" untuk mengesahkan

permohonan cuti awda.
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Manual GEMS Page 200
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Home Worldst  Addto MyLiks GENS Hep Centre Sign ool

MyLinks  SelectOne: M
17 SellSenice

1 RoomBooking Request Details
= Time Repoting
oRepoTing ABDLL RAHVIAN 81N ABDUL RAHM
KR
b View Time
> Pasonaliomalon View Request Status and Approval Details
1 Pyl and Compensaon
thet
[ Leaming and -
Development .
Tiimey Start Date: o202
[ Pedormance Management
 RiughsAe ndDa: oin2am2
| Mendance Absence Name:  Annual Leave Current Balance: 600 Dajs™
= Verily Emplovee
Information Duration 1M Das
- Revew Transacions
! Recnting =
) GovlPayollAbsce mdcuevbocmnl - Find ( \
Mgt ‘m&m Status ReterTo Comments 32,
b ) :
) SelUpHRUIS [ \ I, Status menunjukkan
mc‘f:a‘ Wi permohonan cuti awda
) Conlent Management Stlus: Sumited > telah dihadapkan.
) Woris
) ReporingTools
Hx » ii.  Awdaakan menerima
- M Personalzalions BCS Absence_Mgmt_ByPosMgmt status permohonan awda
| b R \ melalui emel. )
BCS Absence_Mgmt_ByPosMgmt

(DAY I iNA PENGIRAN | F
\ Leave Request Approver /

"Disclaimer The current balance does not reflect absences that have not been processed.
GoTo:  RequestAbsence

View Absence Request History

View Absence Balances

BAHAGIAN GEIVIS [JPA®
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" § Workist  AddtoMyLinks  GEMSHslp Cenbie
1. Klik ‘Self Service". e
GEMS Help Centre BE Mylinks SelectOne:
Please fﬁck here or on "GEMS Help ] 2. Klik 'Time Reporting'.
Welcome to GEMS! ot o L i b, 7
elcome | 0 get help on GEMS ties. 1 Time Repoting [/ Self Service
b Parsonal Informaton
" Towards Excellent, Interactive and Integrated Public Service = ) Payrllan Compensaon ﬁ‘fﬂm ensactons incude trowsng calog envollng andsiening jou
in line with 21st Century's Civil Service Vision" ) Banets V/ IRoom Booking E Verity Employee Information Review Transactions
‘me'd Traiaing on Absence Request : temgandﬂmlamm L RoamBootirg | VentyEmpioyee Iomaton iz ransachons hatjou submitea forapproval
(Malay Guide): £aming m
I Make Room Booki
For any inquines, please contact GEMS Helpdesk at 46732382407 or email at  Perfomarce Management B W Ewnnn
gems heipdes@psd gov * Abtnce Reguest (b Cuide) | Recrting Acttes 19 iew oom forafin
 Atendance
= Vefy Employee nformation ¥ | Personal Information (7| ayroll and Compensation
o F = Review Transaclions 0 : time, schedules, reques! g Review and update your personal information " Reiew jour pay and compensalion istry. Updete
iscussion Forums SEM Hews B 1 & | QuekLinks ] 1 Recruts absences and more. T2 Pessona omaen Summan four cireet deposit and oter deduction or conkriution
No Distussions available
Data Bagi Pegawai dan Kakitangan Kerajaan My E-mail My Calendar | Global Payrol & Absence fepod Timp 1% Home andlang Address ormdk,
* < & Mot View Timg 2 Phone umbers T E-Payslp Summar Page
\Assalamualaikum / Salam Sejahtera, ; E mmm Ao,
MyPerformance My Leaming olp ’ 4 .
Bagi pinak Pengurusan GEMS, kami ingin memperkenalkan mengenai proses My Coreers My Regors ) Set UpELM 7| Beneis {7 Leaming and Devlopnen [ / £aning
. ) P . ) " Revew healh, insurance,sauings, pension oroher L~ Add orreiew inlormation about proles of skills and |~ fiew and mainta leaming records andobjechues,
Pengesahan Data di dalam GEMS, yang mana pegawai dan kakitangan kerajaan akan 1 My Content
s - e My Surveys My Time & 1 Conent Maragenent benefts informalon. Review and update dependent competencies, inferest ists, rainng and and browse and search the leaming catalog.
idapat mengesahkan dan mempastikan data peribadi dan data perkhidmatan mereka Attendance b andbenehan pesonsl e Saehpnent 2 B Eunet
ladalah betul dan terkini.  Repot ClaimiApolicaton Recues! 7 MyProfie 2 Submil Travel Anangements
RS S (O E b 2 Dependertlomation 1% My Job Profes Ve Travl Aangements
Pada masa ini, proses ini kini boleh digunakan oleh jabatan - jabatan dibawah My Exam Results I Mum: Benetts formaton Sl
abatan Perdana Menteri, Kementerian Kewangan, Kementerian Perhubungan, Chang My Pesswd Degendsets and Berefiaes
Kementerian Hal Ehwal Ugama dan ian Pertahanan dan akan dilancarkan | FPRPRTYITTS Bg SR of v PR o
lkepada kementerian - kementerian dan jabatan - jabatan yang lain secara bergilir - * My System Pl é %’m‘#ﬂ‘ - gl !C %@ é e
gilir. Aktivit - aktiiti mass briefing dan roving, yang bertujuan untuk Conments and ks 0uhae et ’_ i % -
imemperkenalkan dan menerangkan mengenai proses berkenaan kepada setiap ohers e A
: 2 ;i - - ‘ Absence Balances as of 31102012 2 ntendew Evaualions
lkementerian - kementerian dan jabatan - jabatan, akan dimaklumkan kemudian. My Perdormance Documsnts T
2 ntenview Calendar
f you view your Absence Balances, your leave 2 ance s ™ Intervien Toom Ocheduie:
[Sekiranya ada sebarang pertanyaan sila hubungi GEMS Helpdesk. [palance of Annual Entitement i as of 311102012
(Should you noticed that the leave balance i not
fcorrect, please consult your GEMS Human Resource
[Speciakst Absence (HRS Abseace) at your

BAHAGIAN GEMS|JPA®
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")

)

o) e
vy

| Paytol and Compensation
| Bensfts
| Leaming and Development
| Leaming
| Peformance Management
| Recniting Actties
| Atendance
= Vrfy Emgloyee omalio
= Review Transactions

| Recniing

[ Glbal Payrol & Absence

lignt
| Wordorce Delopment
) SetUp HRUS
) Sl UpELN
1 My Conten
| Contert Mznagement
| Woris
| Reprtng Tods

Home Workis! AddtoMylinks  GEMSHeipCentie  Sinout

3. Klik ‘ Report Time'.

ViyLinks ~Select One:

Main Meny > Self Senice >

e Reparting

auctime, schedules, request absences and more

i

/ View Time
17" Viewyourschecues frecasted,payatle andcompime xcepions and more
% Honthl Schece

7 Apsence RegestHistoy
% Apsence Balaices

7 RecuestAbsence

BAHAGIAN GEIVIS [JPA®
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| Time Repating
| Personal nformation

| Paytol and Compensation
 Benefts

| Leaming and Devlopment
 Leaming

| Pefomance Management
 Recruling Acttes
 Adendance

= Verfy Egloyee Iformation
= Revew Tiansactions

) Rty

) O Pyl bt
Mt

| WatvesDeehynen

) S UpHRIS

) S UpELN

) My ot

g

) Wit

) Repg s

- Tkea Suney

- Chgly P

- My Systom Prefle

MyLinks  Selct One:

Signout

v
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B Mo e GENS Hep Cetn Sou

e 1| — -
EED @ ™\
+ By Select Job [ Halaman ini aken
~Tine Rgonng terpapar sekiranya :
Regor Time ABDUL RAHIAN BN ABDUL RAHM
5.(i) Awda memegang
) Pesonal nomaton | Curaaly, you bl mute b - P sect e e s rnstin beberapa jawatan,
VFalnd seperti memangku
m‘“ o —— S G jawatan lain disamping
| Leamogand TR STRRRARETE tugas, sila pilih jawatan
Devepnen o (ERAN BAAGIAN GEIS ASDULLAMSUING  Frne e Offce awdayang sebenar
VLaneg SRl untuk memohon cuti
Fefomince ; '
KERANI BARAGIAN LTAA Vinsty o Firanee
* ReotrgAtites | IERAN ADAT STIADAT NEGARA Frine Mnters Offce (ii) Awda
M‘M * ERAN BARAGAN GES VOAIEINKUSSN  Fra s Offce diperbantukan ke
maton jabatan yang lain, sila
| - oy — pilih jawatan di jabatan
‘;m‘m _] dimana awda

gt \ ditempatkan /
[ Workforoe Deveiopment

[r— ;l 6. Klik ‘Continue’

NG FATN NG T TN A TN A TBND
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Wl AdloMyLi GENS tl Cake

Mylnkg | SekctOne: 7

Request Absence
1 ABOU. RAHAI B ABDU. RAHH
Repot Te
-
D VewTne EnterStat Date and Absence Name. Then complete the restof e requred feles i
' Prsonalnformaion oefre subitng o save ft bt your request 1. KM‘(. CaIE{ldar' untuk .
 Paylnd Cmpersin memilih tarikh permulaan cuti
| Benefts Absence Detai
| e 3
¥ Leamig “Sart ate: 22 & g
 Pertomance anagemert X
— ™ Dt 1 2007 .
T SHTWIES / 8: Apabila kaI(.erlldar B\
G v —— 1 dipaparkan, pilih tahun dan
ek [T | .
o s g yang ingin
g&—'@m—" | lemnanes i ohonkagn ¥
< e T Leae hprove ETRYAA2 P :
| et ki ||| (2228722
{w Tm ‘ 0y Contoh : Klik pada tahun
gt i  Cunnl0s) ‘ 2012 dan bulan December
1 Hofore Degnent Disember).
| salgis - | ( )
| Slp : ]
{ w 9. Pilih tarikh permulaan
1 Wit “RuesFee cuti awda. Contoh:: 10
{mﬂ GoTo: Ve Abse Bty \haribulan‘ /
= TneaSuey Vien Absence Blanoes
eyt
- UyPrrsouiztons
ntatele |
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1o Sef Sanice

1 Roam Bogling

Time Repotng
7 Repor Time

= Request Absence

Ifomation

= Resiew Transachon
 Retrutng
1 Global Payrll & Absence

Yot
1 Workforoe Development
b 8atLp HRAS
b SelUp ELU
) My Content
) ContentManagement
b Wordist
 Reperting Tools
- Take 3 Suney
- Change My Password
- M Personglaatons
- M Sustom Prnfle
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Request Absence

ABDUL RAHHAN BIN ABDUL RAHI
KERRNI

Enler Stat Dt and Absence Name. Then complets e est o the required feids
before submiting or Savefo late yourrequest

T

*Sart Date: 1202 5 Vi Honhir Schedule

Fiter by Type: M

Comments

Requestor Comments: ¢

*Required Feld
GoTo: ViewAvsenos Reques!Hison

ViewAbsence Balen

Aol Links (GEUS Help Centre Simodt

Mylinks  SelectOne:

v

10, Pilih ‘Berefit Adjusting Leaves’ dari
senarai yangdipaparkan di ruang ‘Filter
by Type.

NEY AN NG TN a2 A TN NG AT
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I Sell Senice
1 Room Baoking
 Time Reporing
©Repor Time
= Request Absence
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Request Absence

ABDUL RAHHAN BIN ABDUL RAHI

KERAN
Enler Absence Name. Then complete the restof
Defore submiting o save forateryour request

Absence Detai

*Start Date: 10122012 [ View oot Schedle

Pengertan:

» Accunulating Leaves - untuk
permahonan : Cuti Tahunan / Cuti
Mandatori / Cuti Sakit (dari Klinik
swasta)

»Beneft Adjusting Leaves - untuk
permohonan : Cuti Bersalin / Cuti
Menunakan Fardu Haji / Cuti Khas
Menemani Pesakit / Cuti Khas
Menemani Isteri atau Suami ke Luar

Fileby Type:

ROSEACONAME: | vy mjaingcaves
Bansfi Adusting Leaves
Exi Courty Leare

Leave Request Apj 10

Comments

Requestor Comments: ¢

*Recured Fied
GoTo:  ViewAbsncs Requsst Hisor

Ve Absence Blances

Negeri /Cuti Tidak Bergaji

A 4

»Exit Country Leave - untuk
permohonan : Cuti Tahunan untuk ke
Luar Negeri / Permohonan ke Luar
Negeri

»Non-Accumulating Leaves - untuk
permohonan : Cuti Sakit daripada
Klinik Kerajaan / Cuti Tanpa Catat /
0fIn-Lieu / Cuti Batuk Kering

»Awda2oleh memilih jenis cuti
yang ingn dipohonkan di ruangan
Filter by Type'. Setiap cuti yang
awda pilh akan mempunyai pelbagai

@mi di ruangan 'Absence
Name' j

NG A TN NG TN 2 A TN NG TOAD
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0;0:0,0;0,0;0;°:0:® O-O--OCED)EEO0 E
Permohonan Cuti Tidak Bergaji Permohonan Cuti Tidak Bergaji

Home  Workls! Adto My Links GENS Help Centre Signout AdD My Links (GEMS Help Cenre Sign out

} Wilinks SeldtOne v
lylinks SelectOne: v UyLinks  SelectOne:

Request Absence
Request Absence - ABDUL RAHIAN BIVABDUL RAHI
g KERANI
AB0UL RAHIANBHABDLL A —— -
SN0 KERANI L::;::dmm before submitting or save for later your request.
) VewTime Erter St Date and Absence Name. Ten compltethe st ofhe requied el ! Benefis
hid heore submitig orsave oIl yourrequest. PRS0 ]
Emwcmmmn Pt St 012200 5 Vigw Hog Schedle
Abs " Performance Wanagement e —
b Leaming and Dherdagichles. | || 2000 ‘ d ] [ \
bum“m ; ot 0 R Vil St il FerbyTye, ey s~ 12. Setebh memilin ‘Filter by
Inomaton ‘AbsenceName:  UnpaidLeare v Type’ da) ‘Absence Name’,
) Peromance Uanagement : - 5 ype ’
fierbyType:  BeneftAdustng Leaves v Review Transachons s
el s by Type: | Reuitng Durato: Dags ruang tanbahan seperti Tarikh
1 Atendance y " 5 | Gobal Payrol & Absence 4
- et Employee i e Tamat (d Date), Tempoh
; o T,n Leae ecuss oo LIRS | andover Documen " ] (Duratioy) dan Timbang Terima
Dkwﬂﬁ%ﬂm PlyinageLeare Tugas (Hindover Document)
|Specia v (Acompny Palient) . Dilik 4 : 0 Ao i
DOORsPAOLBAENE | e s : 1..Pilih ‘Unpaid Leave’ dari akan digiparkan.
Dw":“mm ? | snarai yang dipaparkan di K )
) SetUp RIS riang ‘Absence Name’.
) SetUp ELU
o
s " ¢
Reporting Tools \ — ' :
- Tate Sy Requestor Commenls: .¢
- Change U Passworg
|- Mt Personalzations
-ty st Pro “Rind
*Required Field
GoTo:  View Absence Request History Submi
View Adsence Balances GoTo:  View Absence RequestHs
Vi N
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Permohonan Cuti Tidak Bergaji

-
P
FA L Wish | Snae . MyLinks  SelectOne: M
Request Absence
\‘"kj,,";',,' Request Absence ABDUL RAHHAN BIN ABDUL RAHM
T 0L AHANEN RO RAED KeRA
— = Enter Start D Name. Th e - - \
: i) 13. Klik ‘Calendar’ untuk st susmiteg r s ot ot tequest 16.Klik ‘Calculate Duration” untuk
s Copt - memilih tarikh tamat cuti. mengira tempoh cuti yang
:
el o Sabe 022012 i i Ld|pohonkan )
: E L TV Vel o
'?"w"";‘ . : E:"“"""L":‘l”""‘" Endlate: e §
 Furfomancy Veaererd [ Attendance ; tn v
! Reenirg s e FimbyTpe | Eewht = Veriy Employee ekl - ;- )
e g nformation 4 . v . . n
?mwmwmm o | Ui 14, Apabila kalendar e s = .| 17.Ini adalah jumlah cuti yang awda
el o [ dlpaparkan,l P||.|h tahun dan rm o wraon : Dars 1 poronkan.
Horit G D bulan yang ingin [m Calele Duren | L y
» piygion ocue A b
iy bbb dipchonkan. s s e ] :
P | T | iy Conen ibDescrpion  Satus  RelerTo  Comments
rsrdiiyiss ! P ge Contoh : Klik pada tahun e s
. T —— 2012 dan bulan December b Rvkmlwfm Leave Request Approva Chain
| SRS Lot gproner Q (Disember). - Change by Passworg
e - - lhPersonglaons Leave pprover a
| Corfem Ao -y System Profle
iz 15. Pilih tarikh tamat cuti __ oo |
] awda,
jrdes = ; e
i ek Requestor Comments: ¢
ey Contoh : 12 haribulan. u
My Syt P o
Sk * Required Field
Gole:  ou Mo Rt oo _ st |
Vg AdgereeBa GoTo:  ViewAbsence Request History
View Absence Balances
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Permohonan Cuti Tidak Bergaji Permohonan Cuti Tidak Bergaji
[ T T GEUS Heb Cere Synat
Mo Wl Aol GEVS Heb Cetre spod
o o My Liks - SelctOn:
Request Absence 18. Bahagian ini adalah pilihan.
Sekiranyzterdapat penyerahan Request Absence
ABDUL RAHWNAN BN ABDUL RAHN : -
KERANI timbang erima tugas kepada ABDUL RAHAN BN ABDUL RAHN
DeaTme e S Do A Nme T compt s of e e il pegawai ‘ang diaturkan untux e |
Persoal Ifomaton o DVeeTme e St Dot and Absanc Name. Thencompe the st o he rered fls
b Payol and Compansaon | 10 submitg or savefor e your reuest memanglu, sila isikan ruangan Persnsl nfomatin . .
s . . i . Payrol and Comensatn | ¥ submitting or save forlter your request
- Handovs Docurment. o
] sodble 00BN § iy S e O
* Farfomance et ? Leaming 5 D o121
o A — Contoh Fandover Document: P gne i R
b Atendance ; Rectling Aclivies End Date: s 5
= Verify Employee Filterby Type:  Benefit Adjustng Leaves v g - - ] om
b —— -Job Desription : Menyediakan e e Deiiseyies
~ Review Transsctions |4 3 v . a Iy . v
il struktur (rganisasi feelwe | [l Undlane
| Gl Payrol & Absence IO Onys m 8 Absence Duration Days ( \
Myt . v ,
Wi D | | CobeDiaion | SSEakE Progress | | Chst D 19. Sila mauikan bl-\angan kad
p :u»w . SulphRiS L = pengenalal pegawai yang
b L e Refer T Perwelia Peiab Eﬂ"yc";ﬂ membenaran di ruang ‘Leave
o g FREIRRIC-enyelialheiabat (- Approver' lan klik ‘Confirm
b - Workist
| Regori Tols: ‘ S— [ Approver’.
- e Sy i Seovest fosrorlChin -Comments : Mendapatkan ',T""’""! ; mﬁ“"‘ Leav Reguest Fgproal Chin - )
B P i tekini i kaki - Charge Uy Pa
- iy Paoniiy senarai tirkini pegawai kakitangan ;
- Uy System Proie Leave Approver 4 -wms umnPr:(u
Confirm Approver Nota: Confim Approver
' 20. Jika bilingan kad pengenalan
el — pegawai yaig membenarkan tidak
Requstor Conmens ¢ Jika sekirinya terdacat letih dari diketahui, ila klik ikon ini untuk
Y satu ataubeberapa tugas yang | ) memilih peawai yang akan
akan disezhkan, sila Klik icon [+]. memoenaran cuti awda
*Reguled Pt “Requed Fs \ )
_amt | / St
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I Sef Senice

iy TN Look Up Leave Approver

= Time Repotting

2 Report Time Search by: EmpiD begins vith
1 View Time

1 Personal nformation LockUp | | nced LOOKUD

1 Payfol and

E m and Development Search Results

Only the first 300 results can be displayed. Enter more infofmation above and search agdin to reduc

[ Performance Management View All

| Recruting Actiies

[ Attendance

= Veify Informati
| DAYANG NOREZAN BT Hal HveAL
> Global Payrol & Absence DAYANG NOREZAN BINTI HAJI HAMBAL

HAJI MOSLEH BIN HAJI OSMAN

| Worklorce Development DATO HAJI ABDUL WAHAB JUNED
" Set Up HRUS DATO HAJI ABDUL WAHAB JUNED SA10
{ “c”:‘ﬂ“ DATO PADUKA EUSSOFF A GAKI B HJI ISMAL
[&mm.m YANG AMAT MULIA PENGRAN SERI WHAYA PENGRAN HAJ
1 Worklist 000387960  JAMELAHTON BT HJ.ABD.HAMID
1 Reporting Taols 000398150  AMBOK @ HAMRAN BIN LUAR
- Take 3 Surey 000404490 AWANG ABD. AMIN BIN HAJI HASHIM
- Change My Password 0004044913 AWANG ABD. AMIN BIN HAJ HASHIM SAt
- My Personaizations 0004044912 AWANG ABD. AMIN BIN HAJ HASHIM A0
| My System Profle 000413050 PENGIRAN YAHYA BIN PENGIRAN HAJI MOHAMA A

Q00416500 AWANG HAJl ABOULLAH BIN ABD. RAHIWR
Q00421410 HANMAHADI BN HAJ BRAHM

21. Ini achlah halaman "Look up
Leave Aprover' di mana awda
memilin ktua / pegawai kanan
yang menbenarkan cuti awda.

22. Terdaat dua (2) cara untuk
mencari ktua / pegawai kanan
yang menbenarkan cuti awda
(Leave Agprover) :

a. Sekirarya awda memilih untuk
mencari nenggunakan nombor
pekerja (ImplD) :

ri. Sila isikin nombor kad A
pengenahn pegawai tersebut di
1] dalam rung disebelah kanan
{\begins with'. }
{ '
ii. Klik "Lk up’ untuk meneruskan
pencariar.
\ J

000426560 YOM PEHIN ORANG KAYA PADUKA SER! UTAMA DATO PADUKA
000426360 HAJI DURAJID BIN MATUSIN

0004356400 YANG DIMULIAKAN PEHIN SIRAJA KHATIS DATO PADUKA SE
000435840 NORSIAH BINTI MOKSIN

000439110 DATO PADUKA AHMAD BUKHAR! BIN PEHIN SIRAJA KHATIB
000443910 DK HAJAH LAUYAH BINTI PLW PG HJ YUSSOF

000444710 PEHIN YASMIN HJ UMAR

000452520 LINDA AIN| ASVARAWAT] BINTI ABDULLAH @ HARINDAR KAUR
00453840 AWANG HAJ MOHD TALIP BIN HAI KARM SAl
000462070 DATIN PADUKA DAYANG HAJAH HAYAT] BINTI PEHIN ORANG A1
0004662183 SHARFAH FATMAH BINTI SHAKH AHAD (ALIAS) FATMAH BINTI AHMAD SA10
000469410 AWANG OSMAN BIN IBRAHIM SAL
000470400 ABDULLAH BIN HAJ KIPLI SAteH
0004721145 HAJN ABDUL GHANI BIN HAJl METUSSIN SA130
0004721146 HAJ ABDUL GHANI BIN HAJI METUSSIN SAI

iii. Daripala senarai nama pegewai
yang terapar, sila klik nombor kad
pengenalin ketua / pegawai yang
membenirkan cuti awda.

(Pastikanawda memilih nombor

EMS

rekod pelerja (Empl Red Nbr) yay

berkaitar)

BAHAGIAN GEIVIS [JPA®
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*Peringaan:

Ini adalah merupakan contoh ying keduz bagi pilihan
untuk mencar! Nombor kad Pergenalan “Approver”

dengan cara klik di bahagian “Sarch by” dan memilih
"department ”

Only the first 300 results can be displayed. Enter more information above and search again 1o reduoe the number of search results

VewAl

e
e
oy
0zrE0
P
000234083
ey
ey
8o
oz
QT
0388150
sy
Q2
o313
ey
Py
i
ey
ey
ey
Ty
sty
ey
ey
Ty
ey
ey
ST

PENGIRAN TAJUDDIN BIN FENGIRAN MD. DAUD

DAYANG NOREZAN BINTI HAJI HAVEALI

DAYANG NOREZAN BINTI HAJI HAMEAL!

HAJI WOSLEH BIN HAJ CSMAN

DATO HAJI ABDUL WAHAB JUNED

DATO HAJI ABDUL WAHAB JUNED

DATO PADUKA EUSSOFF A GAKI BIN HAJI ISWAIL

AWANG HAJI ADANAN BIN HAJI UANGGONG

HAJI OMAR BIN TUNJANG BH) UUNAP

YANG AVAT MULIA PENGIRAN SERI WIJAYA FENGIRAN HAJl
JAUELAHTON BT HJABD. HAMID

AVEOK @ HAMRAN EIN LUAR

AINANG ABD. AMIN BIN HAJI HASHIM

AWANG AED. AMIN BIN HAJI HASHIM

ANANG AED. AMIN BIN HAJI HASHIM

PENGIRAN YAHYA BIN PENGIRAN HAJI UORAMAD
ANANG HAJI ABDULLAH BIN AED. RAHWAN

HAJI MAKADI BIN HAJI IERAKIN

YOM PEHIN ORANG KAYA PADUKA SERI UTAMA DATO PADUKA
HAJI DURAJID BIN VATUSIN

YANG CIMULIAKAN PENIN SIRAJA KHATIE DATO PADUKA SE
NORSIAH BINTI MOKSIN

DATO PADUKA AWAD BUKHARI BIN PEHIN SIRAJA KHATIE
DAYANG SAMSAH BINTI HAJI MISIR

DK HAJAH LAUYAH EINTI PLW PG HJ YUSSOF

PEHIN YASHIN HJ UMAR

LINDA AINI ASWARAWATI BINTI AEDULLAH @ HARINDAR KAUR
AWANG HAJI MOHD. TALIP IN HAJI KARI

DATIN PADUKA DAYANG HAJAH HAYATI EINTI PEHIN ORANG

DepartmeniLc

SADS3
SAT01
410
SADBA
SAID
L
SAIDY
SADSY

JABATAN WAILIS-HALIS MESYUARAT NEGARA
JABATAN PERDANA ENTERI

JABATAN PERDANA ENTERI

JABATAN RADIO TELVISYEN BRUNE!
JABATAN PERDANA ENTERI

JABATAN PERDANA ENTERI

JABATAN PERDANA ENTERI

JABATAN MAJLIS-MALIS MESYUARAT NEGARA

SAD5300202BAHAGIAN LAPORAI DAN ARKIS

SAD
SADBS
4088
SA1
SAD8H
SA13
SAD2
SAQOEN
SADOMN!

JABATAN ADAT ISTIDAT NEGARA

JABATAN RADIO TEEVISYEN BRUNEI

JABATAN RADIO TELVISYEN BRUNEI

JABATAN PERANCAIGAN DAN KEMAJUAN EKONOWI

JABATAN RADIO TELVISYEN BRUNE!

JABATAN PERANCAGAN DAN KEMAJUAN EKONOWI

JABATAN ADAT ISTIDAT NEGARA

EARAGIAN IBU PEJAAT § CAWANGAN PEJABAT KUALA BELAIT
JURUAUDIT AGUNG

SA13T00301MAHKAMAH RAYUA!

40
A
SA083
SA1ZIOG
SAD83
SO
SATDH
SAI010
SA131009
i

BAHAGIAN GEMS|JPA®

JABATAN PERDANA ENTER!

JABATAN KEHAKIMA NEGARA

JABATAN RADIO TEEVISYEN BRUNEI

BARAGIAN UTAMA

JABATAN MAJLISHIALIS MESYUARAT NEGARA

EAHAGIAN U FEJAAT § CAWANGAN PEJABAT KUALA BELATT
JABATAN PERDANA enTzRI

INSTITUT PERKHIDMTAN AWAM

BARAGIAN UTAMA

JABATAN KEHAKIWAI NEGARA

NG A TN NG TN 2 A TN NG TOAD
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e
§ )it
GEMS Mot Wokdst  AdoMpln  GESHebCerbe St @blylns  GEUSHebCee  Seo
Lo i ) : My Links Select One:
blos om -+ LookUpDeparmen
et e Look Up Leave Approver (23(b.) A
it I Searchby: Depatment v begins wih
e Repung 23(b.) Sekranya awda memilih ( . )
<Repor Time Searh by: Degerment  beging wih Q untuk meicari menggunakan Lookl | c‘“‘"'{ Advanced Lookup '— iii. Daripida senarai pegawei yang
jabatan ([epartment) Search Reslts terpaparsila klik kod jabatan
 ViewTime — .
s Pusrd LookUp | Cancel Adenced Lo nepartment Description kemab/ mgiwal yta.ng d
. § Gl i f i - 2 membenirkan cuti awda.
) Paol and Compensalon N Sila isika1 kod jabatan di dalam e KPR AM \" y,
VBl ruang di sbelah kanan ‘begins  Hengance SAIONZ BHGPERKHDMATANKALNGELNG  UNTPERKH  (tark)
) Leaming and - et Emoions SAIZI003 BHGF EUEAN  (Bank) (i i i
441N it o iv. Jika ked jabatan tidak
Depen with'. L iy || SALZZOOIUNTPENTIOBRAIDANKEWANGH  UNTPENTA  arkd : e
. b Racuteg ‘SAI2700302 UNIT SUMBER UAKLUMAT UNITSUNBE  (blark) diketahu, sila klik 'Advanced Look
'WW el $A1270030: IUNITPENGURUSANKUALI‘I'I UNIT PENGU e Up'
. . \} | N N .
;R v ii. Klik 'Lock up' untuk menerusken I 08 e ar ek (‘m & )
g encarian [ SetUp HRUS ‘SA12700306 PENYELARASAN, PEPERIKSAAN PENYELARAS  (blank)
g n | setUpELI SATZT00307 UNIT PENGURUSAN REKOD UNITPENGU ~ (ank) (Pastikar awda memilih kod
= Voot Emplovs ;gmw i SAIZTO0308 BAHAGIAN GES BAHIGING  (lark) : .
B Foers S0 i (o \ jabatan 1ang berkaitan) Y,
i ‘ | Repoting Tols ‘SA12700401 UNIT PENGAMBILAN UNITFENGA  (dlank)
= ReWew g;ggﬂs s SA12700402UNIT PROGRAM KEMAJUAN KERJAYA  UNITPROGR  (blank)
ER - ‘Mwﬁﬂiﬂﬂlmﬁﬂﬂﬂﬂ 8A12700403 LATIHAN DALAN PERKHIDMATAN LATHAN DA (blank)
(- Global Payroll & Asence - L Personalzabons ‘SA12700404 UNIT KONTRAK UNTKONTR ~ (blank)
W [ Uy System Profle 8A127005 PENYELIDIKANDANPERANCANGAN  PENYELIDK  (blari)
SA12700501UNIT TANGGAGAJI & PERKHIDMATAN ~ UNITTANGG  (blank)
) wmmm $A12700802 UNIT PEMBANGUNAN ORGANISASI UNITFEMBA  (blank)
'SA12700503UNIT PENYELIDIKAN DASAR UNTPENYE  (blank)
% NUDWS SA12700507 SUB UNIT SKIM PERKHDMATANDAN ~ SUBUNIT S (blank)
) SetUpELN ‘SA1270050UNTT AUDT TENAGANANUSIA UNTAUDIT  blan)
) Wy Conlet SAIRTO0500SUB UNIT PENSTRUKTURAN ORGANIS  SUBUNITP  (blar)
SA127006 BHG PERKHIDMATAN PERSONEL BHGPERKHI  (blank)
| ContentHanagement SAIZI00601FEADAHFEADAHPERKHIDWATAN  FEADAHFEA  (blent)
[ Wordist ‘SA12100602PEMANTAUAN DAN PENGUATKUASAAN  PENANTAUAN  (blank)
) Reporing Tools SA12700603UNT PE AN N (lan)
- EKHQ 8 SA12700604UNIT KAUNSELING, PEMANTAUANDA ~ UNITKAUNS  (blank)
SA127007  INSTITUT PERKHIDMATAN AWAM INSTITUTP (Dlank)
1 Change M Password SA27008  BAHAGIAN PENYELIDIKAN BAHAGNP  (blank)
WParganolistions SA127009  BAHAGAN PERKHIDUATAN BAHAGHINP  (blank)
PAILIVIV VNI FEMAQARAY I rERAY \werny
- Wy Sistem Profle SA127011  UNITPENERBITAN UNTPENER  (blznk)
8A127012  UNIT PERHUBUNGAN AWAM UNTFERHU  (blank)
SA127013  UNIT MEDIA UNTMEDA  (plank)
127014  BAHAGIAN LATIHAN DANPERKEMBAN ~ BAHAGIANL  (blank)
115 UNIT SUMBER TENAGA MANUSIA UNITSUMBE (bl
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GENS Heb Centre Senout
tilinks SeleclOne:
Look Up Leave Approver e i ‘
ey 24.Sla isikan kod jabatan di dalam
Search by Deostiment | beginsuih 34127 ) ruang di sebelah kanan ‘begins with’.
/
N
[Department EmplD  Empl Red Nbr Official Name 25, Klik 'LGO’(UP' untuk meneruskan
SA127 000491550 AWANG HJ BUST/ CIN HAJ ABAT i
Szl 00067I80 HOHAUAD SUNADI B HAJ BUNTAR pencarian.
¢ S 00286536 )
" e SALZIONT 000862110 JANIBIN HAJ ABDULLAH
A;_;mm\%m SAT27001 0005621196 JANIBIN HAJABDULLAH PEJABAT KETUIPENGARAH
| RMMM SAZI001 003039280 ZATUL IHARAH BINT OSUAN PEIBAT KETUIPENGARAH
| Glooal Payotaosence | SALZZ001 010302220 MOHAIED KHARUL SHAHRUL KA DUAHI PENSATKETUIPENGARAH
SAIZI002 00049NSES AANG HI BUSTAIA BN HAL ABANG 'BAHICIN PERIHIDHATAN KAUNSELING
| Worioree Development A0 OOSETTH0 DRUOHAMIIAD ADIZAKY BIN HAJI WATASH BAHAGIAN PERIHIDMATAN KALNSELING
[ SetUp HRWS SA127002 002893910 HAJl HUHAHAD HARUL RIZAL BIN A KAJ ZANI BAHAGIAN PERMHIDATAN KAUNSELING
! SeUpEL A0 002916760 NORSUZLAWAT BINT ABDUL RAHIAN BAHAGIAN PERIHIDUATAN KALNSELING
Hslruapd A0 002042520 HAJ AR SHUKRI BN HAX ZAVANI BAHAGIAN PERIHDUATAN KAUNSELING
[ Worklist SA127003 000491550 'AWANG HJ BUSTAMAM BIN HAJI ABANG BAHAGIAN PEMEANGUNAN DAN PENGURUSAN
| Rapoting Tools SATZI003 00036157 ANANG Al NOHD. FADZIL BN HAJI UD. SALLEW BAHAGIAN PEMEANIGUNAN DAN PENGURUSAN
- Tave 3 Suney SA127003 001247760 RIDZUAN BIN HAJ AHNAD 'BAHAGIAN PEMEANGUNAN DAN PENGURUSAN
- Change by Passworg SAIZIONG 002529124 BAHAGIAN PEMEANGUNAN DAN PENGURUSAN
- s Personalzatons SAT200301000595050 HAJMD. RUSLAN BN HAJISULAMAN UNITPENTADBRAN DAN KEWANGAN
- by Sislem Profle SA12700301 000644870 SEDIAAH BINTI HAJI MOHIDIN UNIT PENTADBREN DAN KEWANGAN
SA12700301000670140 ALIAKHBAR BIN HAJI SIMBA UNIT PENTADBRAN DAN KEWANGAN
SATZT00301000712560 ALIHUAD BIN ANANG ACHEE UNIT PENTADBRAN DAN KEWANGAN
SATZ70030100071256 19 ALHUAD BIN ANANG ACHEE UNITPENTADBRAN DAN KEWANGAN
SAT2700301003082370 DAYANG RAHANAIDAH BITI HAJ SABAN UNIT PENTADBRAN DAN KEWANGAN
SAT2T00302002019970 SUZUJULINAWAT BT SULING UNIT SUMBER WAKLUMAT
$A12700302 002919970 NUR SYAHIRAH BINT) ABDULLAH SULING @ SUZUJULINAWATI BINTI SULING UNIT SUMBER MAKLUMAT
$A12700303001235560 F JIYUSOFF UNITPERKEMBINGAN JANATAN-JAWATAN UTAMA
£A12700303 002502190 HAJI JAMALI BIN HAJN TUAH UNIT PERKEMBINGAN JANATAN-JAWATAN UTAMA
SAT2T0003002621570 MOHAINAD SOFIAN BIN BASR UNIT PERKEHBUGAN IAATAN AWATAN UTAMA
SA12700304000580720 MOHAMMAD MURAT BIN HAJL PAUAN UNITPENGURUAN KUALT
SAI2T00304 000636150 ANANG HAJ NOHD. FADZIL BINHAJ D, SALLEH UNITPENGURUSAN KUALI
SA12700304 001122330 DAYANGKU SITI RC JUKAHAJI JALUDINFPE  UNIT m
SATZ00304001122330 F JALUDINFE  UNIT KUALT
SA12700304 001249330 KARTINI BINTI HAJI ABIDIN UNIT PENGURUSAN KUALITI
SATZT00304002813500 BAHTIAR BN HALI ABL BAKAR UNITPENGURUSAN KUALT
SAT2100305002563220 ROSHAH BINTIHA AR UNITPERYELAR S AN PEPERIKSAAN
SATT005 003151510 AWANG WOHAVAD YUSSRIBIN RAIL UNITPENYELARLGAN DAN PEFERKSAAN
SAI2700307 002500480 AWANG HAJ AEDUL SHAHR BINHAJ HOHD. SAD UNITPENCURUSAN REKOD
SKZTUR0006TO4E0 ey il
SAT00R00250413 17 HAJAH HEMDAH BINTI HAJ HOHD. HASSAN BAHAGIAN GENE
$A1270030800281330 1 DK ZURAIDAHBINT | PG HJ IBRAHIM BAHAGIAN GEME

BAHAGIAN GEIVIS [JPA®

26. Daripada senarai pegawai yag terpapar, sila klik kod
jebatan ketua / pegawai yang mmbenarkan cuti awda.
Look Up Leave Approver
Soash by, oo Shopos o o (Pastikan awda memilih nombo rekod pekerja (Empl Red
Nbr) yang berkaitan)
Lokl |_Canel | sarancagtoop
Search Results ¢
0
a-ument EmpliD  Empl Red Nbr Official Name Long Descriptio
Szl 000491550 AWANG HJ BUSTANAM BIN HAJI ABANG JABATAN PERKIDMATAN AWAN
£h 000677090 MOHAMMAD SUNADI EIN HAJI BUNTAR JABATAN PERKIDMATAN AWAM
b SA2T 002865346 HA AZRINBIN JABATAN
= SARTONT 000862110 JANIBIN HAJ ABDULLIH PEJABAT KETUPENGARAH
Domaton SM27001 000621196 JANIBIN HAJLABDULLAH PEJABAT KETUPENGARMH
L n%mm SAR2TONT 003039290 ZATUL MAHARAH BINT) CSHAN PEIBAT KETUPENGARAH
| GotalParolg Absence || SAIZI001 010302220 MOHAHAD KHARUL SHAHRUL HAJl DUAHIN PEBATKETUPENGARM
Mgmt SA127002 000491559 AWANG HJ BUSTAMAN BIN HAJI ABANG 'BAHAGIAN PERHIDMATAN KAUNSELING
| Wordorce Development A0 OG2S7TH0 DRMOHAINAD ADI ZAKY BIN HAJl HATASH BAHAGIAN PERHIDHATAN KAUNSELING
0 SetUp HRMS $A127002 002893910 HAJIMUHAMAD HAIRUL RIZAL BIN A, HAJI ZAINI BAHAGIAN PERHIDMATAN KAUNSELING
b aipELl SM27002 002916750 NORSUZILAWAT BINTI ASDUL RAHUAN BAHAGIAN PERHIDNATAN KAUNSELING
E “c;“:“‘“‘ SAL27002 002042520 HAJLAMIR SHUKR BN HAJ ZAWAR BAHAGIAN PERHIDVATAN KAUNSELING
[ Worklist 9 SA127003 000491550 'AWANG HJ BUSTAMAN BIN HAJI ABANG BAHAGIAN PEMANGUNAN DAN PENGURUSAN
| Repoting Tods SAII003 000836157 AWANG HAJINOHD. FADZL BN HANIND. SALLEH BAHAGAN PEUANGUNAN DAN PENGURUSEN
- Tate 2 Suney SA27003 001247750 RIDZUAN BN HAJ AHUKO BAHAGIAN PEMANGUNAN DAN PENGURUSAN
- Change My Password SAM2T003 0025298124 DAYANG HA BRAHIN BAHAGIAN PEMANGUNAN DAN PENGURUSAN
- U Pessonal SAILT00301000595050 HAJIND. RUSLAN BIN AN SULAMAN UNIT PENTADBIAN DAN KEWANGAN
| U System Profie ‘8A12700301000644870 SEDIAH BINTIHAJ MOHIDIN UNIT PENTADBRAN DAN KEWANGAN
‘SA12700301 JI SIMBA UNIT PENTADBRAN DAN KEWANGAN
‘SA12700301 000712650 ALIAHUAD BIN AWANG ACHEE UNIT PENTADBRAN DAN KEWANGAN
SATRTO03010007126519 ALIAHUAD BIN AWANG ACHEE UNITPENTADERAN DAN KEWANGAN
$A12700301003082370 DAYANG RAIHANIAIDAH BINT) HAJI SABAN UNIT PENTADERAN DAN KEWANGAN
$A12700302 002919970 SUZUJULINAWATI BINTI SULING UNIT SUMBER WKLUMAT
$A12700302 002919970 ABOULLAH SUL ING UNIT SUMBER KKLUNAT
SAI2TO0303001236650 PENGR I YUSOFF UNT JANATAN
SA12700303002502130 HAJI JAMAL) BIN HAJI TUAH UNIT PERKEMBNGAN JAWATAN-JANATAN UTAMA
$A12700303 002621570 MOHAMMAD SOFIAN BIN BASRI UNIT PERKEMBNGAN JAWATAN-JAWATAN UTAMA
SAT0030 PAUAN UNITPENGURIZAN KUALITI
SAIRTO0304 000836150 AWANG HAJINOHD, FADZL BIN HAIND. SALLEH UNITPENGURIAN KUALIT
SAL200304001122330 J| ALUDINFE  UNIT
SAZ700304001122330 i JALUDINPE  UNI
‘SA12700304 001249930 KARTINIBINTI HAJI ABIDIN UNIT PENGURIZAN KUALITI
‘SA12700304002812530 'BAHTIAR BIN HAJI ABU BAKAR UNIT PENGURLIAN KUALITI
SAIZI00306062563220 ROSHAH BINTI HA AR UNIT PENYELARSAN DANPEPERKSAN
SAZT00305 003151610 AWANG MOHAHAD YUSSRI BN RANLI UNITPENYELER.SAN DANPEPERKSAMN
002590430 AWANG HAJI ABDUL SHAHRI BIN HAJIMOHD SAID UNIT PENGURUAN REKOD
prrstteg AL
0025941317 HAJAH HEMIDAH BINTI HAJIMOHD. HASSAN BAHAGIAN GEM!
002813301 DK ZURADAHBINT PG HJIBRAHIN BAHAGIAN G
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Permohonan Cuti Tidak Bergaji

[ Self Senvice
 Room Booking
= Time Reportng
= Report Time

Request Absence

ABDUL RAHMAN BIN ABDUL RAHIM

KERMN
1 ViewTine Ele

Name. Then
1 Payoland Compsnsatcn | CEOT SUOMIENG O S3 for et yourecuest.
 Benefts

uun'm“m "' *Strt Date: foneate
promma e | cione e §

! endance FiterbyType:  Eeneli AgustngLeaves v
= Yeriy Emploree

Information *AbsenceName;  Unpaid Leave v
Beview Transachons

View Honthl Schedule

il

Page 222

GENS Help Centre

Signout

lyLinks ~ SelectOne: v

27 Klik “Confirm Approver’
ini.

24 Isi ruangan komen

VIARDINAF

USOF

7

Requestor Comments:

|

*Recured Field
Submit

GoTo:  View Absence Request History
View Adsence Balances

(Omment).

29 Klik “Submit” untuk
meghantar permohonan
cui awda.
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Permohonan Cuti Tidak Bergaji

.‘
O )gned
ey
GEMS Home  Wodisl AddtoMyLinks  GEMSHelpConte  Sanout

e o e

Submit Confirmation

V The Absence Request was successfully submited.

30. Klik ‘OK’ untuk mengesahkan
permononan cuti awda.
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Permohonan Cuti Tidak Bergaji

MyLinks Select One:
Request Details

= Repor Time ABDUL RAHMAN BIN ABDUL RAHIM
- Request Absence KERANI
> View Time

View and Approval Detalls

1 Paytoll and Compensation
1 Benefits

 Laaning g oot ______________|

Development
1 Leaming Start Date: 10/12/2012
U Performance Management
b Recruiting Acihies End Date: 121122012
[ Atendance
- Yeuh Emplovee Absence Name:  Unpaid Leave

Current Balance: 0.00 Days

' Recruting 3.00 Dass
0 Global Payroll & Absence

| Worotce Development
> Set Up HRIS

> SetUp ELM

[ Wy Content

[ Content Management

0 Worklist 31

) Reperting Tools i

[~ Take 3 Surver

. s s Paaed i, Status menunjukkan

- My Personalization: 1
Urpesongiiatons ermohonan cuti awda
[lssenfele ) BCS Absence_Mgmt_ByPosMgmt P 4

—> telah dihadapkan.

- Absence Management:Pending
BCS Absence_Mgmi_ByPoshigmt

Pending ii.  Awdaakan menerima
QAVAIGKU AUE WAROIA PENGRANID 1USOF

ey status permohonan

\ ) \ awda melalui emel. )

GoTo:  Requestabsence
" usor

View Abgence Balances
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Permohonan Keluar Negeri

Permohonan Keluar Negeri

- - Home  Workis!  Addto MyLinks
1.Klik 'Self Service'. Mylinks SelectOne:  ~ L L
Welcome B B | GEMS Help Centre BB Ny Links ~ Select One s
[Please click here or on "GEMS Help .y o
Zet (Centre" link at the top right-hand comer N = 2. Klik 'Time Reporting"
b Workes Desloonent Welcome to GEMS! 0 get help on GEMS functionalites. ) Time Repoting lf Self Service
! SUHRIS . . | Personal omation . P -
tﬁﬂnﬂlﬂ Towards Excellent, Interactive and Integrated Public Service *  Paytl and Compensaion | ** fduge owsng calalog enroling g ourleaming
!ﬂ cﬂmﬂﬂ [ ]
1. Conten Managemert in line with 21st Century's Civil Service Vision" ) Banefts I Room Booking a VerfyEmployes nfomation ﬁleview Transactions
) Vst Computer Based Training on Absence Request } Leaing and Developent 7/ IRoom Bading ! VertyEmplogee iformaton i ubmited o appoel
! Rapoting oy (Mialay Gude): b Ay .
- Take a Siney For any inquines, please contact GEMS Helpdesk at 46752362407 o emall at | Ptymarce Nanagement £ lakt Room ol
- Change My Password gems helpdesk@psd qov b « Absence Request (v Guide)  Recniing At I View Room Sooling
- My Personalzations SCiuling Acthiles T View Room Inormation
-y System Pl ) Atendarce . :
= Verfy Employee Information / | Personal Information " | ayroll and Compensation
Discussion Forums = Review Transactions ! rtime, schecules, fequest L~ Redew and updale your persona informaton l/ Seview your pay and compensabion history. Updale
s insas bt GEMS News B [ [ | QuickLinks ) | Recru absences and more I Pusananbmaion Sty ‘out irect depesi and oiher deduchon orconrition
*nm Bagi Pegawai dan Kakitangan Kerzjaan My Email My Calendar | Gibal Payol & Absence RepottTime 1 Home andlafng Ades thrmatin
My Paysli My Benefi gt View Time % Phone Numbers 3 E-Paslp Summaty Page
IAssalamualaikum / Salam Sejahtera, 1 Workiorce Delopment Alore
i il i IEHN S B g | SetUp HRWS - . ?
Bagi pihak Pengurusan GEMS, kami ingin memperkenalkan mengenai proses My Careers My Reports ) Sl UpELN (7 ] Benefits ( Learning and Development o eaming
P han Data di dalam GEMS, yang mana pegawai dan kakitangan kerajaan akan 1 My Content /" Reiiew healt, insurance, saings, pension crother |~ Add orrview rformaton aboutprcfies o kil and (/‘ fiewand maintain learming records and objectives,
(dapat mengesahkan dan mempastikan data peribadi dan data perkhidmatan mereka My mmm | Cotent Wenagement beneftsin‘ormakion. Review and updale dependent competencies, nterest lists, raining and indbrowse and search the leaming catalo.
ladalah betul dan terkini, 1 Workist and beneficiary personal information. development % BCS Examrzsut
Team Learning Request Absence b Renaing Tods Claim/Applcaton Reuest 12 My Profle 2 SunrilTravel Arangements
Pada masa ini, proses ini kini boleh digunakan oleh jabatan - jabatan dibawah My Exam Results - Take 8 Suney R Depntelrhmain Sl : w
abatan Perdana Menteri, Kementerian Kewangan, Kementerian Perhubungan, = Change My Passviorg —me azneﬂuanr e
Kementerian Hal Ehwal Ugama dan ian Pertahanan dan akan dilancarkan [T APEYTTII Bg - My Parsonaizations
kepada kementerian - kementerian dan jabatan - jabatan yang lain secara berglir - * = My System Profi 6 Performance Management ( Recruiting Activities 6/ \tiendance
lgili. Aktiviti - aktiviti mass briefing dan roving, yang bertujuan untuk Aetess Jour p Recruting Act
imemperkenalkan dan menerangkan mengenai proses berkenaan kepada setiap bsence B {31020 ocumens, and evaatons jouaie donefor [ Careers 7 OnLine Submission Page
lkementerian - kementerian dan jabatan - jabatan, akan dimaklumkan kemudian. ohets = Ineniew Evauatons
f you view your Absence Balances, your leave My Perdormance Documents I e Calendy
(Sekiranya ada sebarang pertanyaan sila hubungi GEMS Helpdesk. Ioalance of Annual Entitement s as of 3110/2012. Skt wnlen 7 lsien Tean Svisuuls
you noticed that the leave balance is not
feorrect, please consult your GEMS Human Resource
(Specialist Absence (HRS Absence) at your

NG FATBNIN G TN TN NG A TN NG FATN I TN A RN G S TD
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GEMS Help Centre ~ Sianoul

Home  Worklist  Addto Wy Links

3, Klik ‘Report Time’ .

Mylings SelectOne: v

Main Menu > SelfSenice >

T Repotng
Repetan i jou e Schees st ansences afd ot
| Repot T

i

! Payrol and Compensation
) Benefts

! Leaming and Development
) Leaming B 5
. " Request Absence % Mok Scheci

) Peformance Menagement B Mg

! Rcutng Acts I8 Aesence Baaces

;/ View Time
ireques! planned overime and absences v Vew Jour schedues, forecasted payable and comp bme, exceplions and more.

 Aftendance
* Vet Emgloyee nformation

= Review Transactions

| Recniing

| Glokel Pyl & Aosence
Vgt

| Warcuce Deelopnent

) Set Up HRNS

) Sel UpELN

) My Catet

| ontent Management

| Worcist

) Reputing Tl

BAHAGIAN GEIVIS [JPA®

 -—
0,0;0,,0,0,0;0,0,0,@®

Manual GEMS Page 279

Permohonan Keluar Negeri

Fome Vol AdGloMLnts  GEMSHepCerte  Simou

Myliks SelctOne: v

ﬂRepon‘l‘ime
) Paylnd Compestn Repejourime andtequst plamed oveime and abs
! Bnefts riﬁgueﬁAbsence
aigniDentynet | [ et
} Leaning

) Pedormance Management
) Rectuting Actites

) tendance

= Vorty Enrloyee bfomation

= Revew Transactons

| Rty
| Gt Pl Absce

Vort

| Workoiee Deselopment
S8t Up HRMS

| SetUpELM

) My Content

| Conter Naragmet
| Wordt

| Repoting Tools

- Takea Sy
- Change Wy Passard
-l Persralzalin
- My System Prfle
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W A S hep ey sou

lylnks SeeetOne v

Select Job { Halaman ini aken \

terpapar sekiranya :

ABOUL RAHIAN BN ABCUL RaHM

5.(i) Awda memegang
Curenty, you bl i o e seeth b fr his rtsatin beberapa jawatan,
seperti memangku

Dt Spmisorlane Congny Jawetan lain disamping
TR STRRFARETE tugas, sila pilih jawatan
BAHAGIAN GENS ABOULLAKSULING ~ Prime Mntars Offce awda yang sebenar

: :
GSUULUNANA untuk memohon cuti.
SAHAGIAN LTl Wity o France

ADAT ISTIADAT NEGARA Frine Minster' Offe (if) Awda

BARAGIAN GEIS VOALIEINKUSSN  Frime Mngters Offce diperbantukan ke
jabatan yang lain, sila
pilih jawatan di jebatan
dimana awda

\ ditempatkan /

—
6. Klik “Continue’,

—

h 4
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:'.
[0
GEMS Hoe Worklist  AddloMyliks  GEMSHelpCentie  Signout
My Links ~ Select One: M
I Sef Sence
1 Reom Bookg Request Absence
= Time Repotting
2 Repor Time ABDUL RAHMAN BIN ABDUL RAHIM 7. Klik 'Calendar’ untuk memilih
KERAN tarikh permulaan keluar negeri.
Ip,zmmm Enter Start Date and Absence Name. Then complete the rest ofthe required ids before
1 Paytol and Compensation submiting or save for ater your request
1 Benets
' Learing and Denelopment IAbsence Detail
 Leaming
e o 8. Apabila kalendar
| Atendance Filler by Type: dipaparkan, pilih tahun
= Veriy Employee nomaton Decemder * 2012 el L
- Redew Transctons: *Absence Name: ST WTES an dulan yang ingin
{WM“"P‘ e —————— : dipohonkan.
. K|
) Wordorcs Deveopment 23456178 .
) S2tUp HRS R INNRDUS Contoh : Klik pada tahun
bSalyEl XEXFEE 2012 dan bulan
Yk Conli At BUABRKNABY !
P Gt Vot s S December ( Disember ) .
) ot LR
) Regoing Teds .
Zwﬂ% —— - 9. Kemudian pilih tarikh
M!fﬂmipum ’ permulaan keluar negeri
= My System Profle st R
yang ingin dipohonkan.
* Required Field h ]k d
GoTo:  View Absence Request History Contoh : Klik pada 01

haribulan.
View Absence Balances
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AddloNyLinks  GEMSHelpCene  Sianoul

Ny Links  Select One: M

1 Room Sekig Request Absence
e Reporing
7 Repot Time ABDUL RAHNAN BIN ABDUL RAHIM
-~
1 View Time
1 Persoral normatcn Enter Start Date and Absence Name. Then complete the st of the requited fields before
1 Payroll and Compensation submiting or save for later your request
! Benefts
ES—
1 Learing
! Perfumance Management |+t Dt oA i View Montly Schdul
b mm;
b ] i .
: AN Filter by Type: i
= Reven Transactions “Absence Name: | Accumatng Laaes

10. Pilih ‘Exit Country Leave'
dari jenarai yang dipaparkan di
ruan; ‘Filter by Type'.

) Repatrg Tos

- Change My Password Requestor Comments ¢

*Reauired Field
GoTo:  View Absence Request History

Viw Absence Balances
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[7 Self Senice

 Room Booking

= Tie Reotng
7 Report Time
» View Time

1 Personal Information

1 Payroll and Compensation

) Benefts

= Review Transactions

) Recruting

 Global Payrol & Absence
Mgmt

1 Workiorce Development

) Set Up HRWS

) Set Up ELM

1 My Content

| Content Management

» Workist

" Repoting Tedls

| Take a Suney

[~ Change My Password

| My Personaizations

= My System Profle

NG T AN E

Hoe  Wordis!  AddtoMylinks  GEMSHelpCene  Signoul

MyLinks ~ Select One: v

Request Absence

ABDUL RAHMAN BIN ABDUL RAHIM
KERANI

Enter Start Date and Absence Name. Then complate the rest of the required fields before
submitting or save for later your request

Absence Detail ]

*Start Date: e [ hedui

Filter by Type: Exit Country Leave v

*Absence Name: $

11. Pilih 'Exit Country Leave'
.| darisenarai yang dicaparkan di
ruang ‘Absence Name',

Requestor Comments: ¢

* Required Field
GoTo:  View Absence Request History

View Absence Balances

12 ATNINGLT AN
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g Permohonan Keluar Negeri
Ao
Home Workist  Addto MyLinks GENS Help Centre
Dy Lins | Selet 01
My Links ~ Select One: LR
Request Absence FET) Request Absence
ABDUL RAHMAN BIN ABDUL RAHIM mm ARDUL RAHIAN B AECU R
| e Ry 2l 13. Klik 'Calendar" untuk
b Porsonal oation Enter Start Date and Absence Name. Then complete the rest of the required fields before m ErirSan D ane b N Then et th e of he e il m em|||h tari kh tamat
1 Payroll and Compensation submitting or save for later your request. P:':‘T‘EM o bt or e o e o et
0 Beeis _ ] . keluar negeri.
! Langan et iy
1 Learing ‘ 2 i
:‘ vau%u’;"mm St Date: o Vi b Sch /ﬁ L
i [Eseone [ § ) 12. Setelah memilih ‘Filter lany
= Verty Employes Information , © Purmne Ve 2
- i iy Flerhy e BComylse - by Type' dan "Absence gy i (g
| Global Payroll & Absence “Absence Name: _ Exit Country Leave M Name’l ruang tambahan imﬂl”ﬁmﬂﬂ ‘ = (AR
Wt Dot I‘Kmmt Selct Absece Resson_» | seperti Tarikh Tamat [End - STRREL 14, Klik dari senarai yang
0 Set Up ELM IDuralimL Days ] Date)‘ Sebab (Rleason), W : j :!: ‘: o dlpaparkan.
by e Tempoh (Duration) dan Quds | [ avas
P Negara (Country) akan ;ﬁ;—*—u“T"ﬂM iiou ki WCED 15, Setsrushva pill
- Take a Suney Additional Information dipaparkan. }mmm  Cunert ot o }.] bk
:m%qg_m_mm I::whmm 3| tahun yang berkenaan.
- m P \ / | Woroee vt |
ErEn it
‘!,2’;;,: S 16. Pilih tarikh tamat
Ly i
Leave Approvr Q G pr— keluar negeri awda.
e ke |
Corfirm Approser gy ot
Pl 102 hari
s - Contoh : 02 haribulan.
oo | oom | ¥
Requestor Comments: ¢ Wy Pl
. My Systen Fofi
R
Snt |
* Required Field S—
Submit GoTe Vi s Reast Koty
GoTo:  View Absence Histor s i
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Permohonan Keluar Negeri Permohonan Keluar Negeri

Home Wordist  AddtoMyLinks  GEMSHelp Centre

lome  Worklist  AddtoMyLinks  GEMS Help Centre

MyLinks ~ Select One: 7l
My Links ~ Select One

Request Absence Request Absence
= Time Repoting
AR RAMNCH BN AROUL A  Repor Time ABDUL RAHIAN BIN ABDUL RAHIM
o KERAN
Sm:sﬁ:;mi’u’:zu;m MR it o i ol s b [Pmﬂll"izm EM!I.SIIII Date and Absence Name. Then complete the rest of the required fields before
 Payroll and Compensation submitting or save for later your request.
i e — ( A
EWMW | start Date: ovn v i W-wm fr— 18. Klik 'Calculate Duration'
1 Recnuting Actvtes o ” - | Pefomance Management | +5ian Date: oran i o Moty Sehedul ) )
iy L 1 Recruting Actes > untuk mengira tempoh cuti
| End Date: 122012 W | Attendance End Date; 1012 5 q
= Vet Engloyee Informtion | | = Vosfy Eloves Pfonnion yang dipohonkan.
! - e Tiansaciions Fiter by Type:  Ext Courtry Leave . - Review Transacli FilerbyType:  Exi CourtryLeawe . \ y,
» m o I Recruiting
p G'M::P'ﬂ““‘"m [ N (BN 17. Pilih sebab (Reason) ‘Exit - thaane “Moserce Name:  ExiCoutyleme =
0 Warkorcs Developmert “Reason: Country Leave' dari pilihan | Workdorce Devlopment "Reason: Ex Courtylee v ) 7
: SS:UW';&'B i i ) | Set Up RIS . | 19. Ini contoh hari selepas
Juration: " . | Set Up ELM Juration: .
b SR yang dipaparkan e Dt ] 7 | mengklik “Calculate
b qummm Calculate Duration » Content Management ;o
: Warkist 1 | Wotist N Duration’.
FInes ey shvepe oy g /
Change My Password - Change My Pas ‘
[ P i “Country qQ _Q—M—Lm! Pzl *Country Q s N\
|- My System Profile = My System Profi o
20. Klik ikon untuk memilih
negara yang akan dilawati.
Leave Approver Q Leave Approver Q \ )

Confirm Approver Confirm Approver

Requestor Comment:

¢ J Requestor Comments: ¢

* Required Field

* Required Field
Submit _ Sm |

GoTo:  View Absence Request History

GoTo:  View Absence Reguest History
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Agd to MyLinks GEMS Help Centre
My Links  Select One:
Look Up Country
Searchby: Country  ~ begins vith
[ View Time
 Personal Information LookUp | Cancel | Advanced Lookup
1 Payroll and Compensation
1 Beneits
> s Development earch Results
; mmﬂ View Al 4 11000248 [p) Last —_—
% mw Country ~ Description
§ B A
et s s || 23 g
= AGO  Angola
;‘@mﬁfnm AA  Anguila
1 Global Payol & Absence MA  Aandlslands
AB  Abma
[ Workforce Development AND  Andoa
e e AT etheands Aniles
g S“‘{'J'E"‘ PRE Unted Avab Eniates
ARG Augentina
[ Cantent Management -
ot T 21.Pilih ne k
b Rputog T o Anain S . Pilihnegara yang akan
It AA = i gor e
[ Teade - M‘“Fm S — dilawati dari pmhan yang
- by Prsonaizaions G Aniguaand Batuda terpapar. Klik Negara
- My System Profile AUS  Australia o £
AT A (Country) untuk negara yan;
AE Azerbaijan inain dinili
i ingin dipilih.
BEL Belgum
BEN  Benn
BFA Burkina Faso
BGD  Bangladesh
BGR  Bulgaria
B Bahan
BHS Bahamas
BH Bosnia and Herzegovina
BM Saint Barthelemy
28 LY.
B2 Belae
BMU  Bemuda
BOL  Bolia
A Bz
Barbados —

BAHAGIAN GEIVIS [JPA®

Manual GEMS Page23] (. otee®

eceg

_
DD oo

Permohonan Keluar Negeri

o
e
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JGENS

Home  Workdst  AddtoMyLinks ~ GEMSHelpCenre  Siqnout

Mylnks SeectOne: v

vmmm Look Up COU"“Y 22. Jika tidzk ada negara yang akan

 Time Reoting dihijrahi itu, masukkan MYS ditempat

 Regatt ime | Searchby. Cowty ‘ begins with *.

= Request Absence |

 ViewTi 3 3\
lFerv;:dlhw:mm LookUp 23. Klik “Look Up ‘untuk menerusklan

| Payrol an Compensalion — pencarian.

| Benefts \

) Leamng and Develegment Search Results

| Leaming fIRCEND

' 24, Pilih negara yang akan dilawati
e g

| Recruting Acttes Dew'n dari pilihanyang terpapar. Klik Negara
| endznce

: 0 (Country] untuk negara yang ingin
ey Enolyee i dipilih.
= Reviay Transai \ y,
b e

Recnig
) Gl Payol A

Uit
(| Woreree Development
) et Up HRMS
) SetUpELM
) My Content
) Content Management
) Worklist
Repoting Toos
I= Take a Suney
I Chang My Passd
8 I

= My System Prfle

v

7

v
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Take Suney

= Chang My Password
|- My Personalizations
- My System Prole

Permohonan Keluar Negeri

Request Absence

ABDUL RAHMAN BIN ABDUL RAHIM
KERANI

Enter Start Date and Absence Name. Then complete the rest of the required fields before
submitting or save for later your request

*Start Date: o2 & iew Monthly Schedu
End Date: e &
Filter by Type: Exit Country Leave v
*Absence Name: Exit Country Leave v
"Reason: Exit Country Leave v
Duration: Days
Calculate Duration
*Country MYS Q Malaysia

Page 240 ©
y [c!

st AddtoMvlinks  GEMSHelpCens  Sign oul

My Links ~ Select One:

25. Ini adalah halaman

S
Leave Approver Q l -
feonnens___|
Requestor Comments: =€ J
*Required Field
Submit

GoTo:  View Absence Request History

BAHAGIAN GEIVIS [JPA®

'Look up Leave Approver'
di mana awda memilih
ketua / pegawai kanan
yang membenarkan cuti
awda.
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.
.
GEMS
26. Tertzpat dua (2) cara untuk
: MM Look Up Leave Approver mencai ketua / pegawai kanan
 Time Repoting [ - yang membenarkan cutl awda
 Repot Time Searchby: EmplD  ~lbegins with .
-RequestAbsence. | il (Leave \pprover) :
[ View Time.
1 Personal Information Look Up | . -
! Payrolland Compensation a. Sekinnya awda memilih untuk
0 Lsaming and Qeeogment | Search Resuts mencai menggunakan nombor
[ Leaming Only the first 300 results can be displayed. Enter more informytion above and search again |p reduce the| i
0 Perormance Management | View Al pekerja(EmplD) :
[ Recruiting Actities
[ Attendance
= Verify Employee Information S S \
= Rl T A o o— ([ Sila iskan nombor kad
| Gkl Pyl & Abercs AR IREIN B 3 1| pengenalan pegawai tersebut di
Vs Dedpn DATO HANl ABDUL WAHAB JUNED o || dalamuang disebelah kanan
[ SetUp 000234093 DATO HAJ ABDUL WAHAB JUNED saot || ‘beginswith'
{“g:fw 000252390 DATO PADUKA EUSSOFF A GAKI BIN HAISMAL st |\ EgUL3 ! /]
["Vwﬂw 000322230 YANG AMAT MULIA PENGIRAN SERI WAYA PENGIRAN HAJI AU
oy QUSETOEQ  JAMELAHTON BT HJABD HAMID s [ Kiik 00k up’ untuk )
| Repotig Tools OUZSBIS0  ANBOK @ HAWRAN BINLUAR suts | i Kk 00K up" untu
- Take 2 Suney 000404490 AVVANG ABD. AMN BIN HAJI HASHIM ian.
- Changs My Pssword 0004044913 AWANG ABD. AMIN BIV HAJ HASHI AT Meneriskan pencarian
= My Personalizations 0004044912 AWANG ABD. AMIN BIN HAJI HASHIM SA086 \ Y,
|~ My System Profile 000413050  PENGIRAN YAHYA BIN PENGIRAN HAJI MOHAMAD SA002 i "
00041500 AWANG HAJI ABDULLAH BN ABD. RAKMAN sueeeo] il Darhada senarai nama
000421410 HAN MAHADI BIN HAJ BRAHM SAUEOOD i o ki
MU0 YOM PEHIN CRANG KAYA PADUKA SERIVTAMA DATOPADUKA. skt P e Yang terpapar, sila kiix
000426360 HAN DURAJD BI MATUSH sa01 | nombo kad pengenalan ketua /
000435400 YANG DIMULIAKAN PEHIN SRAIA KHATIB DATO PADUKA SE AT ) .
NORSIAH BINTI MOKSH s | Ppegawil yang membenarkan cuti
DATO PADUKA AHMAD BUKHARI BI PEHIN SRAJA KHATIE e e
DK HAJAH LAUYAH BINTI PLW PG HJ YUSSOF SAD0500 o
PEHIN YASMIN HJ UMAR SA101
LINDA AN ASMARAWATI BINTI ABDULLAH @ HARINDAR KAUR SATOA01 g -
AWANGHNIMOPDTAL\PE!NHMIKARIMG sA131004 (Pﬂsﬂkm awda memilih nombor
DATIN PADUKA DAYANG HAJAK HAYATI BITI PEHN ORANG SATST .
SHARFAH FATHAH BITISHAKH AHUAD (ALIAS) FATWAH BINT AHuADSA Of0t] | ekod tekerja (Empl Red Nbr)
AVANG OSUAN BN IBRAHM sut | yang berkaitan)
ABDULLAH BIN HAJ KIPUI SALO6
HAJ ABDUL GHANE EIN HAJ HETUSSIN AT )
METUSSH SATH0
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*Peringaan:

Ini adalah merupakan contoh ying kedua bagi pilihan
Look Up Leave Approver untuk mencari Nombor kad Peigenalan “Approver”
dengan cara klik di bahagian “Sarch by” dan memilih
*mﬂwm_ “department ”
i oty | i g
0 VieaTme
' Persoral Information Search Results
X m"m Only the first 300 resuts can be displayed. Enter more mformation above and search again 10 reduoe the number of search results
? bwe] Veuhl 1| viooarse [f) Last
m“ Department Long Description
! Paromance Vanagement | Q000040 SABL IASATAN WALLISAIALS NESYUARAT NEGARA
" Recnitg Activies T2 DAYANG NOREZAN BINT KAl HAUEAL SADI  JABATAN PERDANAENTER!
+ renance 0014820 DAYANG NOREZAN EINTI HAJI HAMEAL! SAID!  JABATAN PERDANAIENTER|
= Yoty Envloves W05 HAJI MOSLEH BIN HAJl CSUAN SAB)  JABATAN RADIO TELVISYEN BRUNE
oy 290 DATO KAJI ABDUL WAWAB JUNED SADI  JABATAN PERDANAEENTER
g m s DATO KA ABDUL WAKAB JUNED SO JABATANPERDAAENTER!
) Manager Sl e ozEzis0 DATO PADUKA EUSSOFF A GAC BIN HAJ ISUAL SADI JABATAN PERDANAENTER!
> Recniting 000303680 AWANG HAJI ADANAN EIN HAJI MANGGONG SADSS  JABATAN MAJLIS-NALIS MESYUARAT NEGARA
| Werkloroe dmisaton | BMEE21510 HAJ OUAR 3IN TUNIANG GHJ UNAP SAOBNZIDBAKAGIAN LAPORA DAN ARKE
[ Benwits 000322230 YANG AMAT MULIA PENGIRAN SERI WIJAYA PENGIRAN HAJI SAN2  JABATAN ADAT ISTIOAT NEGARA
| Conpersaten T JAMELAKTON BT KUABD HANID SAB)  JASATAN RADIO TEEVISYEN ERUNE
P OM P B A | iy AUBOK @ HAVRAN BN LUAR SN JABATAN RADIO TEVISYEN BRUNE
: mm [y AWANG ABD. AMIN BN HAJI HASHIM SATIS JASATAN PERANCAIBAN DAN KEUWALLAN EXONOW
b Workooe Dot | 20208512 AVANG ABD. AVIN BIN KA HASHIM SAB)  JASATAN RADIO TEEVISYEN BRUNE
[ Oganiatns Devecpment | 0000W17 AWANG ABD. AMIN BIN HAJI HASHIM S35 JABATAN PERANCAIBAN DAN KEUALUAN EXONOM
| Enterprse Learning 000413080 PENGIRAN YAHYA BIN PENGIRAN KAJI MORAMAD SAD2  JABATAN ADAT ISTIOAT NEGARA
) 50 U HRUS IS AVANG AL ABDULLAH EIN AED. RAHIAN SAODG001 BARAGIAN 1B PEUAAT & CAWANGAN PEJABAT KUALA BELAIT
| Set UpEW fooenet0 HAJI VAHADI BIN HAJI IBRAHIM SAONG1 JURUAUDIT AGUNG
P My Contst [y YOM PEHIN CRANG KAYA PADUKA SERI UTAUA DATOPADUKA. SATITO0R0AHKAVAH RAYUR
o Wz HAJl DURAJD BN BATUSIN SHD ABATANPEROAAENTER!
| Rworig Tt ) YANG DIMULIAKAN PEHIN SIRAJA KHATIS DATO PADUKA SE SATST IABATAN KERAKIWA NEGARA
| PeophTeds 0043840 NORSIAH BINTI IOKSIN SA0BS  JABATAN RADIO TEGVISYEN BRUNEI
. T Sy [T DATO PADUKA AHIAD BUKKAR! BIN FEHIN SRA KHATE SATHONG  BAKAGIAN UTAUA
| Change Wy Fassword 00u40 DAYANG SAMSAK BINTI HAJI MISIR SADS3  JASATAN MAJLISNALIS MESYUARAT NEGARA
" ST prl i DK HAJAH LAUYAH BINTI FLW PG HJ YUSSOF SADINT  BAMAGIAN IBU PEJAAT & CAWANGAN PEJABAT KUALA BELAIT
| Y Systen Profie T PEHIN VASHIN KJ UNAR SAIDI  JABATAN PERDANA ENTER)
HIERE20 LINDA AIN| ASUARAWATIBINT ABDULLEH @ HARINDAR KALR ~ SATDIOT0 INSTTLT PERKHIDMTAN AWAY
000 AVUANG KA 1OHD TALIP IN HAJ KARI SATHDNG BAHAGIAN UTAA
001 DATINPADUKA DAYANG KALAK HAYATI BINTI PEHIN ORANG SAIY JASATAN KEKAKIANEGARA

N A TN T T D
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GEMS

Home  Worst  Ado My Links (GEMS telp Centre Soout

lilinks SelectOne: v

b $eliSenice Look Up Leave Approver
/2610,
Sekiranyaawda memilih untuk

Searchby: Depatmint 'EWW qQ
mencari mznggunakan jahatan

Ve | Departmat) ;
Pl LeokUp | Canel | ranced L ooty (Deo )

i Sila isika kod jabatan di dalam
Leanngand ruang di shelah kanan 'begins
o with'.

bl es ii. Klik 'Lodk up' untuk meneruskan
et Engloge pencarian.

b

. Global Pajrell & Absence
Ugnt

) Wordorce Development

) SetUp HRMS

) SelUp ELN

) Uy Conten

) Contentanagement

> Workist

) Reporing Too's

I [ake s

I Change s Passiord

|- W Pessonaloations

= Wy Sistem Profle
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Home Worklst ddto My Links GENS kep Centre
Home  Wordst  AddioMyLinis ‘GEMS Hep Centre
MiLinks  SeledtOng;
Look Up Department
26(b.) Look Up Leave Approver o i i
Searchby: Deatment  » begins wih R " 27, Silaiskan kod jabatan di dalam
v earch by: v 5 v + . .
T 7 =\ ruang di séoelah kenan ‘begins with'.
woktp | _cond | sqanceatoons iii. Daripda senarai pegawai P
. . ' Personal Information | LookUp QE Advanced Lookup
" yang tenapar, sila klik kod i
> . jabatantetua / pegawal yang b il
{ [ Leaming and 4 1
v Degariment Descriotos belark: t awd [Department EmpllD  Emp! Red Nor Offcia Name 28. Kk Liok He untuk menerusken
 Perform: \mem | IETET @AY Ve Y, (v%m 3 000491550 ANANG FBUSTAIAM B HAJLABANG pencarian
e ligaged SATZTON!  PELABAT KETUAPENGARAH 1 Rectuting Adiies SAIZT 00087080 MOHAUMAAD SUNADI BIN HAJ BUNTAR
o SAIZI002 BHGPERKHDUATANKAUNSELING  UNTPERGH  (biani) s ™ 1 Mendance S oosesns
e i SAIZI003 BHGPEMBANCUNAN DANPENGURUSANEHG PENBAN _ (tank) iv. Jika lod jabatan tidak P SATZZO0T 000562110 JANBIN A ABDULLAH PEJABAT KETA PENGARIH
_mmm ‘SA2700301UNT PENTADEIRANDANKEWANGAN  UNTPENTA  (lank) > : a— el SA2T001 0005621196 JAINIBIN AN ABDULLAH PEJABAT KET PENGARMH
oy | o0z uNT SUMBER WLUWAT UNTSUIE (i) diketahi, sila klik 'Advanced ey S it oosezso ZATULMAHARAH BINTI OSHAN PEIBAT KETW PENGARAH
[ GiobalPaiol 8 Absence | SAIZZO0GOIPERKEMBANGAN JANATANUTAMA  PERKEMBANG ~ (blant) | GctalPasolgAbsence | SAIZTO01 010302220 JOHAHAD KHARUL SHAHRUL HAJI DUAHI PEIABAT KETI PENGARAH
‘SALZ700304 UNIT PENGURUSKNKUALIT UNTPENGU  (blnk) Look up, gt SAIZTO0Z 000491569 AUANG K BUSTANAN BIN HAJLABANG BAHAGIAN PEKHNATAN KAUNSELING
[ Wordorce Development |~ SA12700305PENYELARASAN DANPEPERISMN  PENVELARAS  (blank) \ Y, | Wordorce Development SALZI0Z 002567710 DR UOHANIAD ADI Z2KY BIN HAN NATASM BAHAGIAN PEKHDMATAN KAUNSELING
- Set Up HRMS $A12700306 PENYELARASAN, PEPERKSAMN PENYELARAS  (blank) Ez&ﬂm 8A127002 002893¢10 HAJ| MUHAMAD HAIRUL RIZAL BIN A HAJ ZANI BAHAGIAN PEKHICMATAN KAUNSELING
P SRUDEL SAT2Z00307UNTT PENGURUSHREKOD UNTPENGU  (pian) i i SAIZI002 002916760 NORSUZLAWATIEINTI ABDUL RAHUEN BAHAGIAN PEKHONATAN KAUNSELING
el SHTZT00308BAHAGIAN GENS BHAGANG  (biank) (Pastika awda memilih kod biyCot SAIZTO0Z 002042520 HAJ AR SHUKRI BIN HA ZAAWI BAHAGIAN PEKHOHATAN KAUNSELING
ContentManagement S i . Content Wanagement om0 JBANG SAHACIAN PEBANGUNAN DAN PENCURLSAN
> Worist THA e labatanvang berkaltan) i m:;ﬁg mmfuww?lmmm H BAHAEIANFEIBANGUNANmPENGURUSAN
| Regartng Teos ‘SAT2700401UNT PENGANBILAN UNTPENGA  (dlank) meu“mrm S 5 WGHD,FAD: SALE
- Take a Sunvey 412700402 UNIT PROGRAM KEMAJUANKERJAYA  UNITPROGR  (blank) - Take 3 Suvey SAI27003 001247760 'RIDZUAN BIN HAJ AHWAD BAHAGIAN PEBANGUNAN DAN PENGURUSAN
- Change My Password ‘SA12700403 LATIHAN DALAM PERKHIDMATAN LATHANDA - Change My Password SA127003 : 00252981 :A mnlz. HAJAH SITI s:::sz BINTI AWANG HAJIIBRAHIM wm Psmmart,mm»gwm PENGURUSAN
Bt SALZTODONTKONTRAK il - Uy Systerm Prfle SAT2700301000644870 SEDIKAHBINTI Ha HOHDN UNIT PENTADIRAN DAN KEWANGAN
|-y System Profie SAIZ7005  PENYELIDIKAN DANPERANCANGAN  PENYELIDIK [ —
SAZTODSH1UNTTAVGEAGAA A PERAHOMATAN  LNTTRGE SAL200301000870140 ALIAKHEAR BIN HAL SIHEA UNIT PENTADIRAN DAN KEWANGAN
SAT2700301 000712660 ALIAHAIAD BIN AWANG ACHEE UNIT PENTADIRAN DAN KEWANGAN
MIERR SR SAI27003010007126619 ALIAHNAD BIN AVANG ACHEE UNIT PENTADIRAN DAN KEWANGAN
SALZT00503 UNIT PENVELDKANDASAR HKERIE SA2700301003082370 DAYANG RAHANIAIDAH EINTI HAJl SABAN UNIT PENTADIRAN DAN KEWANGAN
RIS URTBRTRERIA N SR SAT20020200210870 SUZUJULINANATIBINTISULNG UNT SUMBERUKLUNAT
SAI2700508UNIT AUDIT TENAGANANUSIA UNTAUDIT SA2700302002919970 NUR ABDULLAH SULING @ SUZUALL INGUNIT SUMBERIAKLUNAT
SATZ700508SUBUNT PENSTRUKTURAN ORGANIS  SUEUNITP TGRS e -
SA127006  BHG PERKHIDMATAN PERSONEL BHG PERKHI ‘SA2700303002502190 HAJL JAHALIBIN HAJI TURH UNIT PERKEMANGAN JAATAN-JAWATAN UTAUA
SAI2T00601FEADAH FEADAHPERKHIDUATAN FEADAHFEA ‘SAT2700303002621670 MOHAMHAD SOFIAN BIN BASR/ UNIT PERKEMANGAN JANATAN-JAWATAN UTAHA
‘SAT2700602 PEMANTAUAN DANPENGUATKUASAAN - PEMANTALAN SAL2700304 BINHAIPAAN UNIT PENGURISAN KUALIT
‘SAT2700603UNIT PERUMAHAN PEGANAKIMN  PERUMAHAN SATZ00304000636150 AVANG HAJ| MOHD. FADZIL BINHAJ D, SALLEH UNIT PENGURISAN KUALITI
‘SAZ700604 UNTT KAUNSELING, PEMANTAUAN DA UNIT KAUNS SAT2Z00304001122330 HAJJALUDINPE  UNT m
SAIZTO)T NSTITUTPERKHOMATANAWAN  INSTITUTP SAI2700304001122330 HAJ JALUDINPE  UNIT
SALZTO08  BAHAGIANPENVELIDKAN BAHAGANP SAT200304001249830 KARTIN BINTI HaJ ABDIN UNIT PENGURISAN KUALIT
SAIZT0)S  BAHAGAIN PERKHIDUATAN BAHAGANP ‘SA2700304 002813590 BAHTIAR BIN HAJ ABL BAKAR UNIT PENGURISAN KUALIT
DAILIVIV  UNIN FENASARAN U PEmAS $A12700305 002583220 ROSIMAH BINTI HAJ OMAR UNIT PENYELRASAN DAN PEPERIKSAAN
SA127011  UNIT PENERBITAN UNITPENER '8A12700305003151510 AWANG MOHAMAD YUSSR! BIN RAML! 'UNIT PENYELRASAN DAN PEPERIKSAAN
SA127012  UNIT PERHUBUNGAN AWAN UNIT PERHU SA12700307 002590480 AWANG HaJI ABDUL SHAHRI BIN HAJl MCHD. SAD UNIT PENGURISAN REKOD
SKIZT013  UNITMEDIA UNIT HEDIA SAZT00306 00678480 ACHUGHY
"BAHAGIAN LATIHAN DAN PERKGNBAN  BARAGINL SAT2700308 00259413 17 HAJKHHEUDAH BINTIHAJILOHD. HASSAN BAHAGIAN GES
UNTSUSERTENGANNASA.  UNTSUMEE SAT2700308 002813301 DK ZURADAH BINT PG HJ BRAHI BAHAGIAN CESS
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29. Daripada senarai pegawai yang terpapar, sila klik kod
Jabatan ketua / pegawai yang membenarkan cuti awda.

Look Up Leave Approver

(Pastikan awda memilih nombor rekod pekerja (Emol Red
Nbr] yang berkaitan)
LookUp | Cancél | anced ooiwo ¢

Search Results

Searchby: Depatment + bagins with $A127

| Name Loig Description
000491550 AWANG HJ BUSTAUAM BIN HAJI ABANG JABATAN PERKHIDMATAN AWAM
1 000677090 HOHAMMAD SUNADI BIN HAJI BUNTAR JABATAN PERKHIDNATAN AWAN

A1 002865346 HA AZRINEIN JABATAN
SA1Z1001 000562110 JANIBIN HAJ| ABDULLAH PEMBAT KETUAPENGARAH
$A127001 0005621196 JAINIBIN HAJ ABDULLAH 'PEIRBAT KETUAPENGARAH
$A127001 003039290 ZATUL MAHARAH BINTI OSMAN PEIABAT KETUAPENGARAH
SA127001 010302220 MOHAMAD KHAIRUL SHAHRUL HAJI DUAHIN PEIABAT KETUA PENGARAH
$A127002 000491559 AVWANG HJ BUSTAMAN BIN HAJ ABANG BAHAGIAN PERKHIDMATAN KAUNSELING
SA121002 002557710 DR MOHAMMAD ADI ZAKY BIN HAJ MATASIM BAYAGIAN PERKHIDMATAN KAUNSELING
SA127002 002693910 HAJIHUHAUAD HAIRUL RIZAL BIN A HAJIZANI BAAGIAN PERKHIDMATAN KEUNSELING
$A127002 002916760 INORSUZILAWATI BINTI ABDUL RAHIMAN BMAGIAN PERKHIDMATAN KAUNSELING
$A127002 002042620 HAJIAMIR SHUKRI BIN HAJI ZAWAW BAAGIAN PERKHIDMATAN KAUNSELING
SA127003 000491550 AWANG HJ BUSTAAM BIN HAJ ABANG BAAGIAN PEMBANGUNAN DAN PENGURUSAN
SA1Z1003 000636157 AWANG HAJIMOHD. FADZIL BIN HAJ MD. SALLEH BAMAGIAN PEUEANGUNAN DAN PENGURUSHN
BA127003 001247760 RIDZUAN BIN HAJI AHMAD BAAGIAN PEMBANGUNAN DAN PENGURUSAN
0025298124 AYANG HAJAH SITI MARDYNAH BINTI AWANG HAJI IBRAHIM BAIAGIAN PEMEANGUNAN DAN PENGURUSAN

‘$A12700301000595050 HAJIMD. RUSLAN BIN HAJ SULAINAN UNT PENTADBIRAN DAN KEWANGAN
‘3412700301 000644870 SEDIKAH BINTI HAJ HOHIDIN UNT PENTADBIRAN DAN KEWANGAN
‘SAT2700301000670140 ALIAKHBAR BIN HAJI SINBA UNT PENTADBIRAN DAN KEWANGAN
$412700301000712660 ALIAHUAD BIN AVANG ACHEE UNT PENTADBIRAN DAN KEWANGAN
§A1270030100071266 19 ALIAHMAD BIN AWANG ACHEE 'UNT PENTADBIRAN DAN KEWANGAN
$412700301003082370 DAYANG RAIHANIAIDAH BINTI HAJI SABAN UNT PENTADBIRAN DAN KEWANGAN
$412700302002919970 ‘SUZUJULINAWATI BINTI SULING UNT SUMBER MAKLUMAT
8412700302002019970 ABDULLAH SULING @ SUZUUL JLNGUNT SUMBER MAKLUMAT
$412700303001236660 PENGIRAN MOHD KHIRUDDIN BIN PENGIRAN HAJI YUSOFF UNT PERKEMBANGAN JAWATAN- JANATAN UTAMA
‘$A12700303002502190 HAJLJAMALI BIN HAJI TURH UNT PERKEMBANGAN JAWATAN-JANATAN UTAMA
$A12700303002621570 MOHAMMAD SOFIAN EIN BASRI UNT PERKEMBANGAN JAWATAN-JAWATAN UTAMA
‘$A12700304000580720 WOHAMMAD MURAT BIN HAJI PALIAN UNT PENGURUSAN KUALITI
‘SA12700304000636150 AWANG HAJIMOHD, FADZIL BIN HAJIMD. SALLEH UNTPENGURUSAN KUALT
‘S412700304001122230 HAJl ALUDINPE  UNT
‘$A12700304001122330 JIJALUDINPE  UNT
§412700304001249930 KARTINI BINTI HAJI ABIDIN UNT PENGURUSAN KUALITI
8A12700304002813590 BAHTIAR BIN HAJI ABU BAKAR UNT PENGURUSAN KUALITI
8A12700305002583220 ROSIMAH BINTI HAJI OMAR UNT PENYELARASAN DAN PEPERIKSAAN

AWANG NOHAMAD YUSSRY 8IN RAMLI UNT PENYELARASAN DAN PEPERIKSAMN

AWANG HAJI ABDUL SHAHRIBIN HAJIMOHD, 4D UNT PENGURUSAN REKOD

AdlL

HAJAH HEMIDAH BINTI HAJI MCHD. HASSAN BAIAGIAN GEMS

DK ZURAIDAH BINT | PG HJ IBRAHIN BAIAGIAN GENS

RNl ——
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Home  Workis! GEMS Help Centre  Sign oul

Add to My Links

My Links ~ Select One:

Request Absence
ABDUL RAHMAN BIN ABDUL RAHIM
KERANI
Enter Stat Date and Absence Name. Then complete the rest of the required fields before
submitting or save for later your request
[ Benefts
D Loumig nd Dspen
1 Learming
© Perormance Management *Start Date: o2 View Morthly Seh
© Recniting Acthities P
 Atendance End Date: a1 B
= Verify Employee Information
= Revew Tansactions Filter by Type: Ext Country Leave =
| Recruiting
0 Global Payroll & Absence *Absence Name:  Exit Country Leave -
0 Workiorce Development *Reason: Ext Country Leave .
[ Set Up HRMS
| Set Up ELM Duration: Days
[ My Content
- Content Management Calculate Duration
© Worklist
! Repoting Tools i
Sy oy
s mmzm Consy e Q Maaysia
| My System Profle

30. Kli< 'Confirm Approver’

[Cor

Requestor Comments: ¢

ients

* Required Field
Submit

GoTo:  View Absence Request History
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Home

Page 248

GENS Help Centre

Worklis

Addto My Links

My Links ~ Select One:

GoTo:  View Absence Request Histor

selepas waktu bekerja
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Request Absence
Request Absence a
AGOUL RAHMAN Bl ABDUL RAHIM ABDUL RAHIAN BIN ABDUL RAHIM
i 3L. Isi ruangan komen | e
Enter Start Date and Absence Name. Then complete the rest of the required fields before ((Om ment) 1 Personal Inormation Enter St Date and Absenico Name. Then complele he fest of th required eds bekre
submiting or save fo later your recuest E mnm Compensation submitling or save for later your request
{ t:mmdww [Rbsence Detail | | Contohnya: > t:mmww [Rbsence Detai |
Pt L b , ! L
D | | o gt View Monily Schedie | |owti ot 5 View Moty Schedue
L End Date: womne [ Awda memohon s | End Date: e W
- orm
|| S Tt Fiterby Type: ~ Exit Counry Leare . kebenaran keluar negeri : ms;;:‘%;um Fiterby Type:  Ext CounryLeare .
f mpm & Absence O TS x reype = ?| selepas waktu bekerja [ Giobal Paytol & Absence “Absence Name:  Exit County Leave v
[ Woriforce Development *Reason; Exit Country Leave . Pada hari Sa btu: 01 E &mﬁm *Reason; Exit Country Leave .
[ Sat Up HRMS ! .
f Ms«ywm B B Disember 2012 sehingga  SetUp LI Baiac i
: . , [ My Content
5 Conlen Management Calelae Dursion hari Ahad, 02 Disember by M s
b Rt T 1) e
s [Additional Information poring Tooks |Additio
oty | Loy
- Coange i Pessud « ws ( . - Change My Passyond -
- P i _ s (contoh komen : Sukacita - iy Personaizations ol A Malaysa
- My System Profle - tem Pr
memohon kebenaran i Leave Request Approval Chain
keluar negeri ke Malaysia
00304130 .
Leave Appiover 4 DAYANGKU AVIE WARDINA PENGRAI MD YUSOF bermula pada hari Sabtu, Leave Approver 00304130 pavaNGKU AME WARDINA PENGIRAN MD. YUSOF 32, Kk 'Submit’ untuk
- M’m 0 . - e .
0L Disember 2012
menghantar permohonan

Requestor Comments: ¥ jam 4.30 petang sehingga
hari Ahad, 02 Disember fimos Compm
2012).
* Required Field \ /
_ St | a

Home Wordist AddtoMyLinks  GEMSHelpCente  Siond|

MyLinks ~ Select One:

keluar negeri awda.

GoTo:  View Absence Reques! History
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-

Permohonan Keluar Negeri

Submit Confirmation

J The Absence Request was successfuly submited.

33.Klik 'OK" untuk mengesahkan
permohonan keluar negeri awda.

I= My Personalizations
- S Pofe

Home  Worist  Addto My Links

Page 250

GEMSHelp Cente  Sianoul

llss St -
Soved
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HEHEHHEHE

Permohonan Keluar Negeri

Home

Worklist ~ Add o My Links

Request Details
ABDUL RAHMAN BIN ABDUL RAHIM
KERAN
View Request Status and Approval Detals
' Banss
! aangndDeipoen | |
| Leaming i
1 Pefformance Management Start Date: 01/12/2012
© Atendance End Date: 02/12/2012
- Vet Engloyee inforaton
= Review Transactions Absence Name: Exit Country Leave
| Recning
[ Giobal Payroll & Absence Reason: Exit Country Leave
[ Workiorce Development Duration; 200 Days
[ Set Up HRNS
{ xm |Additional Information
[ Content Management
| Warkist Country MYS Malaysia
 Reporting Tools -
- Take s Suney 34
- Chinge My Passiord '
mem, Susen Pl Status: Sumited i Status
menunjukkan
A | X
permohonan cuti
BCS Absence_Mgmt_ByPosMgmt awda telah
- Absence Management:Pending dihadapkan.
BC5 Absence_Mgm_ByPostgmt
r_ o i Awdasken
Leave Request Approver i
menerima status
. nce does ol aces tathave notbeer permohonan awda

\ melalui emel. /

GEMS Help Centre

My Links  Select One:
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Personalize Content Layout Saturday, December 1,20

Discussion Forums

No Discussians available
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Mengemaskini Emel

1. Klik “Self Service”

Welcome

Welcome to GEMS!

"Towards Excellent, Interactive and Integrated Public Service
in line with 21st Century's Civil Service Vision"

For any inquines, please cortact GEMS Helpdesk at +6732382407 of emal at
jems helpdesk@psd govbn

wv Data Bagi Pegawai dan Kakitangan Kerajaan

ssalamualatkum / Salam Sejahters,

[Bagi pihak Pengurusan GEMS, kami ingin memperkenalkan mengenal proses
Pengesahan Data di dalam GEMS, yang mana pegawal dan kakitangan kerajaan akan

lapat mengesahkan dan mempastikan data peribadi dan data perkhidmatan mereka
ladalah betul dan terkini,

IPada masa ini, proses ini kini boleh digunakan oleh jabatan - jabatan dibawah Jabatan
Perdana Menterl, an Kewangan, hub Hal

My Links ~ Select One

GEMS Help Centre 26

[Please click here or on "GEMS Help
[Centre® link at the top right-hand comner to
lpet help on GEMS functionalities.

Computer Based Training on Absence Request
(Malay Guide)

* Abusate Regatst (Malay Gaide)

MyCareers ~ MyRepoms

[Ehwal Ugama dan Kementerian Pertahanan dan akan dilancarkan kepada k
dan jabatan - jabatan yang lain secara bergilir - gilir. Aktiviti - aktiviti mass
lbriefing dan roving, yang bertujuan untuk memperkenalkan dan menerangkan mengenal
iproses berkenaan kepada setiap kementerian - kementerian dan jabatan - jabatan, akan
(dimaklumkan kemudian.

[Sekiranya ada setarang pertanyaan sila hubungi GEMS Helpdesk.

My Leave Balance 1

JAbsence Balances as of 3110201

f you view your Absence Balances, your leave
[balance of Annual Entitiment i as of 31102012,
[Should you noticed that the leave balance is not
feorrect, please consult your GEMS Human Resourcq
[Specialst Absence (HRS Absence) at your

Section
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Mengemaskini Emel

W
e
)iy
Mylinks Selct One: ~~ +
Main Meny
’ 7 2. Klik ‘Personal Information”
} Te Repoting | Sal Senice
E g"";;“ 'd'm““““ 4 SelfSenice ransactons nclude: browsing and searching e cataog, envoling and viewing yourleaming
rasz - /WRm Booling Verfy Employee Informai Heview Transadtions
Lo Dovtgre {/giwmﬂooh‘nq Ve Empoyee omaton Reden Yansadtons hatyou suamitedfor apprial
| L::"": 8 Make Room Beolng
T2 ewRoom Boakin
| Poromance Management _,_B_Q
) Reuiin s 9 iew Roo formakon
| Atendance ) Time Reporting | Patsonal nformation ¢ aytolland Compensation
« Verl Emplyse nomaton| |,/ Repotandreiewjeurtine, shedles, equest e OO sl rnatn, é‘!emyompaymcompensaﬁoﬂmmwmyow
- R Tansactons absencesand more T8 Persona fomatn Summan It depostand e deducion f conrion
) Recuing - RepotTing E Home and Uallng Addess E’“’W”
| Gotal Pyol & Absere Vi Ting B PaneNmegrs “Efaplp Sunnar Page
Alloe,
bttt | 5 o7 Leaning and Devlopnen 7 aaning
! Sy S [,/ Reiew e, s snigspesinonhr |/ Aot nmaon b sofs sl |/ fewan it e,
| Sty Ll Yenielsmomatin Reiaw and updaledepencent compeences et st taiingand development  rowse &ndsearh e leaing cadog
[ Ny Contnt and benefiaypersonaliformaton 2 lyProle 71808 Examtesul
[ Coent Mangemenl ) Climpsicaion Regues 10 g JonPofes 1 Suomi T gl
(- Workdst 2 Depencentfematon " View Trael Arancements
( Reparing Tods ) Benehs fomation Slloe,,
1 Teke 8 Suney Dependents and Benefiiies
Cop i Passiod | 2 prman Wsngement 7 Rt At o \endnce
I M Prstnizatons losss upetumaeardeetpmet |/ Reculg s /
ClihsbnPole | " gouments anderitios ohaeonel obets. 5 e U ope SinksinPin
My Peormanes Doouméns 19 i Elatons
- Qs Pemance Doounels T8 ieniew Calendt
% reniw Team Scheculs
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AddD My Lks

s Sebd0ne: v

e m 3. KIk “Email Addresses” —
o d
' | onalnen

| Time Repodng L

| Parsone lermatn

| Payoll nd Compensaton NI
) Buls EELMMM&M "= Horeand ol Address EMEM
| Lezming and Deselopment e smmaryof k Revew g upcaey A

| Leaming ot

| Peemance Nanagement
| Recruing Achies
s e [ Lo
 Yort Emgloie nfomaion 441t o enen

= Redeu Transacions 1nddlvry mehod.

| Reculny
) i Pl e

lgnt
) Vordoc Devgnen
) Se S
SpEN
byCotet
[ Core taragmant
bWt
) Reguing Tl
RECERIE]

gl your oinaypone

b

vact rformaton

E UA@ Slatvg E Eiwmm”:ﬁm
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Mengemaskini Emel

irLinks Selec One: llnis Seied One:
s =+ P Newlindow | Cusomze|
Sl m‘“q 1 Time Reporing
= Personal Information "

= Persenl Hlmiton Emall Addresses “pesenalibmaen | EMail Addresses

"GN Sunman ABDUL RAHMAN BIN ABDUL RAHIM \

e ABDUL RAHVAN BIN ABDUL RAHIM ~ Honeandlliing ik “Email Tvpe”

- Home and Walling Address m—— 5. Klik “Email Type

Address - Phane Num Email Addresses " . s

- Phonefumte S e SR e i >| (Bagiemel kerajaan sila

= Email Addresses “Email Typ i i ilih “ ial”

- Emergenc Cotacs Delee ilih “Official

= Emérgency Contads ‘ - Leaming Preferences F i1 o i

- Leaming Preferences - Martal Staus Oﬁ'!al

= Warital Status 4. K'Ik = Employee Job Histon Gther

- Employée Job History © Payroll and Compensaton| | 1|

Add an Email Adcre ;

FomnCorssn SIS “Add an Email ) Berts i (i P— I h

Benelts & 1 Leatning and Dexsiopment g . Masukkan eme
il +RequiedReld Address ) Leaming :
 Leaming 1 Peformance Menagement kerajaan ke dalam ruang

afomancs Recruling Actes _Soe | ;
E;m,a"mﬂm _sae | i,mm. > “Email Address”
» Allendance - Verify Emplovee Retun fo Personal information
- MEM” Bgmm ﬂE} ﬁghﬂ In!qrmmn umﬂm

m D;‘WWT :
- b Trans
U Retruiting 1> Global Payroll & Absence i) ”
0 GiobalPaoll & Absence bigm > 7.Tandakan “Preferred
Ngmt | Warldorce Development
1 Workorce Development 1 SetUp HRMS
1 SetUp HRUS ) SetUpELH

|y Cantent

ot G ( )
oo oty > 8.Kik“Save”
s A :ILLLSM!
- JakeaSuney | I Parzcnattors
- Cune i Psswud et
= Wy Personalizatons
= My Srstem Profie

Manual GEMS Page 257

Mengemaskini Emel

BAHAGIAN GEMS [JPA©

BAHAGIAN GEMS[JPA©




Manual GEMS

-—
02020,0,0;%,0,0,0,0

v
9
petll
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JGEMS

[7 SellSenice
| Room Eooking
) Time Reporing
7 Parsonal nformialion
= Personal information
= Home and Wailng
Aodess
= Phong Numbers
- Emergency Contadts
= Leaming Preferences
= Martel Status
| Paytoll and Compensaion
 Benefts
| Leamng and
Develogment
I Leamng
| Performance Management
 Recruting Achiles
 Atendance
- Verly Emplvee
nloraion
- Reven ransadions
) Recwuting
| Glotal Payroll & Absence

g
| Word Deeopment
| SeUpHRIS

) SetUpEL

Mengemaskini Emel

foe

Email Addresses
A8DLL RAHIAN BN ABDUIL RAHI

Email Addresses
“Email Type *Email Address Preferred

fahmanrahim@psd gor.n

A4 an Emal Address

* Required Fisld

Retun o Persanalinformat

Page 258

Vorist  AddloMy Links

(s \

Peringatan:
Pastikan
emel diisi
dengan
lergkao dan
teratur
delam ruang
“Email
Address”
seperti
centoh yang

dipaparkan
e

(GENS Help Cenre Sinod
My Links -
New Window | Cusio} Processing

8a.
*Peringatan:
Status
“Processing”
ini akan
terpapar
setelah
menekan
"Smle"
dan tunggu
sehingge
status
bertukar
menjadi

e
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o
Pl
4 -3«"‘"".

Signout

AddtoMilinks GEMS Help Cenlre

My Links ~ Select Ons: v

el Sance New Window | ustorize Page | &
1 Room Booking
0 Time Repong

= Petsonal Information
Summary

= Home and Mailng

dress

= Phons Numbers

= Emergency Contecls E

= Leaming Prefoences

= Maital Salus

Emall Addresses

Save Confirmation

-

“ The Save was successhl

9. Klik “Ok
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Home ~ Workist

Add oMy Lnks

\iliis Seledone v
Newindow | usonize P | B

*Peringatan:
) Email yang telah dimasukkan boleh disahkan
Email Addresses melalu line “My System Profiile”
ABDUL RAHHAN BIN ABDUL RAHIM

- Phone humbes Email Addresses

- Emai Addresses Emal Type *Email Address Preferred
= Emergency Conladls ‘m marhinggsdgnin i Delte
= Leaning Preferences

= Martal Stavs

= Emploree Job History :
Draplanee Addan Eal Adgress
' Leaming and Development *RequiedFeld
DPMWWM Sae

il Erploses Rebumbo Persong omslon

A AN TN SR INE oD
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» Room Baoting 7 g
) TeReoty 5 Sell Senie
) Persted lemeion Sef S Pnscors Rk rowsgand ereting e iy ol o gy g e
¢ .
::;”;“;““’“Wm Ron By e et e Mo
14 [
Enployee hiomation
 Leating and Deveopmert 0 fo:wE i
>Lemﬂ§ 8 Vl it an ;N{lg
£ Vet Room Booking
>me !‘_awm 2 View Room ot
) ReoviingAcies e -
) Mendance (/' me eporimg | Pessonal nfrmation
- e Emglsee Repor andevew your v, Schedes, ecuestabsences nd |,/ Review andudate your persnalinfmaien
(hmion s E et oy
- Ree Transaciong AL e o i sy
| ety U e T F Mottty
! GotaPayol ks B
(7 bl (/) L esepner
) WortoreDelopment || v s s, g prson el |/ v e ool s
) SetUp HRUIS nfomaion Revew and update dependentand benefiary campelences, nlres! s, banng and devebpnent
) SetUp ELU pesond nfomato, Ely ol
Uy Conent C ohgpition et By b Pfles
| Contetlagerent -
) Words 10. Klik “My System Profile”
 Reporing Tocls
L (7 Petormacs e o/ Recuitig e
- Cnce s Passward Jocss ot et et md. |,/ Renng ot
- 1 erlitons youhae done o ohers. B
-l Sistom Pl (1 iy Petmate Dncoens E by bty
CtersPrfrmsnce Oocumeny F itrvew Comntyr
B e Tean Sttt

Page 26

Jilnis SekeOne: v

e i Tansactons
| Frew vansachuns thatyou submited for porevl

o uroland Compensaion
rew your pay and compensaden sk, Updat you drect
st and oher deducton orcotraton ormaton
T uyio oy P

,-/’ lamirg
e 04 maita aring rcords and odectes, andbrose
o seach he aningcaa
[0S e
T Subi Travel Amangementy
e Tovl Anppnery
Shore

7 e
4

FOn e SbmssonPies
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HAL EHWAL KEHADIRAN

o
1]

¢

%EMS Home  Wordst AddtoMylnks (GEMS Help Certrs Signout

MyLinks ~ SelectOne: v

| el Seice New indow | Custonize Page | %

Ib Recruiting

I> Global Fayroll & Absence

!‘“ﬁ'mmmm General Profile Information

elidbig ABDUL RAHVN B ABDUL RAVH

| SetUpELM

g HAL EHWAL
| Workist T

- i

| Takea §_qr\g‘ thﬂﬂe orsel UE'Q gorgn password h!|n KE H A D I RA N

= My System Profle | My preferredlanguage for PIA web pages is: Engish

My preferted language for eports andemalis: ~ Engish
Currency Code: ENDQ

Default Moble Page: Q

fyou il be temporariy unavalable, you can select an aemate user t recsive your routngs.
Alternate User 0: Q

From Date: W (emper2nua)

ToDate: W (exenpe2302000)

Workflow Atrbutes

*Peringatan:
Pastikan alamat emel
yang telah di kemaskini
tersimpan seperti di
dalam
ruang yang terpapar

/ EmailUser /| Workiist User

Email Address

rahman sahim@psd govon
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EMS

4. Klik “Punch In” ketika masuk
tertugas disebelah pagi / kembali
semula bertugas disebelah petang

7. Klik “Sign wut” untuk
kembali semul: ke “GEMS
Log In” atatke muka

GEMS HelpCentre ~ Signout

hadaan ks SeeelOne v
INTELLIGENT, INTERACTIVE. INNOVATIVE 5. Klik “Punch Out” Keluar tengahari .
balik bertugas sebelah petang Ml'
Today's Date: 10-Dec-12 | Time Repotig -
d 1. Masukkan No, Kad ) Pssonelmattn Onfe Tine and Atendance
Pengenalan diruang gmﬂwm
“User ID" ! eanmgand Devpren Nane,  ABDULRAHNAN BIN ABDUL RAHIM Eloee ;70000001
| Leaming
User(D: 00001 Having s oggng im0 6EMS? ("t | Fematelapnet || Deament 033 Da: 1312012
Contact the GEMS Hed Desk | Recrlrg Aces

Laluan diruang prroere :
: i Password Punchin | Punch O
Forgot your passwiord? Ena: s e e .\ = Vi e nfomation

- B e Tie ABDULRAHMANBIN
- Hendance Working Hours 5 3. Kiik “Attendonce” {g%ﬂme ; 7731(10M ABDULRAHIM Y
(2K &
Mon.- Thurs. & §¢. | Wordoree Adriistation ABDULRAHMAN BIN *Peringatan:
TdSam - 12:15pm / 1:30pt - 4:30pm p G";nbdmdﬁme 0 122 AsouLRAM Pastikan tanda
. | 121834P0 ABDULRAHMAN BIN # ok
| Workrce Deebprent G ABDULRAHIM S
p 0 I i terpapar
[SQUDHRMS ABDULRAHMAN BIN Setelah
Announcement/Makluman b SALoEll ABDULRAHIM :

Ly c:rm Makluman: Sila masuklan menekan

: ; komen sekiranya awc “Save”

Makluman Pentin ! Cer e .
BTN 1> Workist mempunyai masalah kehaliran \ /
) Reprig Tads ; :
atatan eqatangen ki i Mg dengan menekan butang “atendance” aruan Log Masuk. - Taea Sirey 6.Klik “Save” SEETE Urusa PENHING Mg :
Bl memerlukan awda keluer dari
. Pesonaza waktu bertugas
Selamat Menggunakan Khidmt Cepat dan Mudzh! #;“—S—M

e My Sustom Profil

5 SEMIS ©
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Mengemaskini Maklumat Peribadi

Mylinks Select One: v

1. Klik “Self Service:

GEMS Help Centre -]
(Pleass chick here or on "GEMS Help Centre” nk
lat the top right-hand comer to get help on GEMS
Welcome to GEMS! Mlm -
" Towards Excellent, Interactive and Integrated Public Servie &

in line with 21st Century's Civil Service Vision"

Compater Based Traising o8 Abrence Request (Malay

Gulde)

For any inquires, please contact GEMS Helpdesk at +6732382407 or emall at
ems.helpdesk@osd.qov.bn # Abseace Regaest (Malay Geide)

GEMS News

v Data Bagi Pegawai dan Kakitangan Kerajaan

ssion Forums BER lamualaikum / Salam Sejahtera,
o Discussions availadle

Bag! pihak Pengurusan GEMS, kami ingin memperkenalkan mengenai proses Pengeshan Data
(di dalam GEMS, yang mana pegawal dan kakitangan kerajaan aken dapat mengesafan dan
Imempastikn data peribadi dan data perkhidmatan mereka adalah betul dan terkinl,

Pada masa ini, proses ini kini boleh digunkan oleh jabatan - jabatan dibawah Jabatn

Perdana Menteri, an Kewangan, K ian Perhub K an lal Ehwal
Ugama dan Kementerian Pertahanan dan akan dilancarkan kepada kementerian - kenenterian
(dan jabatan - jabatan yang lain secara bergilir - glir. Akivti - aktiviti mass briefing an roving,| [T R IYNIeY [-]

ang brtujuan untuk memperkenalkan dan menerangkan mengenai proses berkenan kepada | | .,
setiap kementerian - kementerian dan jabatan - jabatan, akan dimaklumkan kemudin.
/102012

(Sekiranya ada sebarang pertanyaan sila hubungi GEMS Helpdesk.

lfyou iew your Absence Balnces, your lave balance
Jof Annual Entitlementis as of 31/10/2012. Should you
oticed that the leave balance is not comect, please
Iconsult your GEMS Human Resource Specialist Absence
Absence) at your Administration Section.
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 Tims Reporing

b Personal omaton

) Payroll and Compensaien
 Beneits

b Leaming znd

= Yy Employee
Informiation
- Reuiew Transactions
> Manager Saf Senice
| Reouting
. Wortdorce Adminiskaion
. Global Paytoll & Absence
lgnt
> Werkdorce Development
. Qrganizabonal Development
. SelUp HRUS
) SetUpELN
Ny Conlent
> ConlentNanagement
> Warklist
[ Reporing Teols
. PeopleTools
- Tate  Suny
I+ Change My Password
I MsPersonalzabons
I i Sistem Profle
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Mengemaskini Maklumat Peribadi

Hone

Addty My Links (GENS Help Centre Sinout

lzLinks - SeletOne:
| 2. Klik “Personal Informetion”

 stsonie

d searching the cataoy, enoling and viewing your eaming ranserg

Veriy Employes Informatig
VerlyErphyze hmaty

B ng Roon Beoking
T View Roon hiomaion
/ your e schedes, TEORRE you persensl nformeton
nore 2 Personlnformatn Summary
Regor Tmé T Hone and Uaing Address
2 View T 5 Phone Mumbrs
dlloe,
7 Benghts | Loaning and Development

V Review heath, nsurance, savings, pension or oher benefs V Add or review nformaton about profies nmlmd
informaton. Review and update dependent and beneficary competencies, intersstits, raning and

Retew Transactions
Reiew ransactons tha! you submited for approval

5 arol and Compensalion

Revewr your pay and compensation history, Undate your direct
Gejost and other deduction o contrbuton nformatin
2 Payslp Sunmary Page

7| Louming
T leamingrecods ang obecties, and browse

persona nfymaton B iy Pt
ClaimiApoltion Reques! ] My Job Profes
2 Dapencent fornaton

Benefts fornation
Dapendents and Beneficares

é Pefomance Nanagement ¢ RecnitngAcies
Acoess your performasce aad development decaments, end )/ Recruling Actviies
evthaens youhave one fr others B ey
My Performance Documests T plerview Evalsins
Qther's Peformance Docunen's 2 lerview Caency
2 plervie Tean Schedie
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Addy Uy Links

liLints SelectOne:

 Time Reporting
 Petsonal nformaion
 Payrol and Compensation
 Benefts Home and Maiing Address Phyne Numbers
| Leaming and R Review and update your Adior

Deselopment fuber
' Leaming
| Performance Management
 Reoiing Aches Email Addresses E Emergency Contacts
) Atendance Add orupdae your enal adreses Addorupdate your emergency gy
- Vet Emplovee Istuage, and debvery method
formation

- Rasiew Transadions

) Wanager S Sonice B Marial Status
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GEMS
ISTILAH/KETERANGAN
Absence Name Jenis cuti
, Untuk permohaonan seperti cuti tahunan,
Accumulating Leaves . o
cuti mandatory, cuti sakit swasta
Address Type Jenis alamat
Annual Leave (Exit Lountry) Cuti Tahunan (Keluar Negeri)
Attendance Kedatangan/Kehadiran
Lity Bandar
Lompany Kementerian
Lonfirm Password Ulangi Kata Laluan yang baru
Lountry Negeri
Lurrent Password Kata Laluan yang sedang digunakan
Department Jabatan / Bahagian/ Unit
District Daerah
Duration Tempah
Fmail Address Alamat Emel
Email Type Jenis emel
Emergency Lontact - Lontact has the same  Mamat Perhubungan Kecemasan sama
address as the employee dengan awda

Emergency Lontact - Lontact has the same
telephone number as the employee

Fmergency Lontact - Lontact Name

Nombor Perhubungan Kecemasan sama
dengan awda

Nama yang dihubungi jika ada kecemasan

Emergency Lontact - Relationship to Fmploy- Hubungan dengan pegaw

ee
Fnd Date

Tarikh Tamat
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GEMS
ISTILAH/KETERANGAN
Exit Lountry [eave Permohonan Cuti Keluar Negeri
Extension Nombor sambungan telefon
Handover Document Dokumen Timbang Terima
Job Title Nama Jawatan
Lookup (District) Mencari Daerah
Name of a memorable city Nama Bandar

Syarikat/kementerian/Jabatan kali pertama

i 7
Name of the first company you warked for: awda bekerja?

Name of your favourite sports team? Namakan pasukan sukan yang awda gemari
New Password Kata Laluan yang baru

Cuti yang tidak melibatkan hak cuti eg. Cuti

Non-Accumulating [eaves . .
sakit kerajaan

Fassword Kata Laluan

Personal Infarmation Maklumat Peribadi

Personal Information Summary Ringkasan Maklumat Peribadi
Phone Type Jenis Telefon

Preferred (Telephone) Nombor telefon pilihan Utama

Primary Email Account Alamat emel utama
Huestion Soalan

Reason Sebab

Reset Kembali keasal
Response Tindak balas

Self Service Pengguna

Sign in Log Masuk

Start Date Tarikh Bermula

BAHAGIAN GEMS [JPA©

Manual GEMS ¢ teee
GEMS
ISTILAH
State Daerah
Supervisor Name Nama Pegawai atasan
User I ID Pengguna (no. Kad penggenalan)
User I Nombor Kad Pengenalan awda

What is the name of the pet you have Apakah nama binatang anda?

What is your favourite car? Apakah kereta kesukaan anda?
What is your favourite food? Apakah makanan kesukaan anda?
What is your grandfather's name? Siapakah nama nenek anda?

What was the name of your primary school/? - Apakah nama sekolah rendah anda?

Apakah kegemaran aktiviti sukan disekolah

What was your favaurite subject in school? anda?

Where is your mother's birth place? Dimanakah ibu awda dilahirkan?

Vour password has been emailed Kata Laluan sudah dihantar melalui emel

VYour password has successfully been changed Kata Laluan sudah dikemaskini
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GEMS

ISTILAH BAGI PUNAT (BUTTON)

Add Tambahan

Add a Phone Number Tambahan Nombor telefan

Add an email Address Tambahan Alamat emel

Add an Fmergency Lontact Tambahan nombor Perhubungan Kecemasan
Lialculate Duration Mengira tempoh

Lancel Membatalkan

Lhange Email Addresses Mengemaskini Alamat Emel

Lhange emergency contacts Mengemaskini Nombaor Perhubungan Kecemasan

Lhange home/mailing addresses Mengemaskini alamat rumah/persuratan

Lhange Marital Status Mengemaskini taraf kelamin

Lhange my Password Menukar Kata Laluan

Lhange or set up forgotten password - Menukar atau membuat persediaan jika terlupa
help kata laluan

Lhange Password Mengemaskini Kata Laluan

Lhange Phone Number Mengemaskini Nombor Telefon

Llick fhere to change your password — Klik untuk menukar kata laluan

BAHAGIAN GEMS[JPA®
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GEMS

ISTILAH BAGI PUNAT (BUTTON)

Lontinue Teruskan

Forecast Balance Melihat baki cuti kehadapan

Forgot your password? Adakah awda terlupa Kata Laluan ?

Home Laman Utama

/4 Selesai

Frevigus tab Tab sebelumnya

Return to Personal lnformation

Self Service
Sign In

Sign Lut
Submit

Kembali semula ke halaman Aersanal Infarmation

Pengguna
Log Masuk
Log Keluar

Hantar
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Manual - manual GEMS :
v Bagi Pengguna GEMS (Self Service)

¢/ Bagi Pengguna HR (Human Resource)
- Lantikan dan Pertukaran
- Penamatan Perkhidmatan
- Hal Ehwal Perkhidmatan
- Hal Ehwal Cuti dan Kehadiran
- Hal Ehwal Peribadi dan Tonggungd
- Hal Ehwal Kelulusan, Pingat
dan Lantikan Jawatankuasa (proflle)

v/ BagiF

Jabatan Pekhidmatan Awa
Jabatan Perdana Menteri




